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JIucT corjiacoBaHus

OOpazoBarenpHasi NporpaMMa CpegHero npodeccuoHaabHOro  0Opa3oBaHHUsA
pazpaborana Ha ocHoBe @PI'OC CIIO no cneunmansHoctu 46.02.02 OOGecneuenue
TEXHOJOTUYECKOT0 COINPOBOXKIAEHUS LUPPOBOM TpaHCc(OpMALMU JTOKYMEHTUPOBAHHBIX
cdep AeaTeNbHOCTH , YTBEPKIEHHOr0 pukazoM MuHuUCTepcTBa npocBelienus Poccuiickoi
@enepanun ot 14.11.2023 Ne 853 ¢ ydyeroM nmpumepHON 0Opa3oBaTEbHOM IPOrpaMMOM
cpenHero npo¢ecCHOHANBHOTO 00pa30BaHMs TOATOTOBKU CIIELUAINCTOB CPETHETO 3BEHA
no crneunanbHocTH 46.02.02 ObecnieueHne TEXHOJIOTHYECKOr0 COMPOBOXKIACHUS U(GPOBOH
(Y1Bepxaeno mnpotokosioM DenepanbHOro Yy4eOHO-METOJIUYECKOTO OObEIMHEHUs B
cucreMe cpenHero mnpodeccruonanbHoro oobpaszoBanus mo YITIC 46.00.00 Hcrtopus wu
apxeosnorusa ot 04.03.2024 Ne 4, 3apeructpupoBaHO B TOCYJAapCTBEHHOM PEECTpPE
pUMEpHBIX 00pa3oBaTeNbHbIX porpamm [pukas ®I'BOY IO UPIIO Ne 01-09-229/2024
ot 17.06.2024)

YTBEPXKXJIEHO COI'JTACOBAHO
IIpencenatens  Meroaudeckoro  coBeTa,
mupektop I'BIIOY PK «PKUI» TOJKHOCTD
M.J. Tagpuyk d.1N.0
MOJIHUCH 00O «CemelnHbIi OTABIX»
IMporokon Ne 5 27 anpenst 2026 T. «_» 2025 r.
M.IL

Pazpaboruuku: Jlonuenko A.A., meTonuct



CTpyKTypa 0CHOBHOI npodeccnoHaIbLHOK 00pa30BaTeJbHOI MPOTrPAMMBI

1. OO011re MmoJI0KEHUS Crp.

1.1. | O6pa3oBarenpHas MporpaMma CpeIHero NpodecCuoHaIbHOTO 00pa3oBaHus 5

1.2. | HopmaruBHbIe qoKyMeHTHI st pazpadotku OIT CITO

2. O6mas xapakrepuctuka OIl CITO

2.1. | llenp (Muccus) OIT CTIO

2.2. | Cpok ocBoenus OII CIIO

2.3. | Tpynoemkocts OII CTIO

2.4. | Ocobennoctu OII CIIO

2.5. | TpeboBaHus K aOUTYpHUEHTAM

2.6. | BoctpeO0OBaHHOCTH BBIMTYCKHUKOB

2.7. | BO3MOXHOCTH IIPOJOKEHHS] 00pa30BaHMs BBITYCKHHUKA

2.8. | Ocnosublie noap3oBarenu OIT CITO

3. XapakrepucTuka npodhecCuOHAIbHOMN eI TeIbHOCTH BBIITYCKHUKA

3.1. | Obnacts npodhecCHOHAIBHON IEITeIbHOCTH

3.2. | O6bekThI MpohecCHOHATBHON e TeIbHOCTH

3.3. Bupl npodeccrnoHaaIbHON ASATEIbHOCTH

3.4. | 3agaum npodecCHOHAIBHON JIeATeIbHOCTH

4, KoMmneTeHIIMM BBIYCKHUKA KaK COBOKYMHBIA OXHAA€MbI pe3ysbTat
00y4YeHHs 10 3aBEPIICHUIO OCBOSHHUs 00pa30BaTEIbHON MTPOTPAMMBI

4.1. OO01me KOMIETEHIINU

4.2. | IlpodeccrnonabHble KOMIETEHITUU

4.3. Marpuna coorBerctBus coctaBHbix yacteil OIl CIIO mo cneuuanbHOCTU U
KOMIIETEHITUSAM, (POPMUPYEMBIM B PE3yJIbTaTe OCBOCHUS O0pa30oBaTEIBHON
IPOrpaMMBbl

5. JIOKyMEHTBI,  pErJaMEeHTHPYIOUIUE  COJIEpKaHWEe W OpraHU3aIuIo
00pa30BaTEIBHOTO MpoIIecca

5.1. | KanennapHusiii yueOHbIN rpaduk

5.2. | Y4eOHBIH 1aH

5.3. | Paboumne mporpaMMbl y4eOHBIX TUCHMILUIMH (MOYJICH)

5.4. | IlporpamMMbl IPaKTHK

5.5. | Pabouas mporpaMmMa BOCIUTaHUS

5.6. | KanenaapHplii 1J1aH BOCIIUTATEIbHON pabOTHI

6. KonTtposb u onenka pe3ynbraroB ocsoenus OI1 CI1O

6.1. | KoHTpoJb U OIICHKA OCBOCHHSI OCHOBHBIX BUIOB MPOQPECCHOHATHLHOM
JESITENIbHOCTH, MPOGECCHOHANIBHBIX U O0LIUX KOMIIETEHLIUN

6.2. | ®OHABI OIEHOYHBIX CPEACTB TEKYIIEr0 KOHTPOJISI YCIIEBAEMOCTH U
MIPOMEKYTOYHOM aTTECTAlAMN

1. Pecypchoe ob6ecnieuenne OI1 CITO

7.1. | MarepualbHO-TeXHHYECKOE 00ecIeueHre 00pa3oBaTeIbHOrO Mpoliecca

7.2. | YaeOHO-METOAMYECKOE u UH(OPMAIIMOHHOE obecrieueHme
00pa3oBaTeNbHOIO Mpoliecca

7.3. | Opranu3zanus NpakTUYECKOHN MOArOTOBKH 00YYArOIIMXCS

7.4. | Opranu3zanus BOCIIUTATEIBHON PabOTHI C O0yYAOIIUMHUCS

7.5. KanpoBoe obecnieueHue

7.6. | ®uHAHCOBHIEC YCIOBHS peanu3anuu 00pa3oBaTeIbHONU MPOTrPAMMBI

8. Opranmzanust 1 y4eOHO-METOAMYECKOe  obOecrieueHue  MTOrOBOMU

FOCY,Z[apCTBeHHOﬁ ATTCCTAIIMHN BBIITYCKHHUKOB




8.1.

IIpoBesieHME UTOTOBOM rOCYIApCTBEHHOW aTTECTAllMKU

8.2.

®DoHBI OIEHOYHBIX CPEJCTB JJIsi MPOBEJCHUS HUTOTOBON TOCYIapCTBEHHOU
aTTecTaluu

[Tpriioxenus

1.

Marpunia cooTBeTcTBUSI KoMmmeTeHunil U coctaBHbix dyacted OII Cllo
CHenuaIbHOCTH/CIeUaIbHOCTHA

KanennapHuerit yueOHbIi rpaduk

KoMIeTeHTHOCTHO-OPUEHTUPOBAHHBIN y4eOHbIHN IIaH

PabGouast nporpamMma BOCTIMTAaHUSI

KaHeHI[apHBIﬁ IJIaH BOCIUTATEIbHOM pa6OTI>I MpCaCTaBJICH

OO~ WIN

@OH/IbI OLIEHOYHBIX CPEJCTB MpeACTaBleHbl B (JOpME TEKYIIEro KOHTPOJIS
YCIEBAEMOCTH U MPOMEKYTOYHOM aTTecTaluu MO Y4eOHBIM TUCLHUILIMHAM,
npodecCHOHAIBHBIM MOIYJISIM M MPAKTUKE

@DOoH/JIbI OLIEHOYHBIX CpeACTB JuIsl ipoBeneHus ' MA

PaGoune mporpaMMbl y4eOHBIX TUCIUTUIMH U MEXIUCIUIUIMHAPHBIX KYPCOB,
npodeccuoHaNbHBIX MOJyJIeH, YueOHOW MPaKTUKH, MPOU3BOACTBEHHON
IPaKTUKHU




1. OBLIUE NOJOKEHUSA

1.1. Oo0pa3oBarte/ibHas nporpaMmma CpeaHero npogeccuoOHAIbHOI0
o0pa3oBaHuMsI — IPOrpaMMa MOATOTOBKU CIIEIMATUCTOB cpeaHero 3BeHa (nanee — [ITICC3)
cpennero mpodeccruoHanbHoro obpazoBanus, peanuszyemass ['BIIOY PK «PomanoBckuii
KOJUIE/DK HMHJYCTPUU TOCTENPUMMCTBA», MPEACTABIAECT COOOH CHCTEMY JOKYMEHTOB,
pa3paboTaHHYI0 B COOTBETCTBUM C COBPEMEHHBIMH TpPEOOBAHUAMU K (HOPMHPOBAHUIO
OCHOBHBIX 00pa3oBaTeNbHBIX MporpaMm 1o mnpodeccussM u cnenupanbHocTsIM PI'OC
HOBOTO ITOKOJIEHMS.

Konuenmus pazpadorku [IIICC3 mno cnenuansHoctd 46.02.02 Obecneuenue
TE€XHOJOTUYECKOTO0 COIMPOBOXKACHUS LUPPOBON TpaHchHOpMalMK JTOKYMEHTUPOBAHHBIX
cdep AesITeTbHOCTH , OCHOBBIBAETCS HA TPEOOBAHMSAX !

- @enepanpHOro 3aKoHa OT 29 mexadbps 2012 r. Ne 273-D3 «O6 obpazoanuu B Poc-
cuiickon denepanumy;

- Ilpukaza MunmnpocBemenusi Poccun ot 08.04.2021 Ne 153 "OO6 yTBepkaeHUU
[Topsinka pa3pabOTKM TPUMEPHBIX OCHOBHBIX OOpPa30BATENBHBIX TMPOTPAMM CpPEIHETO
npodeccuoHabHOTO 00pa3oBaHus, MPOBEACHHUS HUX OKCIEPTH3bl U BEACHUSA peecTpa
IPUMEPHBIX OCHOBHBIX 00pa3oBaTeNIbHbIX MPOTrpaMM CpelHero Npo¢decCUOHaIBLHOTO
obpazoBanus" (3apeructpupoano B Muntocte Poccun 13.05.2021 Ne 63394)

- Ilpukaza Munobpuayku Poccun 14 HosiOps 2023 Ne 853 «OO6 yTBepkIeHUU
denepanbHOTO roCy/1apCTBEHHOIO 00pa30BaTeIbHOrO CTaHJapTa CpEIHEro
npodeccuoHanbHOro  obpazoBanust 1o  cneruanbHocTH  46.02.02  OOGecrnieyeHue
TEXHOJOTHYECKOT0 COMPOBOXKIEHUS IU(POBON TpaHCPOpMAIK JOKYMEHTUPOBAHHBIX chep
NEeATeTLHOCTH  (3aperucTpupoBaH MuHnuctepcTBoM toctuiiuu Poccuiickoit denepanuu
15.12.2023 Ne 76430);

- ITpuka3za MunoOpHayku Poccum ot 24 aBrycrta 2022 r. Ne 762 «OO0 yTBepKJIeHUU
[lopsinka opraHu3zalMd W OCYIIECTBIEHHMS  OOpa30BaTEIbHOM  JESTENBHOCTH IO
o0Opa3oBaTelibHbIM  MpPOrpaMMaM  CpelHero  MNpodeCCHOHAIbHOIO  00pa3oBaHU»
(3apeructpupoBaH MunucrepctBoM toctulini Poccuiickoit @enepanuu 21 centsaops 2022 Ne
70167) (nanee — [opsaok opranu3anuu 00pa3oBaTeIbHON JEATEIBLHOCTH);

- IIpukaza Munobpuayku Poccun ot 08 nHosi6pst 2021 1. Ne 800 «O06 yTBepkaeHUH
[Topsinka mnpoBeAeHHs TOCYIAPCTBEHHOM MTOTOBOM aTTecTallud MO 00pa30BaTeIbHBIM
nporpaMMmaM  CpelHero  Mpo(eCCHOHAIBHOTO  00pa3oBaHs»  (3apEeTrHCTPHUPOBAH
MunucrepctBom roctuiinu Poccuiickoit deneparu 07 nexabpst 2021 r., perucTpanroHHbIH
Ne 66211);

- Ilpukaza MunuctepcTBa Hayku M BbIcuiero oOpaszoBanusi Poccuiickoit deneparum,
MunucrepctBa mnpocBemenusi Poccuiickoir @enepauuu ot 05.08.2020 Ne 885/390 "O
MpaKkTUYeCKor moaAroToBke ooyuarommuxcs” (3apeructpuponad 11.09.2020 Ne 59778);

— Ilpukaza MuHucrepcTBa Tpyaa U COUMaIbHOM 3amuThl Poccuiickon Penepannu
or 15 wutons 2020 roma Ne 333 «OO6 yrBepxkacHHH NPOGECCHOHAIBHOTO CTaHIapTa
«CrenuaiucT 1m0 OPraHU3alMOHHOMY U JIOKYMEHTAllMOHHOMY OOECHEYEHHUIO YIPaBIICHUS
OpraHu3aIuen»;

— IIpukasza MunucTepcTBa TpyJa U COLMaNbHOMN 3ammThl Pocculickoin ®deaepanuun
or 31 wmapra 2021 Ne 192 «OO6 yrBepxkaeHHH TMpo(ecCHOHATBHOTO CTaHAapTa
«Crnemuanuct muPpoBod TpaHcPopMalUu JOKYMEHTHPOBAHHBIX cdep NesTenbHOCTU
OpraHu3alun»;

- yemnuoHatoB [Ipodeccronansl mo kommnerenuuu «Ludposas Tpanchopmarus»;

- Ilpumepnoii oOpa3oBaTeNbHONH NPOrpaMMOil cpefaHero MpodecCUuOHATBEHOTO
oOpa3oBaHusi TOATOTOBKH CHEIMAIMCTOB CPEIHET0 3BeHa Mo chenuanbHoctu 46.02.02
ObecnieueHne TEXHOJOTUYECKOTO CONPOBOXKACHUS LUGPOoBOM (YTBEPKIECHO MPOTOKOIOM
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®enepanbHOro  yuyeOHO-METOAMYECKOIO  OOBEAMHEHHMSI B CHCTEME  CPEIHEro
npodeccuonanpbHoro obpazoBanus no YITIC 46.00.00 Hcropus u apxeoyorus oOT
04.03.2024 Ne 4, 3aperucTpupoBaHO B TOCYJapCTBEHHOM pEECTpPe  NPUMEPHBIX
oOpaszoBarenbHbIx mporpamm Ilpukaz ®I'BOY AIIO HPIIO Ne 01-09-229/2024 ot
17.06.2024);

- [Tncemo Munucrepcra npocsemmenuss P® ot 1 mapra 2023 r. Ne 05-592 «O
HaNpaBJIeHUH PEKOMEHJAIUI MO MOIY4YEeHUIO CPEIHEro 00Iero oopa3oBaHUs B Mpeaenax
OCBOEHHS 00pa30BaTENIbHOM MPOrPaMMBI CPEIHETO MPOPECCHOHATEHOTO 00pa30BaAHM;

- PETMOHAIBHOTO PhIHKA TPyAa U 3aMHTEPECOBAHHBIX pabOTO/ATENEH.

[Iporpamma  HampaBiieHa Ha  (OPMUPOBAHHME Yy  BBIIYCKHMKAa OOHIMX U
npo(ecCHOHANBHBIX ~ KOMIIETCHIIUH, TpPUOOpeTeHUue 3HAHUM, YMEHUH U  OIbITa
IPaKTUYECKON pabOThl, HEOOXOIUMBIX ISl BBIMTOJIHEHHUS] OCHOBHBIX BHJIOB JI€STEIHOCTH:

- OcylecTBI€HHE  OPraHU3alMOHHOIO M JIOKYMEHTAIIMOHHOIO  0OecreyeHus
JESITEIIbHOCTH OpraHu3alluy;

Opranuzanus apXWBHOM pabOTHI MO JOKYMEHTaM OpTaHU3allui pa3IudHBIX (OopM
COOCTBEHHOCTH.

1.2. HopmaTuBHbBIe 10KyMeHThI AJs paspadorku OII CITO

HopmatuBayto npaBoByto 0a3y s paspaborku [MIICC3 CIIO mo cnenuambHOCTH
46.02.02 OOGecrieyeHrne TEXHOJIOTHUYECKOTO COMPOBOXKIEHUS LU(POBOil TpaHchopmarmu
JIOKYMEHTHPOBAHHBIX c(hep NeATeIbHOCTH COCTABIISIOT:

- denepanpHOro 3akoHa oT 29 mexadbps 2012 r. Ne 273-03 «O6 obpazoBanuu B Poc-
cuiickon Penepauum»;

- Ilpumepnas oOpa3oBareiabHasi MporpaMmMa CpegHero mnpoecCuOHaIbHOIO
oOpa3oBaHusl TOATOTOBKH CIEIMATUCTOB CPEIHEro 3BeHa Mo crenuanbHocTH 46.02.02
ObecrieueHrne TEXHOJIOTHMYECKOTO COMPOBOXKIACHUS LUPPoBOi (YTBEPKIACHO MPOTOKOIOM
denepanbHOro  y4eOHO-METOAMYECKOTO  OOBEIMHEHHs] B CHUCTEME  CpEJIHEro
npodeccuonHanbHoro obpazoanuss no YITIC 46.00.00 Hcropus u apxeoyoruss OT
04.03.2024 Ne 4, 3aperucTpupoBaHO B TOCYJapCTBEHHOM PEECTpPE  IPUMEPHBIX
oOpazoBatenbHbix mporpamm I[lpukaz O®I'BOY AIIO HUPIIO Ne 01-09-229/2024 ot
17.06.2024),

- Ilpukaza Munnpocsemenuss Poccun ot 08.04.2021 Ne 153 "OO6 yTBepkaeHUU
[Topsinka pa3paOOTKU NPUMEPHBIX OCHOBHBIX OOpa30BaTEIbHBIX MPOTPAMM CPEIHETO
npodeccnoHabHOTO 00pa3oBaHus, MPOBEACHHUS WX OKCIEPTH3bl U BEACHUSA peecTpa
IPUMEPHBIX OCHOBHBIX 00pa30oBaTENIbHBIX MPOTpaMM CpPEeIHEro Npo¢decCUOHATBLHOTO
obpazoBanus" (3apeructpupoBano B Muntocte Poccun 13.05.2021 Ne 63394)

- Ilpukaza MwunOOpHayku Poccum 14 Hos0ps 2023 Ne 853 «OO6 yTBepkAcHUH
benepanbHOro roCy/1apCTBEHHOIO 00pa30BaTeIbHOrO CTaHaapTa CPEIHETO
npodeccuoHanbHoro  obpasoBaHust 1o  crnenuanbHocTH  46.02.02  OOecnieueHue
TEXHOJOTHYECKOI'0 COMPOBOXKIEHUS IU(POBON TpaHCPopMaIK JOKYMEHTUPOBAHHBIX chep
JeATeTLHOCTH  (3aperucTpupoBaH MuHucTepcTBOM foctuiiuu Poccuiickoit deneparuun
15.12.2023 Ne 76430);

- IIpukaza MunoOpHayku Poccun ot 24 aBrycta 2022 r. Ne 762 «O0 yTBepk ACHUU
[lopsinka opraHu3zalMd W OCYILECTBIEHMS  OOpa30BaTEIbHOM  JESTENBHOCTH IO
o0Opa3oBaTelbHBIM  MpPOrpaMMaM  CpeIHero  MNpogeCCHOHAIBHOIO  00pa3oBaHU»
(3apeructpupoBan MunucrepcTBoM tocturiuii Poccuiickoit @enepanuu 21 centsaops 2022 Ne
70167) (nanee — [Topsaok opranu3anuu 00pa3oBaTeIbHON JEATEIHLHOCTH);

- [Ipukaza Munobpuayku Poccum ot 08 HOsi6ps 2021 1. Ne 800 «O06 yTBepkaeHHU
[Topsinka mnpoBeAeHHs TOCYIAPCTBEHHOM MTOTOBOM aTTecTallud MO 00pa30BaTeIbHBIM
nporpaM-mMaM  CpeAHero  NnpodeccCHOHAIBHOTO  O0pa3oBaHMS»  (3apEerUCTPUPOBAH
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MunuctepcrBom toctuiiuu Poccuiickoit @enepammu 07 nexadpst 2021 r., perucTparmoHHbIH
Ne 66211);

- IIpuka3za MuHHCTEpCTBa HayKH W BBICIIET0 oOpasoBaHusi Poccuiickoit deneparumy,
MunucrepctBa mnpocBemenust Poccuiickoir @enepauuu ot 05.08.2020 Ne 885/390 "O
pakTH4ecKoi noaroroske odyyaromuxcs" (3apeructpuponas 11.09.2020 Ne 59778);

- IIpukaza MuHHuCTEpCTBA Tpyla M COLUMAJIBHOM 3amuTel  Poccuiickon
Oeneparuun ot 15 urons 2020 roma Ne 333n «OO6 yTBepkaAeHUU MNPO(HECCHOHATBHOTO
crangapra «CHenuagucT MO0 OPraHMW3alMOHHOMY M JIOKYMEHTAI[HOHHOMY OOeCHedeHUI0
yIIPaBJICHUS OpraHU3aLuei»;

- ITncemo Munucrepcra npocsemenuss PO or 1 mapra 2023 r. Ne 05-592 «O
HAIpPaBJICHUU PEKOMEHJAIUH 0 MOJIYyYeHHIO CpeAHEro oOIero oopa3oBaHus B Ipenenax
OCBOEHHS 00pa30BaTENbHOM MPOrPaMMBbI CPETHETO MPO(PECCHOHATEHOTO 00pa30BaHU;

- Ycras I'BIIOY PK «PoMaHOBCKUI KOJUIEIK HHIYCTPUHU TOCTEIIPUUMCTBAY;

- JlokanbHbIE HOPMATHUBHBIE AKTHI.

2. ObIASA XAPAKTEPUCTUKA OII CITO
2.1. Hean (Muccus) OII CITIO

OcHoBHasl 11eJIb MPOTrpPaMMbl MOJTOTOBKU CIEHUAIMCTOB CPEIHEr0 3BEHAa CPEIHETO
npodeccuoHanpHOr0  oOpasoBanus 1o  cnenuanbHocTH — 46.02.02  OOGecrnedyeHue
TEXHOJIOTHYECKOTO COMPOBOXKACHUS 1IU(DPpoBOIl TpaHChHOpMALIMK JOKYMEHTUPOBAHHBIX chep
JESTEIBHOCTH | KOMIUIEKCHOE OCBOCHHME OOYHYaIOIIMMHUCA BCEX BHUAOB NPO(HECCHOHATBHOM
NESTENIbHOCTH M0  CHEHUANbHOCTH, (opMHupoBaHME OOMUX U  MNPOPECCHOHATBHBIX
KOMIeTeHInii B cooTBeTcTBUM C TpeboBanuamu DOI'OC CIIO, a Ttakxke pa3BUTHE
JMYHOCTHBIX Ka4eCTB 00y4arOIINXCSl.

OcuosuabeiMu 3agauyamu IITTICC3 gsistrores:

- uHpopMaTuzanus oO0pa3oBaTEeNLHOTO Ipolecca u (HOPMHUPOBAHHE YMEHHS Y
oOyJaromuxcst IIOCTOSTHHO u 3¢ (HeKTUBHO IIPUMEHSATH MH(}OpMaLMOHHO-
KOMMYHHKAIIMOHHBIE TEXHOJIOTUHU B MTPOPECCHOHAIBHON NEATEIbHOCTH;

- IPUOPUTET MPAKTUKO-OPUEHTUPOBAHHBIX 3HAHUM BBITYCKHUKA;

- (opMupoBaHue MOTPEOHOCTH K TOCTOSSHHOMY pa3BUTUIO W HMHHOBAIMOHHOMN
NEeSATEILHOCTH B TpoeccuoHanbHOM cepe, B TOM YKCTe U K MPOJIOKEHUI0 00pa30BaHMUS;

- (opmupoBaHWE TOTOBHOCTM NPHHHMATh pEIICHUS U Npo(ecCHOHATBHO
JICIICTBOBATh B HECTAHIAPTHBIX CUTYaLUsX;

- obecnieueHre KOHKYPEHTOCTIOCOOHOCTH BBIITYCKHHKA B COOTBETCTBUU C 3allPOCaMH
PETHOHANIBHOTO PHIHKA TPYa.

OTnuyuTenbHble 0COOEHHOCTH MPOrPAMMBI:

- TOCY/IapCTBEHHAs] UTOTOBasl aTTeCTallUsl MPOBOAUTCS B (popMe JIEMOHCTPAIMOHHOTO
9K3aMEHa U 3alUThl AUINIOMHOIO IpOeKTa (paboThl).

- JIETaIbHO pa3pab0oTaHO MaTepUATBHO-TEXHUYECKOE OCHAIEHHEe 00pa30BaTEIIbLHOTO
npolecca, Mo3BOJISII0IIEe Peain30BaTh B IOJHOM 00bEME 00pa30BaTeNbHYIO IPOrpaMMy.

2.2. Cpok ocBoenusi OIl CITIO

Kpaymdukarus, npucBanBacmasi BhITyCKHUKaM: CIHEIUAINACT MO TEXHOJIOTHYECKOTO
cOmpoBOXACHUS ITU(POBOI TpaHCcHOopMaIIUU JOKYMEHTUPOBAHHBIX cep ACSITEIBHOCTH.

@opmbl  TIONTy4eHHUS O00pa3oOBaHUs: JOMYCKAaeTCs TOJIBKO B MpodeccuoHaNIbHON
o0pa3oBaTelbHON  OpraHu3allid  WIX  00pa30BaTEeNbHOM  OpPraHM3allMi  BBICIIETO
o0Opa3zoBaHwUsl.

®opmbl 00y4eHHUS: OYHAS.

O0beM 00pa3zoBaTENILHON MPOTPAMMBI, peau3yeMoil Ha 0a3e OCHOBHOTO OOIIEro
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oOpa3oBanus: 4428 akaneMUYECKIX YacOB.

Cpok mnosydyeHuss oOpa3oBaHHs MO 00pa30BaTEIbHOW Mporpamme, peaju3yeMoi Ha
0a3e cpenHero ooOmiero odpa3zoBanus B ouHor ¢Gopme — 2 roga 10 mecsieB; npu O4HO-
3a04HOM (popme oOyueHHs yBenu4yuBaeTcs He Oojiee, yeM Ha 1 TOA MO CPaBHEHUIO CO
CPOKOM TOJTy4eHHs 00pa30BaHus O OUYHOU (hopMme 00yUeHusI.

2.3. Tpynoemkocts OII CIIO

00BéMm
CTpykTypa 06pa3oBaTeibHOM OrocC 00pasoBaTe:,HOM
NporpamMmsbl B
NPOrpaMmblI N0 CHeNHAJTbHOCTH
aKajeMHYeCKHX Yacax
1o NporpaMme
O0611e00pa3oBaTEIHHBIN UK 1476 1476
JncuuninHel He meunee 1476 1764
[TpakTuka He menee 432 972
'MA 216 216
O6mmii 00pEM 00pa30BaTEIHLHON MPOTPAMMBI
O6mmit 006M 1151 o0y4arommxcs (COO) | 4428 ‘ 4428

2.4. Ocodennoctu OII CITIO

Hacrosimass ~ OOpa3oBaTenbHass — mporpamMma  CpemHero  npodecCHOHAIBHOTO
oOpa3oBaHUS TI0  CIENUATBHOCTH  CPEIHEr0  MPO(EeCCHOHATBHOTO  O00pa30BaHHS
pa3zpaboTaHa Ha OCHOBE (helepallbHOrO TOCYJapCTBEHHOTO 00pa30BaTEIbHOTO CTaHAapTa
cpenHero mpodeccuoHaabHOTO oOpa3oBaHusa To crennanbHocTu 46.02.02 OGecrneueHue
TEXHOJIOTUYECKOTO COMPOBOXKIACHUS IUGPOBON TpaHchopMauu JTOKYMEHTHPOBAHHBIX
cdep nesaTenbHOCTH , YTBEPKACHHOTO npukazoM MunobpHayku Poccun ot 14.11.2023 No
853.

[Ipu pa3paboTke mporpammbl MOATOTOBKHU CIELHAIUCTOB CPEIHETO 3BEHA YUTEHBI
TpeOOBaHUsl phIHKA TPYJa, 3alpOoChl MOTEHIMATBHBIX paboTroaareneit W morpeduresncii B
00JacTH aJIMUHUCTPATUBHO-YMPABJICHUYECKON U OQUCHON JHedTenbHOCTU. [l 3Toro
pacrpesiesieHbl 4achl BapUaTUBHOM YacTH (KOJHMYECTBO 4acoB ykazaHo B llosicHuTenbHOM
3aMUCKe K yueOHOMY IUIaHY).

[IpousBoncTBeHHAss TpakTHKa I oOywaronuxcs 1o crenuanbHoctu 46.02.02
ObecrnieueHne  TEXHOJIOTMYECKOIO  COMPOBOXKJEHUA  LUdpoBoi  TpaHchopmanuu
JOKYMEHTUPOBAHHBIX CQep HEATEIBHOCTH  OpPraHU3yeTcsl Ha MPEeANpUsITHSIX U B
OpraHM3alysix 1O  OTpacisM  HPOU3BOJCTBEHHOW  JIEATENHHOCTH B  0o0JacTu
aMUHUCTPATUBHO-YIIPaBICHYECKON 1 OPUCHON NeATEIbHOCTH U JIp.

BapuatuBHas 4yacTe JaeT BO3MOXXHOCTH PACUIMPEHUS U YIUIyOJ€HUsS MOATOTOBKH,
ompejeNiieMON  coaepKaHUeM O0O0s3aTeNbHOM 4YacTH, TMOJY4YeHHUsS JOIMOJHUTEIbHBIX
KOMIIETEHIIUH, YMEHHUI U 3HaHUH, HEOOXOTMMBIX JUISL oOecrieyeHus
KOHKYPEHTOCIIOCOOHOCTH BBITYCKHMKA B COOTBETCTBUM C 3alpOCaMH PETHOHAIBHOTO
PBIHKA TPYy/1a ¥ BO3MOXKHOCTSMH MPOJIOJKEHUST 00pa30BaHus.

l'ocynapcrBenHas UTOTOBasI aTTecTauus MIpeayCMOTpEHA B dbopme
JEMOHCTPALIMOHHOTO SK3aMEHa U 3aIlUThI IUILIOMHOTO TIPOeKTa (paboThI).

2.5. TpeGoBaHusi K AOUTYPHEHTY
[Topsinok nmpuemMa B KoJJIeIK persiaMmentupyercs «lIpaBunamu npuéma Ha oOydeHHe
mo o0pa3oBaTENbHBIM TPOTPAMMaM CPEAHETO0 MPO(PECCHOHATBFHOTO 00pa30BaHUM,
pazpabotanusiMu ['BIIOY PK «PomMaHOBCKHI KOJUIEIK WHAYCTPUU TOCTEIPUUMCTBA» B



COOTBETCTBHM C TOPSJAKOM MpuéMa, YCTAaHOBJICHHBIM MUHHCTEPCTBOM OOpa30BaHUS U
Hayku PecryOmuku Kpbim.

JIuna, moctymnatonye Ha o0ydeHue, TOKHBI UMETh JOKYMEHT:

- arTecTaT 00 OCHOBHOM 0O0IIEM 00pa30BaHUH;

- UILIOM O MPO(ECCHOHATHHOM OOpa30BaHUU C YKa3aHHEM O IOJyYCHHOM YPOBHE
obmiero o0pa3oBaHWs M OICHKAMH 10 JUCHHUIUIMHAM ba3ucHOro yd4eOHOro rJiaHa
00111e00pa30BaTENbHBIX YUPEKICHUMH;

- TOKyMEHT 00 00pa3oBaHUM 00Jiee BHICOKOTO YPOBHSI.

2.6. Boctpe00BaHHOCTH BBINYCKHMKOB

BbINyCKHUKH, YCIEUNIHO OCBOMBLIME TMPOTrPaMMy MOJATOTOBKHM — CIIELUAIHCTOB
cpemHero 3BeHa 1o crenmanbHocTH  46.02.02  OGecrieyeHHEe TEXHOJIOTHYECKOTO
COTIPOBOXKIEHUS TUPPOBON TpaHC(HOPMAITUHN TOKYMEHTUPOBAHHBIX cep ACATETHbHOCTH U
nonyuyuBimye kBamnpukanuio CHENUaTUCT 1O TEXHOJOTHYECKOIO  COMPOBOXKIACHUS
g poBoi TpaHchopmali JOKYMEHTUPOBAHHBIX cep NesaTeIbHOCTH, MOTYT paboTaTh B
cnenytoux obnactax: IT-komnanuu u IT-oTnensl KpynHbIX opranusanuil (paspaborka u
BHEJpEHHE LMU(PPOBBIX pEIICHUH [UIsi ONTUMHU3AIMK OHU3HEC-TIPOLIECCOB; OOecreueHue
0€30MacHOCTH JAHHBIX W 3alluTa MH(POpPMAalMH), TOCYJapCTBEHHBbIE U MYHHUIIUIIAJIbHBIC
yupexxaeHus (yrnpaBlieHUEe U CHCTeMaTH3alsl JOKYMEHTUPOBaHHbBIX JaHHBIX, OOecleyeHue
ydeTa, COXPaHHOCTH M WEIOCTHOCTH CTPYKTYPHUPOBAaHHBIX JAaHHBIX), KOHCAJITHHTOBBIC
KOMIaHUM  (KOHCYJIbTHpOBaHME [0  BompocaM  LHHMQpPoBOH  TpaHchopmanuu
JIOKYMEHTHPOBAHHBIX c(ep AESITeTbHOCTH, pa3padoTKa U BHEAPEHHUE CTpaTeruil u@poBoi
TpaHcopManuu), oOpa3oBaTelbHbIE  YyupexXJeHus (ImpernojaBaHue U OOydeHHe
CHEUANNCTOB B o0sacTu UPpoBON TpaHchopMmauu, pa3paboTKa y4EOHbIX MPOrpamMMm U
KypCOB), UCCIIEIOBAaTEIbCKHE U aHAIUTUYECKUE LEHTPhI (aHaIu3 1 00paboTKa JaHHbBIX IJIs
OPUHATUS OOOCHOBAHHBIX PELICHWM, HCCIEA0BAaHUE HOBBIX TEXHOJIOIMH U METO/IOB
nu(poBoll TpaHCPOpMallMK), NPOEKTHBIE W BHEAPEHUECKHE KOMIAHUM (peanu3anus
IPOEKTOB MO HHU(}poBON TpaHcHOpMALUU JTOKYMEHTUPOBAHHBIX CQep AeATeIbHOCTH,
yIpaBjiIeHUE NPOEKTaMH U KOOpAMHALUSA KOMaH), (PMHAHCOBBIE M CTPaxoOBble KOMIIAHUU
(obecrieuenne Oe30mMacHOCTH (UHAHCOBBIX JAaHHBIX M JOKYMEHTOB, pa3paboTka U
BHEApPEHHE IM(PPOBBIX PEIMICHHWH A ONTUMHU3AaUMU  (UHAHCOBBIX  IPOIIECCOB),
IOpUINYECKHE M ayJuTopckue (GUpMbl (oOecreyeHne HOPUAMYECKON U ayJIuTOPCKOM
nojAep KKy nuppoBoil TpaHchopmanuu, pazpaboTka U BHEIPEHUE CHCTEM 3JIEKTPOHHOIO
JIOKYMEHTO000pOTa).

OO0pa3zoBaHue, MOITYYEHHOE 10 CleUaTbHOCTH «CIEeNUanucT MO TEXHOJIOTHYECKOTIo
COIIPOBOXKJIEHUSI LTU(PPOBOM TpaHCPOpMaLUK TOKYMEHTHUPOBAHHBIX Cep IesITeIbHOCTU,
o0ecrieunT BOCTPEOOBAaHHOCTh HA PBIHKE TPyZAa, Pa3BUTHE TBOPUECKOTO MOTEHIMANA, a
TaKe BO3MOXHOCTh PEaln30BaTh COOCTBEHHBII OM3HEC.

2.7. BO3MOKHOCTH NPOAOJIKEHUsI 00pa30BaHUs BBINIYCKHUKOB

BbilyCKHUKH, YCHEIIHO OCBOMBIIME MPOTpaMMy IOJATOTOBKM CIHELUAIMCTOB
cpeanero 3BeHa CIIO mo cnemmanbHocTH 46.02.02 OOGecreueHue TEXHOJIOTHUYECKOTO
COMpPOBOXKACHUS U(POBON TpaHCHOPMALIMU JTOKYMEHTUPOBAHHBIX Cep ACSITENbHOCTH U
nonyuuBmive kBamudukamuioo CHenuanucT 1O TEXHOJOTHYECKOTO  COMPOBOXKICHUS
1 poBoi TpaHchopMaIuu TOKYMEHTHPOBAHHBIX chep NesTeIbHOCTH, MOTYT TIPOJOIKATh
oOyueHwue:

- 1O TporpaMMe BBICHIETO O0pa3oBaHUs TOJTOTOBKM  OakalaBpoB IO
HarpasjaeHuo noArotoBku: 46.03.02 JJokyMEeHTOBEEHUE U apXUBOBEICHUE.

2.8. OcnoBHbIe moJsb3oBaTeaun OII CITIO



OcunoBubiMu nionb3oBatenssmu OIT CIIO siBnsroTes:

- mpernojaBarteny, Mactepa nmpou3BoacTBeHHoro ooydenus ' bBITOY PK «PKUI»;

- oOyuwaronmuecs mo crnenuanbHocTH 46.02.02 OOGecrieueHrne TEXHOJOTHYECKOTO
COIIPOBOXKACHHS HU(PPOBOH TpaHChHOpMAIMK JOKYMEHTUPOBAHHBIX C(ep AeSITeTbHOCTH |

- AIMUHUCTpAIIUS U KOJUIETUANIbHBIE OPTaHbl YIIPaBIICHHUS;

- aOUTYPHUEHTHI ¥ KX POJAUTEIIN;

- paboToxarenu.

3. XAPAKTEPUCTHUKA TPO®ECCHUOHAJBHOMN AEATEJBHOCTH
BBIITY CKHUKA IIIICC3
3.1. O6aacTb npodeccuoHATBLHOM NeSITeTbHOCTH
Ob6nacte mpodeccnoHAbHON AESITEeNFHOCTH BBIMTYCKHUKOB: (07 AJIMHHHCTPATUBHO-
yIpaBlieHYeCKast U OPUCHAs ICSITSILHOCTb.
OcoObie ycioBus A0IycKa K paboTe OTCYTCTBYIOT

3.2. O0beKTHI NPodecCHOHATBHOM NeSITeTbHOCTH

OObekTaMu  MPOPECCUOHATLHON  NIEATEIBHOCTH  BBIITYCKHUKOB  SIBJISTFOTCSL:
JIOKYMEHTBI, CO3JIaHHbIE JTIOOBIM CIIOCOOOM TOKYMEHTHPOBAHUS, CHCTEMbI JOKYMEHTAIIHUH,
CUCTEMbl HMH(POPMAIIMOHHO-IOKYMEHTAIIMOHHOTO O00ECIIEYCHUsT YIPABICHUS; apXUBHBIC
JOKYMEHTBI, B TOM YHCIE JOKYMEHTHI IO JIMYHOMY COCTaBYy; CIIPABOYHO-TIOMCKOBBIC
CPEICTBa M CIIPABOYHO-MHPOPMAIIMOHHBIE U3JIaHUS O COCTABE M COJCPIKAHUH JTOKYMCHTOB;

IICPBUYHBIC TPYAOBbLIC KOJIJICKTHBEI.

3.3. Buabl npoeccnoHaAIbHO 1eATEILHOCTH

[Iporpamma
npodeccuoHaNbHBIX

HalpamjeHa Ha
KOMIICTCHIIUM,

dbopmMupoBaHuEe Yy
npuoOpeTeHne

BBIIIyCKHUKAa OOHIMX U
3HaHUM, YMEHUM U  OIbITA

HpaKTI/I‘IeCKOﬁ pa6OTBI, HCO6XOI[I/IMBIX JJIA BBIIIOJIHCHHSA OCHOBHBIX BUOB ACATCIBHOCTH.

HanmeHoBauue BUIOB A€SITEILHOCTH

HanmenoBanue npodeccnoHaIbHbIX MOAYJIEH

1

2

TexHomornyeckoe COMPOBOXKACHUE
1 poBU3AITUN CUCTEM JTOKYMEHTAIIMHI

I[IM.01 TexHonornueckoe COIIPOBOXKIECHUE
1M (POBHU3AILUHI CUCTEM JOKYMEHTAIINH;

OOecmeueHue  3aIUTHI,  IEIOCTHOCTH U
COXPAaHHOCTH CTPYKTYPHPOBAHHBIX JTaHHBIX M

I[IM.02 OOGecrieueHre 3alIUThI, LEIOCTHOCTH U
COXPAaHHOCTH CTPYKTYPUPOBAaHHBIX JIaHHBIX U

METaJaHHbIX  JOKYMEHTHPOBAHHBIX cdep | MeTagaHHbIX JIOKYMEHTHPOBAaHHBIX cdep
JeATEIbHOCTH IEATeIbHOCTH;

OcBoenne BHIOB pabor mno oxuHo wmm | [IM.03 BrimonHenue pabor mno mpodeccun
HECKOJIbKUM npodeccusim pabouux, | JlemonpousBoaurens 21299

JOJDKHOCTAM CIIYXKallluX

3.4. 3apaun npo¢ecCuOHAIBLHOM AeSITeJIbHOCTH
CrenuanucT Mo TEeXHOJOTHYECKOTO CONPOBOXKICHHS HU(POBOH TpaHCc)OpManuu
JOKYMEHTHPOBAHHBIX c(hep MeATSITLHOCTH JOJKEH UMETh

3HAHUSA:

ApPXHUTEKTYpY CHUCTeM XpaHEHHUS H 0O0paboTkM uWHOOpPMAIMM U BO3MOXXHOCTH HX

B3aUMOJICUCTBUA

ba3oBbIX MeTOZOB pemieHus 3a1a4 10 CO3AaHUI0 U PETaKTUPOBAHUIO KOHTEHTA
ba30oBbIX MPUHIIUIIOB OpraHu3auy HHHOPMAITMOHHBIX 0a3 JaHHBIX
ba3oBbIX TEXHHKO-3KCIUTYyaTallMOHHBIX XapaKTEPUCTHK, KOHCTPYKTUBHBIX OCOOCHHOCTEH,

Ha3HAYCHHS U PEKUMOB PabOThl 000pyAO0BaHUS

BuioB snekTpoHHBIX HOCHTENEH nHpopMauu
BHyTpeHHUX CTaHIapTOB M METOAMYECKUX JOKYMEHTOB IO 3aIIOJTHEHUIO OTYETHOCTH
BHyTpeHHHUX CcTaHZapTOB H METOAMYECKHX JIOKYMEHTOB IO 0OpaloTKe 3ampocoB
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pabOTHUKOB

3aKOHOMATENbHBIX ¥ HOPMATUBHBIX MPaBOBBIX akTOB Poccuiickoit denepanuu B obmactu
yOpaBlIeHUs JTOKyMEHTaMH, apXHBHOTO Jenia, WUH(OpMaluu, MHPOPMAIMOHHBIX TEXHOJIOTUH H
3amuTH HHGOPMAITUH, IEPCOHATBHBIX JaHHBIX, ITU(POBOI TpaHCcHopMauu

3aKOHOMATENbHBIX ¥ HOPMATUBHBIX MPaBOBBIX akTOB Poccuiickoit denepanuu B obmactu
yOpaBleHUsI JTOKyMEHTaMH, apXUBHOTO Jenia, WUH(OpMaluu, MHPOPMAIMOHHBIX TEXHOJIOTUH H
3amuThl HHGOPMAITUH, IEPCOHANTBHBIX AaHHBIX, [MUGPOBOM TpaHchopmaluu, B chepe yrnpaBieHUs
JIOKyMEHTaMU

3aKOHOMATENbHBIX ¥ HOPMATUBHBIX MPaBOBBIX akTOB Poccuiickoit denepanuu B obmactu
yOpaBlIeHUs JTOKyMEHTaMH, apXHBHOTO Jenia, WUH(OpMaluu, MHPOPMAIMOHHBIX TEXHOJIOTUH H
3amuTH HHGOPMAITUH, IEPCOHATBHBIX JaHHBIX, IU(POBOI TpaHCchopMauu

KputepueB olieHKH KauecTBa BBIIOJHEHUS! PYYHBIX U aBTOMATU3UPOBAHHBIX OMeEpaluil mo
UACHTU(PUKAIIMM W HU3BJICYEHHUIO  CTPYKTYPHPOBAHHBIX  JaHHBIX M METaJaHHBIX
JIOKYMEHTHPOBAHHBIX cep NesTeIbHOCTH OpraHu3aluu

JlokanbHBIX HOPMATUBHBIX aKTOB B o00dacTu HWHGOPMALMOHHOTO B3aHUMOJCHCTBUS
CTPYKTYPHBIX MOJIpa3/ielieHnii OpraHu3aiuu

JlokanbHBIX HOPMATHBHBIX aKTOB OpPraHHU3alUH, PErJIAMEHTUPYIOLIUX MOPSAOK paboThI C
KOPIOPAaTUBHOM MOYTOBON CUCTEMOM

JlokanbHBIX HOPMATUBHBIX MPABOBBIX AKTOB, METOJUYECKUX JOKYMEHTOB OpPraHU3allUU IO
BOIpOCaM  yIpaBlIeHHWA  JOKYMEHTaMH M mporeccaM  1udpoBoi  TpaHchopmanuu
JIOKYMEHTHPOBAHHBIX cep NesATeNbHOCTH

MeToaudyeckux JIOKyMEHTOB W HAlMOHAJIBHBIX CTaHAAPTOB B OOJACTH YIpaBJICHUS
JOKYMEHTaMH, apXUBHOTO JIeJIa U UCTIOJIb30BaHUs HH(POPMAIIMN B OpraHu3alun

MeToaudyeckux JOKYMEHTOB M HOPMATHBHO-TEXHUYECKOW JOKYMEHTAIMH IO BOIpPOCam
TEXHUUYECKOH 3alIUThl HHPOpMAIII

MeTtoanueckux YKa3aHUH, pEKOMEH Al u TEXHOJIOTUH oOecrieueHus
KOH(UICHIIMATBHOCTH MTOYTOBBIX COOOLICHHH U OTIpaBUTENEH

MetonoB kinaccuukalMM W KOAUPOBaHHS HH(OpPMALMM JOKYMEHTHUPOBAaHHBIX cdep
JESITeIbHOCTH OpraHu3aluu

MeTto10B npecTaBieHus: HHGOpMaLuu

Mopneneil 1 CTPYKTypbl JaHHBIX U METaJaHHBIX JOKYMEHTHPOBAaHHBIX cep AesTeNbHOCTH
OpraHu3aluu

O0mMX NPUHIMIIOB pa3rpaHUYCHHS TMpaB JocTyna K uHpopManuu, oOecredeHus
nH(pOpMaIMOHHOM 0€30MacHOCTH

Opranu3anioOHHON CTPYKTYPHI U (PUITHATIOB OPTaHU3aIUN

OpraHu3anioHHON CTPYKTYPHI U (PUITHATIOB OPraHU3aIUN

OCHOB runepTeKCTOBOM pa3MeTKH

OcHoB nH(pOpMaITMOHHOM 0€30MacHOCTH

OCHOB KOMITBIOTEPHOM TpaduKH, METOJOB MPEACTaBICHHUS M 00paboTKH rpaduyueckon
uHpopmaruu

OcHoB obecrieueHusl CETeBOM 0€30MMacHOCTH, KOHTPOJIS JOCTYIIA U TIPaB MOJIb30BaTENICH

OCHOB MOCTPOEHUS PEISAIIMOHHBIX 0a3 JaHHBIX

OCHOB CTaTUCTUKHU

OCHOB  $3BIKOB M CHUCTEM MpOrpaMMHUpOBaHMsI 0a3 JaHHBIX M  METaJlaHHBIX
JIOKYMEHTHPOBAHHBIX cep NesTeIbHOCTH OpraHu3aluu

OcHOBHBIX TIOKa3aTenel paboThl 0a3 CTPYKTYpPUPOBAHHBIX JaHHBIX M METaJaHHBIX
JIOKYMEHTHPOBAHHBIX cep NesSTeIbHOCTH B HHPOPMAIIMOHHBIX CUCTEMaX OpraHu3aluu

OCHOBHBIX PUHIUIIOB TEXHOJIOTHI cO31aHUs BEO-pecypcoB

OcoOeHHocTel peanu3aly CTPYKTYypbl JAAHHBIX M YNpaBiICHUS METaJaHHbBIMH B 0a3zax
JTAHHBIX IOKYMEHTHUPOBAHHBIX cpep AeITeTbHOCTH OpraHU3aIiu

[ToHsiTHE KOMMEPUECKOW TAHBI

[Topsinka B3auMOJEHCTBUS CTPYKTYPHBIX MTOAPA3ACICHUN OpraHu3aluu

[IpaBun  BedeHHs  peecTpoOB  CTPYKTYPHUPOBAaHHBIX  J@HHBIX M METaJaHHBIX
JIOKYMEHTHPOBAHHBIX cep NesTeIbHOCTH OpraHnu3aluu

[IpaBui nenoBoro oOIIEeHNs U PEYEBOr0 ITUKETA

[IpaBun nenoBoi NepenucKky U MMCbMEHHOTO 3TUKETA

[lpaBun u mnopsanka ¢GopmupoBaHus U ydera ©0a3 JaHHBIX, W METaJaHHBIX
JIOKYMEHTHPOBAHHBIX cep NesTeIbHOCTH OpraHnu3aluu

[IpaBun paboThl € JOKYMEHTaMH OpraHU3allid, YCTAaHOBJEHHBbIE €€ JIOKAJbHBIMU
HOPMAaTUBHBIMH aKTaMU

[TpaBun cobmronennss ”HPOPMAITMOHHON 0€30MaCHOCTH

[TpaBui TEXHUYECKOM IKCIUTyaTallud 000PYT0BAHHS
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[IpHIIMTIOB ¥ METOMIOB YMOPSIIOYEHHSI CTPYKTYPHPOBAHHBIX JaHHBIX W METaJaHHBIX
JOKYMEHTHPOBAaHHBIX cep MAeATENIbHOCTH OpraHM3allid W WH(QOPMAIMOHHBIX TOKa3aresen
OpraHu3aIH

[TpuHIIMTIOB OpraHu3ay HHPOPMAIIMOHHBIX 033 TaHHBIX

[TpuHIMTIOB pa3rpaHUYCHUs IpaB AOCTyMa K HHPopMaIum, odecrieueHusi nHHOPMAIIHOHHON
0e30MmacHOCTH

CoBpeMEHHBIX METOJOB M CPEICTB YIPABICHUS CTPYKTYPUPOBAHHBIMH JaHHBIMH U
METaJJaHHBIMH B JJOKYMEHTHPOBAHHBIX cepax AesITeIbHOCTH OpraHu3aluu

Crienan3upoBaHHOTO MPOTPAMMHOT0 00ECTICYCHUS

Crnennanu3upoBaHHOTO TPOTPAMMHOTO  OOecriedeHusl Juisi  npuema, oOpaboTKu U
perucTpamnuu oopameHnii pabOTHUKOB

Crnenudukyn M TeMaTUKA OQUIMATIBHBIX CAWTOB OpraHW3allMH, WX IIeNU, 3a1addl |
Ha3HAuYCHUE

Crioco60B 1 KaHaJI0B HHPOPMHUPOBAHUS PAOOTHUKOB OpraHU3AINH

CriocoboB  cuCTeMaTH3allili  CTPYKTYPHPOBAaHHBIX  JAaHHBIX W METaJaHHBIX
JOKYMEHTHPOBAaHHBIX chep NesITeTbHOCTH OpraHu3aluu

CranmapToB ¥ MCTOAWKH  ONKCAaHUS,  KIACCUPUKAIMH W WHICKCHPOBAHUS
CTPYKTYPHPOBAHHBIX TaHHBIX H METAJaHHBIX JIOKYyMEHTHPOBAHHBIX cdep AeATeNbHOCTH
OpraHu3aIu

CraHmapToB ¥ METOJIUKH OIEHKH Ka4yecTBa CTPYKTYPHUPOBAHHBIX JTAHHBIX M METaJaHHBIX
JOKYMEHTHPOBaHHBIX c(hep NesITeTbHOCTH OpraHu3aluu

CraHmapToB, CHCTEM CYHCICHHUs, MH(GPOB ¥ KOAOB JOKYMEHTHPOBaHHBIX cdep
NeSITeTbHOCTH OPTaHN3aIluN

CTpykTypy OpraHu3almii W TIOpSIKa pachpeieicHHs MOJHOMOYMH MEXIy ee
CTPYKTYPHBIMH MOJIPA3ICICHUSIMH U JODKHOCTHBIMU JIUTIAMH

TexXHUKO-IKCIUTyaTalluOHHBIC XapaKTePUCTHK, KOHCTPYKTHBHBIX 0CcOOEHHOCTEH,
Ha3HAYCHUS M PSIKUMOB padOTHI 000PYIOBAHUS, IPABHII €70 TEXHUYECKOHN IKCILTyaTalluu

TexHU4YecKux cpeacTB cOopa, 00pabOTKH U XpaHEeHUs] HHPOPMAITHH

TexHU4ecKknx cpeacTB cOopa, OOpaOOTKM M XpaHEHHs CTPYKTYPUPOBAaHHBIX JaHHBIX M
METaJJaHHBIX JOKYMEHTUPOBAHHBIX Cep ACATEIBHOCTA OPTaHU3aIUH

TexHomornu aBTOMATU3UPOBAHHON 00pabOTKM WH(OpPMAIUK TOKYMEHTHPOBAHHBIX cdep
NEeSITeTbHOCTH OPTaHU3aIluN

TpeboBanwmii K XapaKTEPUCTHKAM W300paKeHUH MPU pa3MEIlIeHUH Ha BeO-caiTax.

TpeboBanmii kK XapakTepuCTUKaM U300paKeHUH TIPH pa3MEIIeHUH Ha OPHUITHATIBHBIX caiTax
OpraHu3aIu

TpeboBanwmii OXpaHbl TPyJa U MOKAPHOH O€30MaCHOCTH

TpeboBanwmii mo 06paboTKe 0OpaIIeHUH 32 TEXHUIECKOH TOIIEPIKKOM

DTUYECKUX HOPM H MTPABHUII KOPTIOPATUBHOTO MTOBEICHHS

YMEHH:

Bectn yuer wucTOopuM M3MEHEHHH CTPYKTYPUPOBAHHBIX JaHHBIX M METaJaHHBIX
JOKYMEHTUPOBAaHHBIX c(hep AesITeIbHOCTH Ha OQUIIHATBHBIX CaliTax OpraHu3auu

Hcnonb30BaTh IMOMCKOBBIE CHUCTEMBbl HH(POPMAMOHHO-TEJICKOMMYHUKALMOHHOW CETH
"NuTepuer”

Hcnonp30BaTh MporpaMMHbIE MPHIOKEHUS W UH(OPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHYIO
cerb  "UHTepHer" i1 BBINOJIHEHUS — paboumx  3amad  1udpoBoi  TpaHChopMaLUU
JOKYMEHTUPOBAaHHBIX c(hep AesITeTbHOCTH OpraHu3aluu

Hcnonb30BaTh CreUUATM3UPOBAHHBIE TMPOTPaMMHBIC TPHIOKEHUS W HH()OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHYI0 ceTh "MHTepHer" nisi BbIMONHEHHMS pabouux 3amad  ugpoBon
TpaHchopMalMy JOKYMEHTUPOBAHHBIX Cep ACATEIbHOCTA OPTaHU3aINH

KnaccudunupoBaTs 1 0TBE4aTh Ha TUITMYHBIE 3aIIPOCH pAOOTHUKOB

KoppekTupoBatb cBOU ASHCTBUS B COOTBETCTBUHU C YCIIOBHSIMH CUTYAIHH

MogenupoBaTb yrpo3bl LEIOCTHOCTH CTPYKTYPHPOBAHHBIX JIAHHBIX M METaJaHHBIX
JIOKYMEHTUPOBAaHHBIX c(hep NesITeTbHOCTH OpraHu3aluu

OOpabaTbIBaTh pPAaCTPOBBIE W BEKTOPHBIE H300pakeHUS B TpadUUeCKUX peIaKTOpax:
MaciTabupoBaTh, KaJpUpOBaTh, U3MEHATH pa3pelieHue U MaJUTPy, KOMIIOHOBATh N300pakeHUs

OneHuBaTh TOJHOTY M JIOCTaTOYHOCTh CTPYKTYPHUPOBAaHHBIX IaHHBIX M METaJaHHBIX
JIOKYMEHTUPOBAaHHBIX c(hep AesITeTbHOCTH OpraHu3aluu

[Tonp30BaTbcs NEPCOHATBHBIM KOMIBIOTEPOM W €ro mnepudepuiHbIMU yCTpOHCTBaMHU,
OPITEXHUKOM.

[IpuMeHSATH aBTOMATHU3MPOBAaHHBIE CpPEACTBA KOHTPOJS COCTOSHHUS 0a3  JaHHBIX
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JOKYMEHTHPOBaHHBIX c(hep NesITeTbHOCTH OpraHu3aluu

[MpumensTh MeTOABl paboTBl ¢ (QOpMaMH, AJIEKTPOHHBIMU TaOJIWIAMH, JAHHBIMH U
METaJaHHBIMH JJOKYMEHTUPOBAaHHBIX chep AesITeTbHOCTH OpraHn3allui

[IpuMeHaTh METOBI PAOOTHI C opMaMH, FICKTPOHHBIMU TaOIUIIAMHU, HHPOPMAITMOHHBIMU
0a3aMH CTPYKTypUPOBAaHHBIX JTAaHHBIX M METaJaHHBIX JOKYMEHTHPOBAaHHBIX cep ACSITeTbHOCTH
OpraHu3aIu

[lpuMeHSATh  TONOXKEHHWS  HOPMATHUBHO-TEXHHYECKOW  JIOKyMEHTalMmu B 00JacTu
UHQPOPMAIIMOHHON 0€30MaCHOCTH U KOMMYHHUKAIIHOHHBIX TEXHOJIOTHIHA

[TpuMeHATh TEXHONOTMH pa3MEUICHHS W Tepefadyd WHPOpPMaIuud B WHPOPMAIMOHHBIX
cucreMax

[TpuMeHSTH S3BIKK ¥ CHCTEMBI TPOrPAaMMHPOBaHUs 0a3 JaHHBIX JOKYMEHTHPOBAaHHBIX cdep
NEeSITeTbHOCTH OPTaHN3aIluH TSl OIITUMHU3AIUH BBITIOJTHEHUS 3aIIPOCOB

[TpoBOIUTH aIMHUHHACTPUPOBAHNE KOPIIOPATUBHBIX MTOYTOBBIX CEPBUCOB U CHCTEM

[IpoBOomUTH  WHBEHTAPH3AIMIO  CTPYKTYPHPOBAHHBIX  JAHHBIX W METaJaHHBIX
JOKYMEHTHPOBaHHBIX chep NesITeTbHOCTH OpraHu3aluu

[IpoBomuTh JOTHYECKYIO OOpabOTKYy CTPYKTYPHPOBAaHHBIX JaHHBIX M METaJaHHBIX
JOKYMEHTHPOBaHHBIX chep NesITeTbHOCTH OpraHu3aluu

[TpoBOIUTH MOHHUTOPHHT CTPYKTYPHUPOBaHHBIX TaHHBIX u METaJaHHBIX
JOKYMEHTHPOBaHHBIX chep NesITeTbHOCTH OpraHu3aluu

PaGorate ¢ OospmMM MacCMBOM HMH(POPMAIMOHHBIX  J@HHBIX W  MeETaJaHHBIX
JOKYMEHTHPOBaHHBIX chep NesITeTbHOCTH

PaGoTath ¢ 0OJNBIIUM MacCHBOM CTPYKTYPHPOBAHHBIX JaHHBIX TOKYMEHTHPOBAHHBIX Cdep
JeSITeTbHOCTH

PaGorarp ¢ OoNbIIMIM MacCHBOM CTPYKTYPUPOBAaHHBIX JAHHBIX W  METaJaHHBIX
JOKYMEHTHPOBaHHBIX chep NesITeTbHOCTH OpraHu3aluu

PaGorare ¢ WH(pOpMAIIMOHHBIMH CHCTEMaMHU W 0a3aMH CTPYKTYPHUPOBAHHBIX ITaHHBIX MU
METaJJaHHBIX JOKYMEHTUPOBAHHBIX Cep ACATEIbHOCTH

PaboTath ¢ TEKCTOBBIMHU peIaKTOpaMu

PasMeniate 1 OOHOBJIATH CTPYKTYPUPOBAaHHBIC TaHHBIC M METAITAaHHBIE IOKYMEHTHPOBAHHBIX
cdep AeATeIbHOCTH Ha OPHUIMATIBHBIX CATaX OPraHNU3alMHU Yepe3 CUCTEMY YIIPABJICHUS KOHTEHTOM

PaspabatriBaTh 0a3bl NaHHBIX JTOKYMEHTHPOBAHHBIX c(ep AeATEIbHOCTH OpPraHW3alluu U
OCYIIECTBIISATH KOHTPOJIb UX BEJCHHS

PaspabatsiBaTh TpoOIeIyphl OOECHEUEHHS IEIIOCTHOCTH CTPYKTYPHPOBAHHBIX ITaHHBIX M
METaJJaHHbBIX JOKYMEHTUPOBAHHBIX Cep ACATEIBHOCTA OPTaHU3aIUH

PazpabaTpiBaTh perjaMeHTHpPYIONIME JOKYMEHTHl B COOTBETCTBHH C TPEOOBAHUSIMHU
HOPMATHBHBIX MPABOBBIX aKTOB

CornacoBblBaTh pEIICHUE HETUIMHYHBIX OOpameHuii paOOTHUKOB CO  CIEIHATUCTaAMHU
COOTBETCTBYIOIIUX MOJIPA3/ICIICHUI OpraHU3aIiu

Co3maBaTh CHCTEMYy WHACKCAMH CTPYKTYPUPOBAaHHBIX JaHHBIX W  METaJaHHBIX
JOKYMEHTHPOBaHHBIX c(ep IesTeTbHOCTH OPraHHW3allid M WCIOJIh30BaTh €€ B WH(MOPMAIIMOHHO-
CTIPaBOYHBIX IEJISIX

®opmupoBaTh WHGOPMAIMOHHBIE OOBEKTHI M3 MPEIOCTABICHHBIX CTPYKTYPHPOBAHHBIX
JAHHBIX ¥ METa/IaHHBIX TOKYMEHTHPOBAHHBIX chep NesITeTbHOCTH OpraHnu3allui

@®opMupOBaTh OTYETHOCTh IO YYETY M XPaHCHHIO CTPYKTYPHPOBAHHBIX IAHHBIX U
METaJJaHHbBIX JOKYMEHTUPOBAHHBIX Cep ACATEIBHOCTA OPTaHU3aIUH

dopMmynupoBaTh TpeOOBaHUS K pa3paboTKe Tporeayp oOecnedeHus IeJ0CTHOCTH
CTPYKTYPHPOBAHHBIX TaHHBIX H METAJaHHBIX JIOKYMEHTHPOBAHHBIX cdep AeATeIbHOCTH
OpraHu3aIH

HMeTh NPAKTHYECKHIl ONBIT:

ABTOMATHYECKOE WJIM  aBTOMATH3UPOBAHHOE  (OPMUPOBAHHE  OTYETOB IO
pe3ynbraraM 1U(poBOil TpaHchOpMAMK JTOKYMEHTHUPOBAHHBIX cdep NeATeIbHOCTU
opraHu3anuu

Benenus peectpa 10KyMEHTUPOBAHHBIX cep ACATETLHOCTH

BrisiBnenuss (akToB HapylieHUs JIOKAJTbHBIX TMPaBWJI y4eTa W COXPAHHOCTH
COOOIICHUI PTEKTPOHHOMN MOYTHI

JlokyMeHTHpOBaHHE PadOT MO y4eTy CTPYKTYPUPOBAHHBIX JAHHBIX U METaJaHHBIX
JIOKYMEHTUPOBAHHBIX Cc(ep HOeSITeIBbHOCTH W YIPaBICHUIO WUMU B HH(POPMAIIMOHHBIX
pecypcax Ha caiiTe OpraHu3aluu
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3amonHeHWe OTYETHBIX (OpPM TO pe3ynbraraMm MHPPOBON TpaHCcHOpMaAIUU
JOKYMEHTHPOBAHHBIX c(hep MesATeIbHOCTA OPTaHU3aInN

WneHtndukanmm CTPYKTYPUPOBAHHBIX JAaHHBIX, TIOCTYMAIONIMX W3 BHEIIHUX
WCTOYHUKOB MH(MOPMAITIH JIJIs1 JOKYMEHTUPOBAHHBIX cep AeATEIHPHOCTH OPraHU3aIiH.

N3BrneueHus: CTpyKTypUPOBAHHBIX JAHHBIX, TOCTYMAIONIUX U3 BHEITHUX UCTOYHUKOB
uHGOPMAIIMH JUTSI TOKYMEHTUPOBAHHBIX c(hep ACSITEIbHOCTH OPraHnu3alliH.

NudopmupoBanus pabOTHUKOB OpraHU3AlMK O MPAaBUIAX W TMOPSJIKE HCTIOTHEHUS
JIOKQJIBHBIX MPABUJI YU€Ta U COXPAHHOCTH COOOIIEHUH SIIEKTPOHHON TTOYTHI

Knaccudukanum v WHICKCUPOBAHUN CTPYKTYPHUPOBAHHBIX JAHHBIX W METaJIaHHBIX
JIOKYMEHTHPOBAHHBIX Cep IeATEeTbHOCTA OpraHUu3alun

KoncynbrupoBanuss pabOTHUKOB oOpraHuzanuu 1o 1udpoBoil TpaHchopmauu
JIOKYyMEHTUPOBAHHBIX C(ep NeaTeIbHOCTH

KOHTpOIb KOPPEKTHOCTH JaHHBIX B CHOPMHUPOBAHHBIX OTYETaX IO pe3yJjbTaTam
1 poBo TpaHCPOpMaIIUU JOKYMEHTUPOBAHHBIX Cep AeATEIBHOCTH OPraHU3aIluU

KoHTponsi ~ KOpPpEeKTHOCTHM  3arpyXeHHBIX  CTPYKTYPHPOBAaHHBIX  JAHHBIX
JIOKYMEHTHPOBAHHBIX Cep NeATeTbHOCTH OpraHUu3alun

KOHTponsi  KOpPpPEeKTHOCTH  3arpy’KCHHBIX  CTPYKTYPUPOBAHHBIX  JIaHHBIX U
METaIaHHBIX IOKYMEHTUPOBAHHBIX c(hep AeITeTIbHOCTH OpTraHu3aliu

KoHTposis  KOPpPEKTHOCTH  3arpy’XKCHHBIX  CTPYKTYPHPOBAHHBIX  JAaHHBIX |
METaJIaHHBIX IOKYMEHTUPOBAHHBIX c(hep ACSITSILHOCTH OpPTaHu3aIiu

HanonHenuss wHpOpMAnMOHHBIX 0a3  JaHHBIX JOKYMCHTHPOBAHHBIX  cdep
JESITETLHOCTH OPTaHU3alluu M OCYIIECTBIISATh KOHTPOJIb UX BEICHUS

Hactpoliku BHYTpeHHUX CBsI3€l MEXTy HHPOPMAIMOHHBIMU OJIOKaMu/ CTpaHUTIAMU
B CUCTEME YIIPaBJICHUS KOHTCHTOM

HomunanbHo#, peIMETHOM u XpOHOJIOTHYECKast KJ1acCcu(UKaIIK
CTPYKTYpUPOBAHHBIX JaHHBIX M METAJaHHBIX JIOKYMEHTHUPOBAHHBIX c]ep NesATeIbHOCTU
OopraHu3alu

OOecrnieyeHnss  LEIOCTHOCTH  CTPYKTYPUPOBAHHBIX  JI@HHBIX W METaJaHHBIX
JIOKYMEHTHPOBAHHbBIX C(ep NesATeIbHOCTH OpPraHu3allid, B TOM 4YMCJE IOCle aBapuil U
cOoeB.

O6napyxenust U (Quxkcanuu (akTa HECAaHKUMOHUPOBAHHOTO  YHUYTOKECHMS,
nepeMeleHus, UCKaXCHMS CTPYKTYPUPOBAHHBIX  JIAaHHBIX U METaJaHHbIX
JIOKYMEHTHPOBAaHHBIX c(hep IesATeIbHOCTH OpraHu3aluu

Obnapyxennst u ¢ukcauuu (akra cOost B paboTe WHPOPMAIMOHHBIX CHCTEM,
00pabaThIBAIOLIMX CTPYKTYpUPOBAaHHBIE JAHHBIE M METAJaHHbIE JOKYMEHTUPOBAHHBIX Cep
JESITeIbHOCTH OpraHU3aluu

Ob6paboTka coOpaHHON HHPOpPMALKU MO pe3yibraTaMm HU(PpPoBoN TpaHchopmanuu
JTOKYMEHTHPOBAHHBIX C(ep AesITeTbHOCTH OPTaHnu3aluu

[ToaroToBKM NpeIokKEHUH MO ONTUMHU3ALMH MPOLECCOB LHUPPOBOI TpaHchopmMauu
JOKYMEHTUPOBAHHBIX cpep NeATeTbHOCTH Ha OCHOBAaHUM TUIIMYHBIX 3aIIPOCOB PAOOTHUKOB
OpraHMu3aluu

[TonroToBkM y4eOHBIX M METOJIMYECKUX MAaTepHalIOB, MPE3eHTAlUUN MO HUPPOBOI
TpaHcGopMaluu JOKYMEHTUPOBAHHBIX cep NeTEINbHOCTH

[lpuema mocTynarommx 3ampocoB  paOOTHUKOB, UX  HM3yueHHE, BBIJAYU
PEKOMEHJAIMi U Pa3bsICHEHUH MO TUIHYHBIM OOpaIieHusM paOOTHHUKOB OpPraHMU3AlUU O
npoueccax 1UGpoBol TpaHCHOPMALMU JTOKYMEHTUPOBAHHBIX cdep AESITeIbHOCTH OT
PabOTHHKOB OpTraHU3aIUH

[TpoBeneHuss MHCTpyKTaka PaOOTHUKOB OpPraHHU3allMM I10 BBINOJHEHUIO (YHKIIHHA
undpoBoii TpaHCPOpMaLIUK JOKYMEHTUPOBAHHBIX cep IeATeabHOCTH
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[IpoBepku CpPOKOB [JEHCTBHSI W  XpaHEHUS CTPYKTypUPOBAaHHBIX JaHHBIX
JIOKYMEHTHPOBAHHBIX c(hep AesTeIbHOCTH OpraHU3aluU

Pa3zpaboTku 1 noajep:kaHus JIOKANIbHBIX IPAaBUJI YYETa U COXPAHHOCTU COOOLICHUH
ANEKTPOHHOM MOYTHI

Pacnpenenenust CTpyKTypHUpOBaHHBIX TaHHBIX M METAJaHHBIX 110 HOMEHKJIAType Jel,
NpPUMEHSIeMON B OpraHu3aluu

C6op wuHbpopMmamuu i1 (GOPMHPOBAHHMS OTYETOB IO pe3yibTaraMm HH(poBOH
TpaHchopMaIui TOKyMEHTUPOBAHHBIX c(pep AeATeIbHOCTH OpraHu3aluu

Co3gaHus U y4yeTa pe3epBHBIX KOMHUU CTPYKTYPUPOBAaHHBIX JAHHBIX M METaJaHHBIX
JOKYMEHTUPOBAHHBIX c(dep AeSITeNbHOCTH, pa3MELIEHHBIX Ha caiTe, Mocjie Kaxaoro
U3MEHEHHs U 00ecrieueHne UX COXPaHHOCTU

dopmanuzaul ¥ HOPMAIM3allMM CTPYKTYPHUPOBAHHBIX JaHHBIX W METaJaHHBIX
JIOKYMEHTUPOBAHHBIX cdep eATeIbHOCTH OpraHu3alun

dopmanuzaun CTPYKTYPUPOBAHHBIX JIAHHBIX U META/aHHBIX JOKYMEHTHPOBAHHBIX
cep AeATEeTBHOCTH ISl pa3MeIleHusl Ha 0(UIIHATIEHOM CaliTe OpraHu3auu

@opMUPOBAHUS MPEAJIOKEHUH 00 ylydlleHud paboThl O(UIMATBHBIX CaNUTOB
opraHu3aluu

dopMUpOBaHUS CTPYKTYPUPOBAHHBIX JAHHBIX U METAJaHHBIX JOKYMEHTHPOBAHHBIX
cep AeATeIbHOCTH OPraHU3aIii B COOTBETCTBUH C TPEOOBAHUSAMU METAMOJAEIH TAHHBIX

4. KOMIIETEHIIMHY BBIITYCKHUKA KAK COBOKYITHBIN
OKNJIAEMBIHN PE3YJBbTAT OBYUEHUSI 11O 3ABEPIIEHUIO OCBOEHUS
OBPA30OBATEJIbLHOM ITPOI'PAMMOBI

4.1. O0mue KOMIeTeHIIHN
CrienuaaucT Mo TEXHOJOTHYECKOTO COMPOBOXKIACHHUS ITUPPOBOH TpaHchopmauu
JOKYMEHTHPOBAHHBIX c(ep AeATCIBHOCTH IO/KEH 00ja1aTh OOIMMMH KOMIIETEHIIUSIMH,
BKJIFOYAIOIIUMHU B ce0s CIIOCOOHOCTD:

Kon
KOMIIETEHIT Conep:xxanue
HM
OK 01 BriOupate  cmocoObl  pemieHus  3amad  MPOPECCHOHAIBHOW  ACSTEIBHOCTH
NPUMEHHUTEIBHO K Pa3IMYHBIM KOHTEKCTAaM
OK 02 Hcnonb30BaTh COBpPEMEHHBIE CpPEICTBA IOMCKA, aHalW3a W HMHTEpIpeTanuu

uHpopManMi ¥ UHPOPMAIMOHHBIC TEXHOJOTHUH Ui  BBINOJHEHHS  3a7aa4
poecCHOHATILHOM IEATEIILHOCTH

OK 03 [InanupoBaTh U peaTM30BBIBATH COOCTBEHHOE MPOGECCHOHATHHOE W JIMYHOCTHOE
pa3BUTHE, NPEANPUHUMATEIBCKYIO JAEATENbHOCTh B NpoQeccHoHaIbHOH cdepe,
UCIIOJIb30BaTh 3HAHMS MO (PUHAHCOBOM T'PAaMOTHOCTH B Pa3jMYHBIX >KU3HEHHBIX

CUTYAIHSIX.
OK 04 D¢ heKTUBHO B3aMMOICHCTBOBATh U Pa0OTATh B KOJIJIEKTUBE M KOMaH/IE
OK 05 OcCyLIecTBISATh YCTHYI0O M NHCHbMEHHYIO KOMMYHHUKALMIO Ha TOCYJapCTBEHHOM

s3pike  Poccuiickoit @Denmepaniu ¢ y4eTOM OCOOCHHOCTEH COITMAIBHOTO U
KYJBTYPHOT'O KOHTEKCTA

OK 06 [TposiBrATH rpak 1aHCKO-MATPHUOTHYECKYIO MO3UIHIO, JIEMOHCTPUPOBATH
OCO3HAHHOE TMOBEACHNE Ha OCHOBE TPATUIIMOHHBIX OOIEUETOBEYECKUX IIEHHOCTEH,
B TOM YHUCJIE C yYE€TOM TapMOHU3ALUU MEXHAIMOHAIBHBIX U MEXPEIUTHO3HBIX
OTHOLLICHUH, IPUMEHSATH CTAHAAPThI aHTUKOPPYILIMOHHOIO ITOBECHUS

OK 07 ConeiicTBOBaTh  COXPAHEHUIO  OKpYXalomed Cpedbl, PEeCypcocOEPEeKEeHHIO,
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MPUMCHSITh
IIPOU3BOJICTBA, 9P PEKTUBHO NEHCTBOBATH B UPE3BhIYAMHBIX CUTYAIUSIX

3HaHHUA 00 HU3MCHCHUU KJIMMara, IMPUHIUITBI 6€pe)K.HI/IBOFO

OK 08 Hcnonp3oBath cpenctBa (U3MYECKON KyJIbTYpBl Ui COXPAHEHUS U YKPEIUICHHUS
3I0pOBbSI B TIpolecce MpOPEecCHOHATBHON JEATEIFHOCTH U MOJJIEPKAHUSL
HE00X0IMMOT0 YpOBHS (PU3MUECKON TTOATOTOBICHHOCTH

OK 09 [Tonp30BaTbcs MPO(ECCHOHANBHOM JOKYMEHTAllMe Ha TOCYAapCTBEHHOM H

HHOCTPaHHOM A3bIKax

4.2. llpodeccnoHabHble KOMIETEHINH

CreunanucT Mo TEXHOJOTHYECKOTO COMPOBOXKIACHUS IUGPOBON TpaHchopmanuu
JTOKYMEHTHUPOBAHHBIX cdep HeATENbHOCTH JODKeH 007agaTh MpodecCHOHATLHBIMU
KOMIIETEHIIUSIMH, BKJIIOUAIOUTIMH B €€0sI CIOCOOHOCTB!

Buabl Ko 1 HauMeHOBaHHe KOMIIETEeHIIUH
AeATeTbHOCTH
Texnomoruveck | [TIK 1.1. BwImonHATE pydHBIE M aBTOMATU3MPOBAHHBIE ONEPALMU O
oc UACHTU(DUKALMY U U3BJICYECHUIO CTPYKTYPUPOBAHHBIX JaHHBIX U METa/JaHHBIX U3
COMPOBOMKACH | ppommmux  mcTOUHMKOB — MHGOPMALMM IS JOKYMEHTHPOBaHHBIX  cdep
;I/I(bp oBmsamy | ACATENPHOCTH OpraHU3aliy
CHCTEM I[IK 1.2. ®opmupoBarth HHPOpPMAIMOHHbIE OOBEKTHI U3 MPEJOCTABICHHBIX
JOKyMEHTALMK | CTPYKTypUPOBAaHHBIX [JAHHBIX M METAJaHHBIX M3 BHEUIHUX MCTOYHUKOB
uH(pOpMaLKU AJ1s1 JOKYMEHTHPOBAHHBIX cpep IesTeNbHOCTH OpraHu3aluu
I1K 1.3. OcymiecTBiATh py4HOE, aBTOMAaTU3UPOBAHHOE W/ WM aBTOMATUYECKOE
HaroJHEeHUuEe MH(QOPMALMOHHBIX 0a3 JaHHBIX M HACTpauBaTb BHYTPEHHUE CBSI3U
MEXTy HH()OpPMAIMOHHBIMU OJIOKaMM/ CTpaHHULAMH B CHUCTEME YIpaBJICHUS
KOHTEHTOM
I[IK 1.4. CucreMatu3upoBaTh CTPYKTYPUPOBAHHBIE JaHHBIE W METaJlaHHBIC
JOKYMEHTHPOBAaHHBIX c(ep AEATEIbHOCTH OpPraHU3allM AJIs MCIIOJIb30BaHUS U
XpaHEHHUs
MK 1.5. OcymecTBiiarh KOHCYJIbTAIMOHHYIO TOAACPKKY PaOOTHHKOB
OpraHuzaly B Iporeccax LU(PoBOH TpaHChOpMALUU JOKYMEHTHPOBAHHBIX
cdep nesTeNbHOCTH
O6ecrieuenue [IK 2.1. OcyuiecTBasTh KOHTPOJIb LEIOCTHOCTH CTPYKTYPUPOBAHHBIX JAHHBIX U
3aIHTHI, METaJaHHbBIX JOKYMEHTUPOBAHHBIX C(ep AeATEIbHOCTH OPTaHU3aINH
nenoctaoctu u | UK 2.2, ObecreunBate yd4eT W COXPAaHHOCTb CTPYKTYPHPOBAHHBIX [AHHBIX
COXPaHHOCTH JOKYMEHTHPOBAHHBIX chep HEATENBHOCTH, Pa3MELICHHbIX Ha O(HIMATBHBIX
CTpyKTypupoBa | CAiTax OpraHu3aLuy
uupix ganaeix u | K 2.3 TIpoBOAMTE MOHMTOPHMHI COOJIOJICHHS JIOKAIBHBIX IMpaBUil OOMEHa,
METaIaHHbIX y4eTa ¥ COXPaHHOCTH COOOIICHUN ANEKTPOHHON MOYTHI
noxymenTuposa | 1K 2.4. @opMupoBaTh OTYCTHOCTH MO pe3yJbTaTaM LH(ppoBOi TpaHChHOpMaiu
HHBIX chep | AOKYMEHTUPOBAHHBIX CHEP AEATETLHOCTH OPraHU3auK
JESITEIIBHOCTH
OcBoeHue I[IK 3.1 JlokyMeHTHpOBaTh YIPABICHUYECKYIO ACATEIbHOCTh W OPraHU3ALUIO
BUJOB paboT 1o | paboThI ¢ JOKYMEHTAMHU
OJHOM mmm | [IK 3.2 Opranu3oBbIBaTh TEKYIEE XPAHCHUE JOKYMEHTOB U BBINOJHATH
HECKOJIbKUM IIOATOTOBKY A€ JJIs IIEpejaul B apXuB
npodeccusim
pabouux,
JOJDKHOCTSAM
CITy Kallux
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PesynbraTer ocBoenust OIl CIIO B COOTBETCTBUM C IENIbI0O OCHOBHOU MpodeccrnoHanbHON
o0pa3oBaTeNbHOW  MPOrpaMMbl  ONPEACNSIOTCS  MPUOOPETAEMBIMH  BBIITYCKHUKOM
KOMIIETEHIUSIMH, T.€. €r0 CIIOCOOHOCTBIO MPUMEHSTh 3HAHUSI, YMEHUS U JTUYHbIC Ka4eCTBa B

COOTBETCTBUU C 33/1a4aMH NMPo(hecCHoHaTbHON AEITETHHOCTH.

Kon
KOMIIETCHIIM U

®opmyIMpOBKa
KOMIIETCHIIUH

3HaHusA, yMeHust

OK 01

Bri6upats CrocoObI
pelieHus 3ama4y
npodeCcCuOHATBHON
ACATECIIbHOCTHU
MPUMEHUTEITHHO K
Ppa3InuIHbIM

KOHTEKCTaM

VYMeHusi: pacrnio3HaBaTh 3ajady W/Wiau TpoOieMy B
npoeCCHOHATLHOM HW/WIM COIUAIBHOM KOHTEKCTE;
aQHAIM3UPOBATH 3aJla4y /MU MpoOJIeMy U BBLAETATH
e€ COCTaBHBIC YaCTH; OMNPEACNSATh JTallbl PEIleHUs
3amaud;  BBIABIATH W J3(PGEKTUBHO  HUCKATh
uH(pOpMaIio, HEOOXOMUMYIO ISl PEIIeHUs 3amadd
W/umu  TpoOJEeMBI, COCTaBIATh IUIAH JCHCTBUS,
OTpeAeNsiTh  HEOOXOOUMBIE  PECypChl;  BIAJIETh
aKTyaJIbHBIMU MeTOaMH1 paboTsI B
npodecCuOHATBLHOM " CMEKHBIX chepax;
peai30BbIBaTh COCTABIICHHBIM IJIaH; OLICHUBATH
pe3yibTaT W IOCIHEACTBUS  CBOMX  JICWCTBHM
(caMOCTOSTETLHO WJIH C TIOMOIIbIO HACTABHUKA)

3HaHUSA:  aKTyalbHbIM  NPO(PECCHOHANBHBIA |
COLIMATIBHBIM KOHTEKCT, B KOTOPOM MPHUXOAUTCS
paboTaTh ¥ JKUTh;  OCHOBHBIE  HCTOYHHUKH
uH(bOpMallMl U Ppecypchl ISl pelleHus 3anad u
npoOyieM B MPOPECCHOHATHPHOM /WM COIUATBHOM
KOHTEKCTE; aJTrOPUTMBI  BBIIIOJHEHUS paboT B
npo(ecCHOHATLHOM U CMEXKHBIX OO0JIACTSAX; METOIbI
paboTel B mpodeCcCHOHAIBHOW W CMEXHBIX cdepax;
CTPYKTYpy IUIaHA JUIsl PEIICHUs 3a1ad; MOPSI0K
OLICHKH pe3yJIbTaToB pelieHus 3aja4
poecCHOHATTLHON IEATEIILHOCTH

OK 02

Hcnonb3oBats
COBPEMEHHBIE CPEJICTBA

MOWCKa, aHauu3a W
WHTEPIIPETAINH
nHpopmarun u
nH(pOpPMalOHHbIE
TEXHOJIOTUU IOE
BBITTOJIHEHUS 3a1a4
npo¢eCcCuOHATBHON
JeSATeIbHOCTH

YMeHHsi:  ONpeAetaATh  3a7add  JUId  [OMCKa
uH(GOpPMAIIUU; ONPEEISITh HEOOXOAUMbIE UCTOYHUKU

UHpOpMalMY;  IJIAHUPOBaTb  IPOIECC  IOMCKA;
CTPYKTYypHUpOBAaTh MOJIy4aeMyo UH(pOpMAIIHIO;
BBIICJIATE  HauOojiee  3HAYMMOE B IE€pPEUHe

UH(OpPMAaLIUH; OIICHUBATh MPAKTUYECKYIO 3HAYUMOCTb
pe3yabTaToOB  TMOWCKA;  OQOPMIISATH  PE3YJIbTaThI
NOWCKA, MPUMEHSATh CpeAcTBa HH(OPMAIIMOHHBIX
TEXHOJIOTUH JIJIsl peleHus! mpodecCHOHANBHBIX 3a/1ay;
UCIIOJIb30BATh COBpEMEHHOE MpPOrpaMMHOE
obecrieueHne; HMCIONb30BaTh pPa3udHbIC ITU(POBBIC
CpeICTBA sl penieHus MpodeCCHOHATBHBIX 3a/1a4.

3HaHus: HOMEHKJIaTypa MH()OPMAIMOHHBIX
UCTOYHUKOB, MPUMEHIEMBIX B TpOo(hecCHOHAIbHOM
NeATENLHOCTH; HPUEMBI CTPYKTYPHPOBAHHS
uHpopmauuu; ¢opmar OQOpPMIICHHS Pe3yJIbTATOB
noucka WH(OpMALUHU, COBPEMEHHBIC CpEICTBA H
ycTpolcTBa  WH(pOpMATH3alMU;  TOPSJIOK  HX
NpUMEHEHHS ¥ IporpaMMHOEe oOecriedeHue B
npoeCCHOHATBLHON AEATENbHOCTH B TOM YHCIE C
MCTIOJIb30BaHUEM I (PPOBBIX CPEACTB.
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OK 03

IInanupoBarh u
peann30BhIBATH
COOCTBEHHOE
npoecCHOHATBHOE |
JTUYHOCTHOE pa3BUTHE,
MPEIIPUHIMATEIBCKYIO
JeSITebHOCTD B
npodeCcCuOHATBHON
chepe, HUCIOIB30BATH
3HaHUS 10 (PUHAHCOBOM
IPaMOTHOCTH B
Pa3MYHBIX KU3HEHHBIX
CUTYaIlUsX.

YMeHHsI: ONpPENENATh aKTyalbHOCTh HOPMAaTHUBHO-
MPaBOBOM  JOKyMEHTallud B  Mpo¢dhecCHOHATHHOU
JESATEIIBHOCTH; NPUMEHATh COBPEMEHHYIO HAyYHYIO
IpoeCCUOHATIBHYIO TEPMUHOJIOTHIO; ONPENENATh U
BBICTPaWBaTh  TPACKTOPHUH  NPO(PECCHOHATBHOTO
pa3BUTHA u camMo00pa30BaHus; BBISBIIATH
JIOCTOMHCTBA M HEIOCTAaTKM KOMMEPYECKOM WJIEH;
IPE3EHTOBATh MJIEU OTKPBHITHS COOCTBEHHOrO Jeja B
npoeCCUOHATBHON  JESATETBHOCTH;  O(QOPMIIATH
OM3HEC-TUIaH; PAcCUMTHIBATh pPa3Mepbl BBIIIAT 10
IPOLEHTHBIM CTaBKaM KpPEIUTOBAHHUSA; OIPEAEIAThH
MHBECTULHOHHYIO IIPUBJICKATEILHOCTD
KOMMEPUYECKUX Ml B pamKax NpodeccCHOHaIbHOM
JESATEIIBHOCTH; IIPE3EHTOBATH OU3HEC-UIEI0;
OTIpeNIeNATh UCTOUHUKU (PMHAHCUPOBAHHMSI

3HaHMsI: COJEpKaHWE AaKTyaJlbHOW HOPMaTUBHO-
[IPaBOBOM JOKYMEHTAl[UU; COBPEMEHHAs Hay4yHas U
npodeccuoHanbHas ~ TEPMUHOJIOTHS,  BO3MOXKHbBIE
TPACKTOPUU  TPOPECCHOHATBHOTO  pa3BUTUA U
caM000pa3oBaHus; OCHOBBI MPEANPUHUMATEIHCKON
JeSITeIbHOCTH; OCHOBBI (DPMHAHCOBOW T'PaMOTHOCTH;
mpaBuja  pa3pabOTKu  OW3HEC-TIJIAHOB;  TMOPSIIOK
BBICTPAaWBaHUS MPE3CHTAINH; KPEIUTHbIE OAaHKOBCKHE
IPOIYKTHI

OK 04 OS¢ dexTuBHO YMeHusi: OpraHu3oBBIBaTh pPadOTy KOJUIEKTUBA U
B3aMMOJICIICTBOBATh U | KOMaH/bl;  B3aUMOJIEHCTBOBaTH C  KOJUIETamH,
paboTaTh B KOJUIEKTHBE | PYKOBOJICTBOM, KJIMEHTaMHU B X0J1e
U KOMaHe npodecCHOHANIbHOM e TEIbHOCTH

3HAHUA: TICUXOJIOTMUYECKHE OCHOBBI JCSATEIHHOCTU
KOJUJIEKTHBA, MICUXOJIOTHYECKHE 0COOEHHOCTH
JUYHOCTH; OCHOBBI MPOEKTHOMU JESTEIHbHOCTH

OK 05 OcCylmecTBIISITh YCTHYIO | YMEHHsI: TPaMOTHO H3jaraTb CBOM MBICIA U
u MUCBMEHHYIO | opOpMIIATE  JOKYMEHThI 10  MpodeccrnoHalbHON
KOMMYHHKAIUIO Ha | TeMaTUKE Ha TOCYJapCTBEHHOM f3bIKE, MPOSBIATH
rocyJapCTBEHHOM TOJICPAHTHOCTH B pab0UyeM KOJIJICKTUBE
SI3bIKE Poccuiickoit
Qenepauuu €  y4eTOM
0COBEHHOCTEH 3HaHHMA: 0OCOOCHHOCTH COIMAILHOTO U KYJIBTYPHOTO
COLHATBHOTO 4 | KOHTEKCTa;  mpaBuia o@opMn?Hm JOKYMEHTOB U

MOCTPOCHUS YCTHBIX COOOIICHUN
KyJIbTYPHOTO
KOHTEKCTa

OK 06 [IposiBisiTH Ymenus: ONHUCHIBATh 3HAYMMOCTh CBOEH
IPa’KJaHCKO- CIELUUATIHOCTH; MIPUMEHSATD CTaHJApThI
MaTPUOTHUYECKYIO AHTUKOPPYNIHOHHOTO MOBEACHHUS
MO3ULMIO, 3HaHUA: CYLHOCTh T'PAXKIAHCKO-NMATPUOTHUECKOU
JI€MOHCTPHUPOBATh MO3UIINH, o011eYeI0BEYeCKUX LIEHHOCTEN;
OCO3HAaHHOE IIOBEICHME | 3HAUUMOCTh NPO(ECCUOHATHHONU JEATEIBHOCTH TI0
Ha OCHOBE | TIpodeccuun (cTIenMaIbHOCTH ); CTaHJapThI
TPaIULIUOHHBIX AHTUKOPPYIMIIMOHHOTO TIOBEJCHUS U MOCJEICTBHS €r0
0011eYeI0BEYECKUX HapyIICHUS

LIEHHOCTEeH, B  TOM
qHCie c YYETOM
rapMOHU3ALUU
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MCXHAITMOHAJIbBHBIX n

MEXPETUTHO3HBIX
OTHOIIICHUH,
MPUMEHSTh CTaHIApPThI
AHTUKOPPYIIIUOHHOTO
MIOBE/ICHUS

OK 07 CopelicTBOBaTh YMenusi:  coOmofaTh  HOPMBI  9KOJIOTUYECKOM
COXPaHEHUIO 0e30MacHOCTH; OTIpE/IETISATh HaIpaBJICHUs
OKpY’Kalolled  cpenpl, | pecypcocOepekeHnuss B paMKax HpoQecCuOHaTIbHON
pecypcocOepexeHuto, | ACITeTbHOCTH IO CIEUUATbHOCTH OCYIIECTBISATh
NPUMEHATh 3HaHHS 00 | paboTy C COOJIOJCHHEM NPUHIUIIOB OEPEKIMBOIO
M3MEHEHUH  KJIMMarTa, | MPOM3BOJCTBA; OPraHU30BbIBATH MPOGECCHOHATIBHYIO
TPUHITUITBL NeSITeIbHOCTh C YYeTOM 3HaHMi 00 H3MEHEHUHU
OepeKIIMBOTO KJIMMaTHYECKHUX YCIOBHM peruoHa.

MIPOU3BO/ICTBA, 3HaHuUsA: IpaBUiIa YKOJOTHYECKONW 0€30MacHOCTHU MPH
s exTUBHO BEICHUU npodeCCHOHAIBHON JIesITeIIbHOCTH;
JENCTBOBATH B | OCHOBHBIE pecypcsl, 3a1eUCTBOBAHHBIC B
YpEe3BbIYANHBIX npodeccuoHanbHOM JEeATEIbHOCTH; IIyTH
CUTYyalHIx oOecrieyeHHuss  pecypcocOepexeHHs;  MPUHIIUIIBI
OepeKIIMBOro MPOU3BOJICTBA; OCHOBHBIE HAIIPABIICHUS
MU3MEHEHMS KIMMAaTUYECKUX YCIOBHM PETHOHA.

OK 08 Hcnonp3oBars Ymenus: HCIOJIb30BATh (bUBKYIBTYPHO-
cpeacTtBa  (PU3MUECKON | 03JOPOBUTEIBHYIO JAEATEIBHOCTh JUISl  YKPEIUICHUS
KYJbTYpPBI IUIs | 3A0POBbS, JOCTHKEHUS YKU3HEHHBIX u
COXpaHEHUS U | mpodecCHOHANbHBIX 1esei; IPUMEHSTh
YKPEIUICHHUS 310POBbsI B | PallUOHAIBHBIE MPHEMbl JBUTATENbHBIX (QYHKIMNA B
nporecce npoeCCUOHATIBHON  JCATENbHOCTH;  IOJIb30BAThCS
npodeccroHanbHOI cpeacTBaMu  NpOQUIAKTUKKA  THEepeHanpsHKeHUs,
JeATeIbHOCTH U | XapaKTepPHBIMH VI JAHHOM CHEIMATIBbHOCTH
NnoJaep>KaHus 3HaHusi:  poib  (QU3NYECKOW  KYJIBTYphl B
HEOOXOJMMOTO YPOBHS | OOIIEKYJILTYPHOM, npo¢eccuOHaTLHOM u
¢buznueckoi COLIMAJIbHOM Pa3BUTHUM YEJIOBEKA; OCHOBBI 3JI0pPOBOTO
MOJITOTOBJICHHOCTH o0pa3a  KHM3HH;  YCIOBUS  NPO(ECCHOHATBHOM

NEeSATENIbBHOCTH M 30HBI pUcKa (U3UYECKOTO 3/10POBBS
JUIS  CIIEUUAIBHOCTH, CPEACTBa  MPO(PHUIAKTUKU
NepeHanpsHKeHUs

OK 09 ITonb30Batbes YMeHusi: TOHWMATh  OOmMI  CMBICI  YETKO
npodeccroHanbHOI MIPOM3HECEHHBIX BBICKA3bIBAHUM HA M3BECTHBIE TEMBbI
JTOKyMEHTaIuen Ha | (mpodeccroHaNbHbIE U OBITOBBIE), TOHUMATh TEKCTHI
roCy/1apCTBEHHOM U | Ha 6a30BbIe TPO(ECCHOHATEHBIE TEMBI; Y4aCTBOBATh B

HHOCTPAHHOM A3bIKaX

JUAJIOTax Ha 3HAKOMBIE 00Ire U MpodeCcCUOHATbHBIC
TEMBI; CTPOHUTH MPOCTHIC BBHICKA3bIBAHUSA O ceOe M O
cBOCH TpodecCHOHALHON JesSTENBHOCTH; KpPaTKO
000CHOBBIBATh U OOBSICHATH CBOU JICUCTBUS (TEKYyIIIHE
U IUIAHUPYEeMbIC); MHUCaTh MPOCThIC  CBS3HBIC
COOOIICHNsST Ha 3HAKOMBIC WM HHTEPECYIOUIHE
po(hecCHOHATILHBIC TEMBI

3HaHUS: TPaBUIIa TIOCTPOCHUS MPOCTHIX M CIIOKHBIX
OpeUIOKEHN  Ha  Mpo(ecCHOHANbHBIE  TEMBI;
OCHOBHBIE OOIIEYTTOTPEOUTEIIbHBIC TI1aroibl (ObITOBAS
u mnpodeccruoHaNbHAs ~ JIEKCHUKA);  JIGKCHUECKUU
MUHHMYM, OTHOCSIIUICS K ONHCAHUIO MPEIMETOB,
CpEACTB U POILIECCOB npodeccuoHaTbHOU
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JeSATEIbHOCTH; O0COOCHHOCTH MIPOU3HOIICHHUS;
IpaBWJia  4YT€HHUS  TEKCTOB  MpodecCHOHaIbHOU
HaIPaBJICHHOCTH

4.2. ITIpodeccronanbHbIE KOMITETCHIIUH

Buani Koa n IToxa3zaTesn ocBoeHHSI KOMIIETECHIINHU
AesiITeJIbHOCTH HAaMMEHOBaHHUeE
KOMIIeTEeHIIUH
TexHonoruue [IK 1.1. HaBbiku:
CKO€ CONPOBOXACHUE | BBIMOMHATE py4HBIE
nudpoBu3auu u l.UnenTudukanmm  CTPYKTypUPOBAHHBIX
CUCTEM ABTOMATU3UPOBAHHBIC | TAHHBIX, NOCTYIMAOIMINX U3 BHEIIHUX MCTOYHUKOB
JIOKyMEHTalun onepanuu 1o | yaopmanmu I JTOKYMEHTHPOBAaHHBIX  cdep
UICHTUQUKAIIMM M | [eaTebHOCTH OpraHUu3allku.
W3BIICUECHUIO 2.13Bnevyenus CTPYKTYpPUPOBAHHBIX
CTPYKTYPUPOBAHHBIX | TaHHBIX, NOCTYMAIOIMIMX U3 BHEIIHUX MCTOYHUKOB
JTAHHBIX U | uapopManuu IS JOKYMEHTHUPOBAHHBIX cdep
MeTaJaHHBIX U3 | neATeIbHOCTU OpTraHU3alHHy.
BHEIIHUX 3.KoHTponsi KOPPEKTHOCTH 3arpy»EHHBIX
HMCTOYHHKOB CTPYKTYPUPOBAHHBIX JAHHBIX
vH(popManuu A | TOKYMEHTUPOBAHHBIX cdep JEITEILHOCTH
JOKYMEHTUPOBAHHBIX | OpraHu3anun
chep nmeATENTbHOCTH YMeHus:
OpraHu3alu
1.ITonb30oBaThCS MEePCOHAIbHBIM
KOMITBIOTEPOM u €ro nepudepuiHbIMU
YCTpPOMCTBaMH, OPTTEXHUKOM.
2.Acnonp30BaTh CIIeLIMATM3UPOBAHHBIE

MIPOrpaMMHbIE TMPUIOKEHUSI U WH()OPMALMOHHO-
TEJICKOMMYHHUKAIIMOHHYIO ceTh "WHTepHer" s

BBITIOJTHCHUS pabounx 3a1a4 nudposoit
Tpanchopmanuu  JTOKyMEHTHPOBAHHBIX  cdep
JESTeTbHOCTH OPTaHU3aIIH

3.PaGoratp ¢  OONBIIMM  MacCHUBOM
CTPYKTYPHUPOBaHHBIX JTAHHBIX

JOKYMEHTHPOBaHHBIX c(hep AesITeTbHOCTH

4. ITpuMeHsTh METOABI PaboTHI ¢ hopMamu,
JJIEKTPOHHBIMU ~ Ta0OJWIIaMu,  JaHHBIMH U
METaJaHHBIMH JOKYMEHTHPOBaHHBIX chep
JESTeTbHOCTH OPTaHU3aIIH

5.00pabatpiBaTh pPacTpOBBIC M BEKTOPHBIC

n300pakeHUsT B TpadUUECKHX  PEIaKTOpax:
MacmTabupoBaTh, KaJpUpOBaTh, U3MEHSITH
paspernieHue u nayuTpy, KOMITOHOBAaTh
M300pakKeHUS

6.PaboTaTh ¢ TEKCTOBBIMU PETAKTOPAMHU
7.1IpuMEHSTh TEXHOJOTHH pa3MEUICHUS U

nepegaun  uHGOpMAIMKM B WH()OPMAITMOHHBIX
cUcTeMax

8.Mcnonb30BaTh  MOMCKOBBIE  CHCTEMBI
WH(POPMAITMOHHO-TEIEKOMMYHUKAITMOHHOW ~ CETH
"Untepuer”

3HaHus:

1. TexHuko-3KCITyaTallMOHHbIE
XapaKTEPUCTHK, KOHCTPYKTHBHBIX OCOOCHHOCTEH,
Ha3HA4YCHUS U PEKUMOB PAOOTHI 000PYIIOBaHUSA,
MPaBUJI €T0 TEXHUYECKOM IKCIUTyaTaluu

2. Texnonoruu aBTOMaTU3UPOBAHHOU
00paboTku MHGpOPMAIUH  JOKYMEHTHPOBAHHBIX
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cdep nesTeNbHOCTH OpraHu3aluu

3.Bunos BJIEKTPOHHBIX HOCUTEIEH
nHpopmarun
4. MeTonos KJIaccupuKamuu u

KOJIUpOBaHUSI MHGOpPMAIMU JOKYMEHTHPOBAHHBIX
cdep nesTeNbHOCTH OpraHu3aluu

5.CTanaapToB, CUCTEM CUUCIICHHUS, IH(PPOB
U KOJIOB JOKYMEHTHPOBAHHBIX cep NeATeIbHOCTH
OpraHu3au

6.1IpuHIMIIOB OpraHu3aIuu
nH(pOpPMaIMOHHBIX 0a3 TaHHBIX

7.0cHOB KOMITHIOTEPHOM rpaduku,
METOIOB MpeACTaBICHUS u 00paboTKn
rpadguveckoit nHbopMaIu

8. TpeboBanmii K XapaKTEePUCTHUKAM

n300pakeHUH TIpH pa3MeIleHUH Ha BeO-caiTax.

9.Texnnueckux cpeacTB cOopa, oOpadbOTKH
1 XpaHeHus1 nHOpMaIuu

10.CTpyKkTyphl OpraHu3alii U TOpPSAKA
pacnpezeneHus MOJTHOMOYHIA MeXTy ee
CTPYKTYpPHBIMH noJipa3esIeHusIMU u
JOJKHOCTHBIMHU JIMIIAMH

[1.IlpuHMnioB  pasrpaHUyYeHUsT  IpaB
JOCTYyTIa K nH(popmauu, obecrieueHus
nH(pOpPMaMOHHOHN 6€30MacHOCTH

12.IIpyHIMIIOB ¥ METOJ0B YIHOPSIO0YCHUS
CTPYKTYpPUPOBAHHBIX JIAaHHBIX M  METaJaHHBIX

JOKYMEHTHPOBAHHBIX cdep e TEIIbHOCTH
OpraHM3ali ¥ HH(QOPMALMOHHBIX IOKa3aTenei
OpraHu3au

13.Kputepuen OIIEHKH KadyecTBa

BBITIOJTHEHUSI PYYHBIX M aBTOMAaTU3UPOBAHHBIX
ornepanyii Mo HISHTU(PUKAUUU U HU3BICYCHUIO
CTPYKTYpPUPOBAHHBIX JIAaHHBIX M  METaJaHHBIX
JOKYMEHTHUPOBAHHBIX cdep e TEeIIbHOCTH
OpraHu3au

14. TpeGoBaHuii OXpaHbl TPY/Ia U MOKAPHOU
0€30MacHOCTH

IK 1.2.
dopmMUpOBaThH
nH(pOpMaIMOHHBIE
00BEKThI u3
MPEIOCTAaBIEHHBIX
CTPYKTYpPUPOBAHHBIX
JTAHHBIX u
MeTa/laHHbIX u3
BHEITHUX
HUCTOYHUKOB
uHpopmaruu IUIA
JIOKYMEHTHPOBAHHBIX
chep nmeATENTbHOCTH
OpraHu3aluu

HaBpiku:

1.dopmupoBanus CTPYKTYPHUPOBAHHBIX
JAHHBIX ¥ METaJaHHbIX IOKYMEHTUPOBAHHBIX cep
NEeSTeIbHOCTH OpraHu3allil B COOTBETCTBUH C
TpeOOBaHUSMU METaMOJENIN JaHHbBIX

2.KOHTpOS KOPPEKTHOCTU 3arpy>KEHHBIX
CTPYKTYpPUPOBAHHBIX JIAHHBIX M  METaJaHHBIX

JOKYMEHTHUPOBAHHBIX cdep eI TENbHOCTH
OpraHu3aIu

Ymenus:

1.ITonbp30oBaThCS MEePCOHAIBHBIM
KOMITBIOTEPOM U ero nepudepuiHbIMU
YCTpPOHCTBaMU, OPTTEXHUKOM.

2.Ycnonabp3oBaTh CIIeLIMATM3UPOBAHHBIE

MPOrpaMMHBbIE TMPUIOKEHUS] U WH(OPMALMOHHO-
TEJICKOMMYHHUKAIIMOHHYIO ceThb "WHTepHer" s
BBITIOJTHCHUS pabounx 3a1a4 nudposoit
TpanchopMaruu  JTOKyMEHTHPOBAaHHBIX  cdep
JeSITeIbHOCTH OpraHU3aluu

3.PaGoratp ¢  OONBPIIMM  MacCHUBOM
MH()OPMALIMOHHBIX  JaHHBIX W METaJaHHBIX
JOKYMEHTHUPOBAHHBIX chep AesTeIbHOCTH
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4 ITpuMeHsTh METOABI PaboTHI ¢ hopMamu,
AJIEKTPOHHBIMU ~ TaOJHWIIaMu,  JaHHBIMH |
METaJaHHBIMH JOKYMEHTHPOBaHHBIX chep
JESTeTbHOCTH OPTaHU3aIIH

5.00pabatpiBaTh pPacTpPOBBbIC M BEKTOPHBIC
n300pakeHUs: B TpadUUECKHX  PEIaKTOpax:

MacmTabupoBaTh, KaJpUpOBaTh, U3MEHSIThH
paspernieHue u nauTpy, KOMITOHOBAaTh
M300pakeHUs

6.PaboTaTh ¢ TEKCTOBBIMU PETAKTOPAMHU

7.1IpuMEHSITh TEXHOJOTHH pa3MEUICHUS U
nepegaun  uHGOpMAIMKM B WH()OPMAIMOHHBIX
cUCTeMax

8.Mcronb30BaTb  MOMCKOBBIE  CHCTEMBI
MH(OPMALIMOHHO-TEIIEKOMMYHHUKAIIUOHHON  CeTH
"Untepuer”

3HaHus:

1. TexHuKO-3KCITyaTallMOHHBIX
XapaKTePUCTHK, KOHCTPYKTUBHBIX OCOOEHHOCTEH,
Ha3HA4YCHUS U PEKUMOB PAOOTHI 000PYIOBaHUSA,
MIPaBWJI €r0 TEXHUYECKOM IKCILTyaTaluu

2. Texnonoruu aBTOMaTU3UPOBAHHOU
00paboTku uHOpPMAIUKM  JOKYMEHTHPOBAHHBIX
cdep nesTeNbHOCTH OpraHu3aluu

3.Bunos BJIEKTPOHHBIX HOCUTEIEH
nHpopmarun
4. MeTonos KJIacCu(PpUKaIuu u

KOJIUpOBaHUSI MHGOpPMAIUU JOKYMEHTHUPOBAHHBIX
cdep nesTeNbHOCTH OpraHu3aluu

5. Cra"mapTtoB, CHUCTEM  CUHCIICHMS,
mu@poB W KOJOB JIOKYMEHTHPOBAaHHBIX cdep
JesITeIbHOCTH OpraHU3aluu

6.1IpuHIMIOB OpraHu3aIuu
nH(pOpMaIMOHHBIX 0a3 TaHHBIX

7.0cHOB KOMITHIOTEPHOM rpaduku,
METOI0B MpeACTaBICHUS u 00paboTKu
rpadgudeckoit nHbopMaIu

8. TpeboBanmii K XapaKTEePUCTHUKAM

n300pakeHUH TIpH pa3MeIleHUH Ha BeO-caiTax.

9.Texnnueckux cpeacTB cOopa, 0OpabOTKH
1 XpaHeHus: HHOpMaIuu

10.CTpykTypy oOpraHuzaluMu H TOpsSAKa
pacnpezeneHus MOJTHOMOYHIA MEXTy ee
CTPYKTYpPHBIMH noJipa3esIeHusIMU u
JOJKHOCTHBIMHU JIMIIAMH

[1.IlpuHMnioB  pasrpaHUyYeHUsT  IpaB
JOCTYyTIa K nH(popmauu, obecrieueHus
nH(pOpPMaMOHHON 6€30MacHOCTH

12.IIpyHIMIIOB ¥ METOJ0B YIHOPSI0YCHUS
CTPYKTYpPUPOBAHHBIX JAHHBIX M  METaJaHHBIX

JOKYMEHTHUPOBAHHBIX cdep eI TEIbHOCTH
OpraHu3ali ¥ HH()OPMALMOHHBIX IOKa3aTenei
OpraHu3au

13.Kputepuen OIIEHKH Ka4yecTBa

BBITIOJTHEHUSI PYYHBIX M aBTOMAaTU3MPOBAHHBIX
ornepanyii Mo HISHTU(PUKAUUU U HU3BICYCHUIO
CTPYKTYpPUPOBAHHBIX JAHHBIX M  METaJaHHBIX
JOKYMEHTHUPOBAHHBIX cdep eI TEIIbHOCTH
OpraHu3alu

14. TpeGoBanuii OXpaHbl TPY/Ia U MOKAPHOU
0€30MacHOCTH
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[IK
OcylecTBISITh
py4HoOe,
aBTOMAaTHU3UPOBAHHOE
n/ AITH
aBTOMAaTHYECKOE
HAIlOJIHEHHUE
nH(pOpPMaITMOHHBIX
0as TAHHBIX u
HacTpamBaTh
BHYTpPCHHHUE
MEXTY
nH(})OpPMAITMOHHBIMHU
osoxamu/
CTpaHHUIlAMHU B
CHUCTEME YIpaBJICHUS
KOHTEHTOM

1.3.

CBs3U

HaBpiku:

1.HacTpoilkui BHYTPEHHHMX CBA3EUH MEXKIY
nHpOpMaMOHHBIMU ~ OJOKaMu/ CTpaHUIIAMH B
CUCTEME yNpaBJICHUSI KOHTEHTOM

2.Hanonuenuss uWHpOpMaMOHHBIX  0a3
JTaHHBIX TOKYMEHTUPOBAHHBIX chep NesaTenbHOCTH
OpraHM3allil ¥ OCYIIECTBIATh KOHTPOJIb HUX
BEJICHUS

3.KoHTposIsi KOPPEKTHOCTH 3arpy>KEHHBIX
CTPYKTYpPUPOBAHHBIX JIAaHHBIX M  METaJaHHBIX

JOKYMEHTHUPOBAHHBIX cdep e TENbHOCTH
OpraHu3aIu

Ymenus:

1.ITonp30oBaThCS MEePCOHAIbHBIM
KOMITBIOTEPOM U ero nepudepuiHbIMU
YCTpPOHCTBaMH, OPTTEXHUKOM.

2.Ycnonabp3oBaTh CIIeLIMATM3UPOBAHHBIE

MIPOrpaMMHbIE TMPUIOKEHUSI U HWH()OPMALMOHHO-
TEJICKOMMYHHUKAIIMOHHYIO ceThb "WHTepHer" s
BBITIOJTHCHUS pabounx 3ama4 nudposoit
TpanchopMaluu  JTOKyMEHTHPOBAHHBIX  cdep
JeSITeIbHOCTH OpraHU3aluu

3.PaGoratp ¢  OONBPIIMM  MacCHUBOM
MH()OPMALIMOHHBIX  JaHHBIX W METaJaHHBIX
JOKYMEHTHUPOBAHHBIX cep AesTEIbHOCTH

4. ITpuMeHsTh METOABI PadboTHI ¢ hopMamH,
ANEKTPOHHBIMU  Ta0NMIIAMHU,  JaHHBIMH U
MeTaIaHHBIMU JOKYMEHTHUPOBAHHBIX chep
JeSITeIbHOCTH OpraHU3aluu

5.00pabatpiBaTh pPacTpOBBIC U BEKTOPHBIC

n300pakeHUs: B TpadUUECKHX  PEIaKTOpax:
MacmTabupoBaTh, KaJpUpOBaTh, U3MEHSITH
paspernieHue u nayuTpy, KOMITOHOBAaTh
M300pakeHUs

6.PaboTaTh ¢ TEKCTOBBIMU PETAKTOPAMHU
7.1IpuMEHSITh TEXHOJOTHH pa3MEUICHUS U

nepenaun  uHoOpMaruu B MH(POPMAIMOHHBIX
cUCTeMax
8.Mcnonb30BaTh  MOMCKOBBIE  CHCTEMBI

MH(OPMALIMOHHO-TEIIEKOMMYHUKAIIUOHHON  CeTH

"UntepHer»

3HaHu:

1. TexHnKO-3KCITyaTallMOHHBIX
XapaKTePUCTHK, KOHCTPYKTUBHBIX OCOOEHHOCTEH,
Ha3HA4YCHUS M PEeKUMa paboThl 000pYIOBaHUA,
MIPaBWJI €r0 TEXHUYECKOM IKCILTyaTaluu

2. Texnonoruu aBTOMaTU3UPOBAaHHOU
00paboTku uHOpPMAIUKM  JTOKYMEHTHPOBAHHBIX
cdep nesTeNbHOCTH OpraHu3alnuu

3.Bunos BJIEKTPOHHBIX HOCUTEIEH
nHpopmarun
4. MeTonos KJIaccupuKamuu u

KOJIMPOBaHUsI MH(OPMAIUA JTOKYMEHTUPOBAHHBIX
cdep AesITeNbHOCTHA OpraHu3aIuu
5. Cra"mapTtoB, CHUCTEM  CUHCIICHUS,
mu@poB W KOJOB JIOKYMEHTHPOBAaHHBIX cdep
NEeSATeTbHOCTH OPraHU3alUN
6.1IpuHIMIIOB
MHGOPMAITMOHHBIX 0a3 JaHHBIX

OpraHu3aIu
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7.0cHOB KOMITHIOTEPHOM rpaduku,

METOIOB MpeACTaBICHUS u 00paboTKn
rpaduveckoit nHbopMaIu
8. TpeboBanmii K XapaKTEePUCTHUKAM

n300pakeHUH IpH pa3MeIleHUH Ha BeO-caiTax.

9.Texunueckux cpeacTB cOopa, 0oOpabOTKH
1 XpaHeHHs nHOpMaIuu

10.CTpykTypy oOpraHuzauMu H TOpsSAKa
pacnpezeneHus MOJTHOMOYHIA MeXITy ee
CTPYKTYPHBIMH noJipa3esIeHusIMU u
JOJKHOCTHBIMHU JIMIIAMH

11.IlpuHMnioB  pasrpaHUyYeHUsT  IpaB
JOCTYyTIa K nH(popmaruu, obecrieueHus
nH(pOpPMaMOHHOHN 6€30MacHOCTH

12.IIpyHIMIIOB ¥ METOJ0B YIHOPSI0YCHUS
CTPYKTYpPUPOBAHHBIX JIAaHHBIX M  METaJaHHBIX

JOKYMEHTHUPOBAHHBIX cdep eI TENIbHOCTH
OpraHuM3ali ¥ HH(QOPMALMOHHBIX IOKa3aTenei
OpraHu3au

13.Kputepuen OIIEHKH KadyecTBa

BBITIOJTHEHUSI PYYHBIX M aBTOMAaTU3MPOBAHHBIX
ornepanyii 1o HISHTU(PUKAUUU U HU3BICYCHUIO
CTPYKTYpPUPOBAHHBIX JAHHBIX M  METaJaHHBIX
JOKYMEHTHUPOBAHHBIX cdep eI TENIbHOCTH
OpraHu3au

14. TpeGoBaHuii OXpaHbl TPY/Ia U MOKAPHOU
0€30MacHOCTH

IK 1.4.
CucreMaTu3npoBaTh
CTPYKTYpUPOBAHHbBIE
JaHHbBIE U
MeTa/laHHbIe
JIOKYMEHTHPOBAHHBIX
chep nmeATENTbHOCTH
OpraHu3aluu TUIS
UCIIOJIb30BaHUs u
XpaHeHus

HaBpiku:

l.Knaccudpukanmum W WHIESKCUPOBAHUH
CTPYKTYPUPOBAHHBIX JIAHHBIX W METaJaHHBIX

JIOKyMEHTHPOBAaHHBIX chep IEeATENLHOCTH
OpraHu3aIu

2.@opMann3anu Hu HOpMaJu3anuu
CTPYKTYPUPOBAHHBIX JIAHHBIX W METaJaHHBIX
JIOKyMEHTHPOBAaHHBIX chep IEeATENLHOCTH
OpraHu3aIu

3. HomunanpHOM, MPEIMETHOU u
XPOHOJIOTHYECKAs Kiaccuukanum
CTPYKTYPUPOBAHHBIX JIAHHBIX W METaJaHHBIX
JIOKyMEHTHPOBAHHBIX chep IEeATENLHOCTH
OpraHu3aIu

4. Pacnpenenenus CTPYKTYPHUPOBAHHBIX

JaHHBIX M METaJaHHBIX 10 HOMEHKIJIaType Hel,
MPUMEHSIEMO B OpraHU3alUH
5.IIpoBepku CPOKOB JEHUCTBUSA U XpAHEHUS

CTPYKTYpPHUPOBAHHBIX JTAHHBIX
JOKYMEHTHUPOBAHHBIX cdep eI TENbHOCTH
OpraHu3au

6.Benenns peectpa NOKYMEHTHPOBAHHBIX
chep neaTenbHOCTH

YMmenuns:

1.IlpoBoauTh  JOTHYECKYyIO  00pabOTKY
CTPYKTYPUPOBAaHHBIX JIaHHBIX M  METaJlaHHBIX

JOKYMEHTHUPOBAHHBIX cdep eI TENbHOCTH
OpraHu3aIu

2.@opMHUpOBaTh nH(pOpMaMOHHBIE
OOBEKTHI u3 IIPEIOCTABICHHBIX
CTPYKTYpPUPOBAHHBIX JIAHHBIX M  METaJaHHBIX
JOKYMEHTHUPOBAHHBIX cdep eI TENIbHOCTH
OpraHu3aIu
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3.0neHuBaTh TOJHOTY M JIOCTaTOYHOCTH
CTPYKTYPUPOBAHHBIX JIAHHBIX M  METaJaHHBIX

JIOKyMEHTHPOBAHHBIX chep IEeATENLHOCTH
OpraHu3aIu
4 Vcnoan30BaTh CIIeLIMATM3UPOBAHHBIE

MIPOrpaMMHbIE TMPUIOKEHUS] U HWH()OPMALMOHHO-
TEJICKOMMYHHUKAIIMOHHYIO ceTh "WHTepHer" s
BBITIOJTHCHUS pabounx 3ama4 nudposoit
Tpanchopmaluu  JTOKyMEHTHPOBAaHHBIX  cdep
JeSITeIbHOCTH OpraHU3aluu

5.IIpoBoauTh WHBEHTApU3AIHIO0
CTPYKTYPUPOBAHHBIX JIaHHBIX W METaJaHHBIX
JIOKyMEHTHPOBAaHHBIX chep EeATENLHOCTH
OpraHu3aIu

6.DopMHpOBaTh OTYETHOCTH IO YYETy U
XpaHEHUI0  CTPYKTYpUPOBAaHHBIX  JaHHBIX U

MeTaIaHHbBIX JIOKYMEHTHPOBAHHBIX chep
JESATeIIbHOCTH OPTraHU3aliu
3HaHus:

1.3axoHONATEILHEBIX Hu HOPMAaTHBHBIX
NMpaBoOBBIX akKTOB Poccuiickoir ®Denepanuu B
00JlacTH ympaBJICHUs] JTOKYMEHTAMH, apXHBHOTO

nena, nH(popManuu, nH(pOpPMaAITHOHHBIX
TEXHOJIOTUI u 3alIUTHI uH(popManuuy,
MEePCOHANTBHBIX JaHHBIX, uudpoBoit
Tpanchopmauu

2.CtangapToB M METOJMKH  OIMCAHUS,
KJ1accupuKauuu u MHACKCUPOBaHUS
CTPYKTYpPUPOBAHHBIX JAHHBIX M  METaJaHHBIX
JOKYMEHTHUPOBAHHBIX cdep e TENbHOCTH
OpraHu3au

3.CTaHmapToB W  METOJAMKH  OLICHKHU
KauyecTBa  CTPYKTYPHUPOBAHHBIX  JaHHBIX U

MeTagaHHbIX JIOKYMEHTHPOBAHHBIX chep
NEeSATETLHOCTH OPraHU3alUN

4.Crioco0oB CHUCTEMATH3AINH
CTPYKTYPUPOBAHHBIX JIAHHBIX W METaJaHHBIX
JIOKyMEHTHPOBAHHBIX chep IEeATENLHOCTH
OpraHu3aIu

S.IIpuHuunos OpraHu3aIuu

MH(pOpPMaIMOHHBIX 0a3 TaHHBIX

6.001MX TPUHIIMIIOB pa3rpaHUYCHUS TPaB
JOCTYyTIa K nH(popmaiuu, obecrieueHus
nH(pOpMaMOHHOHN 6€30MaCHOCTH

7. TexHu4ecKkux CpeacTB coopa, 0OpadoTKu
U XpaHEHUs CTPYKTYpPUPOBAHHBIX JaHHBIX U

METa/IaHHbIX JIOKYMEHTHPOBAHHBIX chep
JeSITeIbHOCTH OpraHU3aluu

8.IIpaBun BEICHUSA peecTpoB
CTPYKTYpPUPOBAHHBIX JIAHHBIX M  METaJaHHBIX
JOKYMEHTHUPOBAHHBIX cdep e TENIbHOCTH
OpraHu3anu

9.TpeboBanuii OXpaHbl Tpyda U TMOKAPHOU
0€30MacHOCTH

IIK L.5.

OcylecTBISITh
KOHCYJIbTAIlMOHHYIO
MOIJICPKKY
pabOTHUKOB

opraHusanuu B

HaBpiku:

1. KoHcynpTUpOBaHUs pPabOTHHUKOB
opraHuzanuu 1o IUdpoBoil  TpaHchHopMaIUU
JOKYMEHTHUPOBAHHBIX cep AesSTEIbHOCTH

2.ITpuema MOCTYTAIOIINX 3aIpoCcoOB
pabOTHUKOB, UX U3YUYEHHE, BbLIAUN PEKOMEH AUl
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nporeccax mugpoBon
TpaHchopmauu
JOKYMEHTHPOBaHHBIX
chep AesITeIBHOCTH

U pa3bsACHEHUH 1O THUMHUYHBIM OOpaLICHUSIM
PabOTHHKOB OpraHU3AIMK O Tpolieccax MUpPOBOM
TpanchopMmanuu  JTOKyMEHTHPOBAHHBIX  cdep
NEeSITeIbHOCTH OT paOOTHUKOB OpraHU3aINU

3.IlpoBeneHuss MHCTpyKTaka pPaOOTHUKOB
OpraHM3allii [0  BBINOJHEHUI0  (yHKIUI
nudpoBoit TpaHCchOpMaUKA TOKYMEHTHPOBAHHBIX
chep AesITenbHOCTH

4.ITonroToBKM y4e€OHBIX M METOJIUYECKUX
MaTepuaioB,  Tpe3eHTamuid 1Mo  IUQpoBOH
Tpanchopmaluu  JTOKyMEHTHPOBAaHHBIX  cdep
NesITeIbHOCTH

5.IlogroroBku MPEIIOKEHU I o
ONTUMHU3ALHNH MIPOLIECCOB udpoBoi
TpanchopmManuu  JTOKyMEHTHPOBAHHBIX  cdep
NeSITeIbHOCTH Ha OCHOBAaHUM TUIMYHBIX 3alPOCOB
pabOTHHUKOB OpPTraHU3AIUH

YMmenuns:

.Mcnonb3oBaTh nporpaMmMHbIe MPUIOKEHUS
1 UHPOPMAIIMOHHO-TEJICKOMMYHHUKAIIUOHHYIO CETh
"UnTepHer" s BBIMOJIHEHUS pabodmx 3amad
nudpoBoit TpaHchOpMaUKA TOKYMEHTHPOBAHHBIX
cdep nesTeNbHOCTH OpraHu3aluu

2.Paboratp c nH()OPMAITMOHHBIMHU
cucteMamMu M 0a3aMu  CTPYKTYPHUPOBAaHHBIX
JAHHBIX ¥ METaJaHHbIX IOKyMEHTHUPOBAHHBIX cep
NesITeIbHOCTH

3.KnmaccudpunupoBats W  OTBeUaTb Ha
TUMIUYHbBIE 3aMIPOCHl PpAOOTHUKOB

4.CornacoBblBaTh pEIICHUE HETUIUYHBIX
oOpameHuii  pabOTHUKOB CO  CHEIUATUCTaMHU
COOTBETCTBYIOIIUX MOpa3IeICHUI opraHu3aluu

5.KoppektupoBarb CBOM  JACHCTBUS B
COOTBETCTBHUHU C YCIOBUSIMU CUTYalLlUU

3HaHu:

1.3axoHONATEILHEBIX Hu HOPMAaTHBHBIX
MpaBoOBBIX akKTOB Poccuiickoii ®Denepanuu B
00JlacTH ympaBJICHUs] JTOKYMEHTAMH, apXHBHOTO

nena, nH(popManuu, UH(pOpPMaAITMOHHBIX
TEXHOJIOTUH " 3aIHUTHI uHpOpMaInH,
MIEPCOHAIBHBIX TaHHBIX, U poBo
TpaHnchopmaImu, B chepe yIpaBJIeHUs
JTOKYMEHTaMH

2.Crnenuanu3upoBaHHOTO  MPOTPAMMHOIO
obecrieueHuss Uil TOpuema, OOpabOTKU U
perucTpanuu oopameHnii pabOTHUKOB

3.BHyTpeHHHX CTaHJapTOB u
METOAMYECKUX  JOKYMEHTOB 1O  00paboTke
3ampocoB paOOTHUKOB

4. JlokanbHBIX HOPMATUBHBIX MPABOBBIX
aKTOB, METOJIMYECKUX JOKYMEHTOB OpraHU3aluu
[0 BONpOCaM yOpaBlIEHUS JOKYMEHTaMH U
nporeccam udposoit Tpanchopmauu
JOKYMEHTHUPOBAHHBIX cep AesSTEeIbHOCTH

S5.IIpaBun memoBOTO OOIICHUS W PEUEBOTO
STHKETA

6.Crioco0oB M KaHAJIOB MH(POPMHUPOBAHUS
pabOTHHKOB OpraHU3AIII

7.1lpaBun coOmoaeHus WHGOPMAITMOHHOM
0€30MacHOCTH

8. TpeboBaHmil OXpaHbl Tpyda M IMOXKAPHOH

26




0€30MacHOCTH
9.11oHsATHE KOMMEPUYECKON TalHbI
10.IlpaBun  nenoBOM  MEPENUCKH U
MMCbMEHHOT0 3TUKETa
11.Opranu3aninoHHOI
(bunmaaoB opraHu3aluu
12.ITopsnka B3auMOIEMUCTBHS CTPYKTYPHBIX
oJIpa3ieJICHU OpraHu3auu

CTPYKTYpbI u

O0ecnieueHue
3QIUTHI,
LEJIOCTHOCTH 5
COXPaHHOCTH
CTPYKTYpPHUPOBAHHBIX
TAHHBIX 5
MeTaJaHHbIX
JIOKYMEHTHPOBAHHBIX

chep AesITEIBHOCTH

IIK 2.1.
OcylecTBISITh
KOHTPOJIb
LIEJIOCTHOCTH
CTPYKTYpPHUPOBAHHBIX
JaHHBIX u
METaJaHHBIX
JIOKYMEHTHPOBAHHBIX
chep nmeATENTbHOCTH
OpraHu3aIu

HaBpiku:

1.006ecrieueHus LIEJIOCTHOCTH
CTPYKTYPUPOBAaHHBIX JIaHHBIX M  METaJlaHHBIX
JOKYMEHTHPOBaHHBIX chep JeSITeTHHOCTH
OpTaHU3aIiK, B TOM YHCIIC TIOCIIe aBapuil 1 cOOEB.

2.06Hapyxenus u pukcanuu pakrta cO0s B

pabore WH(pOPMaITMOHHBIX CHUCTEM,
00pabaThIBAIONUX CTPYKTYPUPOBAHHBIC TaHHBIC U
METaJaHHbIC JOKYMEHTUPOBaHHBIX chep

JESTeTbHOCTH OPTaHU3aIIH

3. OOnapyxenuss u Qukcanuu ¢akra
HECAHKIIMOHHUPOBAHHOTO YHUUYTOKCHHS,
MEPEMEIICHUS, WCKAKCHHUS CTPYKTYPHUPOBAHHBIX
JAHHBIX ¥ METaIaHHBIX IOKYMEHTHPOBAaHHBIX cep
JESITeTPHOCTH OPTaHU3aINH

Ymenun:

1.ITpumeHsTH ABTOMATU3UPOBAHHBIE
CpelIcTBa KOHTPOJS COCTOSHHS ©0a3 JaHHBIX
JIOKyMEHTHPOBAaHHBIX chep IEeATENLHOCTH
OpraHu3aIu

2.Pa3pabaTbiBaTh 0a3el TAHHBIX
JIOKyMEHTHPOBAaHHBIX chep IEeATENLHOCTH

OpraHu3alMi W OCYIIECTBIATh KOHTPOJb HX
BEJICHUS

3.Co3maBath CUCTEMY HHIEKCAIIUN
CTPYKTYPUPOBAHHBIX JIAHHBIX W METaJaHHBIX
JIOKyMEHTHPOBAaHHBIX chep IEeATENLHOCTH
OpraHu3aIu 51 HCIIOJIL30BaTh ee B
MH(POPMaITMOHHO-CIIPABOYHBIX HETIAX

4. IIpuMeHsTh SI3BIKU u CHUCTEMBI
MIPOrPaMMHUPOBAHHUS 6a3 JTAHHBIX
JOKYMEHTHUPOBAHHBIX cdep e TENbHOCTH
OpraHM3aly JJii ONTUMHU3ALMU  BBIOJHEHUS
3arpocoB

5.MonenupoBarb  yrpo3bl  LEJIOCTHOCTH

CTPYKTYpPUPOBAHHBIX JAHHBIX M  METaJaHHBIX
JOKYMEHTHUPOBAHHBIX cdep eI TEIIbHOCTH
OpraHu3au

6.Pa3pabarpiBaTh mporieypbl o0ecreueHus
LEIOCTHOCTH CTPYKTYPUPOBAaHHBIX JAaHHBIX U
METa/IaHHbIX JIOKYMEHTHPOBAHHBIX chep
JeSITeIbHOCTH OpraHu3aluu

7.Pa3pabarpiBaTh periaMeHTHPYIOIIUE
JOKYMEHTBl B COOTBETCTBHM C TpeOOBaHUSIMU
HOPMAaTUBHBIX ITPABOBBIX aKTOB

8.DopMyIMpoBaTh TpeOOBaHMS K
pa3paboTke mporeayp oOecredeHus: eITOCTHOCTH
CTPYKTYpPUPOBAHHBIX JAHHBIX M  METaJaHHBIX
JOKYMEHTHUPOBAHHBIX cdep eI TENIbHOCTH
OpraHu3aIu

3HaHus:
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1.3akoHONATEILHEIX Hu HOPMAaTHBHBIX
NMpaBoOBBIX akKTOB Poccuiickoii ®Denepauuu B
00JlacTH ympaBJICHUs] JTOKYMEHTAMH, apXHBHOTO

nena, nHpopManuu, UH(pOpPMaAITMOHHBIX
TEXHOJIOTUI u 3alIUTHI uH(popMaluuy,
MEePCOHANBHBIX JaHHBIX, uudpoBoit
Tpanchopmaruu, B chepe yIpaBJIcHUs
JOKYMEHTaMu

2.MeTtoanueckux JIOKYMEHTOB u

HAI[MOHAJILHBIX CTAHJIAPTOB B 00JIaCTH yIpPaBICHUS
JOKYMEHTaMH, apXHWBHOTO JieJa U HCIOJIb30BaHU
nH(pOpMalUY B OpraHu3aIiu

3.0CHOBHBIX TOKa3arenel paboTel  0a3
CTPYKTYpPUPOBAHHBIX JIAaHHBIX M  METaJaHHBIX
JOKYMEHTUPOBAHHBIX  cdep JeATelIbHOCTH B
MH(OPMALIMOHHBIX CHCTEMaX OpraHu3aluu

4.0co0eHHOCTEH peanu3alud  CTPYKTYPbI
JAHHBIX W YNpaBICHHUs METaJAaHHBIMH B 0azax
JAHHBIX TOKYMEHTUPOBAHHBIX chep NesaTeIbHOCTH
OpraHu3au

S5.ApXHUTEKTYypy CHUCTEM XpaHCHHS U
00paboTKM MH(pOPMAIIMM W BO3MOXXHOCTH HX
B3aUMOJCUCTBU

6.Mogneneii © CTPYKTYphl JaHHBIX U

METagaHHBIX JIOKYMEHTHPOBAHHBIX chep
NEeSATEeTLHOCTH OPraHU3alUN

7.0cHOB SI3EIKOB Hu CHUCTEM
porpaMMHUpOBaHusl 0a3 JaHHBIX W MeETaJaHHBIX
JIOKyMEHTHPOBAHHBIX chep IEeATENLHOCTH
OpraHu3aIu

8.COBpEMEHHBIX METOJOB M  CPEICTB
YOpaBJIEHUSl CTPYKTYPUPOBAHHBIMU TaHHBIMU U
METaJIaHHBIMH B JIOKYMEHTHPOBAaHHBIX cdepax
JeSITeIbHOCTH OpraHU3aluu

9.0CHOB TOCTPOCHHS PEIALMOHHBIX 0a3
TAHHBIX

10.JIokaJIbHBIX HOPMATHBHBIX aKTOB B
obmactd  MH(DOPMAITMOHHOTO  B3aUMOJICHCTBUS
CTPYKTYPHBIX MOJIpa3iesieHui OpraHnu3auu

11.IlpaBun  paboTel C  JTOKyMEHTaMH
OpraHM3aliy, YCTAaHOBJIEHHBIE €€ JIOKAJIbHBIMHU
HOPMAaTUBHBIMH aKTaMH

12.IlpaBun u mopsiaka (GopMuUpoBaHUS U

ydera 0a3 JaHHBIX, u MeTaJaHHBIX
JTIOKyMEHTHPOBAHHBIX chep EeATENLHOCTH
OpraHu3aIu

13. TpeGoBanuii OXpaHbl TPYy/1a U MOKAPHOU
0€30MacHOCTH

IK 2.2.
OO0GecneunBaTh y4eT u
COXpPaHHOCTh
CTPYKTYPHPOBAHHBIX
JTAHHBIX
JOKYMEHTHPOBaHHBIX
chep MAESATEIBHOCTH,
pa3MeIeHHbIX Ha
oHUIIMaTBHBIX caiTax
OpraHu3aIu

HaBpiku:

1.Co3manuss M yuera pE3EpBHBIX KONUUI
CTPYKTYPUPOBAaHHBIX JIaHHBIX M  METaJaHHBIX
JOKYMEHTUPOBAaHHBIX chep NesITebHOCTH,
pasMeIIeHHBIX Ha  caifite, TMocie  KaXIoro
M3MEHEHHS U 00ecriedeHne UX COXPaHHOCTH

2.®opmanu3au CTPYKTYPHUPOBAaHHBIX
JAHHBIX ¥ METaIaHHBIX TOKYMEHTHPOBAHHBIX cep
JESITEeIbHOCTH JIJIsl Pa3MEIICHUs Ha O(QUIMATIHLHOM
caiiTe opraHu3aluu

3.®opmupoBaHus IPEI0OKEHUI 00
yIy4lIeHHd  paboThl  OQHUIMAIBHBIX  CAHTOB
OpraHu3aIHu
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4. JlIokyMEeHTHpOBaHHE pabOT IO y4eTy
CTPYKTYpPUPOBAHHBIX JAHHBIX M  METaJaHHBIX
JOKYMEHTUPOBAHHBIX cep AEATeTbHOCTH U
YOPAaBJIEHUI0O UMM B HH(OPMALIMOHHBIX pecypcax
Ha calTe OpraHu3anuu

YMmenuns:

1.IlpumensTe MeTomBl PabOTHI ¢ popMamu,
AJIEKTPOHHBIMU TaOJUI[AMU, HH()OPMAIIMOHHBIMHU
0azamu CTPYKTYPHPOBaHHBIX TaHHBIX u

MeTaIaHHbIX JTIOKYMEHTHPOBAHHBIX chep
JCSATEILHOCTH OpTraHU3aI[uu
2.Pasmemars u OOHOBJIIATH

CTPYKTypUPOBAaHHbIE JIaHHbIE U  MeETaJaHHbIE
JOKYMEHTUPOBAHHBIX cdep HAeATeIbHOCTH Ha
opuIMaNBHBIX  calWTaXx  OpraHu3alud  4yepe3
CUCTEMY YIIPaBJICHUS KOHTEHTOM

3.Bectu  yd4er  HUCTOPUM  HM3MEHEHUU
CTPYKTYpPUPOBAHHBIX JAHHBIX M  METaJaHHBIX
JOKYMEHTUPOBAHHBIX cdep HAeATeIbHOCTH Ha
oUIMANBHBIX caliTax OpraHu3aluu

3HAHUA:

1. TpeboBanmii K XapaKTepUCTUKaM
M300pakeHUI MpH pa3MeleHNH Ha O(UIHMATBHBIX
calTax OpraHu3aluu

2.ba30BbIX  MPHUHLMIOB  OpraHU3aIUH
nH(OPMAIIMOHHBIX 0a3 TaHHBIX

3.CrenupuKy M TEeMaTUKU OQHUIHMATBHBIX
CaliTOB OpraHu3aluM, WX I[eId, 3a4a4u H
Ha3HA4YeHUE

4.ba30BbIX  TEXHHKO-IKCIUTyaTallMOHHBIX
XapaKTePUCTUK, KOHCTPYKTHUBHBIX OCOOCHHOCTEH,
Ha3HAYEHUS U PEKUMOB PabOTHI 000pyIOBaHHUS

S.IIpaBun  TEXHUYECKOM  AKCIUTyaTaluH
o0opymoBaHUs

6.OCHOBHBIX  NPUHLUIIOB  TEXHOJOTHUI
COo3JIaHMsI BeO-pecypcoB

7.OCHOB TUNIEPTEKCTOBOI pa3METKH

8.ba30BBIX METONOB pemIeHus 3agad 1o
CO3JIaHHIO U PEJAKTUPOBAHMIO KOHTEHTA

9.0cHOB MHGOPMAITMOHHOHN 06€30MMaCHOCTH

10.TpeGoBanuii OXpaHbl TPyAa U MOKAPHOM
0e3omacHOCTH

IK 23
IIpoBoauTs
MOHHUTOPHHT
coOII0IeHUS
JIOKAJIBHBIX  MPaBUI
oOMeHa, yueTa H
COXPaHHOCTH
cooOmIeHn
AIEKTPOHHOM MOYTHI

HaBbixku:

1. Pa3paboTku u moaaep:KaHus JTOKaJTbHBIX
MpaBUJl  y4eTa M COXPAHHOCTH  COOOIIEHUH
BJIEKTPOHHOU MOYTHI

2.adopmupoBanus PabOTHHUKOB
OpraHU3aIy O MpaBUjIaX M MOPSAKE UCIIOTHEHUS
JIOKAJbHBIX TpPaBUJ y4e€Ta M  COXPAHHOCTH
COOOIICHUH AJIEKTPOHHOMN TTOYTHI

3.BrisiBlieHUS ¢dakToB HapyuIECHUS
JIOKAJbHBIX TpPaBUJ y4e€Ta M  COXPAHHOCTH
COOOIIEHUH AICKTPOHHON ITOYTHI

YMmenuns:

1.ITpoBoaUTH aIMUHHUCTPUPOBAHUE
KOPIOPATHBHBIX MOYTOBBIX CEPBUCOB U CHCTEM

2.IlpuMeHATh TOJOXKEHUS HOPMATHBHO-
TEXHUYECKOH  JOKyMEHTaluu B o0iactu
nH()OpPMALMOHHON 0e30MacHOCTH u
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KOMMYHHKAIIUOHHBIX TEXHOJIOTHit

3HaHu:

1.3akoHODATENBLHBIX " HOPMAaTHBHBIX
MpaBoBBIX akTOB Poccuiickonn @Penepauuu B
o0nacTu ympaBlIeHUS ITOKyMEHTAMHU, ApXUBHOTO

nena, uH(popManuy, UH(POPMALMOHHBIX
TEXHOJIOTUH u 3aIIUTHI uH(pOpMaIHH,
MEPCOHATBHBIX JaHHBIX, UPPOBOIi
TpaHchopMalu

2.0cHoB o0ecrieyeHus ceTeBoit

0€30MacHOCTH, KOHTPOJIA JOCTyma W  TIpaB
M0JIb30BaTENEN

3.JlokanbHBIX HOPMAaTHBHBIX aKTOB
OpraHu3alyy,  PEeriaMeHTUPYIOIUX  MOPSI0K
paboThI ¢ KOPIIOPATUBHOM MMOYTOBOM CUCTEMOM

4. MeToIMYeCKUX YKa3aHUU, peKOMEHJaui
Y TEXHOJIOTHH 00ecriedeHNs] KOHPUICHIIUATHbHOCTH
MTOYTOBBIX COOOIIECHUI 1 OTIPaBUTEICH

5.Meroanueckux JIOKyMEHTOB u
HOPMAaTUBHO-TEXHUYECKOW  JOKYMEHTAIluu IO
BOIIPOCaM TEXHUYECKOW 3alUThI HH(OPMAIIUN

6.01THuecKux HOpPM U MIPaBUII
KOPIIOPAaTUBHOTO TIOBEACHHUS
7.0pranu3alnoHHOM CTPYKTYpBI u

¢unranoB opraHu3auu
8. TpeboBanuii OXpaHbl TpyAa U MOKAPHOU
0e3omacHOCTH

IK 2.4.
dopmMUpOBaTH
OTYETHOCTh o
pe3yapTaTaMm
udpoBo
TpaHnchopmManuu
JIOKYMEHTHPOBAaHHBIX
chep JAeATETBHOCTU
OpraHu3aIu

HaBbiku:
1.Coop umnbpopmanuu a1 (HOpMUPOBAHHS
OTYETOB o pe3ynabTaram U poBoi

TpaHchopMalM  JOKYMEHTHUPOBAaHHBIX  cdep
AEATEILHOCTH OpPTraHU3alUuH
2.06paboTka coOpaHHOW HH(pOpPMAIIUH TIO

pe3ysbTaraMm U poBoi TpaHchopmauu
JOKYMEHTUPOBAaHHBIX chep JeSITETIbHOCTH
OpraHu3aIu

3.3amonHeHne  OTYETHBIX  (opM  TO
pe3ysbTaraMm U poBoi TpaHchopmauu
JOKYMEHTUPOBAaHHBIX chep JeSITETIbHOCTH
OpraHu3aIu

4.ABTOMaTHYECKOE W
aBTOMAaTH3MPOBaHHOE (POPMUPOBAHHE OTUETOB IO
pe3ysbTaraMm U poBoi TpaHchopmauu
JOKYMEHTUPOBAaHHBIX chep JeSITETIbHOCTH
OpraHu3aIu

5.KoHTpOdIb KOPPEKTHOCTH JaHHBIX B
chOPMUPOBAHHBIX ~ OTYETaX MO  pe3ylibTaTamMm
udpoBoi TpaHchHOpMALIUK JTOKYMEHTHPOBAHHBIX
cdhep AeSITEIbHOCTH OpraHu3aIuu

Ymenus:
1.Mcnonb3oBaTh MPOTpaMMHBIE
MIPHIIOKEHUS u uH(pOpPMaILMOHHO-

TEJICKOMMYHHUKAIIMOHHYIO ceThb "WHTepHer" s
BBITIOJTHCHUS pabouunx 3a1a4 nudposoit
TpanchopMmanuu  JTOKyMEHTHPOBAaHHBIX  cdep
JeSITeIbHOCTH OpraHU3aluu

2.Pabotatb ¢  OOJBLIIMM  MAacCHBOM
CTPYKTYPUPOBAHHBIX  JIaHHBIX M METaJaHHBIX
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JOKYMEHTHUPOBAHHBIX cdep e TENIbHOCTH

OpraHu3au
3.IlpoBoauTh MOHUTOPHUHT
CTPYKTYpPUPOBAHHBIX JIAaHHBIX M  METaJaHHBIX
JOKYMEHTHUPOBAHHBIX cdep e TENIbHOCTH
OpraHu3aIu
3HaHus:

1.Crnenmanu3upoBaHHOTO  MPOTPAMMHOTO
obecrieueHus

2.BHYTpeHHUX CTaHJapTOB u
METOJIMYECKUX JOKYMEHTOB IO  3alOJHEHUIO
OTYETHOCTHU

3.Meton0B npeacTaBiaeHus HHGpopMaIuu

4. TpebGoBanuii mo 00paboTKe oOparieHui
3a TEXHUYECKOUW MOIIEPKKOM

5.IlpuHUIMMIOB, METOAOB (POPMUPOBAHUS
OTYETHOCTHU

6.0OCHOB CTaTUCTUKH

7.0pranu3amoHHON CTPYKTYpPBI u
(huIIMaIOB OpraHu3aIun

I[IM.03 BsinosHenue
pabot mo mpodeccun

Jlenonpoun3BoIUTEIb
21299

IK 3.1
JlokymMeHTupOBaTh
yIpaBJIEHYECKYIO
JESATENBHOCTD u

OpraHu3aIIo pabOThI
C JIOKYMEHTaMH

Hasbikn
- [Ipuem u nepBuuHas 06paboTKa BXOIAIIUX
JTOKYMEHTOB;

- [IpenBapurenbHoe paccMoTpeHue u
COPTUPOBKA JOKYMEHTOB Ha PErHMCTPUpPYEMBIE U
HEPETUCTPUPYEMBIE;

- [logroToBka BXOAAIIMX  JOKYMEHTOB
UL pacCMOTPEHUSI PYKOBOJUTENEM;

- Perucrparnus BXOASIIUX JOKYMEHTOB;

- Opranuzanust  JOCTaBKH  JOKYMEHTOB

HCIIOJTHUTEIISIM;

- Benenne 0a3pl  JaHHBIX  JIOKYMEHTOB

OpraHu3alyy;

- Benenue MH(POPMAIMOHHO-CIIPABOYHON

paboTHI;

- OOpaboTka ¥  OTIpaBKa  HCXOJSIINX

JIOKYMEHTOB;

YMmenus

- PaGotath co  Bceli  COBOKYITHOCTBIO

MH()OPMAIIMOHHO-OKYMEHTAIIMOHHBIX ~ PECYypCOB

OpraHu3alvy;

- [Tonb3oBathecst 0a3aMu  JaHHBIX, B TOM

YHUCIIE YIAICHHO;

- [Tons3oBarbCs CIIPaBOYHO-IIPAaBOBBIMHU
CUCTEMaMU;
- [Tons3oBatbCst aBTOMAaTU3UPOBAHHBIMU

CUCTEMAMH y4YeTa, PpErucTpaluu, KOHTPOJIA U
MH(POPMALIMOHHO-CIIPABOYHBIMA  CHUCTEMaMU TIPH
paloTe ¢ TOKyMEHTaMU OpraHU3aluy;

- [IpumeHATH COBpPEMEHHBIC
MH(POPMALMOHHO-KOMMYHUKAIIMOHHBIE
TEXHOJIOTUU AJIsi paboThl C JOKyMEHTaMH, B TOM
qucie I €€ ONTHMMM3alud M IOBBILCHUS
3¢ (HEeKTHBHOCTH;

- [TpuMeHATh NpaBUiIa PyCCKOIO S3BIKA;
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- [IpuMeHsTh HABBIKM CKOPOCTHOTO NMHUCHMA;

- Opranu3oBbiBaTh  paboTy 1O  ydYery,

XpaHeHHI0O U TMepefadye B COOTBETCTBYIOIME

CTPYKTYpHBIE HOJpa3IeIICHUS JIOKYMEHTOB

TEKYILETo JIeTONpPON3BOJICTBA,

3HaHus

- HopmaruBHBIE NpaBOBbIE aKThl U HOPMATHUBHO-

METOAMYECKUE  JOKYMEHTBI,  ONpEAEsIoIue

NOPSAOK  JOKYMEHTALMOHHOTO  oOecreueHus

yIpaBJIECHUS;

- CrpykTypa oOpraHu3alnud, pYKOBOJCTBO

CTPYKTYPHBIX HOJpa3IeIeHHIH;

- CoBpemeHHbIE MH(pOPMAaILIOHHbIE

TEXHOJIOTUHU pabOThI C JOKYMEHTaMU;

- [opsimok paboThI ¢ TOKyMEHTaMH;

- CxeMbl JOKYMEHTO00O0pOTa;

CucTteMbl CKOPOCTHOTO NMHUCHMA;

- [IpaBuna paboTel C  BXOAALIUMH, U

CXOJIIMMHU U BHYTPEHHUMHU JOKYMEHTAMHU;

- [TpaBuna opranuzanuu U GOpMbl KOHTPOJIS
UCTIOJIHEHUS IOKyMEHTOB B OpTaHU3aIUH;

- TunoBele CPOKU UCIIOTHEHUS JOKYMEHTOB;

- Ha3naueHue u TEXHOJOTHS TEKYIIETO |

IpeaypeIuTeNbHOI0 KOHTPOJIS;

- [IpaBuna cocTaBiIeHHS  AHATUTUYECKUX

CIIPaBOK 10 OpraHU3alMu padoThl C JOKYMEHTaMH

Y KOHTPOJIIO UCIIOJTHEHNUS IOKYMEHTOB;

- [IpaBuna JIOKYMEHTALMOHHOTO

obecriedeHuss JAeATelNbHOCTH OpraHU3aIuig;

- Bupl JOKyMEHTOB UX Ha3HAYCHUE;

- TpeboBanus, IpeIbsBIsEMbIE K

JOKYMEHTaM B COOTBETCTBUU C HOPMAaTHBHBIMHU

IIPaBOBBIMU  aKTaMM M TIOCYJapCTBEHHBIMHU

CTaHJapTaMH;
- [TpaBuiia COCTaBJICHHUS U
oopmienus MH(POPMALMOHHO-CIIPABOYHBIX,

OpPraHU3alMOHHBIX, YIIPaBIEHYECKUX JOKYMEHTOB;
- [IpaBuna co3ganus u BeAeHUs 0a3 TaHHBIX
CITy’K€OHBIX JOKYMEHTOB B OpPraHU3ALINY;

- Cucremsl 3JIEKTPOHHOIO
JIOKyMEHTOO000POTa;

- [IpaBuna W CpOKM OTHPABKU HCXOJSIIUX
JIOKYMEHTOB;

- TpeboBaHus oXpaHbl Tpy/a;

[K 3.2
OpraHu30BbIBATh
TEKylllee  XpaHEHHE
JIOKYMEHTOB u
BBITIOJIHATH
MOJATOTOBKY el JJis
nepeavr B apXuB

HaBbIku
- Opranm3anuss pabOThl 1O PETUCTpaIuH,
YYETY, XPAaHEHUIO U MEPEAAUYE B COOTBETCTBYIOLINE

CTPYKTypHBIE nojipa3zesieHus JIOKYMEHTOB
TEKYILEro JIeJIONPOU3BOJICTBA;

- Pa3pabotka HOMEHKJIATypPbl nen
OpraHH3aIiiy;

- [IpoBepka mpaBMWIBHOCTH  O(OpMIIEHUS
JOKYMEHTOB M OTMETKH 00 WX HCIIOJIHEHUU Tepe
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ux (OpPMHUPOBAHMEM B JEJIO Ul TOCIEIYIOLIETO
XpaHEHUs;

- DopMyIMpOBAHUE  3arOJOBKOB  J€l1 W
OIIpEICIICHUE CPOKOB UX XPaHCHMS;

- DopMHUpOBaHHUE JIET;

- KOHTpOIb paBUIBHOTO U CBOEBPEMEHHOTO
pacupeneneHus U MOAIIMBKYA TOKYMEHTOB B J€a.

YMmenust

Pabotath co BCEM COBOKYITHOCTBIO
MH(POPMAIIMOHHO-TOKYMEHTALIMOHHBIX ~ PECYpCOB
OpraHu3aluiy;

- Ilonb30oBaThcsi 0azaMu  JAHHBIX, B TOM
YHUCIIE YIAIECHHO;

- [Tons3oBarbest CIIPaBOYHO-IIPAaBOBBIMHU
CUCTEMaMU;
- [Tonws3oBarbest aBTOMAaTU3UPOBAHHBIMU

CUCTEMAMH y4YeTa, PpErucTpalud, KOHTPOJIA U
MH(POPMALIMOHHO-CIIPABOYHBIMA  CHUCTEMaMU TIPH
paboTe ¢ TOKYMEHTaMU OpraHu3aluy;

- [IpuMeHATH COBpPEMEHHBIC
MH(POPMALIMOHHO-KOMMYHUKAIIMOHHBIE
TEXHOJIOTUU AJIsi paboThl C JOKyMEHTaMH, B TOM
qucie I €€ ONTHMMM3alud M IOBBIILCHUS
3¢ (HEeKTHBHOCTH;

- [IpumensTH MpaBuia pyccKoro sA3bIKa;

- [TpyMeHATHh HaBBIKA CKOPOCTHOTO MHACHMA;
- Opranu3oBbiBaTh  paboTy 1O  ydYery,
XpaHEHUI0O M IIepefade B  COOTBETCTBYIOIIUE
CTPYKTYpHBIE NO/pa3ieIeHus JIOKYMEHTOB
TEKYLIETO JIEIONPONU3BOJICTBA;

3Hanuga
- HopmaTuBHbIE NpaBOBbIE aKThl U HOPMATHUBHO-
METOINYECKUE JIOKYMEHTHI, OTIpEIETISIONINE

NOPSAOK  JOKYMEHTALMOHHOTO  OoOecredeHus

yTpaBJIeHNUS;

- CrpykTypa oOpraHu3anud, pYKOBOJCTBO

CTPYKTYPHBIX TTO/Ipa3ICIICHHI;

- CoBpemeHHbIE MH(pOPMAaILOHHbIE

TEXHOJIOTUHU pabOTHI C TOKYMEHTaMU;

- [opsimok paboThI ¢ JOKyMEHTaMH;

- CxeMbl JOKYMEHTO00O0pOTa;

- CucTeMBbl CKOPOCTHOT'O ITUChMA;

- [lpaBuma paboTBl C  BXOJAIIUMH, U

CXOJIIMMHU ¥ BHYTPEHHUMHU JOKYMEHTAMHU;

- [IpaBuna opranu3anuu U GOPMBI KOHTPOIISL
UCTIOJIHEHUS IOKyMEHTOB B OpTaHU3aIUH;

- TumoBble CPOKH NCTIONHEHUS TOKYMEHTOB;

- Ha3znaueHune u TEXHOJOTHS TEKYIIETO U

IpeAyNpeUTEeTbHOTO0 KOHTPOIS;

- [IpaBuna cocTaBiIeHHS  AHATUTUYECKUX

CTIPaBOK IO OpraHM3aly PabOTHI ¢ JOKYMEHTAMH

Y KOHTPOJIIO UCIIOJTHEHHUS IOKYMEHTOB;
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- Cucremsl
JIOKyMEHTOO000POTa;

JTOKyMEHTOB;
- TpeboBanus OXpaHbl TPy/a;

- [IpaBuina JIOKYMEHTAlHOHHOT'O
o0ecrieueHus JesATEIbHOCTH OpPraHu3aluu;
- Buabl 1OKyMEHTOB X HA3HAYCHHUE;
- TpeboBanus, IIPEABSBISIEMbBIE K
JOKYMEHTaM B COOTBETCTBUM C HOPMAaTHUBHBIMHU

NPaBOBBIMH  aKTaMH W TOCYAApCTBEHHBIMHU
CTaHJapTaMH;

- [TpaBuiia COCTaBJICHHUS U
oopmienus MH(POPMALMOHHO-CIIPABOYHBIX,

OpraHU3alMOHHBIX, YIIPABIECHYECKUX JTOKYMEHTOB;
- [IpaBuna co3manus u BeJeHHs 0a3 JaHHBIX
CITy’K€OHBIX JOKYMEHTOB B OpraHU3alINN;

SJICKTPOHHOT'O

- IIpaBuia M CpPOKM OTHIPABKU HCXOMSIIUX

JInyHOCTHBIE Pe3yJabTaThl
peanu3anuu NporpaMMbl BOCIIUTAHUS
(TeCKpHUMITOPHI)

Kox amyHoCTHBIX
pe3yJabTaToB
peaju3anuu
NMPOrpamMMbl
BOCIIUTAHNSA

Oco3natoruii  cebst rpaxknanuHom Poccunm wu 3ammtHukOoM OTedecTBa,
BBIPAKAIOIIMI CBOKO POCCHICKYI0 HUIACHTUYHOCTh B IOJUKYJIBTYPHOM
U MHOTOKOH(ECCHOHAIbHOM POCCHIICKOM 0OILIecTBE U  COBPEMEHHOM
MUpPOBOM cooOmiecTBe. Co3HalOmui CBOE€ €IMHCTBO ¢ HapomoM Poccuu,
¢ Pocculickum rocymapcTBoM, JEMOHCTPUPYIOIIUMNA  OTBETCTBEHHOCTH
3a pa3BUTHE CTpaHbl. [IposBisOnMi TOTOBHOCTH K 3amure PoauHbI,
CIIOCOOHBIN apryMEHTHUPOBAHHO OTCTAaWBaTh CYBEPEHUTET U JIOCTOMHCTBO
Hapona Poccum, coxpaHsATh W 3alUMINATh HCTOPUYECKYH0  MPaBAY
0 PoccuiickoMm rocynapcrse

JP 1

[IposiBisOMNY aKTUBHYIO TPAXIAAHCKYIO TIO3UIIMI0O HAa OCHOBE YBaXKCHUS
3aKOHa W TMPaBOMOpSAKA, TMpaB © CBOOOJ COTpaXKIaH, YBaXKeHUS
K HCTOPUYECKOMY H KyJIbTypHOMY Hacieawto Poccun. Oco3HaHHO
U JIeATeNbHO BBIPAKAIOUIMM HEMpUsATHE IUCKPUMHHALMU B 0OIIecTBE
M0 COIMAJIbHBIM, HAaIIMOHAJIBHBIM, PEIMTHO3HBIM NpPH3HAKAM; 3KCTPEMHU3MA,
TeEppopHU3Ma, KOppYILUH, AQHTUTOCYAAPCTBEHHOU JEATENbHOCTH.
OO6namamuii ONBITOM TPAKIAHCKOW COIMAIBHO 3HAYMMOHN JESITEIBHOCTH
(B CTYIEHYECKOM CaMOYyMpaBICHUH, JTOOPOBOJILYECTBE, IKOJIOTUYECKHUX,
MIPUPOOOXPAHHBIX, BOCHHO-MIATPUOTHIYECKUX M JIp. OOBEIUHEHUAX, AKIIHSX,
nporpammax). [lpuHumaromuit posis u30MpaTens U y4acTHHUKA OOIECTBEHHBIX
OTHOIIICHUH, CBSI3aHHBIX C B3aUMOJICHCTBHEM C HAPOIHBIMU N30paHHUKAMHU

JIP 2

JeMoHCcTpupyomun IIPUBEPKEHHOCTD TpagUuLMOHHBIM JyXOBHO-
HPABCTBCHHBIM LIEHHOCTAM, KyJlbType HaponoB Poccum, mnpuHImMnam
YECTHOCTH, IOPSAAOYHOCTH, OTKPBITOCTH. [IEHCTBYIOIIMNA M OLICHUBAIOILIMN
CBOC IIOBEIEHUE M TIOCTYNKH, IIOBEIECHUWE M TIIOCTYNKH APYTHX JIOACH
C  IO3MLIMM  TPAaJULMOHHBIX  POCCUMCKHUX  JAYXOBHO-HPAaBCTBCHHBIX,
COLIMOKYJIBTYPHBIX LIECHHOCTEHM M HOPM C Y4E€TOM OCO3HAHUS IOCIEACTBUU
MOCTYNKOB. ['OTOBBI K JI€IOBOMY B3aUMOJCHCTBUIO U He(opManbHOMY
OOIIEHUIO C TMPEACTaBUTEISIMM pa3HbIX HApOJOB, HAIMOHAJIBHOCTEH,
BEPOUCIIOBENAHUH, OTVIMYAIOIIHANA UX OT YYaCTHUKOB I'PYIII C JECTPYKTUBHBIM
U JICBUAHTHBIM MOBEACHHUEM. JIEMOHCTPUPYIOIIMI HENPHUSITHE COLMAIBHO

JIP 3
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OIIaCHOIO  IIOBEIEHHsS  OKPYXKAOMIMX U MPEIyNpEeKIaoUi  ero.
[TposBisAOIUN yBa)KE€HHE K JIOJIM CTApIIEr0 ITOKOJIEHUS, TOTOBHOCTB
K YYaCTHIO B COLMAJIbHOM MOIEPIKKE HYKIAIOIINUXCS B HEU

[IposiBisitOIIMA ¥ JEMOHCTPUPYIOIIMM YBaXE€HHE K TPYAY UEIOBEKa,
OCO3HAIOIIMK [EHHOCTh COOCTBEHHOTO TpyJa W Tpyda APYTUX IIOACH.
DKOHOMHYECKH aKTUBHBINA, OPUEHTUPOBAHHBIM HA OCO3HAHHBIA BBHIOOP Cephl
HpO(beCCI/IOHaJIBHOI\/'I ACATCIIBHOCTH C Y4YCTOM JIMYHBIX JKU3HCHHBIX IUIAHOB,
MOTPEOHOCTEH CBOEM CEeMbHM, POCCHUUCKOTO oOImecTBa. Brlpaxkatomuii
OCO3HAHHYIO TOTOBHOCTh K TOJYYEHHIO MPOPECCHOHATHHOTO 00pa3oBaHMs,
K HeNpepblIBHOMY OOpa30BaHMIO B TEUEHUE KHU3HU JleMOHCTpHupylomuii
MIO3UTUBHOE OTHOLICHUE K PEryJMPOBAaHUIO TPYAOBBIX OTHOLICHHM.
OpueHTHpOBaHHBIM  Ha  caMooOpazoBaHMe ¥ MPOodEecCHOHATBLHYIO
NepenoAroToBKy B YCIIOBUAX CMCHBI TEXHOJIOTHUYECKOT'O YKIaga
U CONMYTCTBYIOLIUX COLMAIbHBIX nepemeH. Ctpemsiuiics K (GOpMUPOBAHUIO
B CETEBOW cpele TUYHOCTHO U MPO(EeCCHOHATBFHOTO KOHCTPYKTHBHOTO
«1(POBOTO CIICA

JIP 4

JIeMOHCTpUpYIOIUK MPUBEPKEHHOCTh K POJHOU KYJbTYpE, UCTOPUYECKOU
naMsITH Ha OCHOBE J1o0BHM K PonuHe, Hapody, Mainol poJauHe, 3HAHUS €ro
UCTOPUU U KYJBTYpBl,  INPUHATHE  TPAOULMOHHBIX  LIEHHOCTEH
MHOT'OHAITUOHAIIEHOT'O Hapoza Poccun. Bripaxkarouuii CBOIO
ATHOKYJBTYPHYIO HJCHTUYHOCTb, CO3HAIOIIMI ce0s MaTpuoToM Hapona
Poccumn, JESATEIIBHO BBIPAXKAIOIIUI YyBCTBO IIPUYACTHOCTU
K MHOIOHallMOHaIbHOMY Hapony Poccun, k Poccuiickomy OteuecTBy.
[TposBIAIOIMI LIEHHOCTHOE OTHOIICHHE K MCTOPHUYECKOMY U KYJIbTYPHOMY
Haciequioo HaponoB Poccum, K HalMOHaJIbHBIM CHUMBOJIaM, IIpa3JIHHUKaM,
naMATHUKaM,  TpagulMsAM  HapoIoB,  IpoxuBaoomux B  Poccuny,
K COOTEYECTBEHHUKAM 3a pyOexom, NOIEPKUBAOLIUI ux
3aMHTEPECOBAHHOCTh B COXPAaHCHMH  OOIIEPOCCHUHCKOW  KYJbTypHOU
UJCHTUYHOCTH, YBAXKAIOLIUI UX IIpaBa

JIP S

OpueHTHpPOBaHHBI Ha NPOQECCHOHANBHBIE  JIOCTHIKCHUS, JIEATEIHHO
BBIPXKAIONIMI MO3HABATEIBHBIE MHTEPECHl C yYUYETOM CBOMX CIIOCOOHOCTEH,
oOpazoBarenbHOr0 U NPOPECCHOHATHHOTO  MapIIpyTa,  BBIOpaHHOU
KBTI (DUKAITIH

JIP 6

Oco3HaomMi U IESITENbHO BbIPAXKAIOMINI MPUOPUTETHYIO IIEHHOCTh KaXKI0H
YEJIOBEYECKOM JKU3HU, YBAXKAIOIIMK JTOCTOMHCTBO JIMYHOCTH  KaKIOTO
YEJIOBEKa, COOCTBEHHYIO " qyXKYIO YHUKQJIBHOCTb, CBOOOTY
MHUPOBO33PEHYECKOT0 BHIOOPA, CaMOOIIPEIeTICHUS.

[IposiBnsitomuii  OEpeXJIMBOE H  YYTKOE OTHOIICHHE K  PEIUTHO3HOU
MPUHAJIKHOCTH KaXKJIOTO YeNOBEKa, MPEAYNpPeIUTEIbHbII B OTHOLIEHUU
BBIpQXXCHHUSI PAB U 3aKOHHBIX MHTEPECOB IPYTHX JIOACH

JIP 7

[IposBnsromMiA M JEMOHCTPUPYIOIIMN YBaXXCHUE 3aKOHHBIX MHTEPECOB
M TMpaB MPEICTAaBUTEICH Ppa3IUYHBIX OSTHOKYJBTYPHBIX, COLUAJIBHBIX,
KOH()ECCHOHANBHBIX TPYII B POCCHUWCKOM OOIIECTBE;, HAI[MOHATHLHOTO
JTIOCTOMHCTBA,  PEJIIMTHO3HBIX  yOSKIEHWH C  y4€TOM  COOJIOJICHUS
HEOOXOUMOCTH O0eCTeueHUs] KOHCTUTYLMOHHBIX TPaB M CBOOOJ TpakIaH.
[ToHnmaromuii U ACSATEIbHO BBIPAKAIOIMIUA LEHHOCTh MEXKPEIUTHO3HOTO
M MEXHAIMOHAJIBHOIO COTJIaCHs JIIOAEH, TrpakaaH, HapoaoB B Poccum.
Bripaxkaronuii  CONPUYACTHOCTh K  MPEYMHOXEHUIO H  TPAHCISIUU
KYJbTYPHBIX TPaJULMN W LEHHOCTEM MHOTOHAIMOHAIBHOTO POCCHICKOTO
roCyJIapCTBa, BKIIFOUCHHBIA B OOIIECTBEHHBIC MHUIIMATHBEI, HAPABIICHHBIE Ha
UX COXpaHECHHUE

JIP 8

Co3Haromuii MeHHOCTh KXU3HH, 3I0pOBbsl U Oe3zomacHOCTH. CoOroaronui
U IpONaraHJupyIoIMi 310pOBBI  00pa3 JKM3HU (30POBOE THTAHHE,

JP9
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COOJIIOZICHHE TUTHEHBI, PSXKUM 3aHATHH U OTAbIXA, (hU3HUECKass aKTHBHOCTH),
JIEMOHCTPUPYIOIINHA CTpeMJIEHHE K (HU3MYECKOMY COBEPIICHCTBOBAHHIO.
[IposiBisirommii  co3HaTeIbHOE U OOOCHOBAHHOE HENPHUSATHE BPEIHBIX
NPUBBIYEK M ONACHBIX HAKJIOHHOCTEH (KypeHue, ymoTpeOJeHHE aKOTroJsd,
HAPKOTHUKOB, TICHXOAaKTUBHBIX BEIIECTB, Aa3apTHBIX Wrp, JIOOBIX (opm
3aBUCHMOCTEH), JECTPYKTHBHOTO IIOBEJACHUS B OOIIECTBE, B TOM YHUCIIE
B IIM(pOBOH cpesie

bepexxnmuBo OTHOCAIMMICS K NIPUPOJHOMY HACIEOUIO CTPAaHbBl M MHpa,
HPOSIBIAIONIUN  C(OPMHUPOBAHHOCTh SKOJOTUYECKON KyJIbTyphl Ha OCHOBE
IIOHUMAaHMsl BIUSHHS COLMAIBHBIX, SKOHOMUYECKMX M INpPO(ecCHOHAIBHO-
IIPOU3BOJACTBEHHBIX IIPOLIECCOB HAa OKPYXalollyl cpely. Bslpaxaromui
NEATCIIBHOE  HENpHUATHE  JEUCTBUM, NPHHOCIIIMX  Bpel  NPUPOLE,
pacro3HalomMi  OMAacCHOCTHM  Cpelbl  OOWTaHWSA,  MPEIYNpPEKTAIOLIHIHA
PUCKOBAHHOE IOBEACHUE APYTUX TPaKAaH, MOMYJISIPU3UPYIOMIUNA CIOCOOBI
COXpaHEHUs NaMATHUKOB IIPUPOJBI CTPAaHbI, pEruOHa, TEPPUTOPUH,
IIOCEJIEHUs, BKJIIOYEHHBIH B OOIIECTBEHHbIC WHHMIIMATHBBI, HaIpPaBICHHBIE
Ha 3200Ty 0 HUX

JIP 10

[IposiBnsitomuid  yBak€HHE K OCTETHYECKHUM IIEHHOCTSIM, 00JIaqaronui
OCHOBaMHU  3CTETUYECKOM  KyJnbTyphl.  KpuTHYeCKH  OLICHMBAIOLIUN
U JEATENbHO MPOSBISAIOMINNA IMOHUMAaHHWE SMOIMOHAIBHOIO BO3AEUCTBUS
HCKYCCTBa, €r0 BJIMSHUSA HA JYIIEBHOE COCTOSIHME M TOBEICHHUE JIIOJICH.
bepexnuBO OTHOCSIIMMCS K KYJIbType KaK CpeACTBY KOMMYHHKAIUU
U CAMOBBIpQXEHHS B  OOINECTBE, BBIPAKAIIIUNA  CONPUYACTHOCTH
K HPaBCTBEHHBIM HOpMaM, TPaaulMsAM B UCKyccTBe. OpHEHTHPOBAHHBIN Ha JIP 11
COOCTBEHHOE CaMOBBIPAKCHHE B PA3HBIX BUIAX UCKYCCTBA, XYI0KECTBEHHOM
TBOPYECTBE C YYETOM POCCHUMCKHUX TPAJULHMOHHBIX IyXOBHO-HPABCTBEHHBIX
[IEHHOCTEH, ICTETHYECKOM 00YyCTpPONCTBE COOCTBEHHOTrO ObITa. Pazmenstommii
LIEHHOCTH OTE€YECTBEHHOTO M MHPOBOTO XYJOXKECTBEHHOI'O HACJIENHs, POJU
HapOJHBIX TPAJAMUIMI U HAPOJHOIO TBOPUYECTBA B UCKYCCTBE. BuIpaxkaromui
LIEHHOCTHOE OTHOIICHHUE K TEXHUYECKOW U MPOMBIIIEHHON 3CTETUKE

[IpyHUMarOmMii ~ POCCHMCKUE  TPAAULMOHHBIE  CEMEWHBIE  LICHHOCTH.
OpueHTUPOBaHHBI HAa CO3JJaHME€ YCTOMYMBOH MHOTOJETHOM CEMbH,
NOHMMaHHe Opaka Kak CcOor3a MY)KUYMHBI M KCHIIMHBI U CO3JIaHHS CEMbH,
POXIEHHMST W BOCHUTAHUS JI€TEl, HENpPUATHS HACHUIus B CEMbE, yXoja
OT POJUTENIBCKON OTBETCTBEHHOCTH, OTKa3a OT OTHOLIEHUH CO CBOUMH AETbMHU
U MX (PMHAHCOBOTO COMEP KAHUS

JIP 12

4.3. MaTpuua coOOTBEeTCTBUS KOMIIETEHIIMHA Y4eOHBIM IUCHUILJINHAM
Matpuiia cOOTBETCTBHSI KOMIETCHIMH U (popMHUpyIommMX UX cocTaBHbIX yacTeil Ol
CIIO npencrasnena B [Ipunoxxenun 1.

5. AIOKYMEHTbBI, PETJIAMEHTUPYIOIIUE COAEPKAHUE N
OPTAHU3BALINIO OBPA3OBATEJIBHOI'O ITPOLHECCA
5.1. KanennapHblii y4eOHbIii rpaduk

Kanennapueiii yueOHbIN Tpaduk, cocTaBHas 4acTh 00pa3oBaTENbHOW MPOTPAMMBI
(P3 PD 01 29.12.2012 Ne 273-D3, 1. 1, cT. 2, m. 9), onipeaensitonas:

- KOJIMYECTBO yUEOHBIX HEEIb;

- KOJIMYECTBO y4eOHBIX JAHEH;

- IPOJIOJKUTENBHOCTD KAaHUKYJI;

- IaThl Ha4YaJla 1 OKOHYAHHUS y4eOHBIX IEPUOIOB/ITAIIOB.

B kanenmapHoMm yueOHOM rpaduke yKaszbIBaeTCs MOCIEI0BATENbHOCTh pealn3aluu
OII CIIO no cnenuanbHocTH 46.02.02 ObecnieueHne TEXHOJIOTMYECKOTO COMPOBOXKIECHUS
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mudpoBoil  TpaHCcHOpMAIIUU JTOKYMEHTUPOBAaHHBIX c(ep MesATENbHOCTH , BKJIIOYAs
IPAaKTUYECKYI0  IOJArOTOBKY, TeopeTHueckoe oOyuyeHue, MpakTuky (ydeOHyro,
IPOU3BO/ICTBEHHYI0), UTOIOBYIO aTTECTALMIO, KAHUKYJIBI.

Kanennapusiii yueOusiii rpaduk npuseneH B [punoxennn 2.

5.2. YueOHblii mi1aH

VY4eOHbIi TU1aH pa3padbaTbiBaeTcs MO KaKIOH 00pa30BaTeNbHOM MpOrpaMMme.

B yueObHOM maHe oroOpaskaeTcsi JOTHYecKas IOCIeNI0BaTeNbHOCTh OCBOCHHS
ornenbHbIx yacteit u pazgenoB  OIl  CIIO (aucuumiauH, MoOAyJieH, NPaKTHK),
oOecrnieunBaroux (GopMHUpOBaHHE KOMIIETEHIMH. YKa3blBaeTcsd o00IIas TPyA0EeMKOCTh
JTUCLMILINH, MOJyJIeH B yacax, MPakTUK — B HEJEIIAX.

VY4eOHnblii man paspaboran B cootBerctBUU ¢ PI'OC CIIO mo cnenuanbHOCTH
46.02.02 ObecrieueHue TEXHOJOTUYECKOTO CONPOBOXKACHUS LUGPOBON TpaHChoOpMalUU
JOKYMEHTHPOBAHHBIX  chep  AeSITeIbHOCTH U OTOOpaXkaeT  JIOTHYECKYIO
MOCJIEI0BATENILHOCTh OCBOEHUSI LIMKJIOB U pazaenoB OOII (aucuumniauH, Moaysei, IpakTUK),
obecneunBaromux (opMupoBaHue KommeTeHIMd. B yueOHOM maHe ykaszaHa oOIas
TPYJAOEMKOCTb AUCLMILINH, MOAYJIEH, MPAKTUK B 3a4ETHBIX €AMHMIIAX, & TAK)KE UX 001as U
ayJIUTOpHAs TPYIAOEMKOCTh B Hacax.

Havano yueOHpIXx 3aHsTHi — 1 cCceHTAOps, OKOHYAaHHWE B COOTBETCTBUU C
KaJIEHAAPHBIM Y4EOHBIM TpauKOM.

MakcuManpHbIi  00beM yueOHON Harpy3kwm OOydYaronuxcsi cocTaBiseT 36
aKaJeMUYECKUX YacOB B HEJENI0, BKIIOYAas BCE BUIbl ayJIUTOPHOW M BHEAyIUTOPHOMU
(camocTosITeNbHOM) y4eOHOM paboTbl MO OCBOEHUID OCHOBHOM NpodeccroHaNIbHOU
0o0pa30BaTeIbHON TPOrPAMMBI.

[TIporpaMma MoJAroTOBKH CIEIIHATMCTOB CPEAHETO 3BeHA Mo crienraibHocTH 46.02.02
ObecrieueHne  TEXHOJOTMYECKOTO  CONPOBOXKACHHUS  LU(poBoil  TpaHchopmanuu
JOKYMEHTUPOBAHHBIX c(ep MAEATEIbHOCTH  INPEAyCMaTpUBAET W3YUYEHHUE CIEAYIOLIUX
y4eOHBIX ITUKJIIOB:

- JUCUHUIUIMHBI (COLMATIbHO TYMaHUTApHBINA IUKI, oOuIenpodecCuOHaIbHBIN UK,
poeCCHOHATBHBIN ITUKII);

- npakTuka (yueOHasi, IpOU3BOACTBEHHAs );

- TocyJapcTBEHHass UTOroBasi aTTeCcTalMs, KOTopas NpoBOAUTCS B (opme
JIEMOHCTPAIMOHHOTO SK3aMEHa.

B ydeOHBIE UUWKIBI BKIIOYACTCS TMPOMEXKYTOYHAs aTTECTalUsA OOy4aroIuXcs,
KOTOpasi OCYLIECTBIISIETCSI B paMKaX OCBOCHHMS YKa3aHHBIX LHUKIOB B COOTBETCTBHH C
dbopMmoii, onpenensieMoil 00pa30BaTeNbHON OpraHu3alyeil, 1 OLEHOYHbIMU MaTepHallaMH,
MO3BOJISIONIMMH OLIEHUTh JOCTH)KCHHE 3aIUIaHUPOBAHHBIX IO OTIEIBHBIM JUCIMILTHHAM
(MOIyNAM) M IPAKTUKAM PE3yIbTaTOB OOYUCHHS.

[IpodeccronanbHbli LUK  COCTOMT M3 NpOo(ecCHOHAIbHBIX  MOAYJeH B
COOTBETCTBUHU C OCHOBHBIMU BHJIaMU JeATENbHOCTU. B cocTaB mpodeccrnoHanbHOro MOAyJs
BXOAUT OJWH WJIA HECKOJIBKO MEXIUCHHUIUIMHAPHBIX KypcoB. Ilpum  ocBoenun
oOy4Jaromumucs npodhecCHOHANBHBIX MOJYJIed MPOBOIUTCS yueOHas MpakTUKa U (WJIH)
IIPOM3BOJICTBEHHAS MTPAKTUKA.

5.3. Padouue nporpaMmmbl y4eOHBIX JMCHUIIMH U NPO¢ecCHOHATIBLHBIX MOIYJIeH

PaGoune mnporpammsl pazpabarbiBaloTCs B COOTBeTCTBUM C llonokeHuem 1o
pa3paboTke pabouyux mporpaMm ydeOHBIX auciuiinH, MJIK, cormacyrorcs ¢ MUKIOBBIMU
METOJIMYECKUMHU KOMUCCUSAMH, IPEANPUATUSAMU U YTBEpKAAOTCS aupekTopoM Komtemxka.

PaGouune nporpamMmsl npodeccuoHalIbHBIX MOJYJIEH pa3paboTaHbl B COOTBETCTBUE C
[Tonoxxennem «O pa3pabOTKe U YTBEPKACHUIO pabOYNX MPOrpaMM y4eOHBIX TUCUUILUIMH U
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npodeccrnonanbubix Moayseir B ['BIIOY PK «PKUI», cornacoBansl ¢ paboTromaTensiMu u
YTBEPKIAEHBI ITpUKa3oM qupekropom Kosnemxka.

5.4. IllporpaMMbl NPAKTHKH

[Tporpammbl y4eOHOM M MPOU3BOACTBEHHOM MPAKTUK Pa3padaThIBAlOTCS HAa OCHOBE
nonoxenus «O mpaktudeckod mnoarotoBke obywaromuxcs B ['BIIOY PK «PKUI'» wu
aBisAr0TCs npunoxkenueM k OI1 CIIO.

ITo cnenmaneHOCTH 46.02.02 OOecneyeHre TEXHOJIOTHYECKOTO COIPOBOKICHHUS
uupoBoil TpaHchopMau JTOKYMEHTHUPOBAHHBIX chep NeATeIbHOCTH MPEeayCMOTPEHbI
npakTUKu: YueOHas npaktuka — 360uacoB (10 Hex.); mpou3BoACTBEHHAs MpakTuka — 612
yacoB (17 Hen.), Bcero npakTUKu — 27 HElelb.

YuebHast W (WIM) TPOU3BBOJCTBEHHAs MPAKTUKU TPOBOAUTCA B  KaXIOM
npodeccuoOHAIbHOM MOJYJIE W SIBISIETCS €ro COCTaBHOM 4acThio. 3a/laHus Ha Y4YeOHYIo
NOpPaKTUKY, TOPSAOK €€ MpOBEIEHUS NpPUBEIEHbl B IMpOrpaMMmax MHpopecCHOHAIbHBIX
MOJTyJICH.

[IpakTuku 3aKperuisitoT KOMIETEHLMH, MpuoOpeTaemMble O0OyYaromIMMHCS B
pe3yibTaTe OCBOEHUSI TEOPETHUECKUX KYypCOB, IOMOTal0T NPUOOPECTH MPAKTUYECKUNA OIBIT
BBINOJIHEHUS! TPO(ECCUOHANBHBIX 33JJaHU, MPOJOHKAIOT (POPMHUPOBATH OOLIEKYIBTYpHBIE
KOMIIETEHIIUN 00YyYaroIIuXxcsl.

Paboune mporpammel Y] u IIM npencraBnsitorcss Ha OyMaKHBIX HOCHUTENSAX B
[Tpunoxenun 9 x OII CIIO.

5.5. PaGoyast nporpamMmMa BOCIIMTAHUSA

Lens paGoueii mporpaMmbl BOCIUTAHUS — JINYHOCTHOE PAa3BUTUE O0YUAIOIIMXCS U UX
COLIMANIM3alMsl, TPOSBISAIOMIMECS B  Pa3BUTHM WX TO3UTUBHBIX OTHOIIEHHH K
OOILIECTBEHHBIM  IIEHHOCTSM, TNPUOOPETEHHWH OIbITa TOBEACHHUS W  INPUMEHEHUs
C(OPMHUPOBAHHBIX OOMIMX KOMIICTCHIIUI CIICIIUAICTOB CPEIHETO 3BEHA/CIICIIHAIICTOB
CpEeIIHEro 3BeHa Ha MPAKTHKE.

3amaun:

- (hopMHpoOBaHUE €IMHOIO BOCHHUTATEIBHOIO MPOCTPAHCTBA, CO3/AIOIIETO PaBHBIE
YCJIOBUS AJIsI pa3BUTUS 00ydaromuxcs npodeccuoHalbHOM 00pa30BaTebHON OpraHUu3aluu;

- OpraHu3anus BC€X BHUJIOB JIEATEIbHOCTH, BOBJIEKAIOIIEH o0Oyyarommxcs B
00LIECTBEHHO-1IEHHOCTHBIE COLIMATM3UPYIOIINE OTHOILICHUS;

- ¢opmupoBanne y oOydarmuecs NpodecCHOHAIbHOW  00pa30BaTEILHOM
OpraHu3aluu 00IUX [IEHHOCTEN, MOPaIbHBIX U HPABCTBEHHBIX OPUEHTUPOB, HEOOXOIUMBIX
JUIsl yCTOMYUBOTO Pa3BUTHUS FOCYAAPCTBA;

- YCUJICHHE BOCIHTATEIIbHOIO BO3JEHCTBUS OJjarojiapsi HEMPEPHIBHOCTH Mpolecca
BOCITUTAHMSL.

PaGouas mporpamma Bocriutanus npejacrasiieHa B [Ipmioxennn 4.

5.6. KanenxapHblii IJIaH BOCIIUTATEJILHOH Pa00ThI
KanengapHsblil miiaH BocnuTaTeabHON paboThl peacTasieH B [Ipunoxenun 5.

6. KOHTPOJIb 1 OIIEHKA PE3YJbBTATOB OCBOEHMUS OII CIIO

6.1. KoHTpOJIb M O1IeHKA 0CBOCHHS OCHOBHBIX BU/I0B NMPO(eCCUOHAIbHOM
AeITeJIbHOCTH, MPO(PecCHOHAIBbHBIX U 001IMX KOMIIeTEeHIN I
OCHOBHBIMU BUJIaMHU KOHTPOJISI YICOHBIX TOCTHIKEHUM CTYJCHTOB (3HAHUM, YMEHHUI,
o0mmx W MpoPEeCCHOHANBHBIX KOMIIETEHIIMN) B paMKax AWCHHUIUIMHBI WJIA MOAYJS B
TEUECHHE CEMECTPA SABIISIIOTCS TEKYIIUN U TPOMEKYTOUHBIN KOHTPOJIb.
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Texymuii KOHTpOJb — 3TO HENPEPBIBHOE OCYIIECTBIEHUE IPOBEPKH YCBOCHMS
3HAHWM, YMEHUN U TPUMEHEHHs] MPOPECCUOHATBHBIX HABBIKOB, (JOPMUPOBAHMS OOIIUX U
npodecCroHaNIbHBIX KOMIIETEHIIUH.

MoryT npuMeHSThCS cleayouire GopMbl TEKYIIIETO KOHTPOJIS:

o YCTHBIH OIIpOC;

° MUCBMEHHBIN OMPOC;

o TECTUPOBAHUE;

o KOHTpPOJIbHBIE PabOTHI;

o MPOBEPKA BBHITIOJIHEHUS JOMAIIIHUX CaMOCTOSTENBHBIX pPaboT (pedeparos,
COCTaBJIEHUE KPOCCBOPJIOB, CO3JaHUE MPE3EHTALIMI);

o IIPOBEpKa 3a/1aHui MPAKTUIECKUX PadoT.

[IpomexxyTouHblid KOHTposib 1o jucuuruinHe, MJIK — 310 ¢Qopma koHTpoI,

MIPOBOAMMAs IO 3aBEpLICHUIO wu3ydyeHus aucuuiuineael, MJIK B cemectpe. Bpewms
MPOBEICHUS M MPOJOJDKUTEIBHOCTh MPOMEKYTOYHOTO KOHTPOJIS YCTaHABIMBAETCS
rpadukom y4eOHOro mporuecca.

B mpomexyrtounyr arrecranuio no aucuumuimHe win MK moryT BriroyaTbes
cienyrone GopMbl KOHTPOJIS:

J 9K3aMEH;
J 3ayer;
o ¢ depeHIIMPOBaHHBIHN 3a4eT.

JUis  aTrectaMu 1O y4yeOHOM M IMPOU3BOJACTBEHHOM IMPAKTUKE CTYyIEHTaMH
IPEACTABIIAIOTCS OTYETHl 10 BBINOJIHEHUIO 3aJaHUKM 110 IPAaKTUKE, JHEBHUKU O
IIPOXO0XKICHUM IPAKTUKHU U XAPAKTEPUCTUKH C MECTA MMPOXOKIACHUS IPAKTUKH.

OcHoBHbIE (hOPMBI TEKYIIETO KOHTPOJIS:

o YCTHBIH OIpOC;

. MUChbMCHHAs PaboTa;

. TecTHpoBaHue (OJAHKOBOE MIIM KOMITBIOTEPHOER);

. npe3eHTanus  (MHOUBUAyaJIbHOE WM TPYNIIOBOE  TNPEACTaBICHHE
BBITIOJIHEHHOTO 3aJ1aHUs);

J aHanmu3 JENOBBIX CUTyallud (aHalmM3 TEKCTOBBIX, TpadUUYECKUX WIH

TaOJMYHBIX MaTepHUasoB; aHAJIN3 BAPHUAHTOB pEIIEHUs MpPoOJieMbl, 0OOCHOBAHUE BHIOODPA
ONTUMAJILHOTO BapHAHTA PELICHHUS);

o KOMILUIEKCHBIE 3a/1aHus, MOZCIIMPYIOIIHE peanbHbIe CUTyalun
npodeccuoHaIbHOM  fesitenbHOCTH.  DopMbl  MpoBeAeHHS  TEKYIIEro  KOHTPOJIA
OIpEeNEA0TCS y4eOHOM MPOrpaMMON JUCIUIIINHBI.

Texymui KOHTPOJIb OCYLIECTBISIOT BCE MIPENOAABATENM, BEAYIIUE PA3IMYHbIC BUbI
3aHATUN 1O AaHHOM aucumruinee. s aTTectanum oOydarommxcs Ha COOTBETCTBHE HX
NEPCOHANBHBIX JOCTHKEHUU MO3TanHbIM TpeboBaHusiM cootBeTcTBytomeir OIl CIIO
(Tekymas W TPOMEXYTOUYHAs aTTecTalus) CO3JaroTcsl (POHABI OLEHOYHBIX CPEJACTB,
IIO3BOJISAIOIINME OLICHUTh 3HAHMsI, YMEHHSI U OCBOCHHBIE KOMIICTCHIIH.

@DOH/BI OLEHOYHBIX CPEACTB AJIA MPOMEKYTOUHOM aTTecTalluyd pa3padaThIBAIOTCS U
YTBEPXKAAIOTCS 00pa30BaTEIbHBIM YUPEXKICHUEM CAMOCTOSATENBHO, a JAJIsl TOCYIapCTBEHHOM
(uTOrOBOM)  aTTeCTallMd  pa3padaThIBAIOTCS W YTBEPXKJIAIOTCA  00pa3oBaTeIbHBIM
YUPEKICHUEM TOCTIe MPEABAPUTENHLHOTO MOJIOKUTEIBHOTO 3aKII0UEeHUs padoToaTeNeH.

JUig arrectanuuu 1o y4yeOHOW W MPOU3BOACTBEHHOW TMpAKTUKE CTYyJIEHTaMHU
IIPEACTABIISAIOTCS OTYETHI 110 BBINOJHEHUIO 3aJaHUM 110 IIPAKTUKE, KaJICHAAPHBIC IIIAHBI-
rpaduKu O MPOXOXKJICHUH NMPAKTUKU U XaPAKTEPUCTHKU C MECTa MPOXOXKIACHUS MPAKTUKH.
ATtTrecTanus no y4yeOHOM M IPOU3BOJICTBEHHOM NPAKTHUKE MPOBOJIUTCSA B (popMme 3aluThl
OTYETa 10 IPAKTHUKE.
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6.2. ®onabl oneHouHbIX cpeacTB (POC) Tekymero KOHTPOJIs yCeBaeMOCTH U
NMPOMEKYTOYHOH aTTeCTALMH

Jlis oueHkn oO0yyaroumxcs Ha COOTBETCTBHE HMX MEPCOHANBHBIX JOCTHXKEHUMN
no3tanHbiM TpeboBaHusM coorBercTBytomerd OII CIIO (Tekymass M HOpoMeXyTOuHas
aTTecTanus) co3laHbl (OHABI OIEHOYHBIX CPEACTB, IO3BOJSIONINE OLEHUTh 3HAHMS,
YMEHHS U OCBOCHHBIE KOMIIETCHIMH. POH/BI OLIEHOYHBIX CPEACTB VISl MPOMEXYTOUYHOMN
atrectanuu pa3zpadoransl u yreepxaeHs [ BIIOY PK «PKUI™» camocTosTensHo.

B coorBerctBum ¢ TpeboBanmsmMu DPI'OC CIIO mo crnenmanmpHocTH 298.02.09
[leyatHoe pnen0 KOHKpeTHble (GOPMBI W MPOLEAYPbl TEKYIIEro KOHTPOJS 3HAHWIM,
IPOMEXYTOYHON aTTECTAllMM MO KaKIOW JUCUUIUIMHE W MPOPECCHOHATBHOMY MOIYJIIIO
pa3pabaThIBAIOTCS U JIOBOJSATCS 10 CBEACHUS OOYyYaroIIMXCs B TEYCHHE NEpPBBIX JBYX
MecsEB OT Havana 00y4yeHusl.

O1neHOYHBIE CpeACTBa AJIsA TEKYIIEH U MPOMEXKYTOYHOM aTTECTalMh O0Yy4YaroIuXCs
MaKCUMAaJIbHO NMPHUOIMKEHBI K YCIOBUAM HX OyAyIiel npodeccuoHaIbHOM e TEIbHOCTH.

KouTpois 3Hanuit 00y4aromuxcst IpOBOAUTCS 1O CIEIYIONIeH cxeme:

- TEKyIllasi aTTeCTalusl 3HAaHUW B CEMECTPE;

- NPOMEXYTOYHas arrecrauus B (opMe 3a4€TOB U 3K3aMEHOB (B COOTBETCTBHH C
y4eOHBIM IJIAHOM);

- TOCY1apCTBEHHAs! UTOTOBAs ATTECTALU.

@OHJBl OLEHOYHBIX CPEIACTB IMpPEACTaBIeHbl B (opMe TEKyIIero KOHTPOJI
yCIEeBAaEMOCTH W TPOMEXYyTOYHOM arrectanuu oOyuarommxcs ['BIIOY PK «PKUI» B
[Tpunoxennu 6.
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7. PECYPCHOE OBECIHIEYEHHE OII CI1O

7.1. MaTepuaibHO-TEXHHUYECKOe oOecredyeHne 00pa3oBaTe/IbHOIO Mmpouecca

Cneuuanbabsie nomenieHus ['BIIOY PK  «PomaHOBCKMI KOJUIEIK HWHIYCTPUU
TOCTEIIPUUMCTBA» TMPEACTABISAIOT COOOW ydeOHBbIC ayJAUTOPUM IS MPOBEICHUS 3aHITHH
BCEX BHUJOB, IPEAYCMOTPEHHBIX 00pPa30BaTEIbHOW MPOrpaMMOii, B TOM YHCII€ TPYNIOBBIX U
WHJUBHUIYaJIbHBIX KOHCYJBTAIMM, TEKYIIETO KOHTPOJISI M MPOMEKYTOUYHOW aTTeCTallnH, a
TAaK)K€ TIOMEIIEHUS I CaMOCTOSATEIbHOW paboThl, MacTepckue u JIabopaTtopud,
OCHAIIIEHHBIE 00OPY/IOBaHWEM, TEXHHYECKHUMH CPEACTBAMU OOYYECHHS W MaTepUAIAMH,
YYHUTHIBAIOIIMMU TPEOOBAHUS MEXKIYHAPOIHBIX CTAaHAAPTOB.

Konmnemx pacmomaraer maTepualibHO-TEXHUYECKOM 0a30H, oOecreyuBaromieit
MPOBEJIEHHE BCEX BHUIOB MPAKTUUYECKUX 3aHATHUHA, TBOPUYECKOW pPabOTHI 0O0yYarommxcs,
y4eOHOM TPAKTUKH, MPEyCMOTPEHHBIX YUeOHBIM TUTAHOM 00pPa30BATEIILHOTO YUPEIKICHUS.
MarepuanbHo-TeXHUUECKass 0a3a  COOTBETCTBYET JICHCTBYIOIIMM  CaHUTAPHBIM U
MIPOTUBOIIOKAPHBIM HOPMaM.

Oo6ecneuennocts  IIIICC3  mo  cnemumanmbHOcTH  46.02.02  OGecrieueHue
TEXHOJIOTUYECKOTO COMPOBOXKACHUS IM(POBON TpaHchopMaluu JOKYMEHTUPOBAHHBIX
chep nmeaTrenbHOCTH KaOWHETamMH, J1a0OpaTOPUSIMU U MACTEPCKUMH B COOTBETCTBUU C
tpeboBanusimu OI'OC CIIO.

6.2. TIlepedyenb npodeccHOHAIBLHBIX JIA0OpaTOPHii, MACTEPCKUX U JAPYrUX
NOMeLIeHHU I, HCII0JIb3YeMBIX /ISl Opranusanuu yueonoro npouecca no OIl CIIO

HanmenoBanue yyeOHbIX kaOuHeToB, |Homep xaOuHera Anpec yueOHOro kopmyca
JabopaTopuii, MACTEPCKHUX
KaOunersI:
COLIMAJIbHO-DKOHOMHYECKUX u 3 ya. JIpioenko 14
yIpaBIeHYCCKUX AUCIHILINH;
WHOCTPAHHOTO $3bIKa B TPOQECCHOHATBHON 6 ya. JIstoenko 14
NeSITENIbHOCTH;
PYCCKOTO  s3bIKa B MpodecCHOHATHHOU 30 ya. JIpioenko 14
NeSITENIbHOCTH;
paBOBOro oOecredyeHus: npodeccuoHaNbHOMI 3 yi1. JIpi6enxo 14
eSITENIbHOCTH;
TOKYMEHTAIMOHHOTO obecrnieueHus 48 yi. JIptoenxo/ HabGepexnasi, .
yIIpaBJICHUS; 60/48
APXHUBOBEICHUS; 4 yi1. JIpi6enko 14
TIeJI0BOTO STUKETA B MH(MOOPMAITMOHHOM cpefie 4 yi. Jpibenxo 14
MEHE[KMEHTa B npodhecCuoHABLHOM 3 yi. Jlptoenko 14
eSITEIbHOCTH
0€30IIaCHOCTH KH3HEIEATeIbHOCTH; 32 yi1. JIpi6enko 14
METOINYECKUH. 31 ya. JIptoenko 14
OCHOB MaTeMaTHYCCKON CTAaTUCTUKU 30 ya. JIptoenko 14
Jlaboparopum:
WH()OPMAITMOHHBIX M  KOMMYHHMKAITMOHHBIX 18 yi. [{pi6enxo 14
TEXHOJIOTHI;
OpraHu3aIyy padoThl C JOKYMEHTAMH; 18 yi. Jpibenxo 14
CUCTEM DJICKTPOHHOTO JOKYMEHTO000pOTa; 27 yi. JIptoenko 14
CnopTuBHBII KOMILIEKC:
COpTHBHBIH 3aJT 7 yi. Jpibenxo 14
CtpenkoBbIil TP (B T1000H MOAMUKAIINH, DIIEKTPOHHBIN ya. JIstoenko 14
BKJIFOYAs DSJCKTPOHHBIA) WM MECTO JJIs
CTPENbOBI.
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3agabl:

buOroTeKka, YUTANLHBIN 3a]1 C BBEIXOJOM B ouoOmmoreka ya. JIstoenko 14
ceTb MHTEpHET
AKTOBBIN 3aJ1 7 ya. JIptoenko 14

7.3. YueOHO-MeTOAMYEeCKOe U HHPOPMAIITMOHHOE o0eceYeHue
o0pa3oBaTeJLHOI0 Mpolecca

Peanuzanusa OI1 CITIO no cnennansHOCTH 00ecreUrBaeTCsi JOCTYIOM O0Yy4YaromnuXcst
K 0azaM JaHHBIX U OMOIUOTEYHBIM (oHIaM, (HOPMUPYEMBIM IO TOJHOMY TEPEUHIO
yu4eOHBIX JAuCHUIUIMH #  npodeccuoHanbHbix Moxayneir OIl  CIIO. Bo Bpewms
CaMOCTOSATEIbHON MOATOTOBKH, OOyYaroIIuecss JOJDKHBI ObITh 00eCredeHbl JOCTYIOM B
ceTb MHTEpHeT.

Kaxnpiii oOy4varonuiics obecriedynBaeTcs He MEHee YeM OJHUM y4eOHBIM MeYaTHBIM
W/WIIN 3JIEKTPOHHBIM U3JIJAHUEM IO KaKJIOMY MEKIUCIUIUTMHAPHOMY KYpCY.

bubmmoTeunsiii GoHA BKIFOYAET TEUaTHBIC W/WIIH AJIEKTPOHHBIC M3AaHUS OCHOBHOM
U JIOTIOJTHUTEIFHON JTUTEPaTypPhl MO AUCIUIUIMHAM BCEX IMKJIOB, U3JAHHBIMH 32 MTOCIICIHNE
5 ner. bubmuorteunsiii HoHA MOMHUMO y4eOHOU IMTEpaTyphl, BKIIOYAET O(uUIIMATIbHBIC,
CIpaBOYHO-OMOIMOTrpaduuecKrue U MepruoAnIecKre U3Ianus B pacuere 1-2 sk3eMIuisipa Ha
kaxabix 100 oOyyaronuxcs.

Bo BpeMs caMocCTOSITENbHON MOATOTOBKM OOydaromuecs 00eCredeHbl TOCTYIOM K
cetn UnTteprer uepe3 cuctemy Wi-Fi. Kaxnsiit oOyuarommiics mo OIT CITO obecrieuen He
MEHee dYeM OJHUM Y4YeOHbIM W OJHHM Y4eOHO METOIWYECKHMM IEYaTHBIM /WK
AIIEKTPOHHBIM M3JIaHUEM TI0 KKJOW TUCIHILTHHE MPOPECCHOHATFHOTO IIMKIIA, BXOSIICH B
00pa3oBaTeNIbHYIO IPOTPAMMY.

bubnuoreunsiii  (HoOHA  YKOMIUIEKTOBaH TEYaTHBIMU  W/WIM  DJEKTPOHHBIMHU
U3JaHUSIMA OCHOBHOHM y4eOHOH JUTEpaTyphl MO AUCIUILUINHAM 0a30BOM YacTH BCEX ITUKIIOB
U3 pacuera He MeHee 25 3K3eMIUISIpOB TaKuX M3JaHui Ha Kaxasle 100 oOyyarommuxcs.

OOpa3oBarenpHasi MporpaMma CpegHero mnpodeccHOHANbHOTO  00pa30BaHMUS
oOecrieunBaeTcss y4eOHO-METOJUYECKON JTOKyMEHTAallMel 10 BCEM JUCUUIUIMHAM,
MEXAUCUMILIMHAPHBIM KypcaM U npodeccruonanbHbiM Moayiisim OI1 CIIO.

BueayautopHas pabora cOmpoBOXKAAETCS METOJIMYECKUM OOEecreueHueM |
000CHOBaHHMEM BPEMEHH, 3aTPAUMBAEMOTO HA €€ BHITIOJHEHUE.

Peamm3anmst  OCHOBHBIX  MPOQECCHOHANBHBIX  O0pPa30BaTENBHBIX  IPOTPaMM
o0ecreunBaeTCs JOCTYNOM Ka)JJI0ro OOydaromerocs K 0a3aM JaHHBIX U OWOIMOTEYHBIM
donnaMm, ¢GopMUpPyEeMbIM TO TOJHOMY TEPEYHIO AUCHMIUIMH (MOAYJEeH) OCHOBHOM
npodeCCHOHAIBHON  00pa3oBaTeNbHOM MporpaMMbel. Bo  BpeMs  caMOCTOSITENbHOU
MOJITOTOBKH, 00yJaromInecs T0JKHBI OBITh 00eCIIedeHbl T0CTYOM K ceTi HTepHeT.

7.3 Opranm3zanmsi NPAKTUYECKON MOATOTOBKH 00Y4al0IuXCsl

[IpakTuyeckas moAroToBKa — hopMa OpraHu3aIi 00pa30BaTEILHON JESTEIBHOCTH
pU OCBOCHHUU OOPAa30BATEIBHON MPOTPAMMBI B YCJIOBHSX BBHITIOJHEHUS O0YYaIOIUMUCS
OTpeZieNIeHHbIX BUIOB paboT, CBA3aHHBIX ¢ OyTyliel NpopecCUOHaNbHOMN AeSITeNbHOCTIO U
HANPABJICHHBIX Ha (OPMHpPOBAHUE, 3aKPEIUICHHE, PAa3BUTHE NPAKTUYECKUX HABBHIKOB U
KOMITETEHITUH 0 TPO(IITI0 COOTBETCTBYIOIIECH 00pa30BaTEIBLHON MPOTPAMMBI.

[Ipaktnueckas mnoaroroeka B Kosmemxe permameHTHpyeTcs MojoxeHuem «O
npaktuieckoit moaroroske odydaromuxcs B [BIIOY PK «PKUID.

Peamuzanus OIl CIIO (otmenpHBIX €€ wyacTeil) mpeanonaraeT o0sS3aTeIbHYI0
y4eOHYyI0 W TPOU3BOJACTBEHHYIO MpakTHKy. OOBeM MNpaKTUYECKON MOJITOTOBKH
YCTaHABJIMBAIOTCS OT 00111er0 00beMa yueOHOM Harpy3KH MO COOTBETCTBYIOIMIEMY UK
| HasBanue moayJis \quﬁﬂaﬂ leaKTI/IKa‘ IIpousBoacTBeHHas
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NPaKTHKA

[IM.01  TexHOIOTHYECKOE  COMPOBOXKICHUE 3 4
1M (POBHU3AIMH CUCTEM JIOKYMEHTAIINH
IIM.02 OOecrnieuenue 3aliUThHI, [IEIOCTHOCTH U 3 8

COXPAHHOCTH CTPYKTYPUPOBAHHBIX JAHHBIX H
MeETalaHHbIX JOKYMEHTHPOBAHHBIX chep
JESITEIIBHOCTH

[IM.03 Bemonnenne pabor mo mnpodeccun 4 5
JenonpousBogurens 21299

HTroro 10 17

VY4eOHast TpaKkTHKa SBISETCS COCTAaBHOM YacThio MPO(ECCHOHATBHOTO MOIYIIS.
3amanus Ha y4eOHYIO NPAKTUKY, MOPSAJOK €€ MPOBEJACHHS NPUBEACHBI B IMporpammax
npodeccuoHaNbHBIX MoOAyJe. VYueOHas NpakTUKa peasu3yeTcss B MaCTEpPCKUX U
npodeccuoHanbHbIX Jaboparopusix Komnemka ¢ COOTBETCTBYIOIIMM OOOpPYAOBAHHUEM,
MHCTPYMEHTaMH, MHBEHTAPEM, PACXOJHBIMU MaTepuataMy, 00eCIIeUNBAIONIUX BBHITIOTHEHHE
BCEX BHUJIOB pabOT, OMpPEEICHHBIX COIEPKaHuEM MPOrpaMM Mpo(heCcCHOHATBHBIX MOIYJIEH,
B TOM YHCJIE, UCMOJIb3YEMbIX MPH MpOBeAeHUH yeMnuoHaToB [Ipodeccuonansl, yka3aHHbIX
B HMH(PACTPYKTYpHBIX JIUCTaX KOHKYPCHOM JOKYMEHTallMd 110 COOTBETCTBYIOIIEH
xkommereniuu «L{udpoBas Tpanchopmarnms».

[Ipon3BoACTBEHHAs] NMpaKTHKa OOYYalOLIUXCSl pealu3yeTcs Ha NPEeaNpHUsATHSAX 10
oTpacisiM MpodecCUOHAIBHON JEATeNTbHOCTH B O0JIACTU HWHAYCTPUM KpacoThl, Ha
NPEANPUATHSIX W B OpPraHM3alusax [0 OTPacisiM IIPOU3BOACTBEHHOM JEATEIBHOCTH B
o0acTu aIMUHUCTPATHBHO-YIIPABIEHYECKON U O(DUCHON ACITEILHOCTH H .

O6opyioBaHue NPEANPUATAN U TEXHOJIOTHYECKOE OCHAIIeHHEe padouux MECT
MPOU3BOJICTBEHHOM MPAKTUKU JAOHKHO COOTBETCTBOBATH COJAEPKAHUIO MPOodeccrnoHaAIbHON
NeSITENPHOCTH M J1aTh BO3MOXKHOCTH 00ydYaromeMycss OBJaleTh Npo¢ecCHOHATbHBIMU
KOMIIETEHIIUSIMU TI0 BCEM BHUAAM MPO(GECCHOHANIBHON NEATENbHOCTH, MPEIyCMOTPEHHBIX
OII CIIO.

OcHameHHOCTh 0a3 MPakTHUKU JO0JDKHA OOecleyrBaTh BBIIIOJHEHHE BCEX BHJIOB
npodeccuoHanbHOU AesTenbHOCTH, peaycMmoTpeHHbx Ol CITO no ciennanbHOCTH:

- OcyH_[eCTBHeHI/Ie OpPraHru3allMOHHOI0 U JOKYMCHTAIIMOHHOI'O obecrieyeHns JACATCIIbHOCTH
OpraHu3aluH

- Opranuzanys apxuBHOM pabOTHl MO JOKYMEHTaM OpraHM3alui pazIudHBIX (opM
COOCTBEHHOCTH

-Brimonnenue padot no npodeccun [enonponssoaurens 21299

PykoBOICTBO  IPakTHKOM  OT  NOPEANPUATHS  OCYIIECTBISIOT  HACTaBHUKH,
ONpEeNeJCHHbIE W3 YHCIa BBICOKOKBATH(HUIMPOBAHHBIX PAOOTHUKOB OpTaHHU3AIHH,
nomorarouie o0yJaroumcs: OBIaeTb yMeHUsIMU U HaBbikaMu. OOopynoBaHue pabodmnx
MECT MPOU3BOJICTBEHHON MPAKTHUKUA JIOJDKHO COOTBETCTBOBATh COACPKAHMIO BHAA
NEeSTeTbHOCTH M JaBaTh  BO3MOXKHOCTH  OOydalomemycs  OBJIAAeTh  BCEMH
po¢eCCHOHANBHBIMI KOMITETCHIIUSMHU.

OcHoBHoM 0azoit mpaktuku saBigercas OOO «CeMelHbIH OTIBIX» C KOTOPBIM
3aKJIIOYEHBl JOTOBOPHBIE OTHOLIEHUA. ba3a NIpakTUKM MpefocTaBiIsieT BO3MOKHOCTD
o0yyaronmmMcs MPOX0kKACHNE MPAKTUKHA B COOTBETCTBHHU C YYEOHBIM IJIAHOM.

7.4.0pranu3anus BOCIIUTATEIbHOI Pad0ThI C 00y4AIOIIMMHUCH

YcenoBus OpraHu3aIuu BOCITUTAHUS ONPEAEISAIOTCS o0pa3oBaTeIbHON
OpraHu3aIuen.
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Bri6op ¢opm opranmzanuu BOCHHTATENBHON pabOThI OCHOBBIBAETCS Ha aHAIU3E
3¢ (HEeKTUBHOCTU U PAKTUYECKOM OTIBITE.

Jlns peanuzanuu [Iporpammbl BocIIUTaHUs ONpeAENEHbI Cleayolue GopMbl paboTh
¢ 00y4arOIMUMUCS:

- UHPOPMAIMOHHO-TIPOCBETUTEIBCKUE 3aHATUSA (JCKIUH, BCTPEYH, COBELIAHMUA,
coOpaHust 1 T.11.)

- MAacCOBBIE U COLMOKYJIbTYPHBIE MEPOIPUSITHS;

- CIIOPTUBHO-MAaCCOBBIE U 03/JOPOBUTEIIBHBIE MEPOIIPUATHS;

- IeATeNbHOCTh TBOPUECKUX 00BEIMHEHMH, CTYACHUECKUX OpraHU3aluii;

- ICUXOJIOTO-TIeIarOTHYeCKNe TPEHUHTU U UHAUBUAYaIbHbIE KOHCYJIbTAlUU;

- HAyYHO-TIPAaKTUYECKHE MeponpusaTus (KOH(pepeHIHH, (OPYMbI, OIUMIIHAJIBI,
YeMIIMOHATHI U JIp.);

- 1podOpHUEHTALMOHHBIE MepOnpUsITHs (KOHKYpPCHI, (ecTUBaIu, MacTep-KJIacChl,
KBECTBI, SKCKYPCHUU U AP.);

- ONPOCHI, AHKETHPOBAHUE, COILIMOJIOTMUECKHE UCCIEAOBAHUS CPeaA 00ydatoIuXCs.

[IporpaMmma u KajdeHIapHBIM TIAaH BOCIHUTATENBHOW pPAOOTHI MpPEIACTaBICHBI B
[Tpunoxxennu 4 u [Ipunoxennu 5.

B Komnemke cdopMupoBaHa COLMOKYJIbTYpHas Cpela, HampaBiCHHas Ha
BCECTOPOHHEE PA3BUTHE M COLMATHM3AIMIO O0YYaIOUINXCs, YKPEIUICHUS UX HPABCTBEHHBIX,
rpaXIAaHCKUX  KauecTB,  COXpaHEHHMsI  370pOBbsl;  CHOCOOCTBYIOIIAsS  Pa3BUTHUIO
BOCIIUTATEILHOTO  KOMIIOHEHTa 00pa3oBaTeNIbHOTO  MpoIlecca, BKIOYash  pa3BUTHE
CTYJIEHYECKOTO CaMOYIIPABJICHUS, Yy4yacTHe OOydYarommxcsi B paboTe OOIIeCTBEHHBIX
OpraHu3aluii, CHOPTUBHBIX U TBOPUYECKUX KIIyOOB.

I'maBHON 1enbo BHEy4yeOHOW paboThl C OOyYarOIIMMHUCA SIBISIETCS CO3/laHUE
COOTBETCTBYIOIIMX YCIOBUM JJIs WX aKTHUBHOW IKU3HEACSITENbHOCTH, TIPaXITaHCKOTO
CaMOOIIpeIeTICHHUS U cCaMOpealln3allii, Uil MAKCUMAIIbHOTO yIOBJIETBOPEHHSI TOTpeOHOCTEN
B MHTEJJIEKTYyaJIbHOM, TyXOBHOM, KyJIbTYPHOM, TBOPUECKOM U HPABCTBEHHOM Pa3BUTHH.

OcHoBHBIMU 3a/lauamMu  (popMHpOBaHUS BHEyueOHOW pestenbHOCcTH Kostemxka
SIBIISIFOTCSL:

- (opmupoBaHue Yy OOydYarIUMXCs JyXOBHO-HPABCTBEHHBIX M  KYJbTYPHBIX
[EHHOCTe W MOTPeOHOCTEH, 3TUYECKUX HOPM M OOIIENPHHATHIX MPAaBWI TOBEACHUS B
00I1IeCTBE;

- (dopmupoBaHue y OOyYarOIIMXCS TPaKIAHCKOM MO3ULMU M TMaTPUOTUYECKOTO
CO3HAaHHsI, IPAaBOBOM U NOJUTUYECKON KYJIbTYpPHI;

- CO3JaHUE YCJIOBUW MJii TBOPYECKOW caMopeain3aluu JIMYHOCTH, OOecreueHus
Jocyra 00y4aronmxcsi BO BHey4eOHOe BpeMs;

- BOCIIUTAHUE 3/I0pOBOTO 00pa3a *KHU3HHU;

- (QopMuUpOBaHHWE JIMYHOCTHBIX KAaudeCTB, HEOOXOAUMBIX JJsi 3(PPEKTUBHON
npo(ecCHOHANBHON JesTeIbHOCTH, KOHKYPEHTOCIIOCOOHOCTH OyAyUIMX CHELHATUCTOB B
U3MEHSIOIINXCS YCIOBHSIX;

- (opMupoBaHue W pPa3BUTHE YMEHHH W HABBIKOB YIIPABICHHS KOJJICKTUBOM B
pa3IUYHbIX (hopMax CTyJEHUYECKOTO CaMOYIPABIICHUS;

- COXpaHEHHEe U MPEYMHOKEHHE KyIbTypHbIX Tpanuuui Komnemxka, obecrneueHue
IIPEEMCTBEHHOCTH;

- (hopMupoBaHe YyBCTBAa KOPIOPATUBHOCTH U COIMIAPHOCTH.

ba3oBBIMUITPUHIIMITAMUOPTaHU3ALUUCOLIMOKYIBTY PHOMCPEIBIATI00yYatO U X CSSBIS
I0TCA:

- IPUHLMI WHAWBUYAJIW3alMHU, MIPEAIOJIAralolvil ONpeneleHue UHANBUYaIbHON
TPACKTOPUHU PA3BUTHUS KaKJOr0 OOYyYarollerocs, BKIIOUEHUE €ro B pa3jMyYHbIe BH/JIbI
JESATEIIBHOCTH C YYETOM €ro OCOOEHHOCTEH, pacKpbITUE IOTEHIMAla JUYHOCTH, KaK B
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y4eOHOI, TaK U BO BHEY4eOHOI paboTe;

- MPEAOCTaBICHHE BO3MOXKHOCTH KaXIOMYy OOy4YaroIIeMycsi camOpealiu30BaThCs U
PacKpbITh ceds;

- IPUHIUII TYMAaHUCTUYECKOW OpPUEHTAIlMU, HAMPABICHHON HAa MpPHU3HAHUE YETOBEKa
BBICHICH COLIMAIBHOM LEHHOCTHIO, YBAXKUTEIBHOTO OTHOILIEHUSA K KaXKJIOMY YEJIOBEKYy, a
Tak)ke o0ecrevyeHrs cBOOO bl COBECTH, BEPOUCIIOBEAHUS U MUPOBO33PEHUS;

- TPUHIUI COIMAIIHON aJeKBaTHOCTH, TPEOYIOIINNA COOTBETCTBHSI COJIEPKAHUS U
CpeICTB 00pa30BaHUs COLMATBHON CHUTYAIlMH, B KOTOPOH OpraHU3yeTcs 0Opa3oBaTEIbHBIN
pOLECC;

- [PUHUOUI  COTPYJHUYECTBA, NpPEIyCMATPUBAIOIIMN  OObeIMHEHUE  IieNieil
o0yyarommxcsi ¥ MNelaroroB, OpraHU3allMi0 COBMECTHOW >KU3HEAEATENBHOCTH, OOIICHUE,
B3aUMOIIOHMMAaHUE U B3aUMHYIO TOJIIEPIKKY.

B Komnemke peanusyroTcest cleayrolie HampaBIeHUs] BOCITUTATEIbHON PabOThI:

- TPAX/IAHCKO-TIATPUOTUYECKOE BOCITUTAHUE;

- TpaBOBO€ BOCMUTAaHUU, TMpoduiakTUka OE3HAJA30PHOCTH, MPABOHAPYIICHUH,
HapKOMAaHMU U aJIKOTOJIM3Ma, KypeHus, 00pb0a ¢ KypeHueM;

- BOCIIMUTAHUE TOJEPAHTHOM KYJbTYpbl, NPOPUIAKTHKA SKCTPEMHU3MA, HUTMIM3MA,
KceHohoOun y 00ydaromuxcs;

- HPaBCTBEHHO-3CTETUYECKOE BOCIIUTAHUE;

- CIIOPTUBHO-03/10POBUTENbHAS paboTa;

- (opmupoBaHHE KOHKYPEHTOCIIOCOOHBIX KayeCTB, OpPHUEHTAIlMM Ha YCIeX U
JUIEPCTBO;

- HACTaBHUYECTBO;

- BOJIOHTEpCKasi paboTa.

Coznmannass B Kommemxe COLMOKYNbTypHas cpeAa CrocoOCTBYET —Pa3BUTHIO
BOCIIUTATEILHOTO KOMIIOHEHTa 00pa3oBaTeNbHOTO Mpoliecca, BKJIOYas  pa3BUTHE
cTyJeHueckoro camoynpanienus — Coset Komiemxka.

CryneHueckoe caMOylpaBjieHHE HaleJleHO Ha (OPMHUPOBAHHE OTBETCTBEHHOMN
no3uiuu oOyuyaromierocsi B mnpoctpaHcTBe Kosuiemka, HaBBIKOB COTpYAHUYECTBA U
napTHEpPCTBa, (HOPMHUpPOBAHUE TMPOCKTHBIX KOMaH]| OOYYaloONIMXCs, HANpaBICHHBIX Ha
pemenwne 3anau Komremxka (ymenue paboTate B KOMaH/i€, yMEHUE CTPOUTH KOMMYHHUKAIIHIO,
yMeHHE pa3pabaTblBaTh U pPeaIn30BbIBATH MPOEKTHYIO AESITENbHOCTD). Peanusyemast moenb
CTYJIEHYECKOTO CaMOYIIpaBJICHUs 0a3UpyeTCsl HAa MPEIOCTaBICHUN BO3MOXKHOCTEH KaXIOMY
0o0y4aroIeMycsi caMOpeaanu30BaThCs, CTaTh YYaCTHUKOM OOLIECTBEHHO 3HAYMMOU
NESTEIbHOCTH, PACKPBITH CBOM TMOTEHIMA B HAy4YHOM, OOIIECTBEHHO-KYJIbTYPHOU U
cnoptuBHOM *ku3Hu Komnemxka.

CropTuBHO-03/10pOBUTENbHAS paboTaB Komemke HameneHa Ha  yKpeIwieHHUE
3I0POBbS, PAa3HOCTOPOHHETO (hU3MYecKoro pasButusi oOyvaromuxca. B Komnemxke
NPOBOAATCS BHEY4YEOHBbIE 3aHSTHUS CIHOPTUBHOM HAINpPaBICHHOCTH (TYPUCTHUECKHUE CIIETHI,
crapTakHa/ibl, MACCOBbIE CIOPTUBHBIE COPEBHOBAHUS ), paOOTAIOT CHOPTUBHBIE CEKIIUU.

Jis  moBbimieHus 3G (PEKTUBHOCTH  OpraHW3alid  BHEYYEOHOTO  BpEMEHU
oOyuaromuxcsi, oOecrneueHruss MOOWIBHOCTH BBITYCKHUKOB Ha pPBIHKE Tpylda W HUX
cTtabunpHOM 3aHsTocTH, B Komemxke pa3paOoTaHbl MPOrpaMMbl JOMOJHUTENBHOTO U
JOTIOTHUTEIFHOTO  MPO(ECCHOHANBHOTO 00pa30BaHUsl MO Pa3IMYHBIM  HAMpaBICHHUSIM
HOJTOTOBKH.

B pamkax BHeayauTOpHOI paboThl Al OOY4YaIOIIMXCSl OPraHU3YETCs MOCEIIEHUE
My3€eeB, TeaTpoB, OUOINOTEK, IPOBOJATCS SIKCKYPCUH, THH 3/10POBbSL.

BueayautopHas u BocmuTaTelbHas pa0oTa B y4eOHBIX TPYIIAxX YYUTHIBACTCS M
AQHAIM3UPYETCS 3aBEAYIOLIMMHU OTIEICHUSIMU U 3aMECTUTENEM JIHUPEKTOpa IO YyuyeOHO-
BOCITUTATEIbHOMN pabdoTe.
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B Komiemxe Bea€rcss IMCHUXOJIOrO-KOHCYJbTAllMOHHAsT paboTa 1O aJanTaiuu
CTYJICHTOB IE€pPBOTO Kypca K HOBOH cucteme o0Oy4YeHHs, OpHMEHTAallUd B TMpaBax U
0053aHHOCTAX, KYJIbTYPHOMY COBEPIICHCTBOBAHMIO, HAJIAKUBAHUIO JOOPOXKEIATEIbHBIX
OTHOILICHUM MEXJIy IMpenojaBaTesiMd U oOyvaromumucs. JlaHHyio paboTy HpOBOJIAT,
NPEXIE BCETO, 3aMECTHTENb JUPEKTOpa MO y4eOHO-BOCIHMTATEIBHOW paboTe, meaaror-
TICUXOJIOT, COIMANIbHBIN TIeJIaror, KypaTopsl TPy, MeAaror-opraHu3arop.

OOyuarorumcsi  Ha  OIO/DKETHOM ~ OCHOBE  HAa3HAYaeTCs  TroCyJapCTBEHHAS
akajmeMudeckas cruneHaus. Kpome Toro, MoryT ObITh Ha3HAYEHBI APYTHUE BUJIBI CTUIICHIUN:
crienMaibHble rocyaapcTBeHHble ctuneHauu [IpaBurenbctBa Poccuiickont ®enepanuu;
TOCYJJapCTBEHHbIC COLIMAJIbHBIC CTUMCHAWH; WMEHHBIC CTHICHIUHU; TMEepPCOHAIbHBIE
CTUIICH/IUU.

OOyuatorecss  Komnemka — moompsitoTest  rpaMoTamMu, — OJaroJapHOCTSIMH,
MaTepUaJIbHOM MOIIEP/KKON 3a aKTUBHOE y4acTHE B HAyYHO, OOIIECTBEHHOW, CIIOPTUBHOM
U KyJIbTYPHO-MacCcOBOM paboTe.

[IpenonaBarenn Komnemxka cTposT cBOO paboTy ¢ 0OOyYaromMMHUCS Ha OCHOBE
WHWMBHUIYaJIbHOTO TOAXO0Aa, C YY€TOM HHTEPECOB M CIOCOOHOCTEW KaXKIOro, MPOBOMST
paboTy MO BOBJIEYEHHUIO CTYACHTOB K YYaCTHIO B OJIMMIIHAJaX, KOHPEPEHIIUAX, BHICTABKAX,
CIIOPTUBHBIX COPEBHOBAHUAX, MOJACPKUBAIOT IOCTOSIHHYIO CBSI3b C POIJUTEISIMU HIIH
3aKOHHBIMHU TPEACTABUTEIAMU. YUacTUe OOy4arouuxcs B OJUMIIMAAaX, KOHKypcax B
TE€UEHHUE Tepuoaa 00ydeHHSs SBISIETCS 00A3aTEIbHBIM.

BaxxHbIM  KOMIIOHEHTOM  BOCMHTATEIbHOW  pabOThl  SABIAETCS  IMOCTOSHHOE
GYHKIIMOHMPOBAHUE IMKJIOBOM METOAMYECKOW KOMHUCCHH KypaTOpOB, KOTOpas NpH3BaHa
MOBBIIIATh KaueCTBO OOy4eHUSs, MPOodeCcCUOHATBLHON MOATOTOBKU M Pa3BUBATh TBOPUYECKO-
HCCTIE0BATENBCKYI0 JICATEIbHOCTh OOYUYaIOIIMXCS Yepe3 peadu3alfio JHYHOCTHBIX
pe3yIbTaTOB BOCITUTAHUSI.

Lenu 1 3a1aum pabOTHl UKIOBOM METOAMYECKOW KOMUCCUU KyPaTOPOB:

- MOTHBaIUsl OOy4YarolmuXcid K YIIyOJIeHHOMY H3YyUYECHHMIO AUCIUIUINH, Pa3BUTHE
TBOPUYECKHUX CIIOCOOHOCTEH;

- IOBBIIIEHNE UHTEPEca K BRIOPAaHHOW CIEIUaIbHOCTH;

- 3aKpeIJICHUs 3HAHUW U YMEHUH, TOJIyYEHHBIX B IIpoliecce 00yUeHHUs;

- CTUMYJIUpOBaHUE TPOPECCUOHATLHOTO POCTa TIEIaroTHYeCKUX paOOTHHUKOB,
COBEpUICHCTBOBaHME TBOPYECKOTO MOTEHIIMAJa, BHEAPEHUE B 00pa3oBaTeNIbHBIN MpOLecc
NepeIOBbIX TEXHOIOTUI 00yUeHus;

- BOCIHUTaHUE CTPEMJICHUS K JIOCTHKEHHUIO O0Jiee BBICOKMX pE3yJbTaTOB IMpHU
MOJIyYeHUHU CIIEUATBHOCTH;

- BBISBJICHUE OOYyYalolUXcs, KOTOpble O00JIaJaloT OCOOBIMH  CIIOCOOHOCTSIMH,
CTpeMsTCsl K  yriayOJeHHOMY HW3Y4YEHHUIO ONpeleieHHOW y4eOHON  AMCIMIUIMHEI,
po(eCCHOHAIBHOTO MOYJISl MM 00pa30BaTEeIbHOM 001acTH;

- MOOYKJIEHHE K CUCTEMAaTHYECKOMY MPHUOOIIEHUIO U CAMOCTOSTEILHOMY H3Yy4YCHHIO
MaTtepuaia o oopa3oBaTelbHON IporpaMMme;

- TOOYyXJIeHHE K COBEPIICHCTBOBAHUIO TBOPYECKUX CIOCOOHOCTEH; pa3BUTHE
acCOIMAaTUBHOT0, 0OPa3HOT0 MBIIUICHUS, JTIO0O03HATEILHOCTH, BOOOPaKEHUsI, CMEJIOCTU B
BBIJIBIKCHUH TUTIOTE3, YMEHUS PUHUMATh HECTaHIaPTHBIC PEIICHUS;

- pa3BUTHE y 00y4YarOIUXCsl 00X U MPO(heCcCHOHATBHBIX KOMIIETCHIIHIH;

- pacmidpeHue Kpyra mnpodecCHOHAIBHBIX yMEHHH W HaBBIKOB IO BBIOPAaHHOMN
CIIELUATILHOCTH,

- BOCITUTAHUE KYJIbTYPHI IOBEICHUS B OOIIIECTBE;

- popmupoBanue nonoxurenbHoro ummmka ['BIIOY PK « PKUI .

46



7.5. KaagpoBoe obecnieuenne

Peammzanua OIl CIIO obecneunBaeTcs Hay4yHO-NEJArOrMYECKUMHU  KaJpaMu
Konnemxka, nmeromumu Beiciiee npodeccruoHaibHoe 00pa3oBaHue, 6a30Boe 00pa3oBaHUE,
cooTBeTcTBYIoIIee npodunto mpenogaBaemoit Y/, [IM, B OoTHenbHBIX CIIy4asX HAy4HYIO
CTEIEHb, a TAKXKE CUCTEMATUUYECKH 3aHMMAIOMIMECs caMoOOpa30BaHUEM M TOBBIIICHUEM
kBanudukanuu. OOIas YUCICHHOCTh MEJarornuyecKuXx pPaOOTHUKOB, MPHUBICKAEMBIX K
peanuzauuu OIl CIIO no cneuuwanbHocTH 18 4Yen., B TOM 4YHUCIE, UMEIOUIUX OMBIT
MeAarornuecKon eaTenbHOCTH 16 Yeln., MONOJBIX CHEeIHaUCTOB 2 4Yell.; MpernoaaBaTeln
BbICIIEH  KBaM(UKAaMOHHOW  Karteropuum 11  den.; mpenonaBatenu — MHepBO
KBJIU(PUKATMOHHON KaTErOpuu 2 Yell.; CIIeHUaaIucThl 3 Yell.

Jlonst meparornueckux pabOTHUKOB, TPHUBEACHHBIX B BUJIE IEIOYHCICHHOTO
3HAYEHUs CTAaBOK, OOECHEYMBAIONIMX OCBOCHHE OOYYalOUUMUCS MPOPECCHOHATBHBIX
MOJYJIEH, C OTIBITOM Pa0OTHI HA IPEANPUITHAX HE MEHEe 3 JIET, HalPaBJICHUE IS TEIIbHOCTH
KOTOPBIX COOTBETCTBYET OOJAcTH MNPOQPECCHOHATBLHON ESATEIBHOCTH BBITYCKHUKA, B
o0IIeM YHcIie Telarorn4eckux paboTHUKOB, pEaM3yIOIIUX 00pa30BaTeIbHYI0 IPOTPaMMy,
25 %.

CocraB mpemnojaBarenieil, o0OeCIEeYMBAOIIMX O00pa30BaTEIbHBI MPOIECC IO
cneranbHocTH 46.02.02 OOecriedeHre TEXHOJIOTHYECKOTO COMPOBOXACHUS IU(GPOBON
TpaHcopMaluu  JOKYMEHTHPOBAaHHBIX  cep  JeATENbHOCTH , TPUBEIEH B
tapuukaunonHoM crucke ([Ipunoxenue 7).

7.6. DuHaHCOBBIE YCJIOBHS peaju3anu 00pa3oBaTeIbHOI MPOrpamMMbl
®dunancoBoe obecneuenue peanuzanuu OIl CIIO ocymecTtBiasiercs B oObeMe He
HIDKe O0a30BBIX HOPMATHBHBIX 3aTpaT Ha OKa3aHHE TOCYNAapCTBEHHOW YCIyTH TIO
peanu3anuu MMEIOUIMX TOCYAApCTBEHHYIO aKKPEAMTAlUI0 O00pa30BaTeNbHBIX MPOrpamMm
CIIO no cnenuanabHOCTH C YYETOM KOPPEKTHPYIOUINX KO3 (PUIIMEHTOB.

PacdeTsl HOpMaTHUBHBIX 3aTpaT OKA3aHHS TOCYAAPCTBEHHBIX YCIYT MO pealn3alliu
OIl CIIO ocymecTBisieTcss B COOTBETCTBUM ¢ MeTOAMKOW ompeneiaeHus HOPMaTHUBHBIX
3aTpaT Ha OKa3aHHE TOCYAAPCTBEHHBIX YCIyT MO pean3alii 00pa3oBaTeIbHBIX MPOrpaMM
CIIO o npodeccusiM/CIeInaTbHOCTIM u YKPYITHEHHBIM rpynmnam
npodeccuii/criennanbHOCTeH, yTBepkKIeHHoi Munobpuayku Poccum 27.11.2015 Ne AIl-
114/18BH.

HopmatuBHbIE 3aTpaThl Ha OKa3aHUE rOCYJapCTBEHHBIX YCIYT B cepe oOpa3zoBaHUs
no peanuzauuu OIl CIIO BxmrowaroT B cedsl 3arpaThl Ha OILIATy TpyAa € Y4ETOM
oOecriedyeHus] YpOBHSI cCpeqHed 3apaboTHOM TMiaThl MEJaroruuyeckux pabOTHUKOB 3a
BHITIOJTHSEMYI0O HMMH Y4ueOHYIO (MpernojaBaTelibCcKyr0) paboTy © Jpyryio paboTy B
cootBercTBUU ¢ YKa3zoMm Ilpesnnenta Poccuiickoii ®enepanuu ot 07.05.2012 Ne 597 «O
MEPONPUATHSIX MO Pean3alui TOCYAapCTBEHHON COLUAIBHOM MOJIUTUKI.
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8. OPTAHU3AIIUA U YYEBHO-METOANYECKOE OBECIIEYEHHUE I'HA
BBIIITYCKHHUKOB

8.1.'ocynapcTBeHHasi NTOrOBasi ATTECTALUS BHITYCKHUKOB

I'ocynapcTBeHHast UTOroBasi aTTecTalus sBJISETCs 00s3aTebHBIM KoMnoHeHToM OI1
CIIO, oHa mpoBOAMUTCA O 3aBEPUICHUIO MOJIHOI0 O0yYEHHUs MO HANpPaBJIEHUIO TOJTOTOBKH.
OHa poBOUTCS 1O 3aBEPILICHUH BCEro Kypca oOy4eHHs! IO HAMPABJICHUIO MOATOTOBKU. B
xone I[MIA oueHuBaeTcss CTENEHb COOTBETCTBUS C(HOPMHUPOBAHHBIX KOMIIETCHIIHA
BbITyCKHUKOB TpeboBanusiMm ®I'OC CIIO.

BrinmyckHuKH, OCBOMBIIIME MPOrpaMMBbI MOJTOTOBKH CIEIUATUCTOB CPEIHETO 3BEHA
cnator 'MA B opme HEeMOHCTPAIIMOHHOTO 3K3aMEHAa W 3allUTHI JUIJIOMHOTO TPOEKTa
(paboThr).

['ocynapcTBeHHass WTOroBas arTecTrauus MNpoBoauTca cornacHo [lonoxeHuto o
rOCyJIapCTBEHHOM 3K3aMEHALlMOHHOW KOMHCCUH, [I0JI0OkKEHHIO O MOPSAIKE OpraHu3aluu U
MPOBEACHUS TOCYJaPCTBEHHON UTOTOBOM aTTECTALIMU BBIITYCKHUKOB.

['ocynapcTBeHHast UTOTOBas aTTeCTalMsl 3aBEPIIAeTCsl MPUCBOCHUEM KBalM(PUKAIINN:
CrneuManucT MO  TEXHOJOTMYECKOTO  COMPOBOXKIEHUS UUdpoBOi  TpaHChoOpManuu
JOKYMEHTUPOBAHHBIX C(ep eITeTbHOCTH.

Opranuzanust [ IA BBIITYCKHUKOB OCYIIECTBISIETCA B COOTBETCTBUU ¢ DeepanbHbIM
3akoHOM «O0 oOpazoBanuu B Poccuiickoit @eaepauun» ot 29.12.2012 Ne 273-®D3; OI'OC
CIIO 1o cnenuansHOocTH 46.02.02 OOecrnedeHne TEXHOJIOTHUECKOTO COMPOBOKICHUS
1udpoBoit TpaHCchopMaIK TOKYMEHTHPOBAHHBIX cep AeaTeabHOCTH OT 14 Hos0ps 2023
Ne 853; npukazom MunoOpHayku P® ot 24.08.2022 r. Ne 762 «O6 yrepxkaenuu [lopsanka
OpraHu3allid U OCYILECTBIEHUS 00pa30BaTENbHON AESTENBHOCTH IO 00pa3oBaTeIbHBIM
nporpaMMaM CpeJHEro MpoQEeCcCHOHAIBLHOTO 00pa30BaHMsy; MpUKa3oM MuUHUCTEpCTBA
npocenieHus: Poccutickoit ®eneparuu ot 08.11.2021 Ne 800 «O6 yrBepxkaennu [lopsaka
MPOBEACHUSI TOCYJaPCTBEHHOW MTOTOBOM aTTECTallMK MO 00pa30BaTEIbHBIM IIpOrpaMMam
cpenanero mpodeccuoHanbHOoro obpazoBanus" (3apeructpupoBan 07.12.2021 Ne 66211)»;
VYcrasom I'BIIOY PK «PKHI» u Ha OCHOBE YTBEPXKICHHOTO JIOKAJIBHOTO aKTa
«IlonoxeHnue o0 rocyJapCTBEHHOM HWTOroBoM arrectauuu BbllyckHUKOB ['BIIOY PK
«PKHUI'».

[Iporpamma rocyaapcTBEHHON HTOTOBOM aTTECTAllMM, COJAEPKUT (POPMBI, YCIOBUS
NPOBEJICHUSI JEMOHCTPALMOHHOIO SK3aMeHa, pa3palaThiBaeTcs IMpeJceaaTeeM IIUKIOBOU
KOMHCCHH, YTBEPKIACTCS AUPEKTOPOM KOJIIEKa U JJOBOJUTCS O CBEACHUSI 00yUYarOIINXCs
He nmo3aHee, ueM 3a noaroaa no I'1A.

K rocymapctBeHHOI HWTOrOBOM aTTECTAlMU JONMYCKAKOTCSA JIULA, BBITOJIHUBIINE
TpeOOBaHUs, TPEAYCMOTPEHHBIE MPOTPAMMOM M YCHENIHO  MPOIIEAIINE  BCE
MIPOMEXKYTOYHBIC aTTECTAIMOHHBIC UCIIBITAHUS, TPEyCMOTPEHHBIC TIPOTPaMMaMU YIeOHBIX
JUCHUUIUIMH W TNpodecCUOHANbHBIX MoayJield. HeoOxomumbiM ycioOBHEM JOMyCKa K
rOCyJapCTBEHHOW HWTOTOBOM  aTTeCTAllMU  SIBISETCS  MPEACTABICHHE JIOKYMEHTOB,
MOATBEPKIAIOIINX OCBOEHHE O0YyYarOUIMMCS KOMIIETEHI[UN MPU U3YUYEHUU TEOPETUUECKOTO
Marepuajia W MPOXOXKICHUM TPAKTUKH 1O KaXJIOMYy M3 OCHOBHBIX  BHJIOB
npodeccruoHaNbHON AESITEIbHOCTH.

Ouenka kauectBa ocBoeHusi IIIICC3  ocymecTBiasercss rocy1apCTBEHHOU
AK3aMEHAIIMOHHOW KOMMCCHEH MO pe3yjbTaTaM 3alllUThl AEMOHCTPAIIMOHHOTO 3K3aMeEHa,
MPOMEXKYTOUHBIX  ATTECTAlMOHHBIX HCOBITAHUA W HAa OCHOBAaHUU JOKYMEHTOB,
MOJITBEPIKIAIOIINX OCBOCHUE 00YYAIOIIMMCS KOMITETEHIIUA.

Jlumam, mpouIeIIINM COOTBETCTBYIOIIEe 00yUYeHHE B TTOJTHOM 00BEME U aTTECTAIIHIO,
BBIIAIOTCS IOKYMEHTBI YCTAaHOBJIEHHOTO 00pasua.
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8.2. OueHouHble MaTepuaabl AJsl NPOBeJIEHUS] TOCYAAPCTBEHHON HMTOrOBOM
aTrecTanuu

Jis npoBenenuss 'MA uieHbl IUKIOBBIX METOAMYECKHX KOMHMCCHM BO TIJIaBe C
npencenaTeieM pa3padaThIBAIOT MNPOTpaMMbl W MPUMEPHBIE OICHOYHBIE MAaTepUabI
((oHaBI OLIEHOYHBIX CPEACTB), KOTOPBIE yTBEepKAatoTcs Aupekropom Kommemxka.

OneHounble MaTepuanbl ans npoBeaeHus ['MA BKIIIOYAIOT TUIOBBIE 3aJaHUS IS
JEMOHCTPALlMOHHOIO  3K3aME€Ha, ONMCAHWE MPOLEAYp M  YCIOBUH  IPOBENEHHUS
roCy1apCTBEHHOM UTOTOBOM aTTECTALlMU, KPUTEPUU OLEHKH, KpuTepun Hanucanus BKP.

3amaHus Uil AEMOHCTPAIlMOHHOTO JK3aMeHa pa3palaThIBalOTCS Ha OCHOBE
npodecCHuoHANbHBIX CTaHAAPTOB M C YYETOM OIICHOYHBIX MaTepHalioB, pa3pabOoTaHHBIX
OIIepaTopoM JIEMOHCTPALMOHHOTO JK3aMeHa 0a30BOT0 W MNPOQHIBHOTO YpPOBHEW IO
o0Opa3oBaTebHBIM TpOrpaMMaM cpenHero mnpodeccuonanbHoro obpaszoBanus (MucTHTYT
pa3BUTHS NMPOPECCHOHATBLHOTO 00pa30BaHMsI) MPH YCIOBUM HAJIM4YMS COOTBETCTBYIOLIUX
npodecCrOHANBHBIX CTAHIAPTOB U MATEPHAIIOB.

Ouenounsle MaTepuainbl A1 nposenenust I MA npusenens! B [Ipunoxennu 8.
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