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1. ITACITIOPT ITPOI'PAMMBI
MPOPECCHUOHAJIBHOI'O MOAYJIA

M 04. «YTipaBiieHrE (yHKIIMOHATIbHBIM
ITOJIPa3ACIICHUEM OPTaHU3aAIUID)

1.1. OO6aacTh NpUMEHEHHUS POTrPAMMBI
[Iporpamma npodeccroHaIbHOTO MOJYJIS SIBJISIETCS YaCTbI0 OCHOBHOM

npodeccroHanbHOl 00pa3oBaTenbHON Mporpammbel 1o crnenuaibHoctn CIIO B
cootBercTBUM ¢ PI'OC no cnenmansHoctu CI1O 43.02.10 Typu3m B 4aCTH OCBOCHUS
ocHOBHOro Buga JgesarensHoctd (B/l):  VYnpapienue (yHKIHMOHAJBHBIM
nojapasiejieHieM OpPraHu3alMd ¥  COOTBETCTBYIOIIHUX  MPOQPECCHOHATBHBIX
kommereHui (I11K):

43.02.10 TYPU3M; 43.00.00 CEPBUC U TYPU3M

B YaCTH OCBOCHMSI OCHOBHOIO BUJia podeccuonansHoit nearenbHoct (BIL):
yrpaBiieHHe (PYHKIIMOHATBLHBIM MOAPa3ICICHUEM OpraHU3alliid U COOTBETCTBYIOIIMX
npodeccronanbubix kKomrerenuuii (I[1K):

I1K 4.1 ITnanupoBaTh AeATEILHOCTh NOAPA3ICICHUS

[1K 4.2 Opranu3oBbIBaTh U KOHTPOJUPOBATH ESITEILHOCTH MOTYNHEHHBIX

[1K 4.3 OpopMIIsATh OTYETHO-TUTAHUPYIOIIYIO JOKYMEHTAIIHIO

[1K 4.4. Ananu3upoBath 3PPEKTUBHOCTD paOOThI MOPA3CICHUS U TIpeiaraTh

MEPOTIPHUATHUS 110 COBEPILIEHCTBOBAHUIO PA0OTHI

1.2. Hean u 3axayu MoayJsi — TpeOOBaHHMsS K pe3yJbTaraM OCBOCHUS
MOIYJIs

C uenpio OBNAJIEHU YKa3aHHBIM BHJIOM MPO(ECCHOHATIBHON JEATEIbHOCTH U
COOTBETCTBYIOIIMMH MPO(EeCCUOHATBHBIMA KOMMETEHIMSAMU O0yYarouuiics B X0Je
OCBOEHUS NPO(PECCUOHATIBHOIO MOAYJISI JOJIKEH

uMemsp NPAKMUYECKUll Onvim:

. coopa uHpOpMALIUU O MACATEIHHOCTU OpPraHU3allUd M OTACIBHBIX €€
IOApa3/ICIICHUN;

. COCTAaBJICHHMSI TJIaHA PabOTHI MOAPA3ICICHHUS;

. IIPOBENICHUSI UHCTPYKTaxa paOOTHUKOB;

. KOHTPOJIS KauecTBa pabOThl IEPCOHANA;

. COCTABJICHHSI OTYETHO-TIJIAHOBOM JOKYMEHTAIlUM O JCSTEIBHOCTH
TOIpa3AeIICHUs;

. IIPOBEICHUS IPE3SHTAINI; pacyeTa OCHOBHBIX (DMHAHCOBBIX MTOKa3aTelIeh
NEeATEeIbHOCTU OpraHu3aiuu (Toapa3aesieHus);

ymembs:

. cobupare uHpOpPMAIMIO O paboTe OpraHu3allid W OTIACIbHBIX €€
TIOJIPA3/ICIICHU;

. MCIIOJIB30BaTh PA3IMYHBIC METO/IbI PUHSATHS PEIICHHA; COCTaBJIATh IUIaH

paboOTHI MOapa3ICACHNUS,



. OpPraHMU30BBIBATH U MPOBOJUTH JEJIOBbIE COBEIIAHUs, COOpaHUs, KPYTJIbIe
CTOJIbI, pabouue TPYIIIIbI;

. paboTaTh B KOMaHJI€ U OCYHICCTBIIATH JIMJACPCKHE (DYHKITUH;
OCYIIECTBIATH A((HEKTUBHOE OOIICHUE;

. MIPOBOJIUTH MHCTPYKTAXK PAOOTHUKOB, KOHTPOJIUPOBATH KAYECTBO PAOOTHI
NepCcoHaNa;

. KOHTPOJIUPOBATh TEXHHUECKNE U CAHUTAPHBIC YCIOBHS B o(uce;

. yOpaBIsATh KOH(IWKTaMU; pabOTaTh W OPraHW30BBIBATH padboOTy C
0(HCHON TEXHUKOM;

. MOJIb30BAaThCSl  CTAHAAPTHBIM  MPOTPAMMHBIM  OOECIICYCHHEM ISt
OpTraHM3AINH JEIONPOU3BOICTBA;

. opopMIIATE  OTYETHO-TUIAHOBYHO  JOKYMEHTAIlMi0 1Mo  pabore
MoJipa3ieJICHUS;

. MIPOBOJIUTH MIPE3CHTAIINN;

. PacCYMTHIBATh OCHOBHBIC (DMHAHCOBBIC ITOKA3aTEHN PAOOTHI OpraHU3aAIHH

(nompaznenenus) (ce0ECTOMMOCTh yCIIyr, 0a30Bble HAJIOTH, (PMHAHCOBBIN PE3yJIbTAT
JEeSATEIbHOCTH OpTraHu3aliu, IOPOr PeHTA0EIBbHOCTH);

. cobupats HHHOPMALIUIO O Ka4eCTBE padOThI MOJIPA3/ICIICHHUS;

. OIICHWBATh ¥ aHAIM3UPOBATH KAYECTBO PaOOTHI TOIpa3ICICHUS;

. pa3pabarpiBaTh MEphl 110 TOBBIMICHUIO A(OPEKTUBHOCTH PabOTHI
oApa3aeICHUs;

. BHEJIPATh HHHOBAIIMOHHBIC METOIbI paOOTHI;

3HAMDb .

e 3HAYCHUE TUIAHUPOBAHUSA KaK OJHON U3 (DYHKIIMI yIIpaBIeHUS;

e METOAMKY cOopa umHpOpMaIMK O paboTe OpraHU3alMi U OTIEIHHBIX €e
IOApa3/ICIICHUN;

e BHJIBI TUTAHUPOBAHUSA U TIPUEMBI Y(PPEKTUBHOTO IJIAHUPOBAHMUS;

e 3p(peKTUBHBIE METOABI TPHUHSITHS PEIICHUH; OCHOBBI OpTaHU3AIHNH
TYpPUCTCKOM JIeATEIHHOCTH;

e CTaHJAPTHI KAUECTBA B TYpU3ME; MTPaBUIIa OpTraHU3AIUH IETIONPOU3BOJICTBA U
paboThI ¢ 0O(DUCHON TEXHUKOM;

e nipueMbl 3(PPEKTUBHOrO OOIIEHUS, MOTHUBALMU MEPCOHaNa M pabOThl C
KOH(DIIUKTaMH;

e MeTOAMKHU (D (PEKTUBHON OpraHU3AINU JIETOBBIX BCTPEY U COBEIIAHUM;
MPUHITUTIBL Y(PPEKTUBHOTO KOHTPOJIS,;
Tpynosout konekce Poccuiickon denepanuu;
OpraHU3AIMIO OTYETHOCTH B TYPU3ME;
OCHOBHBIC ()MHAHCOBBIEC TIOKA3aTEIH ICITEIbHOCTH OPTaHU3AIUN U METOJIUKY
WX pacyera;

e METOAMKY MPOBEICHUS MTPE3CHTAIIHIH;

e OCHOBHBIC ITOKA3aTeNN KauecTBa pabOThI OIpa3aeICHuUs;

e METOJIbI cOOpa HH(OPMAITUU O KauyeCTBE padOThI MOIPa3ICIICHHUS;

e METOJIbI COBEPILICHCTBOBAHUS PAOOTHI MOAPA3ICICHNUS;

e WHHOBALIUU B cpepe yIpaBIeHUs] OPTaHU3ALUIMUA TYPUCTCKON UHTY CTPHUH.



1.3. Pexomenayemoe KOJHYECTBO 4YacOB HAa OCBOCHHE IPOrpPaMMbIl
npo¢ecCHOHAIBHOT0 MOIYJISI

OOmiee  KOMMYECTBO YacOB, OTBEJCHHOE Ha OCBOCHHE MPOTPAMMBI
MpO(eCCHOHATTBHOTO MOAYJII — 375 4YacoB, B TOM YHCIIE MAaKCUMAaJIbHOW yd4eOHOM
Harpy3ku oOy4aromierocs — 303 gaca, BKIrouasi:

e 00s13aTenbHAs ayIUTOpPHAs yueOHas Harpy3ka — 202 yaca;

e camocTosTeNbHas padora — 101 yacos;

e yueOHas NMpakTUKa —36 4acoB;

e MIPOU3BOJCTBEHHAs MTpaKTHKa — 36 4acos.

2. PE3YJIBTATBI OCBOEHUSA NPOPECCUOHAJIBHOI'O MOAYJIA

Pe3ynpraTrom ocBOEHUS TPOrpaMMBbI MPOQPECCHOHATBHOTO MOIYJS SBIISACTCS
oBiazieHne oOydarommmucs BJ[ — ynpaBneHue QpyHKIMOHAIBHBIM MOAPA3ACICHUEM
opranuzamuu, B TOoM uyucie mnpodeccuoHanbubiMu (I[IK) u  obmumu  (OK)

KOMIICTCHIIMSMM
Kon HaumeHnoBaHue pe3yJjibTaTa 00y4eHHs

11K 4.1. [InanupoBaTh AeATEIBHOCTH MOAPA3ICICHUS

[IK 4.2. | Opranu3oBbIBaTh U KOHTPOJUPOBATH JAESITEIbHOCTD [TOAYNHEHHBIX

1K 4.3. | OpopMasTh OTUETHO-IIAHUPYIOLIYIO JJOKYMEHTAIIUIO

[IK4.4. | AHanusupoBath 3((EeKTUBHOCT,  pabOThl  MOJPA3/AEICHUS W  Hpeasararb
MEPOIPUSITHSL 110 COBEPIICHCTBOBAHUIO Pa0OTHI

OK 1. [ToHnMaTh CyIIHOCTh U COIMAJIBHYIO 3HAUUMOCTh CBOEH OyayIiel crenuaabHOCTH,
IIPOSIBJIATH K HEWM YCTOWUYMBBINA HHTEPEC

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JAESTEIbHOCTb, BBIOMPATh THUIIOBBIE METOABI U
COCOOBI BHIMOJIHEHUS MPO(PECCHOHATBHBIX 3a/1a4, OLIEHUBATh UX 3()(HEKTUBHOCTH U
KayecTBO

OK 3. [IpyHMMaTh penieHys B CTaHAAPTHBIX M HECTAHJAPTHBIX CUTYalMsIX U HECTH 33 HUX
OTBETCTBEHHOCTb

OK 4. OcymiecTBnATh IMOMCK M HUCMOJNb30BaHUE HH(OpManK, HEOOXOAMMBIX IS
3¢ (}HEeKTUBHOTO BBIMOIHEHUS MPOo(ecCHOHANBHBIX 3a7ad, NpodEeCcCHOHATBHOTO U
JIMYHOCTHOT'O Pa3BUTHUS

OK 5. Hcnons3oBate MH(GOPMaITMOHHO-KOMMYHHUKAIIUOHHBIE TEXHOJIOTH B
poeCCHOHATILHOM JIeATeIbHOCTH

OK 6. PaGorate B KOJIJIEKTUBE W B KOMaHJE, 3(P(GEKTUBHO OOIIATHCS C KOJJIETaMu,
PYKOBOJICTBOM, MOTPEOUTEISIMU

OK 7. bpats Ha ce0s OTBETCTBEHHOCTh pabOTy UWIEHOB KOMaHIbl (MOAYMHEHHBIX),
pE3yJIbTAT BBINOIHEHUS 3a1laHUui

OK 8. CamocCTOATeNbHO OMpeNensaTh 3ahayd  Npo(ecCHOHAIBHOTO U JMYHOCTHOTO
pa3BUTHA, 3aHMMATbCAd CaMOOOPa30BaHMEM, OCO3HAHHO IJIAHUPOBATh IOBBIIICHUE
KBaJIM(pUKAITIH

OK 9. OpueHTHPOBAaThCS B YCIOBUAX YacTOM CMEHBI TEXHOJOTHH TpodecCHOoHATbHON
JESITEIbHOCTH




° JIP 3 — CoOmronamomuii HOpMBI PaBONOPSAKA, CIEAYIOIIMN Haeaiam
IpaXAaHCKOTO 00IIecTBa, obecreueHus 6€30MacHOCTH, MpaB U cBOOOA rpaxkiaaH Poccuu.
JloAnbHBIN K yCTAHOBKAM U MPOSIBICHUSIM MPECTaBUTENEH CyOKYIbTYp, OTIIMYAIOIIUN UX OT
IpyNn C JECTPYKTUBHBIM M JICBUAHTHBIM MOBEICHUEM. [[EMOHCTPpUPYIOIIMN HENPUITUHE U
MPEIYyNPERK AN CONUAIBHO OMMACHOE MTOBEJICHUE OKPYKAOIIUX.

. JIP 4 — IlposBistomuid M AEMOHCTPUPYIOIINNA YBaXXEHHE K JIIOIAM TpyAa,
OCO3HAIOIINNA [IEHHOCTh COOCTBEHHOTO Tpyaa. Ctpemsmiuiics Kk (GOpMHUPOBAHUIO B CETEBOM
cpeze TMYHOCTHO U MPO(ECCHOHATBHOTO0 KOHCTPYKTUBHOTO «IIU(POBOTO CIEAaY.

. JIP 7 — Oco3Haroluii NPUOPUTETHYIO LIEHHOCTh JIMYHOCTH YEJIOBEKA;
yBaXKAIOMINM COOCTBEHHYIO M UYXYI YHUKAIBHOCTh B Pa3jMYHBIX CUTYyalMsX, BO BCEX
dbopMax 1 BUAAX ACSITEIBHOCTH.

. JIP 8 —IIposiBisonuii ¥ JEMOHCTPUPYIOIIUNA YBaXXEHHE K IPEICTABUTEIISIM
Pa3IUYHBIX ATHOKYJIBTYPHBIX, COLUANBHBIX, KOH(ECCHOHAIBHBIX M WHBIX TPYyIMIL.
ConpuyacTHBI K COXPaHEHUIO, IPEYMHOXEHUIO U TPAHCIALMHN KYyJIbTYPHBIX TPAaJULUA U
LIEHHOCTE MHOTOHAIIMOHAIIBHOTO POCCUNCKOT0 TOCYAapCTBa.

° JIP 10 — 3a0oTsmuiics o 3almuTe OKPYKAIOIIeH cpeibl, COOCTBEHHON U Uy KOU
0€30MacHOCTH, B TOM YKCJIe IUPPOBOH.

° JIP 11 — [IposiBasiromuii yBaxKeHUE K 3CTETHUECKUM LIEHHOCTSM, 00JIaJalonuii
OCHOBaMH 3CTETUYECKON KYIbTYPBHI.

. JIP 13 — CriocoOHbIit B 1Iu(poBOIi cpejie UCTIOIb30BaTh pa3IuvHbIe IU(POBBIC
CPEACTBA, MO3BOJISIONIME BO B3aUMOJEHCTBUAN C APYTUMHU JIFOJbMH IOCTUTAaTh MOCTABICHHBIX
1eneit; crpemsuiicss K OpMUPOBAHUIO B CETEBOM Cpejie TUYHOCTHO U TPO(HEeCCHOHATBHOTO
KOHCTPYKTHBHOTO «IIU(POBOTO CIEAa»

° JIP 14 — CrnocoOHBIM CTaBUTH Mepex CoO0OM IenM TOJ BO3HHUKAIOIIHE
KU3HEHHBIC 3a/1aud, MOJ0UpaTh CMOCOOBI PEIIeHUs U CPEJCTBA PA3BUTHS, B TOM UHUCIE C
WCIOJIb30BaHUEM HU(POBBIX CPEJCTB; COMCHCTBYIONIMI MOAAECPKAHUIO TPECTHUXa CBOEH
npodeccun u 0O6pazoBaTeIHLHON OpraHU3ANUN



3. CTPYKTYPA U COAEP KAHUE NPO®ECCUOHAJIBHOI'O MO YJIA
3.1. TemaTuueckmii jiaH npogeccHOHATbLHOT0 MOYJIA
«¥YnpaBJjieHHe PYHKIMOHAJBHBIM NOAPA3JAeJeHUEM OPraHUu3 Al

O0beM BpeMeHHU, OTBEI€HHbIH HA
0CBOEHHE MEKTHCIUIIJIMHAPHOTO Kypca

(kypcoB), yac

IIpakTuka, 4yac.

Koanl Oobs3aTesbHast yueOHast Camoc | YueOnas | Ilpouss
MK n HaumeHnoBaHus pa3ziesoB npogecCHOHATIBHOIO0 MOLYJIs Beero HArPY3KA 00yHAK0OUIerocs rosresy oAcTBer
OK Bcero B ToM uncie, Hasi Hasi
ayJIUTOPHBIX | JaGopaTopHbl | pabora
4yacos en
NPaKTHYECKHU
€ 3aHATHS
[IK 4.1. MK 04.01 VYnpasnenue NEATEILHOCTBIO 186 48 24 62 i
[IK4.2. | pyHKIIMOHAIBHOTO MOIPA3ACICHUS
I[IK4.3. | MK 04.02 CoBpemeHHass OprTeXHHMKAa M OPTaHHU3aIMsI 117 48 o4 39 i
OK 1. - | menompowu3BoacTBa
OK 9. YueOHasi MPaKTHKA 36 36
IIpou3BoACTBEeHHAsS] MPAKTHKA 36 36
Bcero 375 202 66 101 36 36




3.2. Coaep:xkanue 00yuyeHusi o NpoheccioHaILHOMY MOTYJII0

«yrlpaBJ'leHI/Ie (l)yHKl_[I/IOHa.]ILHbIM moapasacJcHUuEM OpraHmu3aium»

HaumenoBanue
pasaeJioB
NpodeccHoHATHHOTO Conep:xanue y4eOHOro MaTepuasa, JiaboparopHbie padoThl U O6nem Tomamree Yposens
moayast (IIM), NpPaKTHYEeCKHe 3aHATHSA, CAMOCTOSATEIbHASA Pa0doTa 00y4aromuxcs 4ACOB 3aaHHe OCBOCHISI
MEKIM CHUTIITHHAPHBIX
kypcoB (M/IK) u Tem

MJIK 04.01.YnpaBJjieHue 1eATeJIbHOCTHI0 (PYHKIIMOHAJIBHOTO MOAPa3/ieIeHNsl
Pa3zpnen 1. AHau3 TeopeTHYECKUX aCNIEKTOB YIPaBJeHUs1 PyHKIMOHATbHBIM 10
nojpasjesieHueM OpraHu3alumn
Tema 1.1. Cooeporcarue 2
Wcropus pa3Butus Bo3HukHOBeHME ynpaBieHHs. OTanbl pPa3BUTUS  YNPABIECHYECKON 1 05 crp.12 1
YIPaBJICHUS MBICIIH.

Oco0eHHOCTH POCCUICKOTO M MEXAYHAPOJHOTO MEHEI)KMEHTA 1 O5 c1p.13 1
Tema 1.2. Cooeporcarue 2
CoBpemeHHbIE e QDyHKINHU YNPABICHHUS: INIAHUPOBAHUE, OPTAHU3ALMS, MOTHBALUS U 1 OS5 crp.22 1
ITOJIXOJIBI K KOHTPOJIb
YTIPaBJICHUIO e Ilousatue cucrembl. OTKpbITBIE U 3aKpbITblie cucTeMbl. [loHsATHE 1 OS5 crp.28 1

CUTYaIMU

Tema 1.3. Cooeporcanue 4
Opranuzanus Kak | e Twumbl opraHu3amui. 1 O3 ctp.24
OOBEKT ynpaBICHUS 1

e HoBble HanpaBiieHUs B pa3BUTUH OPTraHU3AIlMOHHBIX CTPYKTYP. 1 O3 c1p.32

| Ilpakxmuueckoe 3anamue
1. CO6op unpopmaryu o pabote opraHu3aliy U OTACTBHBIX €€ 1 Otuer 3
MOJIpa3ICIICHUSIX 1 OTtueTr

Tema 1.4. Cooepoicarue 2
OpraHu3annoHHBIC o IloHsATHE CTPYKTYpHI, OPraHU3al1H, OPraHU3allMOHHON 1 O3 crp.36 1

CTPYKTYpbI YIPaBJICHUS

CTPYKTYPBL.




e Tumnbl opraHu3alMOHHBIX CTPYKTYP YIIpaBJICHUS: JIUHEHHAS, 1 O3 c1p.36
(hyHKIMOHATIbHAS, TUHEHHO-(PYHKIIMOHAIBHAs (1ITabHas),
JTMBU3HOHAIbHAS, MATPUYHAS
Pa3znea 2. TexHoJiorusi opraHnu3ainuu padoTbl CTPYKTYPHOI0 NOAPAa3/eIeHHs] 8
Tema 2.1. Cooepoicanue 4
Koopannarmst u e Ilenu TypHCTCKUX OpraHU3alUi U NEIU UX MOAPa3AECICHUN 1 OS5 crp.45
peryiupoBaHue
ACATCIbHOCTH e Pasnenenue Tpyaa u ero Bujbl. [IoHATHE U BUIBI TIOJHOMOYHIA OS5 c1p.50
CTPYKTYPHOT'O 1
[0JIpa3/ieeHus
KOMITAHIIT | IIpakmuueckue 3ansamus
2. CocraBieHue JOKHOCTHOW HHCTPYKUMU. MHCTpyKTa) 1 Otyer
pabOTHHKOB 1 Otyer
Tema 2.2. Cooeporcanue 4
[InanupoBaHme ¢ 3HayeHUE IIAHUPOBAHUSA KaK GyHKIMHU yripaBieHus. [lnaH u ero 1
ACATENbHOCTH CTPYKTypa. Buzpl nuanupoBanus O5 crp.116
CTPYKTYpHOT'O XapakTepucTUKa Mpolecca IJIAaHUPOBaHUs B OpraHU3aIMK U €ro 1 O5 crp.116
M0/Ipa3IeJIeHUs STarbI
| Ipakmuueckue 3ansamus
3. Cocrapienne TmuiaHa paboOTBl MOAPA3IENEHUS HA OCHOBE 1 Otyer
HOPMAaTUBHOTO, 0aJaHCOBOr0, OIOXKETHOTO U TIpaduyYecKoro 1 Oruer
METOJI0B
Pasnea 3. YnpaBJiieHue n1epcoHaJI0M TYPUCTCKOIO NPeANpPUsTHS 18
Tema 3.1. Cooeporcanue 6
VYnpasnenue e MoTuBalys U CTUMYJIMPOBaHHE EPCOHANA CTPYKTYPHOTO O5 crp.74
IIEPCOHAJIOM MOJIpa3IeIeHNUS 1
e [loabop nepconana. [Ipuem Ha paboty 1 OS5 c1p.80
| IIpakmuyeckue 3anamus
4. KonTtposb kauecTBa paboThl epconaia. Pazpaborka 1 Otuer
MIPOrpaMMbl MOTHBALIUU COTPYIHUKOB MO/Ipa3AeIeHUs 1 OTuer
5. Menosas urpa «lIIponenypa otbopa nepconana 1 Otuer
1 Oruer

10




Tema 3.2. Cooeporcanue
Opranuzanus 1ej10BOro [ e JlenoBoe OOIIEHNE U €r0 0COOCHHOCTH. O3 crp.94
oOImeHus
e  Opranuzanus IpoBeaeHHS Oecell, COBEIIaHUHN U IETTOBBIX 1 O3 cTp.94
MIEPErOBOPOB.
| Ilpakmuyeckue 3anamus
6. [logrotoBka ® MpOBEICHHWE JEIOBOTO  COBEUIAHHUSA C 1 Otuer
HCIIOJIb30BAHUEM IIPE3CHTALMU 1 Otuer
7. OpraHu3anuss ¥ TPOBEJCHHE JICJIOBBIX IIEPETOBOPOB U 1 Ortuer
3¢ HEeKTHBHOTO OOIIICHUS 1 OTuer
Tema 3.3. Cooepoicanue 6
['pynnoBast tuHaMuka | e PaGouvas rpyrma u ee cTpykrypa. KoJuleKTHB 1 ero 0co0eHHOCTH 1 O5 c1p.124
e  VYmpasnenue koHpaukramu. [loHsTHE KOHDIUKTA U €r0 05 crp.124
CTPYKTYpPHBIE KOMIIOHEHTHI 1
| Ilpakmuyeckue 3anamus
8. AHaiu3 cOUMANbHO-TICUXOJIOTHYECKOT0 KJIMMaTa B IpyIIIIe. 1 Otyer
OrmpeneneHue IeI0BBIX POJIei B MAJIBIX TPyMIax 1 Otyer
9. Vnpasnenue koH¢pMKTaMu. PazpemieHne KOHQIMKTa MEXIy 1 Otuer
YJIEHAMU TPYIIBL. 1 Otuer
Pasnea 4. KouTpoab, yuer u aHaau3 padoTbl CTPYKTYPHOI0 NOApPa3aeJIeHUs 8
Tema 4.1. Cooeporcanue 4
CymHocTsb n | e KOHTpOJb KaK 3aKI0YUTENbHAs (aza ynpaBIeHIECKOT0 KOHTPOJIS 1 05 crp.112
TEXHOJIOTUSI ~ TIpolecca
KOHTPOJIA e Buasl 1 METObI IPUHATHS YIIPABIEHYECKUX PEILICHUH 1 O5 crp.112
| IIpakmuyeckoe 3ansimue
10. Mcionp30BaHue pa3IHyHBIX METOAOB PUHSATHS PEIICHUN 1 Otyer
1 Oruer
Tema 4.2. Cooeporcanue 4
YnpapiieHne KauecTBOM | o  OCHOBHBIE OKA3aTENM KauecTBa paboTh MO/pa3AeIeH s 1 OS5 c1p.180
palboThI MOAPAs3ACicHUs | o Mertomgsl 1o cOopy MHPOPMAIMH O KadecTBe  pabOTHI 1 OS5 c1p.180

noapa3aCICHUA

HpaxmuquKoe 3ariamue
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11. Coop wuHpoOpMamuu, OIEHKA W aHaIU3 KadyecTBa pabOTHI 1 Otuer
M0/Ipa3IeJIeHUs 1 Otuer
Pa3zpnen S. YnpasiieHne HHHOBAaLMAMMU B cepe TypuzMa 4
Tema 5.1. Cooepoicanue 4
WNunosamuu B chepe e lHHOBalMOHHBIC MPOTPAMMBI B TYPU3ME 1 05 crp.192
YHpaBJICHHA e MeTo/1bI COBEPIICHCTBOBAHUS pa0OTHI MOPA3ICICHHUS 1 OS5 c1p.192
OpraHu3aIu
TYPHCTHUCCKOH | Ipaxmuueckue 3anamus
WHITyCTpHH 12. PazpaboTka Mep 1o MOBHIIEHUIO 3P PEKTUBHOCTH paOOTHI 1 Otuer
MOJIpa3IeICHUS 1 OtueTr
o Koncynpranms 2
° OKk3aMeH 6
MK 04.02. CoBpeMeHHas1 OPITEXHMKA U OPraHU3alus AeJONPON3BOJACTBA 48
Paznen 6. Opranmnsanus 1eJ10nNpou3BOACTBA 24
Tema 6.1. Cooepoicanue 6
IlpaBua  u OCHOBBI | e  McTopust pa3BUTHS ACIONPOM3BOACTBA B Poccun
OpraHusanuu e 3HavCHUE U MpPaBUJIa OPTAHU3AINN JEIIOTIPON3BOICTBA 1 .3, ctp. 15-33
ACIONPOU3BOACTBA e JlokyMeHTOOOOpOT. DIEKTPOHHBII TOKyMEHTOO00POT
e JlokyMeHT. DyHKINH JTOKYMEHTOB
e Bujasl 10KyMEHTOB
o Krnaccudukanus JOKyMEHTOB 1 J.3, ctp. 34-59
e Perucrpanus T0KyMEHTOB
e TpeboBaHus K 0(OPMIIEHUIO TOKYMEHTOB 1
e [IpaBuna cocraBiieHus: JOKYMEHTOB 1.3, ctp. 317-331
e SI3BIK JOKYMEHTOB M JEJIOBas TIepEmrcKa
e Howmenknarypa nen
e Ha3naueHue HOMEHKIATYPBI A€l 1 .3, ctp. 263-289
e Apxus. [IpaBuna xpaHeHus: JOKYMEHTOB
Ilpaxmuueckue 3ansamus 2
OCHOBBI OpraHu3alyy JeJT0NPOU3BOJICTBA 1 IToaroroBuTh
OCHOBBI OpraHU3aLUH JICTOIPOU3BOICTBA 1 MUHUIOKJIA]]
Tema 6.2. Cooepoicanue 2
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JloxymeHTauus

e [Opuauueckoe 3Ha4CHUE JOKYMEHTOB

(GyHKIMOHATBHOTO e [‘ocynapcTBeHHas cucTeMa JOKYMEHTAIIMOHHOTO 00eCIeueHuUs TOCTP 7.0.97-
ITOAPa3ACIICHAS ynpasienus (I'CHOY) 1 2016
Oopranusannuu e Vuudukanus u crangapruzamus 1okymentoB (I'OCT, OCT, PCT)
e biaHKu JOKYMEHTOB
e PexBHU3UTHI IOKYMEHTOB 1 I'OCT P 7.0.97-
e TpebGoBanus K GaHKaM JOKYMEHTOB Ha OCHOBE I'OCYIaPCTBEHHOTO 2016
cranyapra PO
Tema 6.3. Cooepoicanue 6
KOMHBIOTepHaH ] KOMHI)IOTepHI)Ie CpeacTBa MOATOTOBKH JOKYMCHTOB 1
IMOJATOTOBKA " .2, ctp. 20
e  OCHOBHBIC dTarbl KOMIIBIOTEPHOU IMMOATOTOBKH JIOKYMCHTOB 1
JIOKYMEHTOB
Ilpakmuueckue 3anamus 4
Coznanue 0JaHKOB IOKYMEHTOB 1 [ToaroroButh
Coznanue 0JaHKOB IOKYMEHTOB 1 MaTepUabl s
BbINoJgHeHus 113
DNeKTPOHHBINH JOKYMEHT0000poT. Perucrpaius J0KyMEeHTOB 1 Nzyuenne COJI
DNeKTPOHHBIA JOKYMEHT0000poT. Perucrpaius J0KyMEeHTOB 1 Nzyuenne COJI
Tema 6.4. Cooeporcanue 12
CprKTypa ] Opranmaunonﬂo-pacnopﬂzmTeJILHaﬂ JOKYMeEHTaIusA
HOKYMCHTAllNU (OpFaHI/BaHI/IOHHaS{ JOKYMEHTAalMs: yCTaB, II0JI0KEHHUE,
noapa3acICHUs MHCTpYKUUS; PacniopsauTenbHble TOKYMEHTBI: TPUKA3bI, 1 . 3, ctp. 179-203
WHCTPYKIIHU, YKa3aHUsl, PEIICHUS, TOCTAHOBJICHHUS,
pAacIOpsHKEHHs)
e CrnpaBoyHasi JOKYMeHTAIUs (OKJIaHas 3aIKCKa, CIy)KeOHas
3anucka, 00bICHUTENbHAS 3alHCKa, IPEATI0KEHUE, IPEICTABICHHE,
3asBJIEHHE, TIPOTOKOJI, aKT, 3aKJIFOYEHHE, OT3BIB, IEPEUYEHb, CIIMCOK, 1 A. 1, crp. 71-75
NepenucKa)
e Tpynosoii konekc PO 1 TK PO
¢ JIOKyMEHTHpPOBAaHUE TPYIOBBIX MPABOOTHOIICHHIA OPraHU3aluH 1 TK PD
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e JloroBopa opraHu3aTopa 1 UCHOJHUTENEH TYPUCTHUECKUX YCIyT
e JIOKyMEHTBI CTPOTOi OTYETHOCTH 1 A 1, etp. 75-98
e Typucrckas nmyteBka. TypUCTCKUI Baydyep
e bankoBckas rapanTus. JlJOKyMeHTBI, yI0OCTOBEPSIOIINE 1 . 1, crp. 75-98
IIaTEKEeCI0COOHOCTh
Ilpakxmuueckue 3anamusl 6
dopMupOBaHUE OPraHU3aIMOHHON JTOKYMEHTAIUU 1 I'oCT P 7.0.97-
2016
OdopMmieHre pacIOPSANTEILHON TOKYMEHTAITUN 1 I'OCT P 7.0.97-
2016
Pabota co cripaBo4HO JOKyMEHTAIUEH 1 I'OCT P 7.0.97-
2016
Pazpabotka u hopmMupoBaHUE TOKYMEHTAIMU IO JIMYHOMY COCTaBY 1 I'OCT P 7.0.97-
2016
3anojaHeHue JOKYMEHTOB CTPOroi OTYETHOCTH 1 I'OCT P 7.0.97-
2016
PazpaboTka qOKyMEHTAIUH 110 KOMMEPYECKOH J1eATEIIbHOCTH 1 I'OCT P 7.0.97-
MOAPA3ACIICHUS 2016
Paznen 7. IlppuMeHeHHne cOBpeMEeHHOI OPITEXHUKH H KOHTPOJIb TEXHMYECKUX U CAHUTAPHBIX 8
yCJIOBHIl B ouce.
Tema 7.1. Cooeporcanue 8
CpencrBa kommyTannn | o KiaccuuKaiys CpeCTB OPITEXHUKH U UX Ha3HAYEHHE 1 .5, ctp. 317-331
U CBSI3U. . .
. : gl(/:IHOBHBIe HpUeMbl U NpaBuiia paboTsl ¢ OPUCHON TEXHUKOM . I 5, crp. 332-354
JIbl CBSI3U, 2JIEKTPOHHAs 110YTa
OPTTCXHHUKH 1 HX IIpakmuyeckue 3ansamus 6
TIPUMCHCHHC Pa6ora ¢ oucHOI TeXHUKOM 1 MIOBTOPEHHE
OTtnpaBka JOKyMEHTOB 110 3JIEKTPOHHON ITOUYTE 1 ITOBTOPEHHE
KoHTpob TEXHMUECKHX M CAHUTAPHBIX YCIOBUH B odrice 1 CanlluH
2.2.4.3359-16
KoHTpob TEXHUUECKHX M CAHUTAPHBIX YCIOBUH B odrice 1 CanlluH
2.2.4.3359-16
Opranu3zanus paboTsl ¢ 0UCHON TEXHUKOW U yXOJI 33 Hel 1 N.P.
Opranu3zanus paboTsl ¢ 0UCHON TEXHUKOM U yXOJI 32 Hel 1 N.P.
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Pa3gen 8. Opranu3aunusi 31eKTPOHHOI0 oduca U MPUKJIAIHbIE TPOrPAMMBI 16
Tema 8.1. Cooepoicanue 4
OneKTpOoHHBIN 0pucC e [loHsATHE 3JEKTPOHHOrO Odrca 1 P
e [IporpammMHebIe cpeacTBa, oOecrieunBaroIue (GyHKIIMOHUPOBAHKE o
MH(OPMAIIMOHHBIX TEXHOJIOTH B ouce 1 P
e TexHHMUYECKAas OCHOBA JJIEKTPOHHOTO oduca o
Ipakxmuueckue 3anamusl 2
Pabota ¢ ucronp30BaHuEeM IPOrpaMM paclio3HaBaHMsI TEKCTa 1 N.P.
Pabora ¢ ucrnoap30BaHNEM MPOrpaMM pacro3HABAHUS TEKCTA 1 n.P.
Tema 8.2. Cooeporcarue 4
OcHOBHBIE e TekcToBbIE U rpadHUecKue PeJaKTOPh 1 A2,
[IpOrpaMMHBIC ¢ PaboTta ¢ opucHpIMU TpOrpaMmMamMu crp. 171-217,
o(ucHBIE IPOTYKTHI 318-338
1 1.2,
crp. 171-217,
239-283
IIpakmuyeckue 3ansmus 2
Pabota co crangaptasiM [1O 115t opraHu3amnuu 1eI0mpoOru3BOICTBA 1 1.2,
ctp. 171-217
Pa6ota co crangaptasiM [1O 17151 opraHu3anuu 1eI0mpoOru3BOICTBA 1 1.2,
ctp. 171-217
Tema 8.3. Cooeporcanue 2
[TpuKIaHbIE e [IpuKJIaHBIE TPOrPAMMBI, HCIIOJIB3YEMBIE B PabOTE C 1 CIIC «I'apaum»
IIPOrpaMMBElI, UH(POPMALIMOHHBIMU 06a3aMu
HCIIONb3yeMBIC B pAOOTE | o 3makoMcTBO U paboTa ¢ mporpamMMamu «KOHCYIBTaHT +» 1
¢ uHPOPMAIIMOHHBIMU «apanT» 1 CHC
6azaMu «Koncynprant+»
Tema 8.4. Cooepoicanue 4
[MpuknanHbie e [lpukiamHble MPOTPaMMBI, HCIONB3yeMBIE B padoOTe C BHAECO U [Tonroroska
MIPOTpaMMBEI, 3BYKOM 1 MaTepHaIOB IS

BeinostHenus 113
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HCII0JIb3yEMBIE B paboTe
C BUZIEO U 3BYKOM

e OdopmieHne Mpe3eHTAMHd C WUCIOJIb30BAHUEM
¢aiinos u rpapuku

BUJIEO,

ayJmo

IloaroroBka
MaTepHuasoB JJIs
BeIinostaenus 113

Hpaxmuttecxue SAHAMUA

Odopmiienne 1 IpoBeIeHUE MTPE3SHTAINA

IloxaroroBka k
AK3aMEHY

Odopmiienne u IpoBeIeHUE MTPE3SHTAIIHA

IloxaroroBka k
AK3aMEHY

e KoHcynbTanus

e DK3ameH
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3.3. CamocTosiTe/IbHasl pa6oTa 00y4arouXcs NPH 0CBOEHUM NMPO(eCCHOHAIBLHOT0 MO
«Yrnpasienue pyHKINOHAJBHBIM MOAPA3e/IeHHeM OPraHu3alnm)

CamocTrosiTeibHasi padoTa NpU U3yYeHUHu pasaena 1.
OTtpaboTKa KOHCIIEKTOB 3aHATHIA U y4eOHOU JIUTEpaTyphl
PaboTa ¢ JONOTHUTENBHOM IUTEPATYPOIi IO U3YUYECHHBIM TEMaM
[ToaroroBka K IPaKTUYECKUM 3aHATUSAM
[ToaroroBka pedeparon
CocraBieHue cioBaps Npo(ecCuOHaNbHBIX TEPMUHOB
[Touck nnpopmanuy B MUHTEpHETE

TemaTHka JOMAIIHUX 3aJaHHI
OCHOBHBIE 3JIEMEHTHI CTPYKTYPHOU CXEMBI
CoBepIIICHCTBOBAaHHE CTPYKTYPHBIX CXEM
Pazpabotka pexomenmanuii 1uist 3p(HEKTUBHOTO COTPYAHUYECTBA MEXKAY TTOAPA3ACTICHUSIMA

12

CamocrosiTeJibHasi paGoTa NpH U3y4eHUH pa3jena 2.
OTtpaboTKa KOHCIEKTOB 3aHATHI U y4eOHOU JIUTepaTyphbl
PaboTa ¢ 10NOIHUTENBHOM TUTEPaTypOi O N3yYEHHBIM TEMaM
IlonroroBka K MpakTUYECKUM 3aHATUAM
[ToxroroBka pedeparon
CocraBieHue cioBaps Npo(ecCHOHANBHBIX TEPMUHOB
ITouck nnpopmanmy B UHTEpHETE

TemaTnka 1oMalIHUX 3aJaHUH
AHanu3 cTpaTeruyecKux MJIaHOB Pa3BUTHS TypU3Ma pEruoHa
CocraBieHre CpaBHUTEIbHOW XapaKTEPUCTUKHU CTPATErMYECKOT0 M ONIEPATUBHOTO TIAHUPOBAHUS
JEATEIILHOCTHU MPEAIPUATUSL
CocraBnenue OM3HEC-TIaHA TYPUCTUYECKOTO MPEATPHUATHS

14

CamocrosiTenbHasi paboTa IPH U3yYeHUH pasfena 3.
OTtpaboTKa KOHCIEKTOB 3aHATHI U y4eOHOU TUTEpaTyphbl
PaGota ¢ 1onogHUTENbHOM TUTEPaTypoil 0 N3yUYEHHBIM TEMaM
[ToaroToBka K NPAKTUYECKUM 3aHATUSM
[Toaroroska pedepaTon
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CocraBnenue cioBaps NpopecCHOHATbHBIX TEPMUHOB
[Touck nupopmany B MHTEpHETE

TemaTnka 10MALIHUX 3a1aHHI
PazpaboTtka mporpamMmbl yIyqIIeHUs CUCTEMBI IEPENOArOTOBKH NIEPCOHANA TYPUCTCKOM (pUpMBbI
XapaKkTepucTUKa METOIOB OLIEHKH TPyJa CIIEHHUAINCTa TyPUCTCKOTO NPEAIPUATUS

CamocTrosiTesibHasi paboTa NpU U3y4YeHUHU pa3jaena 4.
OTtpaboTKa KOHCIIEKTOB 3aHATHIA U y4eOHOU JIUTEPATy P
Pabota ¢ JONOTHUTENBHOM TUTEPATYPOH 1O N3YYEHHBIM TEMaM
[ToaroroBka K NPaKTUYECKUM 3aHATUSAM
[ToaroroBka pedepaton
CocraBieHue cioBaps Npo(ecCHOHANTbHBIX TEPMUHOB
[Touck nupopmanyy B MHTEPHETE

TemaTnka 1oMalIHUX 3aJaHUH
CocraBiieHre XapaKTEPUCTHKHU TTporiecca GopMUpoOBaHUs 00 KETa TYPUCTCKOMN (bupMbI
CocrapneHnue CpaBHUTEIBHON XapaKTEPUCTUKH METOIOB HAJIOTOO0I0KEHUS B TYPU3ME

10

CamocTosTebHas paboTa NPU H3y4eHHH pa3jena 5.
OTtpaboTKa KOHCIIEKTOB 3aHATHI U y4eOHOU JIUTepaTyphbl
PaboTa ¢ 10N0AHUTENBHOM AIUTEPATyPO O N3yUYEHHBIM TEMaM
[ToaroToBka K MpakTUYECKUM 3aHATUSIM
[ToxroroBka pedeparon
CocraBieHue cioBaps NpodecCHOHATbHBIX TEPMUHOB
ITouck nnpopmanuy B UHTEpHETE

TemaTHKa JOMANTHUX 3aJaHHI
[ToaroroBka pedeparoB Ha TeMy: « BHenpeHre HHHOBAIIMOHHBIX METOJI0B pabOThD»
[ToaroroBuTh COOOIIEHNE HA TEMY «3apyOEKHBIN OTIBIT YIIPABICHUS ACATEIBHOCTHIO TYPOUPMBI»)
SWOT — ananu3 typdupmMbl pernoHa

14

CaMocTosiTeJIbHAS pa0oTa NPU U3YYeHUH pa3zesa 6.
OTtpaboTKa KOHCIIEKTOB 3aHATUN U Y4eOHOH JINTEpaTypbl
Pabota ¢ 10n0JHUTENBHOM JIUTEPaTypoil 0 N3YUYEHHBIM TeMaM

13
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[ToaroroBka kK NPAKTUYECKUM 3aHATUSM
[ToaroroBka pedeparon
[Touck nupopmanyy B MHTEPHETE

TemaTuka JOMAIIHUX 3aJaHUMA
Hoxnan mo temaM «CTaHOBJICHHE W pa3BUTHE JIeTONPOon3BoaAcTBa B Poccumny, «CoBpeMeHHbIe TPoOIeMbl
Y IIyTH petieHus B chepe 1enonponus3Boactsay, « Madpopmanuonnsie Texuonoruu B JOY», «OcobeHHocTr
0UINATBLHO-IETIOBOTO CTHIISH)
3asBIeHUE O MpUeMe Ha padboTy
Odopmienue TpyI0BOro J0roBopa

CamocrosiTeJibHasi paGoTa NpH U3y4eHUH pa3jena 7.
OTtpaboTKa KOHCIIEKTOB 3aHATUN U Y4eOHOI TUTEpaTyphI
PaGota ¢ 1ONOTHUTENBHOM TUTEPATyPOil 10 N3yUYEHHBIM TEMaM
[ToaroroBka K NPaKTUYECKUM 3aHATUSM
[ToaroroBka pedeparon
[Tounck nHGOpPMAITUN B HHTEPHETE

TemaTHKka JOMAIIHUX 3aJaHHI
CocraBieHue 1e710BOro nuchbMa
Cocraienue cBoIHOM Tabuuibl « DYHKIIMH CPEICTB OPITEXHUKI

13

CamocrosiTetbHasi paboTa IPH U3yYeHUH pasfena 8.
OTtpaboTKa KOHCIIEKTOB 3aHATUN U Y4eOHOH JTUTEpaTyphl
Pabota ¢ 1onogHUTENBHOM TUTEPATypoil 10 U3yYEHHBIM TEMaM
[ToaroToBka K NPAKTUYECKUM 3aHATUSAM
[ToaroroBka pedepaton
[Touck nHpOpMau B UHTEPHETE

TemaTnka 1oMalIHKUX 3aaHUH
Coznanue npezentanuu «lIpesenranus TypucTuyeckoin d)HpMLI»

13
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3.4. Conep:xanue y4eOHOW U MPOM3BOICTBEHHOM MPAKTUKH MPU OCBOEHUHU NMPO(ecCHOHATBHOT0 MOYJIA
«Yrnpasjenne QYHKIMOHAJIBHBIM MOJApPA3Je/IeHHEM OPraHU3alnm)

Y4yeOHas npaKTHKA
C6op undopMmanyu o IesITeIbHOCTH OPraHU3alud U OTJCNIBHBIX €€ MOopa3IesIeHU
CocrasneHue miaHa paboThl MOApa3IeICHUS
[TpoBeneHust MHCTPYKTaka paOOTHUKOB
Kontposs kauecTBa pabOThI IEpcoHaa
CocraBieHue OTYETHO-IIAHOBON JTOKYMEHTALMU O JESITeIbHOCTH MOIPa3IeJIeHUs
IIpoBenenue npeseHTanuin
PacueT 0OCHOBHBIX (JMHAHCOBBIX MOKa3aTelel AeATeNbHOCTH OpraHUu3aly (IoApa3IesIeHHs)

36

NogkrwdE

IIpousBoacTBeHHAN MPAKTHKA
COop uHbopMauu o JesITeNIbHOCTH OpraHU3alul U OTAEIBHBIX €€ MOApa3IeIeHUN
Cocrasnenue 1iana paboTsl HOApa3AeICHUSL
10. IlpoBeneHnre HHCTPYKTaXxa paOOTHUKOB
11. KoHTpoJb KayecTBa pabOTHI TIepCcoHATIA 36
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4. YCJIOBUYSA PEAJIM3ALIUUA ITPOT'PAMMBI
MMPOPECCHUOHAJIBHOI'O MOAYJIA

4.1. TpeOoBaHMSI K MUHMMAJIbHOMY MaTePUAJIbHO-TEXHUYECKOMY
o0ecnmeYeHnIo

Peanuzamuss mporpaMMbl MOAYJS TpeAIoyiaraeT Haauyue, JjJaboparopuu
MH(GOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHI» u  «/lenompousBoacTBa u
OPTTEXHHUKN.

O6opynoBanue yudeOHOro kabuHera U paboyux MeCcT KaOMHETOB
«'yMaHUTapHBIX U COIMATBHBIX TUCHUILIUHY, «JleIOnporu3BOACTBA U OPTTEXHUKMY:
ocajioyHble MecTa I Oo0ydaromuxcsi, padouee MECTO MpernojaBaresis, J10CKa
ayJIUTOpHAs,, KOMIUIEKT Yy4e€OHO-METOJIUYECKON ITOKYMEHTAIMU (KOMIUIEKT (opwm,
OJIaHKOB ~ JTOKYMEHTOB), HWHCTPYKIIMOHHBIE MPAKTUYECKUE KAPThI, BAPUAHTHI
KOHTPOJIBHBIX paboT, MporpaMMHOE obecriedeHre NpopecCHOHaIbHOIO0 Ha3HAUYEHUs
(aymmoBH3yanbHbIC, KOMITBIOTEPHBIE, TEIIEKOMMYHHUKAIMOHHBIC CPEICTBA 00yUCHHUS).

Texnuyeckue cpeicTBa OOy4YeHHs: TMEPEHOCHAs MYyJbTUMEIUIHAS cHUcTeMa
(KOMIIBIOTEp C JUIICH3MOHHBIM TPOTPAMMHBIM OO€CIIeYeHHEM, MYJIbTUMEIUA-
MIPOEKTOP, IKPaH, JIEKTPOHHBIE BHIEOMATEPUAIIBI, TPUHTED, CKaHep, pakc).

OO6opyaoBaHue 1a00paTOpuH U pabOUNX MECT: KOMITBIOTEPHI C JIMIIEH3MOHHBIM
I1O (TEeKCTOBBIA PENAKTOP, IJIEKTPOHHBIE TAOJIUIIbI), TOJKIIOUEHHbIE K TJI00aIbHOU
cetu MHTEepHEeT, MpUHTEP, CKaHEp, MYJIbTUMEIUA-TIPOCKTOP, IKPaH.

4.2. UudopmannonHoe odecnievyeHne 00ydeHust

Peanuzaumst mporpammbl  pO(EeCCHOHATBLHOTO  MOAYJA  «YIpaBieHUE
(YyHKUMOHAIBHBIM TOAPA3ACIICHUEM OpraHU3alU» O00ECleunBaeTCsl MEepeUyHEM
PEKOMEHIyeMbIX YUYEOHBIX H3IaHWUN, HOPMAaTHBHO-TIPABOBBIMH aKkTamu, MHTepHeT
pecypcamu.

3axonooamenvHble u HOpMamueHo-npaeoesvle aKmabl

1. Konctutymusa Poccuiickoii ®enepaunn  (mpuUHSITA  BCEHAPOIHBIM
rosiocoBanrieM 12.12.1993) (c yueroM mnomnpaBoK, BHECEHHbIX 3akoHamu PD o
nonpaBkax k Koncturyuuu PO ot 30.12.2008 Ne 6-DOK3, ot 30.12.2008 Ne 7-OK3, ot
05.02.2014 Ne 2-®K3, o1 21.07.2014 Ne 11-OK3)

2. Tpynosoii konekc Poccuiickoit @eaepanuu ot 30.12.2001 Ne 197-D3 (pen.
ot 27.11.2017)

3. 3akoH P® o1 25.10.1991 Ne 1807-1 (pen. ot 12.03.2014) «O s13p1kax HAPOAOB
Poccuiickon @enepaunm»

4. ®enepanpubiii 3ak0H oT 29.07.2004 Ne 98-®3 (pen. ot 12.03.2014) «O
KOMMEPUYECKOHN TaliHE»

5. ®enepanpabiii 3akoH oT 27.07.2006 Ne 149-®3 (pen. ot 25.11.2017) «O6
uH(pOopMalu, HHPOPMAIIMOHHBIX TEXHOJIOTUAX U O 3alIUTE WH(OPMALIUN
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6. @enepanbubiii 3akoH OT 13.01.1995 Ne 7-@3 (pen. ot 12.03.2014) «O
MOPSIIKE  OCBEIIEHUS JIEITENIBbHOCTH OpPraHOB TIOCYJapCTBEHHOM BIIACTH B
rOCYyJapCTBEHHBIX CPEJICTBAX MACCOBOM HH(POPMAITUIY

7. ®enepanpubiii 3ak0H 0T 09.02.2009 Ne 8-Dd3 (pea. ot 09.03.2016) «O6
obecrieueHn TOCTyIa K HHPOPMAIIUU O JIEATETLHOCTH TOCYAapCTBEHHBIX OPTaHOB U
OpraHOB MECTHOTO CaMOYITPaBICHUS)

8. ®enepanbHblii 3akoH 0T 06.12.2011 Ne 402-®3 (pen. ot 18.07.2017) «O
OyxranrepckoM yuere»8. dDenepanbHbiii 3akoH oT 27.12.2002 Ne 184-d3 (pen. ot
29.07.2017) «O TeXHUYECKOM PEryJIUpPOBAHUI

9. ®enepanbhbiii 3akoH oT 22.10.2004 Ne 125-03 (pen. ot 18.06.2017) «O6
apxuBHOM Jzese B Poccuiickont Denepannmn»

10. ®enepanbubiii 3akoH oT 10.01.2002 No 1-®3 (pen. ot 08.11.2007) «O6
AJIIEKTPOHHOM ITU(POBOI MOATTUCH

11. IlocranoBnenue IlpaBurensctBa P® or 16.04.2003 Ne 225 (pea. ot
25.03.2013) «O TpynoBbIX KHIXKax» (BMecTe ¢ «lIpaBuiiamu BelleHUS U XpaHEHUS
TPYAOBBIX KHUXKEK, U3TOTOBJICHUS OJIAHKOB TPYJAOBOM KHIKKHA M 0OECTICUCHUSI UMU
paboToarenein»)

12. Tloctanosnenue IlpaButensctBa PD ot 13.08.1997 Ne 1009 (pen. ot
31.07.2017) «O6 yTtBepxknenuu IIpaBuii moAroTOBKM HOPMATUBHBIX MTPABOBBIX AKTOB
denepatbHBIX  OpPraHOB  HUCIOJHUTENBHOM BJIACTM U WX TOCYAapCTBEHHOU
pErucTpalum»

13. TloctanoBnenne ['ockomcratra P® ot 5 suBaps 2004 r. Ne 1 «OO06
YTBEPXKIICHUU YHUPHUIIUPOBAHHBIX (HOPM TMEPBUYHON YUETHOW TOKYMEHTAllMU TIO
y4eTy TpyJa U €ro OIJIaThD)

14. TlocranoBnenue Muntpyna P® ot 10.09.1993 Ne 152 «O6 yTBepxkaeHUH
Hopm Bpemenu Ha paboThl MO aBTOMAaTHU3UPOBAHHOW apXMBHOM TEXHOJOTHUU U
JOKYMEHTAIMOHHOMY O0ECII€UECHUIO OPTaHOB YIIPABIICHUS

15. TOCT P 6.30-2016 «YHUGHUIMPOBAHHBIE CHUCTEMBI JOKYMEHTAIUH.
YHuduirpoBanHas CUCTeMa OpraHU3AIMOHHO-PACTIOPAIUTEIILHON JOKYMEHTAIIUH.

16. O6mepoccutickuii kiaccudukarop ymnpasieHdeckor mokyMmeHtamun «OK
011-93» (ytB. IloctanoBnenuem I'occranmapra Poccum ot 30.12.1993 Ne 299) (pen.
ot 08.09.2017)

17. Ocunogusie [IpaBuia paboTel apXUBOB OpraHu3anuii (0J00pPEHBI pelIeHueM
Komneruu Pocapxua ot 06.02.2002)

18. Tlpuka3z PocapxuBa ot 27.11.2000 Ne 68 OO0 ytBepxkaeHun «TumoBoii
WHCTPYKIIUU TIO JEJIONMPOU3BOJACTBY B (eJepallbHbIX OpraHax HCIHOJHUTEIbLHOM
BIIACTH

19. Tlpuka3z PocapxuBa ot 27.11.2000 Ne 68 OO0 ytBepxkaeHun «TumoBoii
WHCTPYKIIUU TIO JEJONPOU3BOACTBY B (eAepalbHbIX OpTaHax WCHOJHUTEIHLHOM
BJIACTHU»

IleuaTHble U3HaHUS
OcHosHas numepamypa
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1. Jlenonpon3BOACTBO: yUEOHHK ML CTyH. YUPEeXKICHHH cpea. mpod.
obpazoBanus / JI. A. JlenkeBuu. — 5-¢ u3., crep. — MOCKBA: «Akagemusi», 2014, —
256 c. — TekcT: HEMOCPEICTBEHHBIN.

2. JlokymeHTarmoHHoe oOecreueHne ympaBieHus. J|oKyMeHTOooO0O0poT u
nenonpoun3Boacto: yueoHuk ans CIIO / U. H. KysunernioB. — MOCKBA: «}Opaiity,
2016. — 576 c¢. — Tekcr: HemocpeactBeHHbli. — Cepus: [IpodeccronanpHOE
oOpa3oBaHUE.

3. Opranmzaiusi Typuctcko wuHayctpuu. IIpaBoBble OCHOBBI: yueo.
nocobue s CITO / B. I1. Byropckuii. — MOCKBA: «FOpaiity, 2017. — 165 ¢. — Tekcr:
HenocpenctBeHHbid. — Cepust: [Ipodeccuonanbnoe oOpazoBaHue.

4, OcHoBBI Jenornpou3BoAcTBa: yueOHUK U npaktukym s CIIO / H. H.
[lysanoBa, A. HO. WBanora; mox obur. pen. H. H. Ilysamosoii. — MOCKBA:
«Opaiity», 2015. — 375 c. — Tekct: HenocpencTBeHHsi. — Cepus: [Ipodeccnonanpnoe
oOpa3oBaHUE.

5. VYmpaBiaeHue CTPYKTypHBIM TIOJpa3[eiCHUEM OpraHu3aiud B cdepe
ToproBiu U kommepuuu: yueOHuk CIIO / H. II. Mycanos, E. H. llepbakoBa. —
MOCKBA: «Akagemus», 2014. — 208 c¢. — TekcT: HEeMOCPEACTBEHHBIMN.

Jlononnumenvnas numepamypa

1. MeHeDKMEHT OpraHu3anuy: yaeOHoe ocodue [DaeKTpoHHbIH pecypc]/
bapanenko C.II., fAxwsee M.A., Hyaun M.H., JlacaukoB H.B. — MOCKBA:
Poccuiickas akanemus npennpuHumarensctsa, 2011. — 568 c. — Pexum nocryna:
http://www.iprbookshop.ru/31939. Kuwra naxomutrcs B ©Oa3oBoii Bepcuu IBC
IPRbooks (Bxox o mapoiito). - TekcT: 3J1eKTpOHHBIN. -TeKCT: 31IeKTPOHHBIH.

2. Muxeesa E. B. Undopmatuka [Tekcr] : yueOnuk / E. B. Muxeesa, O. U.
TutoBa. — 3-e usn., crep. — M. : Uznarensckuii nom «Akanemusi», 2020. — 400 c. —
TeKcT: HemoCPEACTBEHHBIN.

3. Opranuzaiusi TYpUCTHYECKOTO OHW3HEca: TEXHOJOTHUS  CO3JIaHMs
TYpIpPOAYKTa: y4eOHO-TIPAaKTUYECKOE Moco0ue. — 2-€ u3., nepepad. u goim. / 'padeBa
0O.10., Mapkoga 10.A., Mumuna JI.A., Mummynuna O.B. - MOCKBA: [lamkoB u K°,
2012. - 276 c. — TekcT: HEMOCPEACTBEHHBIN.

4, Coxkonos, B.C. [JokymeHTanimoHHoe o0ecreuyeHne ynpaBiieHus: y4eOHUK.
— MOCKBA: ®OPYM, 2012. — 176 c. — TekcT: HEMOCPEACTBEHHBIN.

5. bacakoB, M.M. JlokymeHTalMOHHOE oOOecCIeueHue yIpaBICHHUS (C
ocHoBamu apxuBoBenenusi) (ms CIIO u HIIO) [DnextponHblii pecypc]: yuebHOE
nocoobne. — MOCKBA: KuoPyc, 2013. — 216 c¢. — Pexum pgocryna:
http://www.iprbookshop.ru/31939. Kawmra naxomutrcss B 0a3oBoii Bepcuu ObC
IPRbooks (Bxox 1o mapoiito). -TeKCT: 31eKTpOHHBIN. - TEKCT: 3JeKTPOHHBIH.

6. Kysnenos, M.H. JlenonpousBoactso: yuebHoe nmocoome. — MOCKBA:
HamkoB u K, 2014. — 460 c. — TekcT: HenmocpeACTBEHHBIN.

7. JIoKkyMeHTaIMoHHOe oOecIleueHe YMpaBIICHUs: YYEOHWK IS CTYA.
yupexaeHuil cpenl. mpod. odpazoBanus [DnekTpoHHsbli pecypc] / JI. A. PymbinuHa. —
6-¢ uzn., crep. — MOCKBA: «Axanemusi», 2008. — 224 c. — Pexxum pgoctymna:
http://www.academia-moscow.ru/ Kuura naxomutcs B 0a3zoBoii Bepcun IbC
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U31aTeNbCTBA «AKaneMus» (BXOA IO Mapoiiro). -TekcT: 3neKTpoHHBIA. -Tekcr:
AIEKTPOHHBIN.

8. VYrhpaBiieHHEe YEIOBEUECKMMH pecypcaMu [DIIEKTpOHHBIM pecypc]:
yueObnoe mocobme / B. WM. HakapskoBa. — DIJIEKTpOHHBIE TEKCTOBBIC ITaHHBIC. —
CaparoB: BysoBckoe o6paszoBanme, 2016. — 275 c. — Pexum nocryma:
http://www.iprbookshop.ru/50626. Kuaura nHaxomutcst B 06a3zoBoii Bepcun OBC
[PRbooks (Bxoa o naposnto). -TeKeT: 37eKTPOHHBIN. - TeKCT: JIeKTPOHHBIM.

Q. Paiimu  Maiikn  YimpasieHue  IEPCOHAIIOM B TOCTENPUUMCTBE
[DneKTpoHHBIN pecypc]: y4eOHUK [JIsi CTYJEHTOB BY30B, OOYyYalOIIMXCA IO
crenuaibHOCTIM «YmpaBieHue nepcoHamom», «Cepsuc» / Paiimu Maiikia.  —
MOCKBA: FOHUTU-JAHA, 2012. — 191 ¢. — DnekTpoHHbIE TEKCTOBBIC JaHHBIC. —
Pexxum nmoctyma: http://www.iprbookshop.ru/50626. Kuura naxomutcss B 0a30BOM
Bepcuu ObC I[PRbooks (Bxoxg mo mapomoo). -TekcT: 37eKTpOoHHBIA. -TeKcT:
AIEKTPOHHBIN.

10.  VmnpaBneHwe TOCTENPHUUMCTBOM. BBOIHBI Kypc [DIEKTpOHHBIN
pecypc]: yuebnuk / JIxon P. Yokep. — MOCKBA: IOHUTU-IAHA, 2012. — 880 c. —
DJEKTPOHHBIE TEKCTOBBIC JITaHHBIC. — Pexxnm JOCTyma:
http://www.iprbookshop.ru/50626. Kuwmra naxoautrcs B 0a3oBoii Bepcun ObC
[PRbooks (Bxoa mo naposto). -TekcT: 3eKTpOHHBIN. -TeKCT: AIeKTPOHHBIM.

11. OcHOBBI MEHEIKMEHTa [ODJeKTpoHHBIM pecypc]: yueOnuk / H. ]I.
OpuamBuin. — MOCKBA: IOHUTH-JIAHA, 2012. — 271 c. — DneKTpOHHbIE TEKCTOBBIC
naHHble. — Pesxkum moctyma: http://www.iprbookshop.ru/50626. Kuaura maxomurcst B
6a3oBoi1 Bepcuu DBC IPRbooks (Bxon mo maposto). -TekcT: 2meKTpOHHBIN. -TeKCT:
3JIEKTPOHHBIN.

DnexmporHbvle U30AHUSL U PeCyPCbl

1.  HudopmannoHHO-mouCcKoBbIi moprai. http:// www.garant.ru

2. Kosnnekiust THIOBBIX IOTOBOPOB, 0OPa3IOB 3asiBJIEHUM, CKOB, OJIAHKOB.
http:// www.dogovorlibrary.by.ru/index.htm

3. DIEKTPOHHOE JICIOTIPOU3BOCTBO u KaHIICISIPHUS.
http://www.directum.ru/339256.shtml

4.  TepMHHOJIOTHYECKUI CJIOBaph «Jlemompon3BoaACTBOY. http://
www.dis.ru/slovar/deloproizvodstvo

5. XKypnan «CexpeTapckoe TCIION. http://
www.iparegistr.com/sekretdelo.php

6.  DIeKTpOHHBIH JOKYMEHTOOOOPOT MW  JAeJonpou3BoacTBo.  http://

www.microsoft.com/rus/government/docflow
7. Odopmnenne ciyxeOHbIXx mucem. http://  www.mifi.ru/buchuchet-
workmaking-lesson-I

8. Jlenornpoun3BoACTBO B OpraHU3aINH. http://
www.opb.ru/deloproizvodstvo.html
Q. OO0pa3siel JOJDKHOCTHBIX WHCTPYKITUH. http://

www.siora.ru/requlation/87.asp
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10.  KOpumuueckue yCIyTH IOPUTHYECKUM JIMLIAM.
http://www.deloproisvodstvo.ru

11. AAMHHUCTpaTHBHO-YIpaBleHUYECKUH moprai. http://www.aup.ru

12. ®enepanpHblii  oOpazoBarenpHbld  mopTam  OCM  (SKOHOMMKA,
COLIMOJIOrHs, MeHeKMEHT). http://www.ecsocman.edu.ru

13.  Poccuiickoe obpazoBanue. @enepanbHbiii moprai. http://www.edu.ru

14.  JlenoBas mpecca. DIeKTpOHHBIH ra3zeTsl. http://www.businesspress.ru

15.  DnekTpoHHBIC TeMaTHYeCKHe pacchuiku. http://www.e-xecutive.ru

16. ®denepanpbHOE areHTCTBO MO Typu3My. http://www.russiatourism.ru

17.  Cepsep TypusMa u myterrectBuid. http://www.travel.ru

18. Karamor nyremecTBuii. http://www.turizm.ru

19. HuadbopmalMoOHHO-TYPUCTHYCCKUMA mopTaJt.
http://www.volgatourizm.com

20. MunucrepctBo  KypoptoB u  Typusma Pecnybmuku  Kpoeim.
http://mtur.rk.gov.ru/

4.3. O0mue Tpe0OBAHUA K OPraHU3alUM 00Pa30BaTeJIbLHOIO MPoLecca

Opranuzaiusi 00pa3oBaTeIbHOTO MPOIECCa OCYUIECTBISETCS B COOTBETCTBHUHU C
paboueit mporpaMMmoi podeccuoHaIbHOTO MOYJIA « YTpaBiieHne (yHKIIMOHATBHBIM
MOIpa3ieJICHUEM OpTaHU3AINI U PACTIMCAHUEM 3aHSITHM.

N3y4yenuto mporpaMMbl TpoPEeCCHOHATTEHOTO MOAYJIS MPEAIISCTBYET OCBOSHUE
obmenpodeccCuoHaNbHbIX TUCIUILINH:

OII 01. MenemKMEHT;

OIT 02. ITpaBoBOe U NOKYMEHTAllMOHHOE oOOecreueHue mnpodeccuoHaIbLHOM
NEeSATETHHOCTH;

OII 03. DKOHOMMKA OPTAHU3ALINH;

OII 04. byxrantepckuii yuer;

OI1.05.31aHust ¥ MHXKEHEPHBIE CUCTEMbI TOCTUHMIL;

OII 06. YnpaBneHueckasi ICUXOJIOTHS;

OI1 07. JlenoBoit ”HOCTPAHHBIH SI3bIK (BTOPOH);

OII 08.be3onacHOCTh KU3HEACATETLHOCTH.

YyebHast U MPOM3BOJCTBEHHASA MPAKTHUKA MPOBOAMUTCS KOHIIEHTPUPOBAHHO B
CPOKH, TIPEIyCMOTPCHHBIE YYCOHBIM IUIAHOM, B OpTraHU3AIMAX, HAIpPaBICHHUC
JESATETBHOCTH KOTOPBIX COOTBETCTBYET NMPOMUITIO IMTOATOTOBKH 00YUYaAOIINXCS

dopMa  TpOBENCHHMS ~ KOHCYJbTAlMi  (TPyNIoOBBIC, HWHAWBUAYAJIbHEIC,
NUCbMEHHBIE, YCTHBIE) ONPEAEIIAIOTCS YUeOHBIM IJIAHOM.

4.4. KaapoBoe obecnieueHne 00pa3oBaTeiLHOI0 nmpoiecca
Peanuzammst mporpammbl  IpO(ECCHOHATBLHOTO  MOAYJA  «YTpaBleHUE
(GYHKIMOHATBHBIM TOAPA3ICICHUEM oOpraHu3amum» Mo crnenuanbHoctu: 43.02.10
«Typusm» 10oJDKHA 00SCTICUHBATRLCS ITEIarOTHYSCKIUMHE KaJIpaMH, UMCIOIIIMMHE BBICIIICE
o0Opa3oBaHue, COOTBETCTBYIOIIEE MPOPUITIO MOTYJIS.
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OnpIT JAESITENTPHOCTH B OpPraHM3alMsIX TYPUCTCKOM cdepbl  sBiIseTCA
00s3aTeNbHBIM JJI IEAATOTOB, B TOM YHCJIE MACTEPOB MPOU3BOJCTBEHHOIO OOyYEHHS],
OTBEYAIOIIMX 332 OCBOGHHE OOydYaroluMmcsi MOAYyJd BXOoAe yduyeOHOM u
ITPOU3BOICTBEHHOM ITPAKTHUKH.

[lenarornueckue pabOTHUKH JTOJKHBI POXOAUTH CTaKUPOBKY B MPOQPHUIBHBIX
OpraHu3alusax TypUCTCKOM chepsl He pexe 1 pas3a B 3 roja.

5. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHMSI
[POPECCHOHATBHOIO MOAY.JIS (BUJA
MPO®ECCUOHAJIBHOM JEATEJBLHOCTH)

Peanuzanuss TOATOTOBKKM MO TMporpamme MNpodecCHOHATBHOTO  MOJYJIs
«YrmpaBieHue (QyHKIMOHAIBHBIM MOJpa3elieHueM OpraHU3aluimy) O00eCIeunBaeTCs
OpraHM3ale W  TNPOBEACHUEM  TEKYWIETO  KOHTPOJII  WHAWBUIYAJIbHBIX
00pa3oBaTENbHBIX JOCTHXKEHHM OOydarommxcsa. TeKyluid KOHTPOJb IMPOBOJIUTCS
IperoaaBaresieM B Ipolecce 00ydeHUs M0 MOKa3aTelsiM OCBOCHUS OCHOBHOTO BHUJA
po(heCCUOHATILHON IEATENbHOCTH - yIpaBieHUE GyHKIIMOHATIbHBIM MOAPA3/IEICHUEM
OpraHM3allK U COOTBETCTBYIOMINUX MPOPECCHOHATBHBIX KOMIIETEHIIUH.

Pe3yabTaTthl OcHOBHBIC IOKA3aTeJHM OLEHKHU
(ocBoeHHBIE NIPOPecCHOHATbHBIC H pe3yJabTara

0011e KOMIIETEHIIMH)
[1IK 4.1. [InanupoBaTh NEATEIBHOCTD | ® Pa3paboTtka IJIaHa
MOApa3AEICHUS NEATEIIBHOCTH TYPUCTCKOTO
[1K 4.2. Oprann3oBbIBaTH U | IPEANPUATHS Ha OCHOBE aHaJM3a €ro
KOHTPOJIUPOBATh NEATENIBHOCTD | BHYTPEHHEN M BHEIIHEW CPEJIbI
NOTYMHEHHBIX . Pacnpenenenne BpeMeHM U
OK 1. [ToHnMath CyIIHOCTb U COLMANBHYIO | OpraHu3aius pabouero Mecra s
3HAYUMOCTh CBOEH Oynay1iuell | perieHus MoCTaBIEHHBIX 3aja4
CHEUUATIbHOCTH,  MpPOSIBIATE K  HEW | e BHeceHne KOppeKTUB B ILJIaH B
YCTOMYMBBIN UHTEPEC CBSI3M C HECTAaHJAAPTHOU CUTyalMen
OK 2. Opranu3oBbiBaTh COOCTBEHHYIO | o Hcnons3oBanue
NeSATENbHOCTD, BHIOMPATH TUIIOBBIE METO/IbI | HHPOPMALIMOHHO-KOMMYHUKAaTUBHBIX
" CHOCOOBI BBITIOJTHEHUS | TEXHOJIOTHIA
npodeccuoHaNbHbIX 3a/1ay, OLICHUBATh UX | e Pa3paboTtka JOJKHOCTHBIX
3¢ (PEeKTUBHOCTH U KaYECTBO UHCTPYKIMH 178 COTPYAHHUKOB
OK 3. IlpunumMars  peumieHUss B | TYPUCTHUUYECKON OpraHu3alun
CTaHAAPTHBIX U HECTAHJAPTHBIX CUTYAIIUSX | [IpunsiTie  CTaHHAPTHBIX W
Y HECTHU 32 HUX OTBETCTBEHHOCTh HECTAHJIAPTHBIX PELIEHUN B IIPOLIECCE
OK 5. Hcnonb3oBaTh HH(POPMAIIMOHHO- | OCYLIECTBIICHUS YIPaBICHYECKUX
KOMMYHUKAITMOHHBIE  TEXHOJOTUU B | PyHKIUH
PO eCCUOHATTLHOM ESITEIIBHOCTH . IIposiBneHue MHTEpeca K
OK 6. PaboraTh B KOJJIEKTHUBE U KOMaHJ€E, | HHHOBALIUSAM B oOJractu
ahdexTBHO 00maThCS C  KOJUIEramu, | mpoheCcCHOHATBHOM NeATeIbHOCTH
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PYKOBOJICTBOM, NOTPEOUTENIMU
TYPUCTCKHUX YCIIyT

OK 7. bpatp Ha ceds1 OTBETCTBEHHOCTh 32
paboTy WICHOB KOMaH/Ibl (TIOTYNHEHHBIX),
pe3yabTaT BBINOJIHEHUS 3aJaHUI

OK 9. OpueHTHpOBaTbCSI B YCIOBHUSIX
MEHSIOIINXCSA TpeboBaHMi B

npodeccoHaNbHOMN NESITEIbBHOCTH

. ITomHoTa OLIEHKU
s pexTuBHOCTH u KauecTBa
BBITIOJTHCHUS podecCuoHaTbHBIX
3aaa4

. AKTHUBHOCTb U HHUITHATUBHOCTh
B npolecce OCBOCHHUS

npodeccuoHanbHOMN NESITeIbBHOCTH

[1K 4.3. Opopmisth OTYETHO-
TUTAHUPYIOIYIO JOKYMEHTAILIUIO

OK 5. Mcnonb3oBaTh HHGOPMAIIMOHHO-
KOMMYHUKAITMOHHBIC TEXHOJIOTUH B
1po¢heCCUOHATIBHON JIEITEIIbHOCTH

. CocraBnenue OTYETHO-
IUIAHUPYIOLIEH  JOKYMEHTAalluu B
COOTBETCTBUM C YCTaHOBJICHHBIMHU
npaBUIaMHi, HOPMAMH U CTaH1apTaMHu;
. JemoncTpanus HAaBBIKOB
paboThI ¢

0(pUCHBIMU MPUIOKEHUSIMU U
NuTepueT-nporpammamu.
. JeMoHcTpanus
paboThI C OPITEXHUKOM

HAaBBIKOB

[IK 4.4. AnanuzupoBath 3PGEKTUBHOCTD
paboThl TOJpa3JeieHUs] OpraHU3aAlUU U
npeaiarathb MEPOTIPUATHUS 1o
COBEpUIEHCTBOBAHUIO PaOOTHI

OK 4. OcymiecTBisTh MOUCK UH(POPMALIUU
YW WCTOJBh30BaTh TOJYYCHHBIE JaHHBIC,
HE0OXO0AMMBbIE TUTS 3¢ exTuBHOTO
BBITIOJTHCHHSI MOCTAaBIEHHBIX  3ajady,
MpodeCCUOHAIBHOTO U JIMYHOCTHOTO
pa3BUTHSA
OK 8. (CaMoCTOATENbHO  ONpPENEIATh
3aa4u npoeccuoHanbHOTO u
JUYHOCTHOTO  Pa3BUTHS,  3aHUMATHCS
caM0o00pa3oBaHUEM, OCO3HAaHHO
TUTAHUPOBATH MOCTPOCHUE KapbEPhI

OK 9. OpuentupoBaThCsi U OBITH TOTOBBIM
K MEHSIOIIMMCS YCIOBHSIM U TPeOOBaHUAM
B IPO(ECCUOHANIbHOMN AESITeIbHOCTH

. JeMoHcTpanus HABBIKOB
pacyeTa  OCHOBHBIX  (DMHAHCOBBIX
nokKas3aresnen OpraHu3aluu u
NoApa3ACICHUS

. Ananus 151
OpTraHU3alMOHHON
TyppUpMBl W  METO/OB
Ou3Heca

. [TonGop MeromoB u ¢opm
paboThI IS ONITUMU3ALINHA
NEeSATEIbHOCTH TYP(PUPMBI

. JleMoHCTpanusi TOTOBHOCTH B
BHEJIpEHUE MEPOIPUITUI o
COBEPIIIEHCTBOBAHUIO PAOOTHI

. YeTkocTh OIIpElEIICHUS
KOHKPETHOU LeJn CBOEM
npo¢eCCHOHAIILHON JeATCIIbHOCTH

. 3aHMMATBCS CaMOPAa3BUTHUEM U
caM000pa30BaHUEM

BBIAIBJICHUC

CTPYKTYpBI
BEJICHUS
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