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IHopsnok
o0paieHusi, XpaHeHUs 1 YHUYTOKECHUS] MAIIMHHBIX HOCHTeEJIeH
uHpopManun B UHGOPMAIMOHHOM CHCTEeMe NMEePCOHATBHBIX JAHHBIX 00MeHa
uHopmanueii ¢ UCIIIn uenrpa od0padorku ganusix ®PI'BY ®LT



1 OOune moJI0KeHUS

1.1 Hacrosimuii JOKYMEHT YCTaHABJIMBAET OpPTaHU3AIMI0 ydeTa, XpPaHCHHS U
YHHUYTOXCHHSI MAIIMHHBIX HOCUTeNed WHpoOpManuu B WHOOPMAIMOHHOW CHCTEME
NePCOHANBHBIX JaHHBIX oOMeHa mHpopmanmeit ¢ MCII/IH nenTpa 00pabOTKM TaHHBIX
OI'BY OUT (manee - UCIITx OU OLIT).

2 Obecneyenne 6€30MACHOCTH MPHU UCMOJIb30BAHUN ChEMHBIX HOCUTEI€el

2.1 Ilpu oOpamieHny ¢ MAIIMHHBIMA HOCUTENSAMH WH(GOPMAIMH BBITOTHSIIOTCS
CJEAYIOIINE OCHOBHBIE MTPABUJIIA:

- HaxoJfuIMecss Ha XpaHEHMM U B OOpallleHWd MAaUIMHHbIE HOCHUTENIN
uHpOpMAIMK TOJJIeKAT YUETY;

- moaw3oBarenu s pabotel B UCTIAa O ®IT MoryT ucmonas30BaTh TOJIBKO
yYTEHHbIE MalllMHHbIE HOCUTEIHN UH(pOpMAIUK;

- MAallMHHBIE HOCUTENN HH(POPMALUU, CPOK OSKCIUTyaTallid KOTOPBIX HCTEK,
YHUUYTOXKAOTCS B YCTAHOBJIEHHOM IOPSIJIKE;

- BCE CbEMHbIE HOCUTENIM HWH(POPMALUU XpaHATCA B 0O€30IaCHOM MECTE B
COOTBETCTBUU C TPEOOBAHUSAMU IO UX IKCIUTyaTal[UH.

OTBeTCTBEHHBIM 32 XpaHEHHE, YUET U BbIJa4y CbEMHBIX HOCUTENEH nHpopMauu
apnsgerca Aqmunuctparop 6ezonacHoctu UCIT[In O OLT.

2.2 [Topsiok yuera MalIMHHBIX HOCUTENEH HHpOpMaIuu

Bce naxonmsmecs Ha XpaHEHMH M B OOpAalIeHMH MAIIWHHBIE HOCUTENN
uHpopMalMK y4uuThIBatoTCs B JKypHasie ydera MaIIMHHBIX HOcCHUTeNeW HMHpopManuu
(popma Kypnana npusenena B [lpunoxenun 1).

Kaxnpiii mammHHBIN HOCUTENh HHGOPMAIUMU JOKEH HMMETh JTHUKETKY, Ha
KOTOPOM YKa3bIBA€TCS €r0 YHUKAIbHBIN YUETHBIN HOMED.

Yyer uw BblJAYy MAIIMHHBIX HOCHUTENed HMHGPOPMAalUMU OCYLIECTBIISET
Anmunuctparop 6e3onacHoctu MCII[Ix OUW OLT. ®akrt BbAaYd U MOJIYYECHHUS
MaIIMHHOTO HOCHUTENII KOHKPETHBIM COTPYyAHHMKOM Qukcupyercsa B JKypHaie ydera
MAaIIMHHBIX HOCUTENEeH nHpOopMaIuu.

Yyer BCTPOCHHBIX B NMOPTaTUBHBIC WM CTallMOHAPHBIE TEXHUYECKHUE CPEICTBA
MAIIMHHBIX HOCHUTENEeH HH(POpPMAIMU MOXET BECTUCh B JKypHajlaX MaTepHalbHO-
TEXHUYECKOI'0 yYeTa B COCTaB€ COOTBETCTBYIOIIMX TEXHUYECKUX cpeAcTB. llpu
UCIIOJIb30BAHUH B COCTABE OJIHOI'O TEXHHUYECKOIO CPeACTBAa MHPOPMALIMOHHON CUCTEMBI
HECKOJIbKUX BCTPOEHHBIX MAIIMHHBIX HOCUTENEeH HWH(OPMALMH, KOHCTPYKTHBHO
OoOBeMHEHHBIX B E€OUHBIM pecypc [uisl XpaHeHUs HWHGOpMAIUH, OMyCKaeTcs
IIPUCBOEHUE PETUCTPALIMOHHOTO HOMEPA TEXHUYECKOMY CPEACTBY B LIEJIOM.

[Tocne okxonuanusi pabotr mosnb3zoBarens WCII[n OW ®UT cpaer cbhemHbIi
Hocutenb Aamunuctparopy OeszomacHoctn MCIIJIlm O OLT, o uém npemaercs
COOTBETCTBYIOLIAs 3anuch B JKypHase yyeTa MalllMHHBIX HocuTenel nHdopmanuu. [Tpu
HAJIMYUH JTUIHOTO ceida y Mmoap30BaTelsi aBTOMATU3UPOBAHHON CHCTEMBI IOITYCKAeTCs
XpaHEHHE YUYTEHHBIX MAITMHHBIX HOCUTENIEH B IMYHBIX cef(ax, B



NPOTUBHOM Clly4ae, BCE MalIMHHbIE HOCUTENIN WH(OPMALMU JOJIKHBI XPAHUTHCS B
ceiidpe y Anmunuctparopa 6e3onacaocta UCITIa O DIIT.

B cnydae mepenaun MalIMHHBIX HOCHUTENEH MEXy MOJb30BATEISIMU JOJKHO
o0ecreynBaThCsl YHUUTOKEHUE (CTUpaHue) HH(OpMAIMK Ha MAIIMHHBIX HOCUTENSX MIPU
UX meperaye MeXIy MOJb30BaTesIMU, B CTOPOHHHME OpPTaHHU3alUM [Jii PEMOHTA WIH
YTHIIM3AIHH, & TAK)KE KOHTPOJIb YHUUTOXKEHUS (CTUpaHUs) HHPOPMAIIUH.

YHuutoxxeHue (ctupanue) uMHOOpPMAIMM HA MAIIMHHBIX HOCUTENSAX JOJIKHO
UCKJIIOYaTh BO3MOXHOCTh BOCCTAHOBJICHMS 3alllMIIaeMoi MHQOpMALMU MPpHU Nepenaye
MalIMHHBIX HOCUTENEH MEXIy I0Jb30BaTEeIsIMU, B CTOPOHHUE OpraHU3alUU MdJis
PEMOHTA WM YTUIIU3AIUH.

YHUUTOXKEHUIO (CTUPAHUIO) MOIEKUT UH(POPMALIK, XpaHAIIasica Ha HIUPPOBIX
U HEIIU(POBHIX, ChEMHBIX U HECHEMHBIX MAIIUHHBIX HOCUTEISAX NH(POPMAIIUH.

B UCITJan ON ®UT noskHbI TPUMEHSTHCS CIIEIYIOIINE MEPHI 10 YHUUTOXKEHUIO
(ctupanuio) mHGOpPMALMM HA MANIMHHBIX HOCUTENSX, MCKIIOYAIOIIUE BO3MOXKHOCTH
BOCCTAHOBJIEHUS 3alllMI[aeMol nHpopmaIum:

- ynaneHue (paiyioB MITATHBIMU CPEJICTBAMH OIEPAIIMOHHON CUCTeMBbl U (WJIH)
dbopMaTupoBaHHE€ MAIIMHHOTO HOCHUTENss WHGOPMAIMM IITAaTHBIMUA CpPEICTBAMU
ONEPAMOHHON CUCTEMBI.

2.3 [Topsaok yHHUTOXEHUS HOCUTeeH nHpopMauu

MamuHHble HOCHTENW HWH(OpMalMK, TMpUIIEANIie B HETOJHOCTh WU
OTCITY’KUBILIME YCTAHOBIIEHHBIM CPOK, MOJUIEKAT YHUUYTOKEHUIO.

YHUUYTOXXEHUE MAIIIMHHBIX HOCUTENIEH HHPOPMAIIH OCYIIECTBISETCS KOMUCCUEH
[0 YHUYTOXKEHUIO, Ha3HaueHHON PykoBonutenem VYupexnenus. dopma mnpukasza o
HAa3HAYCHUM KOMHUCCHUM IO YHUYTOXEHUIO MAIIMHHBIX HOCHUTENEH Mpe/CTaBlIeHa B
[Ipunoxenun 2.

YHUUYTO)KEHNE MArHUTHBIX, ONTUYECKUX, MArHUTOONTUYECKUX MU 3JIEKTPOHHBIX
HocHTeNel HH(pOpMaIuu MPOU3BOAUTCS MyTeM uX (uzudeckoro paspymenus. [lepen
YHUUTOXKEHHEM HOCHUTENs MH(pOpMalUsg ¢ HEro crtupaercs (YHUUTOKAETCS), €CIU 3TO
NO3BOJISIIOT (PU3HYECKHUE IPUHIUIIBI PAOOTHI HOCUTEIIS.

[lepen yrunuzanueir o00pya0BaHUs, YYaCTBYIOUIET0 B 00paboTke nHpopMaluu,
Anmvunnctparopom 6e3onacHoctd MCITIn O ®IIT ocymecTBasiercs mpoBepka Beex
€ro KOMIIOHEHTOB, BKJIIOYasi HOCUTEIN WHPOpManuu (KECTKHUE TUCKH) HAa OTCYTCTBUE
nH(popManuu U TUIEH3UPOBAaHHOTO TTporpaMMHoro obecneuenus (110).

[lo pe3ynpTaTaM YHHUUTOXXEHUSI KOMHUCCUEH COCTaBIISIETCS AKT YHUYTOKECHHS
MamuHHBIX HOcuTened wuHopmaruu (IIpunokenune 3), KOTOpBIM XpaHHUTCS B
MOMEIIIEHUN JJIsi XpaHEHUsl HOCUTeNned WH(OpPMAIMK, YHHUYTOKCHHBIE MAIWHHBIC
HocuTenu  uH(popmanuu  (YyTWIM3HPOBAaHHOE  OOOpYyJOBaHHE) CHUMAIOTCA  C
MaTepUaIbHOTO yUeTa.

Benymmii crienuanucT no 3amurte nHGOopManuu A. O. I'pubeHHUKOB



[Tpunoxxenue 1
K ITopsinky oOpaiieHus, XpaHeH!sI M YHUYITOXKEHHsI MaIlMHHBIX HOCUTENel HH(pOopMaLuy B
WHPOPMALMOHHON CHCTEME TEPCOHANIBHBIX JaHHBIX oOMeHa nHpopmanmeit ¢ UCIT/Ix uentpa
06paboTku nanHeix OI'BY OUT
KypHaa yyera MAIIMHHBIX HOCUTeJIel MH(pOpMAIH

B UCII[In ON ®IT
(¢popma)
Hagat « _ » 20 r.
OKOHYEH «__ » 20 r.
Ha JIUCTaX
1oinkHOCTh M D.M.O. 0TBETCTBEHHOTO 3a BeJIEHUE M XpaHEHHUE KypHaIa [Hoamuce
Ne PemsTpalmmm Hara ydera Tun/eMKocTh Cepuiinblii OT1MmeTKa 0 OTMeTKA 0 CHATHH C |\ ecToOMO0KEHIE Crenennst 06
/i bIii HOMEp HOCHTEJIA HOMep IMOCTAHOBKeE HA y4YeT yuera (PHO, HOCHTEIS
(®UO, noanucek, 1ata)| MNOANNCH, 1ATA) YHUUTOKCHUH
HOCHTEJIfA
/cTHpaHuA

uHpopMannu




[Ipunoxxenue 2

k ITopsiaky oOparieHus, XpaHeHHs ¥ YHHUTOXKEHHUSI MAIlIMHHBIX HOCHTEIeH HH(pOpManny B
MH(QOPMAaIIMOHHOHN CHCTEME MEePCOHATBHBIX NaHHBIX oOMeHa nHpopmanueii ¢ UCI1/Ia uentpa
00paboTku gaHHbIx OI'BY DIT

ITPUKA3

«_» 202 T
0 HA3HAYCHUHA KOMHUCCHH 10 YHUYTOKCHUIO MAIIIMHHBIX HOCHTeJ el

uHpopmauuu (popma)

JUist yHUYTOKEHHUS MAIIMHHBIX HOCUTENeH HHpOpMauu
INPUKA3BIBAIO:

1. Ha3znauuTh KOMHCCHUIO B COCTaBE:
[Ipeacenarens KOMUCCHM:

(Damunus, unuyuanet) (Banumaemas 0onxHcHOCMY)

YJieHbl KOMUCCHM:

(Damunus, unuyuanet) (Banumaemas 0onxHCHOCMY)

(Damunus, unuyuanst) (Banumaemas oondxcHocmy)

2. Tlo pe3ynpTaTam paboOT MPEIOCTABUTH IS YTBEPKIACHHS aKT 00 YHHUTOKECHUH
MaIllMHHBIX HOCUTENEH nHdopmaruy;
3. Kontpons 3a ucnonnenueM Hactosiiero [Ipukaza BO3JI0XKUTh HA

(Damunus, unuyuans) (Banumaemas oondxcHocmy)

[TonHoe Ha3BaHUE JOKHOCTH PYKOBOAUTCIIA OpraHU3aliuu Damunus, UHUYUATBL



[Ipunoxxenue 3

k ITopsiaky oOparieHus, XpaHeHHs ¥ YHHUTOXKEHHUSI MAIlIMHHBIX HOCHTEIeH HH(pOpManny B
MH(QOPMAIIMOHHOHN CHCTEME MEePCOHATBHBIX NaHHBIX oOMeHa nHpopmanueii ¢ UCI1/Ia uentpa
006paboTku nanaeix OI'BY OUT

AKT 06 yanTmKemm HCpCOHaJILHLIX JAAHHBIX
(opma)

KOMI/ICCI/I}I, HaACJICHHAsA IOJTHOMOYMAMUA IIPHUKA30M PYKOBOJUTEIIA OTNQ, B COCTaBC:

dUO JokHoCTh

IIpencenarens
YeHbl KOMUCCHU

mpoBciia 0T60p MAIlIMHHBIX HOCHTEJICH NEPCOHAJIbHBIX JAaHHBIX W YCTAaHOBHJIA, 4YTO I/IH(i)OpMaLII/IH,

3aliMCaHHasA Ha HUX B IPOLCCCC IKCITyaTalluu, NOAJICIKUT YHUUTOXKCHUIO:

PerncrpaunonHbiii HoMep

Nen/m| [lara Tun HocuTe s
HOCHUTEJIS

IIpumevanne

Bcero nocureneit

(umpaMu ¥ IPOMHUCHIO)

Ha YKa3aHHbIX HOCUTECIIAX NMEPCOHATIBHBIC JaHHBIC YHUYTOXCHBI ITYTEM

(crupannst wmHpopManmu Ha ycrpoiictBe wmTatHeIMH cpenctBamu OC Windows 7 Prof.,
yctanoBineHHoi Ha APM nonb3oBatens UCITn OU ®UT u 1.11.)

Hep CUMCJICHHBIC HOCHUTCIIN YHHUYTOXCHBI mIyTeM

(pa3pesaHI/1;1, CIKUTaHHAd, MCXaHNYCCKOTO YHUYTOXKCHUA, CAaYU NPCANPUATULIO IO YTUIIU3AIUU
BTOPHUYHOTO CBIPbS U T.H.)

[Ipencenarens komuccuu: //

Ynensl komuccuu: //
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