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1. ITACITIOPT ITPOI'PAMMBI
MPOPECCHUOHAJIBHOI'O MOAYJIA

M 04. «YTipaBiieHre (YHKIIMOHATIbHBIM
MOJPA3ACICHUEM OPTaHU3aALUID)

1.1. O6aacTh NnpuMeHeHHs POTPAMMBI
[Iporpamma npodeccoHanbHOTO MOAYJIS SIBIASETCS 4acThbl0 OCHOBHOM

npodecCHOHAIBHOM 00pa3oBaTeNibHOM mporpaMMbl 1o crenuanbHoctn CIIO B
cootBeTcTBUM ¢ DI'OC o cnenuanbHoctr CI1O 43.02.10 Typu3m B yacTu OCBOCHHUS
OCHOBHOro Buga jgesarenpHocTd (B/[):  VYnpapieHue (yHKIUHMOHAJBHBIM
noapasjejieHieM OPraHM3alMM ¥ COOTBETCTBYIOIIUX INPO(ECCHOHATbHBIX
komnereHuit (I11K):

43.02.10 TYPU3M; 43.00.00 CEPBUC 1 TYPU3M

B YaCTU OCBOCHHUS OCHOBHOTO BUJa MpodeccuonanbHoi nesrensaoctu (BIT/I):
ynpaBiieHue (PyHKINOHAIBHBIM MOIpa3eIieHueM OpraHUu3aluid U COOTBETCTBYIOIIUX
npodeccuonanbubix komneteHui (11K):

[1K 4.1 ITnaHupoBaTh AEATEILHOCTh NOAPA3ICICHUS

[1IK 4.2 Opranu3oBbIBaTh U KOHTPOJIUPOBATH AEATEIBHOCTD IOJYNHEHHBIX

[1K 4.3 OpopmMiaTh OTYETHO-TIJIAHUPYIOUTYIO JJOKYMEHTAIHIO

[1K 4.4. Ananu3upoBath 3pPEeKTUBHOCTH pabOThI MOAPA3ACICHUS U ITPEAJIaraTh

MEPOTNPHUATHS 110 COBEPILIEHCTBOBAHUIO PAOOTHI

1.2. Hean u 3amauu MoayJsi — TpeOOBaHMS K pe3yJbTaTaM OCBOCHHS
MOYJIfA

C 1enplo OBNAJICHUS YKa3aHHBIM BHJIOM MPOQECCUOHAIBHON JEATEIbHOCTH U
COOTBETCTBYIOIIMMH MPO(HECCUOHATBHBIMU KOMIETEHIIUSMUA OOYYaIOIUNACA B XOJI€
OCBOCHHMS MPO(HECCUOHATILHOTO MOJTYJISI IOJKEH

umMems RPAKMUYecKuii Onovim:

. coopa mHpoOpMaMU O AEATETLHOCTU OPTraHM3allUM U OTMCJIbHBIX €€
IIOIPA3/ICIICHU;

. COCTaBJICHUsI TUTaHa pabOThI MOAPa3ACICHUS;

. POBECHUS UHCTPYKTaka paOOTHUKOB;

. KOHTPOJIS KauecTBa pabOThI IEPCOHAA;

. COCTaBJICHUSI OTYETHO-TIJIAHOBOM JOKYMEHTAllMM O JIeATeIIbHOCTH
nopa3eaeHus;

. MIPOBEICHMS TTPE3CHTAIINI; pacueTa OCHOBHBIX (PMHAHCOBBIX IMOKA3aTEICH
NEATEIbHOCTH OpraHu3aiuu (1oapa3aesieHusl);

ymemp:

. cobupath wWHPOPMANMIO O pabOTe OpraHU3ANNH U OTIACIBHBIX €€
MOJpa3ACICHU;

. MCIIOJTH30BATh PA3IMYHBIE METO b IPUHSITHS PEIICHUI; COCTABIISATH TUIAH

pa6OTBI nmoapasaciICHUA;



. OpPraHMU30BBIBATH U MPOBOJIUTH JCIIOBBIE COBEIIAHUSA, COOpaHHUS, KPyTIIbie
CTOJIbI, pabouune TPYIIIbI;

. paboTaTh B KOMaHJIE€ W OCYIIECTBIATh JIUJAEPCKHE  (DYHKITNH;
OCyIIECTBIATH 3P (HEKTUBHOE OOITICHUE;

. MIPOBOJIUTH UHCTPYKTAXK PAOOTHUKOB, KOHTPOJIUPOBATH KAYECTBO PAOOTHI
NepCoHANa;

. KOHTPOJIUPOBATh TEXHUUECKNE U CAHUTAPHBIE YCIIOBHS B O(uce;

. yOpaBsATh KOHQIMKTaMU; pabOTaTh W OPraHU30BBIBATH PaboOTy C
0(HCHON TEXHUKO;

. MOJIb30BAaThCSl  CTAHAAPTHBIM  TMPOTPAMMHBIM  OOECIeueHUuEeM IS
OpraHM3aIMH JEIONPOU3BOICTBA;

. oQopMIIATE  OTYETHO-TUIAHOBYIO  JTOKYMEHTallMi0 10  pabote
HoIpa3AcICHUS;

. MIPOBOJIUTH MIPE3CHTAIINN;

. pPacCYUTHIBATh OCHOBHBIC (DMHAHCOBBIE MTOKA3aTEIN PAOOTHI OPTaHU3AIUN

(mogpasnenenusi) (ceOECTOMMOCTh YCIyT, 0a30Bble HAJIOTH, (PMHAHCOBBIN pe3ysbTaT
JesITeIbHOCTH OpTraHU3aliH, IOPOT PEHTA0EIHHOCTH);

. cobupath HHGHOPMAITHIO O Ka4eCTBE PaOOTHI MOAPA3ICIICHNUS,

. OIICHUBATh U aHATM3UPOBATH KAYECTBO PabOTHI MOAPA3ICIICHUS;

. pa3pabarpiBaTh MeEphl 10 TOBBIMIEHUIO A()PEKTUBHOCTU PabOTHI
HOIpa3AcICHUS;

. BHEPATH HHHOBAIIMOHHBIE METOIbI PAOOTHI;

3HAMY:

e 3HAYECHUE TUIAHUPOBAHUA KaK OJHON U3 (PYHKIMI yrpaBiIeHus;

e METOAMKY cOopa uHpoOpMaluu O paboTe OpraHu3alMd U OTHAEIbHBIX €€
IIOJIPA3/ICIICHUM;

e BHJIbI TUTAHUPOBAHUS U TIPUEMBI 3(PPEKTUBHOTO TIIAHUPOBAHUS;

e o(b(pexTUBHBICE METOABl TPHUHSATHS PEIICHUN;, OCHOBHI OPTaHU3AIUU
TYPUCTCKOU IEATENBHOCTH;

e CTAaHJAPTHI KAYECTBA B TYpU3ME; IIPABUJIA OPTAHU3AIIMH JEIOMPOU3BOACTBA U
paboThI ¢ ODUCHON TEXHUKOM;

e iprieMbl 3()PEKTUBHOrO OOIIEHUS, MOTHBAIMM MEpCcOHana U paboThl C
KOH(JIMKTaMH;

e MeTOANKHU 3(h(PEKTUBHON OpraHU3aIMU JIETOBBIX BCTPEY U COBEUIAHUM;
IPUHIUIBI 3)PEKTUBHOTO KOHTPOJIS;
TpynoBoi konekc Poccuiickont Denepannu;
OpraHU3alMI0 OTYETHOCTH B TYPU3ME;
OCHOBHbIE (DMHAHCOBBIE TIOKA3ATENH JACSITEIbHOCTH OPraHU3alui U METOAUKY
UX pacyera;

e METOAMKY MPOBEICHUS MTPE3CHTAIIHI;

e OCHOBHBIE MTOKa3aTeNu KauecTBa pabOThI MOAPA3CICHNUS;

e MeTOABI cOOpa MH(MOPMAITUHN O Ka4eCTBE paOOTHI TOIpa3ICICHUS;

e METOBI COBEPIICHCTBOBAHUS PAOOTHI MOAPA3ICIICHHUS,

e WHHOBAIIUU B cpepe yIPaBICHHS OPTaHU3AIUSIMH TYPUCTCKON HHITYCTPHH.



1.3. PexkomeHnayemMoe KOJHYECTBO YacOB Ha OCBOCHHE IPOrPaMMBbI
npo¢ecCuOHATIBLHOI0 MOIYJIs

OOmiee KOMMYECTBO YacOB, OTBEJCHHOE HA OCBOEHHE MPOTPAMMBbI
MpoQeCCUOHATLHOTO MOAyJisi — 288 4acoB, B TOM 4YHCIIEé MAaKCUMaJIbHOW Y4eOHOM
Harpy3ku oOydaromierocsi — 144 yaca, BKitoyasi:

e 00s3aTeNIbHAS ayuTOpHAs yueOHas Harpy3ka — 96 yaca;

e camocCToOsITeNbHas paboTa — 48 ydaca;

o yuyeOHas MpakThka —72 yaca;

e MIPOU3BOJICTBEHHAs MMPAKTUKA — 72 yaca.

2. PE3YJIBTATBI OCBOEHUSA NTPO®PECCHUOHAJIBHOT'O MOAYJIA

Pesynbratrom ocBOeHHS TpOrpamMmbl MPOGECCHOHATHHOTO MOIYJISI SBISIETCS
oBnazneHue oOydarommmucs BJl — ynpaBnenue (QyHKIIMOHAIBHBIM MOAPA3ACICHHEM
opranuzaniu, B ToM uucie npodeccuoHambbiMu (IIK) u  obmumu (OK)

KOMIICTCHIIMSIMU
Kon HaumeHnoBaHue pe3yJbTaTa 00y4eHHs

IIK 4.1. [InanupoBaTh A€ATEIBHOCTH OAPA3ICTICHUS

IIK 4.2. | Opranu30BbIBaTh U KOHTPOJUPOBATH AEATEIBHOCTD TOAUYNHEHHBIX

I[IK 4.3. | ObopMIIATh OTYETHO-TIIIAHUPYIOIIYIO TOKYMEHTAIIHIO

[IK 4.4. | Ananmu3upoBaTh 3(PPEKTHBHOCTH  pabOTHl  MOAPA3JCICHUS W IpeaiaraTh
MEPONPUSITHS [0 COBEPIICHCTBOBAHUIO pabOTHI

OK 1. [ToHMMAaTh CYNTHOCTh U COLMAJIBHYIO 3HAUUMOCTh CBOCH OyAyIlel CrienuaabHOCTH,
MPOSIBJISITH K HEM YCTOMYMBBINA HHTEpEC

OK 2. OpraHu3oBbIBaTh COOCTBEHHYIO JEATEIbHOCTb, BBIOMpATh THUIIOBBIE METOABI U
CroCcOOBI BBITIOJIHEHHS TPO(PECCHOHATIBHBIX 3a]1a4, OIIEHUBATh X Y(P(HEKTUBHOCTH U
KauyecTBO

OK 3. [IpuHuMaTh pemeHus B CTAaHAAPTHBIX U HECTAaHAAPTHBIX CUTyalMsIX U HECTH 3a HUX
OTBETCTBEHHOCTb

OK 4. OcymecTBIATh TOWUCK W HCIHOJIb30BaHWE WH(POPMAIMH, HEOOXOAUMBIX IS
3¢ (HEKTUBHOTO BBIOJHEHUS NPO(PECCHOHANBHBIX 33734, NPOPEcCHOHATBHOTO H
JIMYHOCTHOTO Pa3BUTHUS

OK 5. Hcnonp3oBath MH(POPMALMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTUU B
npodeccuoHaIbHOM 1eATEeNbHOCTH

OK 6. PaGorarp B KoJuleKTMBE M B KOMaHze, 3((EeKTUBHO OOWATbCA C KOJIJIETaMH,
PYKOBOJCTBOM, TOTPEOUTEISIMU

OK 7. bpate Ha cebs OTBETCTBEHHOCTh pabOTy UJIEHOB KOMaHIbI (IMOJYUHEHHBIX),
PE3YJIbTAT BHINOJIHEHHUS 3a1aHUu

OK 8. CamocTosTeIbHO  OMpPENeNATh 3aJaud  MPO(PECCHOHATBHOTO ¥ JIMYHOCTHOTO
pa3BUTHS, 3aHUMATBhCSI CaMOOOpa30BaHKWEM, OCO3HAHHO IUIAHHPOBATH MOBBHIIICHUE
KBaTH (KA

OK 9. OpueHTHPOBATHCS B YCIOBHUAX YacTOM CMEHBI TEXHOJOTUH MNpodeccHoHAIbHOM
JesITeIbHOCTH




) JIP 3 - CoOmronamomuii HOpMBbI MPaBOMOPSAKA, CICAYIOIIMN uaeanam
IpakJIaHCKOro oduecTBa, oOecnieueHus: 0€30aCHOCTH, IpaB U cBoOOX rpaxkaaH Poccum.
JIosibHBIN K yCTAaHOBKAM U MPOSIBIICHUSM NPEACTaBUTENEN CYOKYIbTYp, OTINYAIOIUI UX OT
Ipynn ¢ AECTPYKTUBHBIM U JEBUAHTHBIM IOBEACHUEM. J(€MOHCTPUPYIOIIMI HENPUATHE U
IpeAyNpPEeKJAOMNAN COUAIBHO OIIACHOE MOBEIECHUE OKPYKAIOIIUX.

. JIP 4 — IlposBisoOIIMA M JEMOHCTPUPYIOIIMI yBa)X€HUE K JIIOIAM TpyAa,
OCO3HAIOIINNA IEHHOCTh COOCTBEHHOro Tpynaa. Ctpemsuuiics K GOpMHUPOBAHUIO B CETEBOM
cpezie TMYHOCTHO U MPO(HECCHOHATBHOTO KOHCTPYKTUBHOTO «LIU(POBOTO CIEAA».

. JIP 7 — Oco3Harouuii NPUOPUTETHYI0 LIEHHOCTbh JIMYHOCTU YEJIOBEKA,
yBa)KaIOMIMM COOCTBEHHYIO M YYXYI0 YHUKAJIBHOCTb B Pa3jMYHBIX CUTYyalMsX, BO BCEX
dbopMax 1 BUAAX ACSITEIbHOCTH.

o JIP 8 —IIposiBnsromnii 1 JEMOHCTPUPYIOIIMI yBaKE€HUE K IPEACTABUTEISAM
pa3IMYHBIX ATHOKYJIBTYPHBIX, COLMAJIbHBIX, KOH(PECCHOHAIBHBIX W HMHBIX TPYIII.
ConpHuyacTHBIM K COXPAHEHUIO, TPEYMHOXKEHHUIO U TPAHCISIUN KYJIbTYPHBIX TPaAULMUN U
LIEHHOCTEH MHOTOHAIIMOHAIBHOIO POCCUICKOTO TOCYJapCTBa.

. JIP 10 — 3a0oTsmuiics 0 3a1uTe OKpYy Karolel cpesibl, COOCTBEHHOU U uyKou
0€30MacHOCTH, B TOM YHCIIe ITU(POBOH.

° JIP 11 — IposiBasronuii yBaXxeHHe K ICTCTUICCKUM IICHHOCTSIM, 00J1a1atOIIHiA
OCHOBAMH ICTETUYECKON KYJIBTYPBI.

o JIP 13 — CriocoOHbIi B 1u(poBOii cpeie UCIOIB30BATh pa3InyHble HU(PPOBBIE
CpPEJICTBA, O3BOJISAIONINE BO B3aUMOJIECHCTBUN C IPYTMMHU JIFOJbMH JIOCTUTaTh IIOCTABJIEHHBIX
uene; crpemMsmuiicss K popMUPOBAHUIO B CETEBOM CpeJie TMYHOCTHO U MPO(ECCHOHATBHOTO
KOHCTPYKTHBHOTO «IU(POBOTO CIEAA»

o JIP 14 — CrnocoOHbIl cTaBUTh Hepeln coOOM 1enu Moj BO3HUKAIOIIHME
KU3HEHHbIE 33]1au, MOAOUPATh CIIOCOOBI PEIIEHUs U CPEACTBA Pa3BUTHS, B TOM YHUCIIE C
KCIIOJIb30BaHUEM ITU(MPOBBIX CPEACTB; COACHCTBYIOIIMMA MOJACPKAHUIO MPECTHXa CBOCH
npodeccuu 1 00pa3oBaTEIBLHON OpraHu3auu



3. CTPYKTYPA U COAEP KAHUE NPO®ECCUOHAJIBHOI'O MOAYJA
3.1. TemaTuueckmuii JiaH NpogeccHOHATBHOT0 MOLYJIA
«¥YnpaBJjieHHe PYHKUMOHAJIBHBIM NOApPAa3JieJIeHUeM OPraHu3anum»

O0beM BpeMeHH, OTBe/ICHHBII Ha
OCBOEHHE MEKTHCIMIIIMHAPHOTO Kypca

(KypcoB), yac

IIpakTuka, yac.

Koani Oos3aTesbHast yueOHast Camoc | YuyeOnas | Ilpouss
MK u HaunmenoBanus pa3aeiioB nNpogecCHOHATLHOI0 MOAYJISA Beero HArPy3Ka 00y4arouerocs roseh oactsen
OK Bcero B ToM uucie, Has Has
ayJIMTOPHBIX | JabopaTopHbl | padora
4acoB en
NPaKTHYECKHU
€ 3aHATHS
IIK 4.1. MK 04.01 Ynpasnenue NEITEILHOCTRIO
72 48 24 24 -
TIK 4.2. (YHKIIMOHATILHOTO MOIpa3elICHUs
I[IK4.3. | MAK 04.02 CoBpemMcHHass OpPIrTEXHHKAa W OpraHU3aIus 72 48 24 o4 i
OK 1. - | menompowu3BoacTa
OK 9. YyeGHasi IPAKTHKA 72 72
IIpon3BoacTBeHHAsI IPAKTHKA 72 72
Bcero 288 96 48 48 72 72




3.2. Conep:xkanue 00y4yeHnusi o npogeccCioHAIbLHOMY MOAYJIIO

«anaBJIeHne CI)YHK]_[I/IOHaJILHLIM nmoaApa3aACJACHUCM OpPraHu3anum,)

HaumeHoBaHue
pa3ziesioB
NpodeccHoHATHHOTO Conep:xanue yueOHOro MaTepuasa, JJjadoparopubie padoThl U Obnem TomauHee Yposens
woayast (ITM), NMpPaKTHYEeCKHeE 3aHATHSA, CAMOCTOSATEIbHASA Pa0doTa 00y4aromuxcs 9ACOB sananme OCBOCHHSI
MEKTUCIUTITHHAPHBIX
KypcoB (MJIK) u Tem

MK 04.01.YnpaBJjieHue 1eATeJIbHOCTHI0 (YHKIMOHAJIBHOIO NOAPAa3AeJIeHusl
Paznen 1. AHajmn3 TeopeTH4ecKNX aCNEeKTOB yIPaBJeHUs PyHKINOHAIbHBIM 10
nojpasjaejiecHueM OpraHu3alun
Tema 1.1. Cooeporcanue 2
Ucropus pazButus Bo3nukHOBEeHHME ympaBieHHs. OTambl pPa3BUTUS  YIPaBICHUYECKON 1 05 crp.12 1
yIpaBlIeHUs MBICITH.

OCc0OEHHOCTH POCCHIICKOTO U MEXAYHAPOHOTO MEHEIPKMEHTA 1 OS5 c1p.13 1
Tema 1.2. Cooeporcanue 2
CoBpeMeHHbIE e DyHKUUHU YNPABICHHU: [NIAHUPOBAHUE, OPTaHU3ALUs, MOTUBALUA U 1 O5 ctp.22 1
MOJIXOJIbI K KOHTPOJIb
YIPaBJICHHUIO e Jlonsatue cucrembl. OTKpBITBIE U 3aKpbITble cucTeMbl. [loHsATHE 1 OS5 cTp.28 1

CUTYalluu

Tema 1.3. Cooepoicarue 4
Opranu3anus Kak | e Twumsl opraHu3anui. 1 03 crp.24
O0O0BEKT yIpaBICHUS 1

e HoBsie HanpaBieHUs B pa3BUTUN OPTaHU3AIMOHHBIX CTPYKTYP. 1 03 c1p.32

| IIpakxmuueckoe 3anamue
1. CO6op nndopmaruu o paboTe OpraHU3alUN U OTACIbHBIX €€ 1 Otyer 3
MOJpa3ICICHUAX 1 Otyer

Tema 1.4. Cooeporcanue 2
OpraHu3aioHHbIE e [loHsATHE CTPYKTYpPHI, OPraHU3aIuH, OPraHU3AIMOHHON 1 03 ctp.36 1

CTPYKTYpbI YIIPaBICHUS

CTPYKTYpBL.




e Tunbl opraHu3allMOHHBIX CTPYKTYP YIIpaBJICHUS: TUHENHAS, 1 O3 c1p.36
(hyHKIMOHABHAS, TUHEHHO-PYHKITMOHAIBHAS (IITaOHAas),
JTVUBU3HOHAIbHAS, MATPUYIHAS
Pa3znen 2. TexHos10rusi opranu3anuu padoTbl CTPYKTYPHOIO NOAPA3/ieIeHUus 8
Tema 2.1. Cooepoicarue 4
Koopaunanys u e [lenu TypUCTCKUX OpraHU3ALMM U LIENTU UX MOpa3eIeHUI 1 OS5 c1p.45
peryJIupoBaHHe
ACATCIBHOCTH e Pazzesnenue Tpyaa u ero BUIbL. [IOHATHE U BUIBI TIOTHOMOYHI 05 c1p.50
CTPYKTYPHOTO 1
MOJIpa3IeICHUS
KOMITAHHMIT | Ilpakmuueckue 3auamusl
2. CocraneHue JOHKHOCTHOW HHCTpYKIMHA. MHCTpyKTax 1 Ortuer
pabOTHHUKOB 1 Otuer
Tema 2.2. Cooepoicarue 4
HHaHI/IPOBaHI/Ie e 3HaueHue MJIaHWPOBaHUS KaK q)yHKuHH YIIpaBICHUS. IIman u ero 1
ACSITCIILHOCTH CTPYKTypa. BH/IbI IUIaHUpOBAHHS O5 crp.116
CTPYKTYpPHOI'O XapakTeprucThKa npouecca IIaHUPOBAaHKS B OPraHU3ALMU U €r0 1 05 crp.116
noapasaCICHUA Talbl
| Ilpakmuueckue 3auamusl
3. CocraBneHne mnnmaHa paboOTHl MOApA3JEICHHS Ha OCHOBE 1 Otuer
HOpPMATHUBHOTO, 0aJaHCOBOrO, OIOHKETHOrO M IpadUuecKoro 1 Oruer
METOIOB
Pasnea 3. YnpaBieHue n1epcoHaJI0M TYPHCTCKOIO NpeANpUSTHS 18
Tema 3.1. Cooeporcanue 6
YpasieHue e MoTuBanyUs U CTUMYJIMPOBAHUE MTEPCOHANIA CTPYKTYPHOTO OS5 ctp.74
MIEPCOHATIOM MO/Ipa3IeIICHUS 1
e [loxbop nmepconana. [Ipuem Ha padoty 1 05 c1p.80
| Ipakxmuyeckue 3ansimus
4. KonTtpoisb KauecTBa paboThI mepcoHana. Pazpadorka 1 OTyer
MPOTrpaMMbl MOTHBAIIUU COTPYIHUKOB IOIpa3ACICHUS 1 Otuer
5. JlemoBas urpa «IIpomemypa or6opa nepconana 1 Otyer
1 Otuer
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Tema 3.2. Cooepoicarue 6
Opranusaiys JeI0BOTO | o J[e0BO€E OOIIEHHE U €T0 OCOOEHHOCTH. 1 O3 crp.94
oOIIeHMS
e  Opranuzamus IpoBeaCHHS Oecell, COBEIIaHNI U IeTOBBIX 1 03 crp.94
MIEPErOBOPOB.
| IIpaxmuueckue 3anamus
6. IlogrotoBka © MOpOBEACHUE  JIETOBOIO  COBEHIAHUA C 1 OTtuer
HCIIOJIb30BAaHUEM IIPE3CHTALIMU 1 Otuer
7. Opranuzanuss H TPOBEIEHUE JENIOBBIX IIEPETOBOPOB H 1 Otuer
3¢ (heKTHBHOTO OOIICHUS 1 Otuer
Tema 3.3. Cooepoicarue 6
['pynmoBast tuHamMuka | e PaGouas rpyrma u ee cTpykrypa. KouekTus u ero 0co0eHHOCTH 1 OS5 ctp.124
e  VYmpasnenue koHpaukramu. [loHsTHE KOHDIUKTA U €T0 05 crp.124
CTPYKTYpPHbIE KOMIIOHEHTHI 1
| Ipakxmuueckue 3anamus
8. AHanu3 colManbHO-TICUXOJOTHYECKOr0 KJIMMaTa B TpyIIIeE. 1 Otuer
Onpenenenne AeI0BBIX pOJIEH B MaJIbIX Ipynax 1 Otuer
9. Vmpasnenue koHumKTamMu. PazpernieHne KOH(IHMKTAa MEXITy 1 Ortyer
YICHAMU TPYIIBL. 1 Otuer
Paznen 4. KoHTpoOJIb, Yy4eT M aHAJIN3 PA00THI CTPYKTYPHOTO MOApPa3aejieHust 8
Tema 4.1. Cooeporcarue 4
CymHocTsb n| e KOHTPOJb KaK 3aKIIOUHMTENbHAS (pa3a yIpaBIeHIECKOTO KOHTPOJIS 1 05 crp.112
TEXHOJIOTUSl ~ TIpoliecca
KOHTPOJIA e Bujbl 1 MeTOABI NPUHATHUS YIIPABICHUECKUX PELICHUIA 1 OS5 ctp.112
| Ilpaxmuueckoe 3ansamue
10. Mcionb30BaHue pa3InyHbIX METOJO0B IPUHATHS PEILICHHUHA 1 Otuer
1 Otuer
Tema 4.2. Cooepoicarue 4
VIIpaBjeHHE Ka4eCTBOM | e  (CHOBHBIE IIOKA3aTENN KAYeCTBA PAOOTHI MOAPA3IEICHUS 1 OS5 c1p.180
paborel ofpasaencHus | o Meromsl 1o cOopy MHGOPMAIMM O KadecTBe paGoTHI 1 OS5 c1p.180

noapa3aeiIcHus

HpaKmuquKoe 3arAmue
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11. C6op wuHpopmMamuu, OIEHKA W aHaTU3 KadecTBa pPadOThI 1 Otuer
TOApa3ACIICHH 1 OTtuer
Paszpnen 5. Ynpasiienne HHHOBaUMAMM B cpepe TypuzmMa 4
Tema 5.1. Cooeporcanue 4
WNunosamuu B chepe e lHHOBaMOHHBIE MPOTPAMMBI B TYPU3ME 1 05 crp.192
ng:;ﬁ::ﬁ;ﬂ e MeTo/bI COBEPIICHCTBOBAHUS PA0OTHI MOAPA3ACTCHIS 1 O5 c1p.192
TYpHCTHUSCKOH | Ilpaxmuueckue 3anamus
WHIyCTpHI 12. PazpaboTka Mep 1O MOBBIIEHUIO Y3PPEKTUBHOCTH PAOOTHI 1 Otuer
MOJIpa3IeyICHUS 1 Otuer
° Koncynpranus 2
. DK3aMeH 6
MJIK 04.02. CoBpeMeHHasi OPITeXHUKA U OPraHU3aIus 1eJ0NPOH3BOACTBA 48
Pa3znen 6. Opranusanms 1eJJ0NpPoOu3BOACTBA 24
Tema 6.1. Cooepoicarue 6
IlpaBuna u  OCHOBBI | e IcTopwms pa3BHTH JEIONPOM3BOACTBA B Poccuu
OpraHu3sanu e 3HaueHUE U MpaBUJa OPTaHU3AINHN JEIIOTPON3BOACTBA 1 1.3, ctp. 15-33
ACIIONIPOU3BOACTBA e JIOKyMEHTOOOOPOT. DIEKTPOHHBII JOKYMEHTOOOOPOT
e JlokyMeHT. DyHKIMH JOKYMEHTOB
e Bujasl 10KyMEHTOB
e Knaccugukanus 10KyMEHTOB 1 .3, cTp. 34-59
e Perucrpanus 10KyMEHTOB
o TpeGoBanus k 0pOPMICHUIO JTOKYMEHTOB 1
e [lpaBuna cocTaBieHus TOKYMEHTOB 1.3, cTp. 317-331
e SI3bIK JOKYMEHTOB U JIeJIOBas MEPEMUCcKa
e Homenknarypa aen
e Ha3HaueHne HOMEHKIIATYPHI JeIT 1 .3, cTp. 263-289
e Apxus. [IpaBuna XxpaHeHUs TOKYMEHTOB
IIpakxmuueckue 3anamus 2
OcHOBBI OpraHU3aluy JIEJIONPOU3BOJICTBA 1 [ToaroroBuTh
OcHOBBI OpraHU3aIMH JEI0MPOU3BOJICTBA 1 MUHUIOKJIA]]
Tema 6.2. Cooepoicanue 2
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JloxymeHTauus

e [Opunuueckoe 3Ha4CHUE JOKYMEHTOB

(GyHKIMOHATBHOTO e ['ocynapcTBeHHast cucTeMa JOKYMEHTAITMOHHOTO O0eCTieYeHUs TOCTP 7.0.97-
MIOAPA3ACIICHUS yrpasienus ('CAOY) 1 2016
Opranusalnuvn e Vuudukanus u crannapruszanus n1okymerToB (OCT, OCT, PCT)
e brnaHku JOKyMEHTOB
e PexBU3UTHI TIOKYMEHTOB 1 T'OCTP 7.0.97-
e TpebGoBanus K OlaHKaM JOKYMEHTOB Ha OCHOBE FOCYIapCTBEHHOIO 2016
cranyiapra PO
Tema 6.3. Cooepoicarue 6
KOMHBIOTepHaﬂ ° KOMHBIOTepHHe cpeacTBa NOArOTOBKU JOKYMEHTOB 1
IMOATrOTOBKA " .2, ctp. 20
e (OCHOBHBIE 3TaIlbl KOMIIBIOTEPHOU MOJITOTOBKU JJOKYMEHTOB 1
JIOKYMEHTOB
Ilpaxmuueckue 3ansamus 4
Co3nanne 0JaHKOB JOKYMEHTOB 1 IToaroroButs
Coznanne 0JaHKOB JOKYMEHTOB 1 MaTepHuabl IS
BbINIOJHEHUS [13
DNIEeKTPOHHBIN TOKYMEHTO000pOT. Perucrparus JOKyMEeHTOB 1 N3yuenue COJ]
DJNEeKTPOHHBIA JOKYMEHT0000poT. Perucrpaiusi JOKyMEHTOB 1 N3yuenne COL0
Tema 6.4. Cooeporcanue 12
CprKTypa ° Oprannsaunonﬂo-pacnopﬂzmTe.lIbHaﬂ JOKYMeHTalusa
HAOKYMCEHTAIlNU (OpI‘aHI/IBaI_[I/IOHHaH JJOKyYMEHTaIUA: YCTaB, II0JIOKECHHUE,
MIOAPA3ACIICHUS WHCTPYKIUA; PacniopsauTenbHble TOKYMEHTHI: TTPHKA3hI, 1 . 3, ctp. 179-203
WHCTPYKIUHU, YKa3aHUsl, pelICHUs, TOCTaHOBJICHMUS,
PacIopsKEHHNS)
e CrnpaBoyHasi JOKYMeHTAIUs (JOKJIaHAas 3aIKCKa, CITy)KeOHas
3anucka, 00bSICHUTENbHAS 3aMKCKa, IPEAJIOKEHNE, TPEACTaBlICHHUE,
3asiBJICHUE, MPOTOKOJ, aKT, 3aKJIIOUEHUE, OT3bIB, IEPEUEHB, CITUCOK, 1 A1, crp. 71-75
MepenucKa)
e TpynoBoii kogekc PO 1 TK PO
e JlOKyMEHTHPOBaHKE TPYAOBBIX MPABOOTHOIICHHH OpraHU3aluu 1 TK PO
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e JloroBopa opraHu3aTropa 1 UCIOJHUTEIEH TYPUCTUYECKUX YCIyT
e JIOKyMEHTHI CTPOTO# OTYETHOCTH 1 A 1, ctp. 75-98
e Typucrckas nmyteBka. TypUCTCKUI Baydep
e bankoBckas rapantus. JlJOKyMEHTBI, y10CTOBEPSIONINE 1 L. 1, ctp. 75-98
TUIaTEXKEeCOCOOHOCTh
IIpakmuueckue 3aHamus 6
dopMUpOBaHHUE OPraHU3AMOHHON TOKYMEHTAIlUN 1 I'oCT P 7.0.97-
2016
OdopmiieHne pacriopsauTeIbHON TOKyMEHTAlUN 1 I'OCT P 7.0.97-
2016
Pabota co cripaBo4HOI JOKyMeHTanuei 1 I'oCT P 7.0.97-
2016
Pazpabotka u popMUpoOBaHUE TOKYMEHTAIMU IO JIUYHOMY COCTaBY 1 I'OCT P 7.0.97-
2016
3anojaHeHue JOKYMEHTOB CTPOrOil OTYETHOCTH 1 I'oCT P 7.0.97-
2016
PazpaboTka TOKyMEHTALMHU 110 KOMMEPUYECKON JeATEIbHOCTH 1 I'OCT P 7.0.97-
TTOAPAa3ACIICHHS 2016
Pa3gen 7. IlpuMeHeHHe COBPEeMEHHOI OPITEXHUKH W KOHTPOJIb TEXHHYECKUX H CAHUTAPHBIX 8
ycJIOBHI B ouce.
Tema 7.1. Cooepoicarue 8
Cpencrea kommyTanuu | e  Kiaccudukanus CpeacTB OPITEXHUKH U UX HA3HAUYCHUE 1 .5, crp. 317-331
U CBSI3H. . .
Oomoumeie cpoRcTsa : ]CB);HOBHLIe IpUeMBI U NpaBuiia paboTsl ¢ OPUCHOM TEXHUKOH ) T 5, crp. 332-354
JIbl CBSI3U, SJIEKTPOHHAs 1104YTa
OPTTEXHUKN 1 MX IIpaxmuueckue 3ausmus 6
TPUMCHCHHC Pabota ¢ oucHOI TeXHUKOM 1 IIOBTOPEHHE
OTtnpaBka TOKYMEHTOB IO AJIEKTPOHHOM MOYTE 1 IIOBTOPEHUE
KoHTponb TEXHMUYECKUX M CAaHUTAPHBIX YCIOBHIA B ouce 1 CanlluH
2.2.4.3359-16
KoHTponb TEXHMUYECKUX M CAaHUTAPHBIX YCIOBHIA B ouce 1 CanlluH
2.2.4.3359-16
Opranuzanus paboTsl ¢ 0UCHON TEXHUKON M yXOJ 32 Hel 1 n.P.
Opranuzanus paboTsl ¢ 0QUCHON TEXHUKON M yXOJ 32 Hel 1 n.P.
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Pasznen 8. Opranusanusi 3JIeKTPOHHOTO 0(uca M NPUKJIAJAHbIE IPOrPaMMbI

16

Tema 8.1. Cooeporcanue 4
DIeKTPOHHBIN ouC e TloHATHE YMEKTPOHHOTO Odrca 1 1P
e IIporpamMMHBIE CPeACTBA, OOECIEUMBAIOIINE (PYHKIHOHUPOBAHHIE o
MH(OPMAIMOHHBIX TEXHOJIOTUN B ouce 1 P
e TexHHuYecKas OCHOBA AJIEKTPOHHOTO oduca o
Ilpakmuueckue 3auamusl 2
PaboTa ¢ ucnosp30BaHNEM TPOTrPAMM paCIIO3HABAHUS TEKCTa 1 N.P.
Pabota ¢ ucnonbp30BaHNeM MPOrpaMM pacrio3HaBaHUs TEKCTa 1 n.P.
Tema 8.2. Cooeporcanue 4
OcHOBHBIE e TekcTOBBIE U rpaQUIECKUE PENAKTOPEI 1 .2,
NpOrpaMMHBIE e Pa6oTa ¢ OUCHBIMH TPOrPAMMaMHK crp. 171-217,
o(ucHBIE IPOTYKTHI 318-338
1 1.2,
ctp. 171-217,
239-283
Ilpakmuueckue 3auamusl 2
Pabota co crannaptaeiM [1O 1t opraHu3anuu 1e10npou3BOACTBA 1 1.2,
ctp. 171-217
Pabota co crannaptaeiM [1O 1t opraHnu3anuu 1e10npou3BOACTBA 1 1.2,
ctp. 171-217
Tema 8.3. Cooepoicarue 2
[Ipuknannbre e TIpuKIaiHbIE IPOTPAMMBI, HCTIONIb3yEMBIE B PabOTE ¢ 1 CIIC «I'apauT»
[IpOrpamMmBl, nH(pOpMaIMOHHBIMH 0a3aMu
HCIIONB3yEMBIC B Pa0OTE | o 3HakoMcTBO 1 paboTa ¢ mporpaMmmamu «KOHCYIBTaHT +» U
¢ UH(POPMALMOHHBIMH «TapanT» 1 CIIC
6azaMu «KoHncynpTanT+»
Tema 8.4. Cooepoicarue 4
[puknagHbie o [lpukiagHsic MPOrpaMMbl, HCIOJIb3yeMble B paboTe C BHICO U [oaroroska
IPOTrpaMMBbl, 3BYKOM 1 MaTepHaoB s

BeInoOJIHEHUS [13




UCTOJIb3yeMBbIE B paboTe
C BUJICO M 3BYKOM

e OdopmiieHHe Tpe3eHTAUd C HCIOIH30BAHUEM
¢aiinos u rpapuku

BHJIEO,

aymo

IloaroroBka
MaTepHaJIOB s
BeInostHeHus 113

HpaKmuquKue 3AHAMUA

OdopmieHne u MPoOBeCHUE MTPE3CHTAIUI

Iloaroroska k
9K3aMEHY

OdopmieHne U MPOBeICHUE MTPE3CHTAIUI

Iloaroroska k
9K3aMEHY

e KoHcynbTanus

e DK3ameH
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3.3. CamocTosiTe/IbHAsI padoTa 00y4aroluXCcs PY 0CBOEHUM NMPO(eCcCHOHAIBLHOT0 MO
«YrnpasJjeHue PYHKIMOHAJIBHBIM NOAPa3AeJeHHeM OPraHu3anum»

CamocTosiTeJIbHasl padoTa NpU U3ydeHnu pasaena 1.
OTtpaboTKa KOHCIIEKTOB 3aHATHIA U y4eOHOU JIUTEpaTyphl
PaboTa ¢ JONOTHUTENBHOM JUTEPATyPOi IO N3YYEHHBIM TEMaM
IToaroroBka K MPaKTUYECKUM 3aHATUSAM
[ToxroroBka pedeparon
CocraBieHue cioBaps Npo(ecCuOHaNbHBIX TEPMUHOB
ITouck nHpopmanuy B UHTEPHETE

TemaTnka 10MALIHUX 3aXaHUI
OCHOBHBIE 3JIEMEHTHI CTPYKTYPHOH CXEMBI
CoBepIIeHCTBOBaHUE CTPYKTYPHBIX CXEM
Pazpabotka pexkomenaanuit 11t 3p(HheKTUBHOTO COTPYAHUYECTBA MEXKIY TOPA3ACIICHUSIMH

CamocTrosiTetbHasi paboTa IPU U3yYeHNH pasaena 2.
OTpaboTka KOHCIIEKTOB 3aHATHN M YUeOHOU JIUTEPaTyPhI
Pabota ¢ monosHUTENEHON TUTEPATyPO TTO U3YYCHHBIM TEMaM
[ToaroroBka K MpakTUYECKUM 3aHATUSAM
[ToaroroBka pedepaTon
CocraBnenue cioBaps NpopecCHOHATbHBIX TEPMUHOB
[Touck nHpOpMaUu B UHTEPHETE

TemaTnka JOMANITHUX 3aJaHHI
AHanu3 cTpaTern4yeckux IJIaHOB Pa3BUTHUS TypU3Ma peruoHa
CocraBieHne CpaBHUTEIBHON XapaKTEPUCTUKU CTPATETMYECKOT0 U ONEPATUBHOTO TUNIAHMPOBAHUS
JESTeIbHOCTH MPEAIPUATHS
CocraBieHnue Ou3Hec-IIaHa TYPUCTUYECKOTO MPEATIPHUSTUS

CamocTosiTeIbHAsl padoTa Npu U3y4eHUHu pasaesa 3.
OTpaboTka KOHCIIEKTOB 3aHATHH M YUeOHOU JTUTEpaTyPhI
PaboTa ¢ JONOIHUTENBHOM JUTEPATypOi IO N3YYEHHBIM TEMaM
[ToaroroBka Kk MPakKTUYECKUM 3AHATUAM
[ToaroroBka pedeparon




CocraBnenue cioBaps NpopecCHOHATbHBIX TEPMUHOB
[Touck nnpopmany B MHTEpHETE

TeMaTnka JOMAIITHUX 3aaHUH

PazpaboTka nmporpamMmbl yIyqIlIeHHs CUCTEMBI IEPENOArOTOBKH MEPCOHAIa TYPUCTCKON (PUPMBI

XapakTeprucTuKa METOJIOB OLIEHKH TpyJa ClIeHUaIiucTa TYPUCTCKOTO NPEANpUsTUs

CamocTosiTeIbHAsl padoTa NPHU U3y4eHUHU pasaesa 4.
OTtpaboTKa KOHCIIEKTOB 3aHATHI U y4eOHOU JIUTEpaTyphl
PaboTa ¢ 1ONOTHUTENBHOM JTUTEPATypOi IO N3YYEHHBIM TEMaM
IToaroroBka K IPaKTUYECKUM 3aHATUAM
[ToxroroBka pedeparon
CocraBieHue cioBaps Npo(ecCuOHaNbHBIX TEPMUHOB
[Touck nnpopmany B MHTEpHETE

TemaTnka 10OMalIHUX 3aJaHUI
CocraBneHre XapakTEepPUCTHKHU MTporiecca GopMUPOBAHHUS 00 KETa TYPUCTCKOU (PUPMBI
CocraBiieHHEe CPaBHUTEIHHOU XapaKTEPUCTHKU METOJIOB HAJIOTOOOJIOKEHHUS B TypU3ME

CamocTrosiTetbHasi paboTa IPU U3yYeHNHU pasaena S.
OTpaboTka KOHCIIEKTOB 3aHATHN M YUEOHOU JIUTEPaTyPhI
PaboTa ¢ monosHUTENbHON TUTEPATyPO TT0 N3YICHHBIM TEMaM
[ToaroroBka K MpakTUYECKUM 3aHATUSAM
[ToaroroBka pedepaTon
CocraBnenue cioBaps NpopecCHOHATbHBIX TEPMUHOB
[Touck nHbOpMaIUu B HUHTEPHETE

TemaTnka 1oMalIHUX 3aJaHUI
[ToaroroBka pedeparoB Ha TeMy: « BHenpeHe HHHOBAITMOHHBIX METOIOB padOThD)

[ToaroToBUTH COOOIIEHUE HA TEMY «3apyOeKHBIN OIBIT YIIPABICHUS IEATEIbHOCTIO TYP()UPMBI)

SWOT - ananu3 TypbupMbl peruoHa

CamocTrosiTetbHasi paboTa IPU U3yYeHNHU pa3jaea 6.
OTtpaboTKa KOHCIIEKTOB 3aHATHIA U y4eOHOU JIUTEpaTyphl
PaboTa ¢ JONOJHUTENBHOM JTUTEPATYPOH IO M3YUYEHHBIM TEMaM
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[ToaroToBka K MPaKTHYECKUM 3aHATUSIM
[ToaroroBka pedepaTon
[Touck nnpopmany B MHTEpHETE

TemaTnka JOMaIIHUX 3aJaHUI
Hoxmnan mo TemaM «CTaHOBJICHUE U Pa3BUTHE JEIONPOU3BOACTBA B Poccumny, «CoBpeMeHHbIe TPOOIeMbI
U IyTH petieHus B cepe nenonpousBoactsay, « apopmanmonnsie TexHonoruu B JJIOY», «OcobeHHOCTH
0o UIHMATEHO-EIIOBOTO CTUJIIS
3asBIeHUE O MpUEeMe Ha paboTy
Odopmienue Tpy10BOro J0roBopa

CamocTrosiTetbHasi paboTa IPU U3yYeHNHU pasaena 7.
OTpaboTka KOHCIIEKTOB 3aHATHH M YUeOHOU JIUTEPaTyPhI
Pabota ¢ monosHUTENbHON TUTEPATyPO TTO U3YYCHHBIM TEMaM
[ToaroroBka K MpakTUYECKUM 3aHATUSAM
[ToaroroBka pedepaTon
[Touck nHGOpPMAIIUU B HHTEPHETE

TemaTuka JOMalIHUX 3aJaHHI
CocraBieHue 1e10BOro nuchbmMa
CocraBieHnue cBOAHOM Ta0uuIbl «DYHKIMU CPEACTB OPITEXHUKID)

CamocTosiTeIbHAsl padoTa NpHU U3y4eHUH pasaesa 8.
OTtpaboTKa KOHCIIEKTOB 3aHATHIA U y4eOHOU JIUTEpaTyphl
PaboTa ¢ JONOIHUTENBHOM JUTEPATypOi IO N3YYEHHBIM TEMaM
IToaroroBka K IPaKTUYECKUM 3aHATUSAM
[ToxroroBka pedeparon
[Touck nnpopmany B MHTEpHETE

TemaTnka 10OMalIHUX 3aJaHUI
Coznanwne npezeHTaruu «lIpe3eHTarnus TypucTuaeckon GupMbI»
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3.4. Conep:xanme yueOHOH M MPOM3BOICTBEHHOM MPAKTHKH MPU 0CBOEHNHU NMPO¢ecCHOHATBHOT0 MOAYJIA
«YnpasJjieHue (PYHKIMOHAJIBHBIM MOAPa3Ae/JIeHHeM OPraHu3anu»

Y4yeOHas NpaKTHKA
C6op unpopMmayu o JeITeIbHOCTH OPraHU3alud U OTJCIIBHBIX €€ MOoApa3e/IeHHM
CocraBnenue miaHa paboThl oApa3aeIeHU
[TpoBeneHust MHCTpYKTaka paOOTHUKOB
KonTpons kauecTBa paboThI mepcoHana
CocraBieHne OTYETHO-TUIAHOBOM TOKYMEHTALMU O JAESATEIbHOCTH MOAPa3/IeICHUs
[IpoBenenue npeseHTanui
PacueT 0OCHOBHBIX ()MHAHCOBBIX IOKa3aTeIeH AesITeIbHOCTH OpraHnu3aluy (I0pa3/IeIeHus)

72

Noogk~wh e

IIpon3BoacTBeHHAS] MPAKTHKA
Coop uHpOpMALIHH O JEATEITHHOCTH OPTAaHU3AIIMN U OTICIBHBIX €€ MOApa3AeICHUMA
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4. YCJI0OBUSA PEAJIMZALIUUA ITPOT'PAMMBI
MPOPECCHUOHAJIBHOI'O MOAYJIA

4.1. TpeOoBaHMSI K MUHMMAJIBLHOMY MaTepPUAJIbLHO-TEXHUYECKOMY
o0ecnmeYeHNIo

Peanuzanusi mporpamMmbl MOIyJsl TpeArojaraeT Hajaudue, JadopaTopuu
nH()OPMAITMOHHO-KOMMYHUKAITMOHHBIX ~ TEXHOJIOTHI» U  «Jlenonmpon3BoacTBa
OPTTEXHHUKI.

O6opynoBanue y4yeOHOro KabuHeTa W  paboOuMX MECT KaOWHETOB
«'ymMaHUTapHBIX U COLMATBHBIX AUCIUIUIMHY, «/]eT0onpon3BOACTBAa U OPITEXHUKN:
nocajioyHble MecTa I OoO0ydaroluxcs, padouee MECTO MpernojaBaresis, I0CKa
ayIUTOpHAsl, KOMIUIEKT y4eOHO-METOJUYECKON ITOKYMEHTAIMU (KOMIUIEKT (opM,
OJIaHKOB ~ JTOKYMEHTOB), HWHCTPYKIIMOHHBbIE MPAKTUYECKUE KAPThI, BAPUAHTHI
KOHTPOJIBHBIX palboT, mporpaMmMHoe oOecreueHrne npodhecCuoHaIbHOTO Ha3HAUYECHUS
(aymmoBH3yanbHbIE, KOMITBIOTEPHBIE, TEJIEKOMMYHUKAIIMOHHBIEC CPEICTBA O0yUEHUS).

TexHuyeckue cpeicTBa OOy4YeHHS: TEPEHOCHAas MyJIbTHUMEIUHHAs CHCTeMa
(KOMTIIBIOTEp C JIMIEH3UOHHBIM MPOTPAMMHBIM OOecleueHrneM, MYyJIbTUMEINa-
MPOEKTOP, IKPaH, HIEKTPOHHBIE BUIeOMaTepuabl, IPUHTEP, CKaHep, dakc).

O6opynoBanue 1abopaTOpuu ¥ PaOOYNX MECT: KOMITBIOTEPHI C JTHUIICH3UNOHHBIM
[1O (TexcToBBI peAAKTOpP, IIEKTPOHHBIE TAOIUIIBI), MOJKIIOUEHHBIE K TJI00ATBHOM
cetu MHTepHeT, mpuHTEp, CKaHep, MyJIbTUMEAUA-TIPOEKTOP, IKPaH.

4.2. UudopmannoHHoe odecnevyeHne o0yueHust

Peanuzamuss mporpaMMbl  TIpO(ECCHOHATBHOTO  MOAYJs  «YTpaBieHHE
(GYHKIIMOHATBHBIM ~ TOJIPA3CICHUEM OpraHu3alun» O00ECIEeYUBACTCS IEepeUHEM
PEKOMEHIyeMbIX YUYEOHBIX H3JaHMUM, HOPMAaTHBHO-NPABOBBIMU aKkTamu, MHTepHeT
pecypcaMu.

3axonooamenvhble u HOpMamueHo-npaeoesble aKnbvl

1. Konctutymus Poccuiickoit ®enepanuu  (IpuHSATa  BCEHAPOIHBIM
rojsiocoBanremM 12.12.1993) (¢ yueroM mMOMpaBOK, BHECEHHBIX 3akoHamMu PD o
nonpaBkax kK Kouctutyuuu PO ot 30.12.2008 Ne 6-DOK3, ot 30.12.2008 Ne 7-®K3, ot
05.02.2014 Ne 2-®K3, o1 21.07.2014 Ne 11-PK3)

2. Tpynosoii konekc Poccuniickoit @enepaunn ot 30.12.2001 Ne 197-®3 (pen.
ot 27.11.2017)

3. 3akoH P® o1 25.10.1991 Ne 1807-1 (pen. ot 12.03.2014) «O s13p1kax HapOa0OB
Poccuiickon ®enepanum»

4, ®enepanpublii 3akoH 0T 29.07.2004 Ne 98-d3 (pen. ot 12.03.2014) «O
KOMMEPYECKOW TalHE»

5. ®enepanbHbiil 3akoH oT 27.07.2006 Ne 149-®D3 (pen. ot 25.11.2017) «O6
uHpopmanuu, THGOPMALIMOHHBIX TEXHOJIOTHAX U O 3alIUTE HHPOPMALII
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6. ®enepanbubiii 3akoH oT 13.01.1995 Ne 7-®3 (pen. ot 12.03.2014) «O
MOPSAJKE OCBEIIECHUS JIEATEIbHOCTH OPraHOB TOCYJapCTBEHHON BIIACTH B
rOCy/IapCTBEHHBIX CPEACTBAX MAaCCOBOM MH(POPMAIIUN

7. ®enepanbubiii 3ak0H OT 09.02.2009 Ne 8-®d3 (pea. ot 09.03.2016) «O6
o0ecrieueHny TOCTyma K MHPOPMAIIUU O IEITeILHOCTH TOCYJapCTBEHHBIX OPTAHOB H
OpraHOB MECTHOTO CAMOYIIPABJICHHS

8. ®enepanpubiii 3akoH OT 06.12.2011 Ne 402-®3 (pen. ot 18.07.2017) «O
OyxranrepckoM yuere»8. DenepanbHbiii 3akoH oT 27.12.2002 No 184-D3 (pen. oT
29.07.2017) «O TeXHUYECKOM pPETyJIUPOBAHUNY

9. ®enepanbHbIil 3akoH OT 22.10.2004 No 125-@3 (pen. ot 18.06.2017) «O6
apxuBHOM zene B Poccuiickont Denepaunmn»

10. ®enepanpubiii 3akoH oT 10.01.2002 Ne 1-®d3 (pea. ot 08.11.2007) «O6
ANIEKTPOHHOM U(POBOM MOAITUCKY

11. Ilocranonenne IIpaBurensctBa P® ot 16.04.2003 No 225 (pen. ot
25.03.2013) «O tpynoBbix KHIKKax» (BMecte ¢ «l[IpaBunmamMu BeneHHs] U XpaHECHUS
TPYJOBBIX KHUKEK, U3TOTOBJICHHS OJIAHKOB TPYJOBOM KHUKKH M O0ECIICUEHUSI UMHU
paboToaarenei»)

12. Tloctanosnenue IlpaButensctBa PD ot 13.08.1997 No 1009 (pen. ot
31.07.2017) «O06 ytBepxaerun [IpaBui moAroToBKM HOPMATUBHBIX MPABOBBIX aKTOB
denepanbHBIX  OpPTaHOB  HWCIIOJHUTENBHOM BJIACTU HM WX TOCYAapCTBEHHOMU
PETUCTpALIHIDY

13. Tlocranomnenue I'ockomctata P® ot 5 suBaps 2004 r. Ne 1 «O06
YTBEPXKJICHUU YHUPUIUPOBAHHBIX (POPM MEPBUUHON YYETHOW JOKYMEHTALMH I1O0
y4eTy TpyJa U €ro OriaThbD»

14. TlocranoBnenre Muntpyaa P® ot 10.09.1993 Ne 152 «O6 yTBepxaeHUU
Hopm Bpemenun Ha paboThl 1O aBTOMATU3UPOBAHHOW APXMBHOM TEXHOJOTUH H
JOKYMEHTAIMOHHOMY 00€CIIE€YEHUIO OPTAaHOB YIIPaBICHUSD)

15. TOCT P 6.30-2016 «YHuUIUPOBAaHHBIE CHUCTEMBI JOKYMEHTAalUU.
YHupuuupoBaHHas CUCTEMa OpraHU3alMOHHO-PACIOPAIUTEILHON TOKYMEHTALIUH.

16. Obmepoccuiickuii ki1accuukaTop ympasiieHdeckoil gokymeHTanuu «OK
011-93» (ytB. I[loctanoBnenuem I'occtanmgapra Poccuu ot 30.12.1993 No 299) (pen.
ot 08.09.2017)

17. Ocnoguble [IpaBuna paboThl apXHUBOB OpTraHU3alMi (000pPEHBI peleHuEeM
Komneruu Pocapxusa ot 06.02.2002)

18. IIpuka3 PocapxuBa ot 27.11.2000 Ne 68 OO6 ytBepxkaeunu «TumoBoit
WHCTPYKIMU TIO JACNOMPOM3BOACTBY B (eAepaibHBIX OpraHax HWCIOIHUTEIBHOM
BJIACTH»

19. IIpuka3 PocapxuBa ot 27.11.2000 Ne 68 OO6 ytBepx)aeanu «TumoBoit
WHCTPYKIMU TIO JACNOTPOM3BOACTBY B (¢eAepaibHBIX OpraHax HWCHOJHUTEIBHOM
BIIACTHU»

IleuaTHble U3gaHus
OcHosHas numepamypa
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1. Jlenonpon3BOACTBO: y4E€OHUK IS CTyHd. YUPEKIEHUH cped. mpod.
oOpazoBanus / JI. A. JlenkeBuu. — 5-¢ u3z., crep. —- MOCKBA: «Akagemus», 2019. —
256 c. — TekcT: HEMOCPEACTBEHHBIM.

2. JlokymeHTarmonHoe obecreueHrne ymnpabiieHus. J[oKyMeHTOOOOpOT
nenornpou3BoAcTBo: yueoHuk s CIIO / U. H. KysuernoB. - MOCKBA: «lOpaiit»,
2018. — 576 c¢. — Tekct: HenocpenctBeHnbii. — Cepus: IlpodeccuonanpHoe
oOpa3oBaHuUe.

3. Opranm3anusi TypHCTCKOW WHAYCTpHH. IIpaBOBBIE OCHOBBI: Yyu4eO.
noco6ue ast CI1O / B. I1. byropckuit. — MOCKBA: «}Opaiit», 2019. — 165 c. — Tekcr:
HenocpeacTBeHHbI. — Cepusi: [IpodeccronaibHOE 0Opa3oBaHUE.

4. OcHOBBI Jenonpoun3BoAcTBa: yueOHuK U npaktukyMm ans CIIO / H. H.
[llysanoBa, A. FO. HMBanoma; mox o6m. pen. H. H. Illysanosoit. — MOCKBA:
«IOpaiit», 2019. — 375 c. — Tekcr: HenmocpencTBennsblil. — Cepusti: [IpodeccnonansHoe
oOpa3oBaHHe.

5. VYmpaBneHue CTPYKTYpHBIM TMOJpa3ielieHneM opraHuzainuu B cdepe
toproBiu U kKomMmepuuu: ydeOnuk CIIO / H. II. Mycanos, E. H. IllepbakoBa. —
MOCKBA: «Akanemus», 2019. — 208 c. — TekcT: HENOCPEICTBEHHBIA.

HHononnumenvhnas riumepamypa

1. MeHeKMEHT Opranu3anun: yaeoHoe mocooue [DaekTpoHHslid pecypc]/
bapanenko C.II., AxwseB M.A., Hyaun M.H., JlacaukoB H.B. — MOCKBA:
Poccniickas akamemus npennpuHumarensctsa, 2011. — 568 c¢. — Pexxum nmocryna:
http://www.iprbookshop.ru/31939. Kuura naxomutcs B ©Oa3oBoii Bepcuu IBC
IPRbooOKS (Bxo 1o mapoiito). - TeKeT: JIeKTPOHHBIN. -TeKCT: 3IeKTPOHHBIH.

2. Muxeea E. B. Undopmatuka [Tekcr] : yue6nuk / E. B. Muxeera, O. U.
TurtoBa. — 3-¢ uza., crep. — M. : U3narensckuit qom «Axagemus», 2020. — 400 c. —
TeKkCcT: HemOCPEICTBEHHBIM.

3. Opranmzamnuss TypUCTHYECKOTO0 OW3HEca: TEXHOJOTHUS  CO3/IaHUS
TYpIPOAYKTa: Y4eOHO-IpaKTUYECKOe mocodue. — 2-e u3., nepepad. u joi. / ['payena
0O.10., Mapkoga 10.A., Mummna JI.A., Mumryanna FO.B. — MOCKBA: Jlamikos u K°,
2012. — 276 c. — TekcT: HemOCPEACTBEHHBIH.

4, Coxkonog, B.C. JJokymeHTarimonHoe o0ecreueHrne ynpaBieHUs: y9eOHNUK.
— MOCKBA: ®OPVYM, 2012. — 176 ¢. — TekcT: HenocpeACTBEHHBI.

5. bacakoB, M.M. JlokymeHTalMOHHOE OOecCIieueHHe YIMpaBieHUs (c
ocHoBamu apxuBoBesieHust) (s CIIO u HIIO) [DnexktpoHHBIN pecypc]: yueOHOE
nmocoome. — MOCKBA: KunoPyc, 2013. - 216 c. — Pexum jgocryna:
http://www.iprbookshop.ru/31939. Kuura Haxomutcss B 0Oa3oBoii Bepcuun IBC
IPRboOKS (Bxo 1Mo mapoiito). -TekeT: 3IeKTpOHHBIN. - TeKCT: 3IeKTPOHHBIH.

6. Kysunenos, M.H. JlenonpousBoactBo: yuedbHoe nocodue. — MOCKBA:
HamkoB u K, 2014. — 460 c. — TekcT: HenoCcpeACTBEHHbIN.

7. JlokymMeHTaIrmoHHOe 00ecTeueHrne yIpaBJICHUs: YYeOHUK Uil CTYI.
yupexeHuit cpell. mpod. odpazoBanus [Dnekrponnsiit pecype] / JI. A. Pympinuna. —
6-¢ m3n., crep. — MOCKBA: «Axamemus», 2008. — 224 c. — Pexum pgocryma:
http://www.academia-moscow.ru/ Kuura naxomutcs B 0a3zoBoii Bepcuu DBC
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http://www.academia-moscow.ru/

U3/1aTeNbCTBAa «AKajgemMus» (BXOJ MO Mapoiito). -TeKCT: 3JIeKTPOHHBIA. -TeKCT:

AIEKTPOHHBIN.

8. VYrhpaBiieHHEe 4EIOBEUECKMMH pecypcaMu [DIIEKTpOHHBIM pecypc]:
yuebnoe mocobme / B. WM. HakapskoBa. — DJIEKTpOHHBIE TEKCTOBBIC JTaHHBIC. —
CaparoB: BysoBckoe o6pazoBanme, 2016. — 275 c. - Pexum nocryma:

http://www.iprbookshop.ru/50626. Kuawmra wnaxomutcst B 0Oa3oBoii Bepcuu IObC
IPRbooks (Bxoz mo maposto). -TeKcT: 3JIeKTPOHHBIN. -TEKCT: 3JeKTPOHHBIH.

9. Paimmm Marikn  YropaieHue  NEpCOHAIOM B TOCTEIPUUMCTBE
[DneKTpoHHBIN pecypc]: y4eOHHUK It CTYJEHTOB BY30B, OOyYarouIuxcs 1o
CIICHMAIBHOCTIM «YTpaBlieHue nepcoHasiom», «Cepsuc» / Paitnim Mabikin.  —
MOCKBA: FOHUTU-JAHA, 2012. — 191 c. — DnekTpoHHBIE TEKCTOBBIE JTaHHBIC. —
Pexxum nmoctyma: http://www.iprbookshop.ru/50626. Kuura naxomutcs B 0a30BOi
Bepcun OBbC IPRbooks (Bxox mo mapomro). -TekcT: aieKTpOHHBIN. -TeKcT:
ANEKTPOHHBIN.

10. VYmpaBneHwe TOCTEPUUMCTBOM. BBOmHBIH Kypc [DIEKTpOHHBIH
pecypc]: yuebnuk / Jbxon P. Yokep. — MOCKBA: IOHUTHU-JIAHA, 2012. — 880 c. —
DNEeKTPOHHBIC TEKCTOBBIE JaHHBIE. - Pexum JOCTYTIA:
http://www.iprbookshop.ru/50626. Kuawra wnaxomutcst B 0Oa3oBoii Bepcuu IObC
IPRbooks (Bxoxa mo maposto). -TeKCT: 3IeKTpOHHBIH. -TeKCT: 3IEeKTPOHHBI.

11.  OcHoBbl MeHemKMeHTa [DNEeKTpoHHBIM pecypc]: yueOnuk / H. ]I.
OpuamBuii. — MOCKBA: IOHUTU-JAHA, 2012. — 271 c. — DNeKTpOHHBIE TEKCTOBBIC
naHHble. — Pesxkum moctyma: http://www.iprbookshop.ru/50626. Kaura Haxoautcst B
6a3oBoii Bepcun DBC IPRbooks (Bxom mo maposro). -TeKCT: 3JeKTpOHHBIN. -TeKCT:
BJICKTPOHHBIMN.

DnexmporHble U30AHUSL U PeCyPCbl

1. NupopmainoHHO-IOUCKOBBIN MOPTAJL.
http:// www.garant.ru
2. Konnekuust THIIOBBIX 10TOBOPOB, 00PA3IIOB 3asIBICHUIN, UICKOB, OJaHKOB.
http:// www.dogovorlibrary.by.ru/index.htm
3. DNEeKTPOHHOE JEI0NPOU3BOJACTBO U KAHLEISAPHUS.
http://www.directum.ru/339256.shtml
4. TepMUHOJIOTUYECKUN CIIOBAPH «JlET0IIPOU3BOACTBOY.
http:// www.dis.ru/slovar/deloproizvodstvo
5. Kypnan «Cekperapckoe Aeio».
http:// www.ipareqgistr.com/sekretdelo.php
6. DNIEeKTPOHHBIA IOKYMEHTOO0OPOT U JEI0MPOU3BOICTBO.
http:// www.microsoft.com/rus/government/docflow
7. Odopmiierne ciry>keOHBIX ITHCEM.
http:// www.mifi.ru/buchuchet-workmaking-lesson-I
8. Jlenonpou3BOACTBO B OpraHU3aIUH.
http:// www.opb.ru/deloproizvodstvo.html
Q. OO0pa31Lbl TOKHOCTHBIX HHCTPYKLHUH.
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http://www.opb.ru/deloproizvodstvo.html

http:// www.siora.ru/requlation/87.asp

10. IOpuauyeckue yciayru IOpUINYECKUM JTUIAM.

http://www.deloproisvodstvo.ru

11. AJIMHHHCTPaTUBHO-YIIPaBIEHYECKAN OpTai. hitp://www.aup.ru

12. ®enepanpHbiil 00pazoBaTenbHbIi mopTad ICM (3KOHOMUKA,
COIIMOJIOTHSI, MEHEDKMEHT). http://www.ecsocman.edu.ru

13.  Poccuiickoe obpa3oBanue. Penepanbubiii moptai. http://www.edu.ru

14.  JlenoBas mpecca. DIEKTPOHHBIN rasetsl. hitp://www.businesspress.ru

15.  DnexkTpoHHBIC TEeMaTHYECKHE PACcChUIKH. http://www.e-xecutive.ru

16. ®denepanpbHOE areHTCTBO 10 Typu3my. http://www.russiatourism.ru

17. Cepsep Typusma U nmyTemecTBuid. hitp://www.travel.ru

18. Karanor mytemecTBuii. http://www.turizm.ru

19. HudopManmoHHO-TYPUCTUYECKHUI TTOPTAJL.

http://www.volgatourizm.com

20.  MuHnucrepcTBO KypopToB U Typu3Ma Pecy6muku Kpbim.

http://mtur.rk.gov.ru/

4.3. O0mue TpeOOBAHMSA K OPraHU3aANMU 00Pa30BaTeJIbLHOIO Npolecca

Opranu3zaiusi 00pa30BaTeIbHOIO MPOIECCa OCYLIECTBISETCS B COOTBETCTBHUHU C
paboueii mporpaMMoit TpohecCHOHATEHOTO MOTYJIS « Y TIpaByieHne ()yHKIIMOHATBLHBIM
MoApa3eJICHUEM OpraHU3allMu» U paCIUCAHUEM 3aHSITHI.

N3yuenuto mporpaMMbl Tpo(heCCHOHATTEHOTO MOAYJIS IPEAIIECTBYET OCBOCHUE
oOmenpodecCHOHATBHBIX TUCIIATIINH:

OII 01. MeHemKMEHT;

OIl 02. IIpaBoBOE€ M AOKYMEHTAlMOHHOE obecreueHue MpodecCHOHaTbHON
NEeSTETHHOCTH;

OII 03. DxoHOMUKA OpraHu3alvy;

OII 04. byxrantepckuii yuer;

OI1.05. 3naHus ¥ MH)XEHEPHBIE CUCTEMbBI TOCTUHMII;

OII 06. YnpaBneHueckasi ICUXOJIOTHS;

OIT 07. JlenoBoi MHOCTPAHHBIHN S3BIK (BTOPOM);

OII 08. be3omacHOCTh KU3HEAEATEITLHOCTH.

VYyebHas W MPOM3BOJCTBEHHAS TMPAKTUKA MPOBOIAUTCS KOHIICHTPUPOBAHHO B
CPOKH, TIPEIyCMOTPCHHBIC YYEOHBIM TUIAHOM, B OpTaHU3AIUSAX, HAIPABJICHHE
JEeSATETLHOCTH KOTOPBIX COOTBETCTBYET MPO(UITIO MOATOTOBKH 00YUYaIOIIUXCS

dopMa  TpoBeNECHHS ~ KOHCYJbTaluid  (TPyNIOBBIC, WHIWBUIyAIbHbIC,
MMACbMEHHBIC, YCTHBIE) OMPECISIIOTCS YICOHBIM TUTAHOM.

4.4. KaapoBoe o0ecnieuenne 00pa3oBaTebHOIO nmpoiecca
Peanuzanmss  mporpammbl  PO(ECCHOHANBHOTO  MOAYJS — «YTpaBiieHHE
(GYHKIIMOHATBHBIM TIOJIpa3AeieHUEM OpraHu3alum» Mo crenuanbHocTu: 43.02.10
«Typuszm» noimxHa o0ecrneunBaThCs Me1arorn4ecKUME KaJpaMy, UMEIOIIMMU BICIIIEE
oOpa3oBaHKe, COOTBETCTBYIOIIEE TPODUITIO MOTYJIS.
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OnbIT JAEATENPHOCTH B OpraHM3alUsaX TYpPUCTCKOM cdepbl  saBisercs
00s13aTeIbHBIM JIJIS1 [IEJar0r0B, B TOM YHCJIE MACTEPOB MPOU3BOJICTBEHHOTO 00YyUYECHHUS,
OTBEUAIOIIMX 34 OCBOGHHME OOydYaroluMcs MOAYJIS BXoAe ydeOHOM u
IIPOU3BOJICTBEHHO! ITPAKTUKH.

[Tenarornveckue pabOTHUKH JTOJKHBI MPOXOAUTH CTAXKUPOBKY B MPOQPMITHHBIX
OpraHu3alusIX TypUcTCcKoi cepnl He pexe 1 pasa B 3 roja.

5. KOHTPOJIb M OLIEHKA PE3YJIbTATOB OCBOEHMSI
MPO®ECCUOHAJBHOI'O MOJIYJISI (BUJIA
MPO®ECCUOHAJBHOM JEATEJBHOCTH)

Peanuzanusi mMOATOTOBKM MO TMporpaMMe Mpo(ecCHOHAIBHOTO MOIYJIS
«YmpaBieHue (QyHKIMOHAIBHBIM MMOJAPA3/CIICHUEM OpraHU3alluuy) O0eCHeunBaeTCs
OpraHM3ale W  NOPOBEACHUEM  TEKYyIIErO0  KOHTPOJIS  WHIAMBHUAYAJIBHBIX
o0pa30BaTeNbHBIX AOCTHKEHHH O0Oydaromuxcs. TeKyluil KOHTpPOJb MPOBOAUTCA
IpenojaBaTesieM B IpoLecce 00yUYeHHsI 110 MOKA3aTeNsIM OCBOECHUS OCHOBHOTO BUJA
po(hecCHOHAIBHON AEATEIBbHOCTH - yIpaBiIeHUE (YHKIMOHAIBHBIM OAPA3IeICHUEM
OpraHu3ally U COOTBETCTBYIOUIUX MPOPECCUOHATBHBIX KOMIIETEHIUH.

Pe3yabTaTthl OcHOBHBIE OKA3aTeJM OLleHKH
(ocBOeHHBIE PO eccHOHAIBHBIE pe3yJbTarTa

0011111e KOMIIETEHIIMH)
[1IK 4.1. [TnanupoBaTh NEATEIBHOCTD | o Pa3pabotka IIJIaHa
MO/Ipas3ieICHuUs NEeSATENbHOCTH TYpPUCTCKOTO
[1K 4.2. Oprann3oBbIBaTh U | IPEAIpUATHS HA OCHOBE AHAIM3a €T0
KOHTPOJIMPOBATh JIESITEIbHOCTD | BHYTPEHHEH U BHEIIHEH Cpe/Ibl
OTYMHEHHBIX . Pacnipenenenne BpeMeHH WU
OK 1. IloHuMath CyIIHOCTb U COIMANIBHYIO | OpraHu3anusi padouero mecra s
3HAYUMOCTh cBOEH OyIyiel | pelieHus MOCTaBIEHHBIX 3a/1a4
CHEUUATbHOCTH,  MPOSIBIATH K  HEW | e BHecenune KOppeKTUB B IJIaH B
YCTOWYHMBBIA HHTEPEC CBSI3U C HECTAHAAPTHOM CUTyaluen
OK 2. OpraHu3oBbIBaTh COOCTBEHHYIO | ® Hcnonb3oBaHue
JesITeNIbHOCTh, BEIOUPATh TUIIOBBIE METO/IbI | MH(OPMALMOHHO-KOMMYHHUKATUBHBIX
U CHoco0bI BBITIOJTHEHUSI | TEXHOJIOT U
npodeccCHoHANbHBIX 3a]a4, OLICHUBATh UX | e Pa3pabotka JOIHKHOCTHBIX
3¢ (HEeKTUBHOCTH U Ka4€CTBO UHCTPYKUMH U1 COTPYAHHUKOB
OK 3. IlpuHumaTh  pelleHHs B | TYPUCTHYECKOW OpraHU3aluu
CTaHJIAPTHBIX U HECTAH/IAPTHBIX CUTYAIUsX | ® [lpunsTe  cTaHAapTHBIX U
Y HECTH 3a HUX OTBETCTBEHHOCTD HECTaHJAPTHBIX PELICHUI B IpoLecce
OK 5. HUcnonw3zoBaTh HHPOPMALMOHHO- | OCYIIECTBICHUS YIPABJIEHYECKUX
KOMMYHHUKAIIMOHHbIE ~ TEXHOJOTMU B | PyHKIUI
PO ECCUOHANILHOM AESTENbHOCTU . [IposiBnenne  uHTEpeca K
OK 6. PaboTaTh B KOJUIEKTUBE U KOMaHJE, | UHHOBALIUSM B obnactu
aPeKTUBHO 00mAThCS C KoJUIeramu, | IpodheCCUOHAILHON JeATeIbHOCTH
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PYKOBOJICTBOM, NOTPEOUTENIMU
TYPHUCTCKUX YCIYT

OK 7. bpatb Ha ce0si OTBETCTBEHHOCTH 32
paboTy WICHOB KOMaH/bl (TIOIYNHEHHBIX),
pE3ybTaT BBINOJIHEHUS 33 JaHUN

OK 9. OpueHTUpOBaThCS B YCIOBHUAX
MEHSIOIINXCSA TpeboBaHUI B

npodeccruoHaIbHOM 1eSITeIbHOCTH

. [TomHOTA OLIEHKH
s pexTuBHOCTH u KauecTBa
BBITIOJTHCHUS poeCCHOHATBHBIX
3aja4

. AKTHUBHOCTb Y HHUITUATUBHOCTh
B nporecce OCBOCHHUS

npodeccuoHanbHOM eI TeIbHOCTH

I1K 4.3. Opopmiats OTYETHO-
TUTAHUPYIOIYIO JOKYMEHTAILIUIO

OK 5. Ucnonb3oBath nHGOPMAITMOHHO-
KOMMYHUKAITMOHHBIE TEXHOJIOTHUH B
po(eCCUOHAIEHOMN ACSATEIHHOCTH

. CocraBnenue OTYETHO-
IUIAHUPYIOLIEH  JTOKYMEHTAalUd B
COOTBETCTBUM C YCTaHOBJICHHBIMHU
IpaBUjIaMi, HOPMaMH U CTaH1apTaMHu;
. JemoHcTpanus HAaBBIKOB
paboTHI C

ouCHBIMU MPUIIOKEHUSIMU u
HNHTepHeT-IporpaMmMamy.
3 JemoHcTpanus
paboThI C OPTTEXHUKOU

HAaBBIKOB

I1K 4.4. Ananmu3upoBath 3G (PEKTUBHOCTH
paboThl TOJApa3/eNICHUs OpraHu3aluu |
npeajarathb MEPOIPUSATHUSA o
COBEPIIICHCTBOBAHUIO PaOOTHI

OK 4. OcymiecTBiaTh MOUCK UHPOpMAITIT
U UCIIOJNB30BaTh IIOJYYCHHBIC JIaHHEIE,
HEOOXOUMBIE VTS 3¢ heKTUBHOTO
BBITIOJTHCHUS MTOCTABJICHHBIX 3ajad,
MpOPECCUOHAILBHOTO W JIMYHOCTHOTO
pa3BUTHS
OK 8. (CaMOCTOSATENIbHO  OIpEAeIATh
3a/lauu npo(eccuoHaNbHOTO u
JUYHOCTHOTO  Pa3BUTHS,  3aHUMATHCS
caMmo00pa30oBaHUEM, OCO3HaHHO
IUTAHUPOBATH MOCTPOEHUE KAPbEPHI

OK 9. OpueHntupoBarbCsi U OBITH TOTOBBIM
K MEHSIOIIMUMCS YCIOBUSIM U TpeOOBaHUAM
B IIPO(heCCHOHATIBHOM JIeATETbHOCTH

o JlemoHcTpanus
pacueTta  OCHOBHBIX
roKasaresieu
opa3/ieeHuUs
. Ananus u
OpraHU3alMOHHOU
TyphUpMBl U  METOJOB
OouzHeca

. [Tonbop meromoB u ¢dopm
paboThI TUTST ONTHUMH3AIAN
TEeSATETHLHOCTH TYPPUPMBI

. JleMoHcTpanusi TOTOBHOCTH B
BHEJIPCHHE MEPONPUATUI 1o
COBEPIIICHCTBOBAHUIO PaOOTHI

. YeTkocTh OTIPEICIICHUS
KOHKPETHOU 1 ()05 cBOEU
poheCCUOHAIBHOM JIeSITETbHOCTH

. 3aHMMAaThCA CaMOPAa3BUTHEM H
caM000pa30BaHHEM

HaBBIKOB
(UHAHCOBBIX
OpraHHu3aIiu u

BBISABJIICHHUEC

CTPYKTYpBI
BEJICHUS
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