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1. O0ue mosoxeHus

1.1. IlpaBuna o6MeHa 1€710BbIMH IOAAPKAMU U 3HAKAMH JI€JI0BOT0 TOCTEIIPUUMCTBA
B ['ocynapcTBeHHOM OIOIKETHOM MPO(PEcCHOHATFHOM 00pa30BaTEIBHOM YUPEKICHUN
Pecnnyonmukn  Kpeim  «PoOMaHOBCKMH  KOJUJIEA)K ~ MHAYCTPUM  TOCTEIPUMMCTBAY
(manee — IIpaBuna) pa3paboTaHbl B COOTBETCTBMM ¢ HoJjokeHUsiMM KoHcTuTynuun
Poccuiickoit  ®denepanun, DenepanpbHOoro 3akoHa  oT 25.12.2008.  Ne 273-®3
«O MpPOTUBOJECHCTBUU KOPPYILMN» W NPUHATBIMA B COOTBETCTBUM C HHUMH HHBIMHU
3aKOHOJATENbHBIMU U JIOKAJIbHBIMHU aKTAMH.

1.2. IlpaBuna ompenensioT €AWHbIE UIi BceX paboTHHKOB ['0CymapcTBEHHOTO
OIOKETHOTO NMpo(ecCHOHATBHOrO0 00pa30BaTeNbHOro yupexaeHus PecmyOnuku Kpbim
«PomaHOBCKMI KOJUIEIK MHAYCTpUU rocTenpuuMmcTBa» (nanee — Komiemk) tpeboBanus
K JJAPEHUIO U MIPUHATHUIO JIEJOBBIX MOAAPKOB.

1.3. Konmnemx mojnep:kuBaeT KOPHOPATUBHYIO KYJIbTYpY, B KOTOpPOH J€JI0BbIE
NOJAapKH, KOPIOPaTUBHOE TOCTENIPUUMCTBO M IPEACTaBUTENBCKUE MEPOIPUATHUS
paccMaTpUBAIOTCS TOJBKO KaK MHCTPYMEHT JJIsl YCTAHOBJICHUS U MOJAECPKAHUS JEITOBbIX
OTHOIIEHUI M KaK TPOSBICHUE OOIIECHPUHATON BEXIMBOCTH B XOJE JEATEIbHOCTU
Komnemxa.

1.4. Konnek MCXOOUT M3 TOrO, 4YTO JIOJITOBPEMEHHBIE JEJIOBBIE OTHOLICHHUS
OCHOBBIBAIOTCSI HAa JOBEPUM M B3aUMHOM YyBakeHMH. OTHOLIEHMS, HpPU KOTOPBIX
HapyllaeTcsi 3aKOH W TPUHLHUIBI JEJIOBOM O3TUKH, Bpeadr pemnyrtauuu Kosiemxka
U 4YeCTHOMY HMEHH ero pabOTHMKOB, M HE MOryT oOeclneyuTh YCTOWUMBOE
nonropemenHoe pasButue Kommemka. Takoro poja OTHOIIEHHS HE MOTYT OBITh
npueMiIeMbl B mpakTuke padotsl Komnemxka.

1.5. leiictBue IlpaBun pacnpoctpansieTcss Ha Bcex pabotHukoB Koinemxka, BHe
3aBUCHUMOCTH OT YPOBHSI 3aHUMAEMOU JJOJIKHOCTH.

1.6. Hannsie [IpaBuna npecienyer caeayromue mein:

- obecrieueHue eAMHOOOPA3HOIO MOHUMAHUS POJIM M MECTa JEJOBBIX MOJapKOB,
JIEJIOBOTO TOCTENPUHMMCTBA, IMPEACTABUTEIBCKUX MEPOIPHUATHII B J1€JOBOM MpPAKTHKE
Konnemxka;

- OCYIIIECTBJIICHHE  00pa30BaTENbHOW, YIPABICHUECKOW U  XO3SMCTBEHHOU
nestenbHocTH Kosulemka MCKIIIOUUTEIbHO Ha OCHOBE HaAJeXKallluX HOPM M IpaBUII
JIEJIOBOTO MOBEACHMSI, 0a3UPYIOUIMXCS HAa NMPUHLHUIIAX KAayecTBa MPEJOCTABICHUS YCIYT,
3aIUThl KOHKYPEHIIUU, HEJIOMYIIEHUsI KOH(JIMKTa HHTEPECOB;

- OIpeJielieHre eUHBIX IS BceX paboTHUKOB Konemka TpeOoBaHUM K AapEeHUIO
U TPUHATUIO JIEJIOBBIX IMOJAPKOB, K OpraHM3alli U YYacTHUIO B MPEICTABUTEIBCKHUX
MEpPOIPUATHSIX;

- MUHUMHM3UPOBAaHUE PHCKOB, CBSI3aHHBIX C BO3MOXHBIM 3JI0yNOTpeOIeHuEM
B 00JJaCTM TOJApKOB, MpEACTaBUTENbCKUX Meponpustuil. Haubonee cepbe3HbIMU
U3 TAaKUX PUCKOB SBIISIOTCS OMACHOCThH MOJAKYNAa M B3STOYHUYECTBO, HECIPABEAJINBOCTh
10 OTHOILLEHUIO K KOHTpareHTaMm, NpoTeKIMOHN3M BHYTpH Kosnemxka.



2. TpeboBaHnus, MpeABABISEMBIE K AETOBBIM IMOAAPKaAM
Y 3HaKaM JI€JI0BOT0 TOCTENPUUMCTBA

2.1. Paborauku Komnemka MOTyT moiy4arh JAEJIOBBIE MOJAPKH, 3HAKH JEIOBOTO
TOCTEPUUMCTBA TOJBKO Ha OQHUIMAIBHBIX MEPONPHUATHIX, IPU YCIOBHUH, YTO 3TO
HE TIPOTUBOPEYUT TPEOOBAHUSIM aHTUKOPPYIIIMOHHOTO 3aKOHOJATENIbCTBA U HACTOSAIIUM
[IpaBunam.

2.2. Tlogapkun u yciyru, TpHUHHMaeMble WIH TpenocTaBisiembie Kommemkem,
neperaTcs U IPUHUMAIOTCS TOJIbKO OT uMeHu Koienka B ienoM, a He Kak MoAapoK Win
nepeaya ero OT OTJAEIbHOIO pabOTHUKA.

2.3. [lenoBble mOmapku, KOTOpble paboTHUKM OT uMeHu Kostemka MoryT
nepeAaBaTh APYrUM JIMIAM WIM IPUHUMATH OT JAPYTHUX JHI] B CBS3U CO CBOEU TPYIOBOM
NESTENbHOCTBIO, A TaKXKe MPECTaBUTENbCKUE PACXOJbl Ha JIE€JI0BOE T'OCTEIPUHMCTBO
JIOJIKHBI COOTBETCTBOBATH CJIEAYIOIIUM KPUTEPHSIM:

- OBITHh MPSIMO CBSA3aHBI C YCTAaBHBIMM LENAMU AedrerabHocTH Kosutemka, nmu6o
C MaMATHBIMU JaTaMH, IOOUJIEsMHU, OOIIEHALMOHANbHBIMUA NpPAa3AHUKAMU, HWHBIMU
COOBITHSIMHY,

- OBITh pa3yMHO OOOCHOBaHHBIMU, COPA3MEPHBIMH U HE SIBJISTHCS MPEAMETAMHU
POCKOIIN;

- HE TPEJICTaBIATh COOOW CKPBITOE BO3HArpaXkJE€HUE 3a YCIYry, ACUCTBHE WM
Oe3zeiicTBre, MOMYCTUTEIHCTBO WJIM TOKPOBUTENIBCTBO, MPEJOCTABICHUE NPaB WU
NPUHITHE OINpPEACNICHHbIX pEelIeHHM, MO0 TOMBITKY OKa3aTh BIMSHUE Ha MOJIydaTems
C MHOU HE3aKOHHOH WJIN HEITUUHOH 1IEIRIO;

- HE CO3/aBaTh JUIsl IoJydaresnsi o0s3aTelbCTBA, CBSA3AHHBIE C €ro CIIyKEOHBIM
MOJIOXKEHUEM WJTU UCTIOJTHEHUEM CITY>KEOHBIX (JOKHOCTHBIX) 00513aHHOCTEH;

- HE CO3JaBaTh pEMYyTAllMOHHOIO pHUCKa Mg AenoBoro umumxa Koimemxka,
pabOTHUKOB M MHBIX JIMI B CIIy4ae PacKpbITUs MH(OPMALMK O COBEPUICHHBIX MOJapKax
Y TIOHECEHHBIX MPECTABUTENIBCKUX pacxoaax;

- He TMPOTHUBOPEYUTH MPUHIMIAM W TpPeOOBAHHUSIM AHTUKOPPYHIIMOHHOTO
3akoHozaTenbcTBa Poccuiickoit @Penepanuu, [lonoxeHuto 00 aHTUKOPPYNUMOHHON
nonutuke B Komnemxke, Konekcy atuku u cinykedHoro noseaeHus padotHukos Kosnemxka
¥ OOLIETIPUHATHIM HOPMaM MOpaIl U HPAaBCTBEHHOCTH.

2.4. JlenoBble MOJapKy, B TOM 4YHCII€ B BUJE OKa3aHUS YCIYT, 3HAKOB 0COOOro
BHUMAaHUSl U y4acTHsl B Pa3BIEKATEIIbHBIX M aHAJIOTHYHBIX MEPONPUITHUSX HE JIOJKHBI
CTaBUTh  NPUHUMAIOIIYID CTOPOHY B  3aBUCHMOE  IIOJOXEHUE, IPUBOIUTH
K BOBHUKHOBEHUIO KaKUX-JTHMOO BCTPEUHBIX 0053aTENBCTB CO CTOPOHBI MOJIy4aTeNsl WU
OKAa3bIBaTh BIMSHHE HA OOBEKTHUBHOCTH €TO JICJIOBBIX CYKIECHUIN U PEIICHUI.

2.5. CTOMMOCTbH ¥ IEPUOIUYHOCTD TAPSHUS U TIOTYUECHHUS ICIOBBIX MTOIAPKOB H/HITH
y4acTus B MPEACTABUTEIbCKIUX MEPOIPUATUAX OJHOTO U TOTO K€ TPETHETO JIULA JOJKHBI
OTIpEeACATHCA JENOBON HEOOXOJUMOCTBIO U ObITh pa3yMHBIMHU.

2.6. B kauectBe momapkoB pabotHukm Kosutemxka OJDKHBI  CTPEMUTHCS
HCIOJIb30BAaTh B MAKCUMAJIBHO JIOITYCTUMOM KOJIMYECTBE CIIy4aeB CYBEHUPBI, IPEIMETHI U
u3JIeus, UMerolre cuMBoInKy Komnemxka.

2.7. Ilogapku ¥ yCIIyru HE JTOJKHBI CTaBUTh MOJI COMHEHHE UMUK WM JIEJIOBYIO
penytanuio Kosiemka nim ero paboTHUKOB.



3. [IpaBa u o6s3arHOCTH paboTHHKOB Komemka mpu oOMeHe T1eTOBBIMH
MoJIapKaMU U 3HaKaMU JIEIOBOTO TOCTENPUUMCTBA

3.1. PabGoTHuku, npeactasisis uHTepechl Kosuiemka wim AelCTBYsI OT €ro UMEHH,
JOJDKHBI  COOJIIOJIaTh TPAHUIBl JIOIMYCTHUMOIO IOBEACHHMS INpU OOMEHE JEeJIOBBIMU
NoJIapKaMu U TIPOSIBIIEHUU JIEIOBOTO TOCTENPUHUMCTBA.

3.2. Pabornuku Komnemka BopaBe JapuTh TPETHUM JHUIAM U IMOJydYaTh OT HHUX
JIeTIOBBIE MTOIAPKHU, OPTaHU30BBIBATh M Y4aCTBOBATH B MIPEACTABUTEIBCKIX MEPONPUATHUSAX,
€CJIM 3TO 3aKOHHO, 3TUYHO U JeJIa€TCS UCKIIOUYUTENBHO B ICJOBBIX 1IEJISIX, ONPEAETIEHHBIX
Hactosmumu [IpaBunamu.

3.3. [Ipu m100BIX COMHEHUSX B MPABOMEPHOCTH WJIM ITHYHOCTH CBOMX JIEHCTBUUN
pabotHuku Komnemxka oO0s3aHbI MOCTaBUTh B HM3BECTHOCTh Jupekropa Kostemka
U TIPOKOHCYJIbTUPOBATHCSI C HUM, MPEXKAEC YEeM JApUTh WM MOJNy4yaThb MOJAPKU HIIU
y4acTBOBATh B TEX WJIM UHBIX MPEACTABUTEIbCKUX MEPOIPUATHUSIX.

3.4. IIpu monyuyeHUH JEJIOBOro MOoJapKa WM 3HAKOB JEJIOBOrO IOCTEIPHUHMCTBA
pabotHuku Komemxa o0s3aHbl NMPUHUMATh MEPHI MO HEAOMYIIEHHIO BO3MOXKHOCTH
BO3HUKHOBEHMS KOH(QJIMKTA HHTEPECOB.

3.5. Pabotnuku Konnemxa He BIpaBe HCIOIb30BaTh CIYKEOHOE MOJIOXKEHHE
B JIMYHBIX LIEJSAX, BKIKOYAsl HCIOb30BaHue uMyinecTBa Koiemka, B TOM yucie:

- JUIsl TIOJIyYEeHHs MOAAPKOB, BO3HAIPAaXICHUS M WHBIX BBITOJ IJs ceOs JIMYHO
U JIpYTHX JUI] B 00OMeH Ha okazaHue Komemkem Kakux-1nbo yciyr, OCyiecTBIEHU JT100
HEOCYILIECTBJICHUSI OINpPEJEICHHBIX NEHCTBUM, mepeaauyn HWH(GOpMalUuU, COCTaBJISAIOIIEH
KOMMEPUYECKYIO TalHY;

- JUIsl TIOJIy4EeHMsI MTOJIapKOB, BO3HArpaXkJI€HUs M WHBIX BBIFOJ AJs ce0s JIMYHO U
JpyTuX JuI B mpouecce BeaeHus aen Kosutemxka, B TOM 4ucie, Kak 10, TaKk U HOCTE
IPOBEACHUS NEPErOBOPOB O 3aKIIOYEHHM IPa)<JIaHCKO-IPABOBBIX JIOTOBOPOB M HMHBIX
CHEJIOK.

3.6. PabotHukam Komnemxa He pekoMeHAyeTcsl NMPUHMMATh WM IepelapuBaTh
HoJapku JMOO yciayru B JH0OOM BUAE OT TPeThbUX JIMII B KadyecTBe OJlaroJapHOCTH
32 COBEPILEHHYIO YCIyTy WIH JaHHBIA COBET.

3.7. He pmomyckaercss mepenaBaTh W NPUHMMATh mnojgapku ot Kommemxa, ero
paOOTHUKOB W TpEACTaBUTENEH B BUJIE JEHEXKHBIX CPEICTB, KAK HAJIUYHBIX, TaK
1 O€3HAJIMYHBIX, HE3aBUCUMO OT BAJIOTHI, a TaKXkKe B (hopMe aKLUi, ONLUOHOB UM UHBIX
JMKBUIHBIX IEHHBIX OyMar.

3.8. PabotHukn Komnemxa NOMKHBI OTKa3bIBATHCS OT MPEATIOKEHUH, MOTyYEeHUs
NOJIapPKOB, OIUIATHl UX PACXOJIOB U T.II., KOI'/la TOJ00HbIE AEUCTBUS MOTYT HOBIUATH WIN
CO3/1aTh BIIEUYATIEHUE O BIUSHUU Ha MCXOJ CHEJIKH, pe3yJbTaT MHPOBEIAEHHUS TOPIOB,
Ha nnpuHUMaemMblie KomiemkeM penienus u T.1.

3.9. Anmunuctpanus u padotHuku Konnemxka He npuemintoT koppynuuu. [logapku
HE JIOJKHBI OBITh UCIIOJIH30BaHbI IJIS1 TaYK/TIONyUYEHHUs B3ATOK WK KOPPYNIHUU B JTIOOBIX
€€ MPOSIBIECHUSIX.

3.10. Pa6otauk Konnemka He BIpaBe npejiarath TPETbUM JHUIAM WM TPUHUMATD
OT TaKOBBIX MOJAPKH, BBHIMIATHI, KOMIEHCAIIUUA U T.M. cTOoMMOCThIO cBbilie 3000 (Tpex
TBHICSIY) pyOJiel WIIM HE COBMECTHMBIE C 3aKOHHOW MPaKTUKOMN JETOBBIX OTHOIIeHUH. Ecnn
pabotnuky Komtemxa mnpennararoTcsi moJoOHBIE TMOJAPKH WM JIEHBIH, OH O00s3aH
HEMEJIEHHO 00 3TOM coo0muTh qupektopy Komnemxka.

3.11. PaGotauk Komnemka, KOTOpOMYy TIpH  BBINOJIHEHHHM  JIOJKHOCTHBIX
00s13aHHOCTEN MpeAaraloTcs MoJapKu UM HHOE BO3HArPaK/IeHUE KaK B IPSIMOM, TaK U B



KOCBEHHOM BHJE, KOTOpPBIE CIOCOOHBI TIOBIHUATh HA IOATOTABIMBAcMbIEC W/WIN
NpUHUMAaeMbl€ UM PEIIeHUs WM OKa3aTh BIUSHUE Ha €ro ielicTBre/0e3/1eiicTBHE, TOJIKEH:

- OTKa3aThCsl OT HUX, HEMEIJIEHHO YBeIOMUTh aupekrtopa Komnemxa o dakrte
IpeJI0KEHNUs To1apKa (BO3HArPaKICHUS);

- 110 BO3MOKHOCTH UCKJIFOUUTH JajJbHENIINE KOHTAKTHI C JINLOM, PEAJIOKHUBIINM
NOJapOK WJIM BO3HAarpaKJIeHUE, €CIM TOJbKO 5TO HE CBSI3aHO CO CIyXeOHOMU
HEOOXO0IMMOCTBIO;

- B clly4dae, €CJIM MOAAPOK MM BO3HArpaXkJIE€HHE HE MPEACTABISAETCS BO3MOXKHBIM
OTKJIOHUTH WJIK BO3BPATHUTH, NTEPEIATh €T0 C COOTBETCTBYIOIICH CTy>KEOHON 3aMMCKOMN s
OPUHATHS COOTBETCTBYIOIIMX Mep aupekTtopy Komemxa W IpogoikuTh paboTy
B yctaHoBJIeHHOM B KoJsutemke nopsake Hag BOIIPOCOM, ¢ KOTOPBIM OBLIT CBSI3aH MOJAPOK
WIM BO3HarpaxxJIeHue.

3.12. B cnyyae BO3HMKHOBEHHMS KOH(IMKTa HHTEPECOB WM BO3MOXKHOCTH
BO3HUKHOBEHMSI KOH(DIMKTAa MHTEPECOB MPH MOIYUYESHUHU JEIOBOIO MOJapKa WM 3HAKOB
JIEJIOBOTO rocTenpuuMcTBa paboTHuk Kosnemka 06s13aH B mucbMeHHOM PopMe yBEAOMUTD
00 ATOM OHO U3 JOJIKHOCTHBIX JIUL, OTBETCTBEHHBIX 3a MPOTUBOICHCTBUE KOPPYIILIUH, B
COOTBETCTBUU C TMPOLEAYPOM pacKpbITHsl KOH(PIMUKTAa HHTEPECOB, YTBEPKIACHHON
[Tonoxxenrem o KOHGIUKTE UHTEPECOB, MPUHATHIM B Komtemxke.

3.13. Pabotamnkam Kosmemka 3ampeniaercs:

- CAaMOCTOSITEJIbHO NMPUHUMATh NPEJIOKEHUSI OT OpraHu3aluidl WIM TPETbUX JIMIL
0 BpPYYEHUH JITOBBIX MMOJAAPKOB U 00 OKa3aHUH 3HAKOB JIEJIOBOTO TOCTENPUUMCTBA;

- mpuHUMaTh Oe3 coryiacoBaHusi ¢ aupekropoM Komiemka [enoBble MOAapKU
Y 3HaKM JIEJIOBOTO TOCTENPUMMCTBA B XOJI€ IPOBEACHMS JIEJOBBIX IE€PETOBOPOB,
IPU 3aKIOYEHUH JOTOBOPOB, a TAKKE B MHBIX CIy4asix, KOI/1a NOoJ100HbIE 1EHCTBHS MOTYT
MOBJIMSITh UJTU CO3/IaTh BIIEUATICHHE 00 UX BIUSHUU HA MPUHUMAEMBbIE PEIICHHUS;

- IPUHUMATh JICJIOBbIE TOJApKW U 3HAKU [EJIOBOTO TOCTEIIPUUMCTBA B XOJ€
IIPOBEJICHUSI TOPrOB M BO BpPEMs MPSAMBIX NEPErOBOPOB IPU 3AKIIOYEHHH JOTOBOPOB
(KOHTPAKTOB);

- IPOCUTD, TPEOOBATH, BBIHYK/IaTh OPraHU3AINH WK TPETHUX JIUI JAPUTh UM, THOO
UX POJCTBEHHUKAM JIEJIOBHIE MOJAPKU W/MIM OKa3bIBaTh B UX MOJb3y 3HAKH JEIOBOTO
rOCTENPUUMCTBA;

- IPUHUMATh TOJAPKKW B BHJI€ HAJIMYHBIX, OE3HAIMUYHBIX JEHEXKHBIX CPEICTB,
LEHHBIX OyMar, IparoleHHbIX METaIIOB.

3.14. Konmemx MOET TMPHUHATH pemieHne o0 y4acTUu B OJIarOTBOPUTENIBHBIX
MEpPOIPUATHSIX, HAIIPABJICHHBIX Ha co3AaHue U ynpouenue umumka Komnemxa. [Ipu atom
TUTaH ¥ OIOKET y4acTHsl B JaHHBIX MEPONIPUATHUAX yTBEpKAaeTcs aupektopom Komnemxka.

3.15. B ciydae OCyHIECTBIECHHUSI CIIOHCOPCKHUX, OJIarOTBOPUTENBHBIX MPOTPaMM
Komnemx nomkeH npelBapuTENbHO YAOCTOBEPUTHCS, YTO NpenocrasisieMas Komnemky
noMoulr He Oy/leT MCIOJIb30BaHA B KOPPYNUMOHHBIX LIENSAX WM MHBIM HE3aKOHHBIM
MyTEM.

3.16. [Ipu  B3aWMOAEHCTBMU  C  JHUIAMH, 3aHUMAIOIIUMU  JIOJDKHOCTH
rOCy/IapCTBEHHOMN CIyXObl, ClelyeT PYKOBOJCTBOBATHCS HOPMAMH, PErYIUPYIOLIUMU
ATUYECKHE HOPMBI U TIPABHIIA CITYKEOHOT0 MOBEAEHUS TOCYIaPCTBEHHBIX CIIYXKAIIHX.

3.17. Heucnionnenne  Hactosimux  [IpaBui  MoOXeT  cTaTh  OCHOBAaHHEM
JUIS IPUMEHEHUS K paOOTHUKY Mep JUCHUITTMHAPHOTO, aIMUHUCTPATUBHOIO, YTOJIOBHOTO
U TPaXKJaHCKO-TIPaBOBOTO  XapakTepa B  COOTBETCTBUM  C  JICUCTBYIOLIUM
3aKOHOJATEbCTBOM.



4. O6aacTh NpUMEeHeHHA

4.1. Hacrosimue IlpaBuma monjiexaT NMPUMEHEHHIO BHE 3aBUCHMOCTH OT TOTO,
KakuM 00pa3oM IMepeAaroTCsl IEJOBbIe MOJAPKH W 3HAKU JIEJIOBOTO TOCTEIMPUUMCTBA!
HaIpPsIMYIO UK YEPE3 MOCPETHUKOB.

4.2. Hacrosimue IlpaBuna sBmsitoTcss 00si3aTeNbHBIMU I BCEX PaOOTHHKOB
Konnemxka B mepuos pabotsl B Komtemxke.
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